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YrnioAoylotikd ¢UAAa: Evoaywyn & Ekkivnon oto Excel

KEDAAAIO 1
Ewsoyoyn & Exkivnon
o710 Excel

To Excel, gtvon éva Loyiotikd @OAL0 TOAD vynAdv Tpodiaypapdv. ITodadtepa To TPOYPALLLATO TV
AOYIOTIKOV QUAL®V, OTIMG Yo Tapddetypo to Visi-cale, Ntav mpovouto tov oAlywv, yiorl apykd eiyov
oyed100TEL MOTE VO Agttovpyovv povov oe H/Y tng etaupeiog Apple ko 6y g IBM. To Excel mpoto-
KukAoPOpnoe to 1985 Kot KOTA KO OLLOAOYiN, ATETELESE TO TO ELYPTOTO KOl IGYVPO AOYIGTIKO QVUA-
Ao.

Me v gicodo twv Windows, 1 Microsoft kukhopdpnoe 1o 1992 10 Excel 4.0 for Windows yia
vroloylotég ovpPatovg IBM. ‘Hrav évog Tpaypatikodg Kepavvos ev abpia.

Y1 ovvéyela mépace anod Tig ekdooelg Excel 5.0, ékdoon 7.0, MS OFFICE 97.

10 t€h0g Tov €t0Vg 2000 gpeavifetar to OFFICE 2000 mov mepiéyel to Excel 2000, to omoio
O&V UTOPOVLE VO TOVUE OTL EMEPEPE ONUAVTIKEG AAAAYES OTIG EQAPLOYEG.

To 2002, Adyw g avaykng aAlaymv tov Office ydpn oto OlkoVOUIKG OPEAT OV EMPEPEL Pia
aAlayn €kdoong tmv epapuroymv, kukhogopel to OFFICE XP 10 omoio ypnoipomolodv oruepa ot
neplocotepol ypnoteg H/Y mapdro mov £xel kukAopopnoetl 6@ kal ToAD Kapod 1 ékdoomn 2007 kot
npoc@dtmc 1 £ékdoon 2010.

1. Exkivnion Tov Excel

INa va avoiovpe to Excel motdpe 1o kovpuni Evapén tov Windows. Amo 1o pevod mov gpgaviletal
emiéyovpe Vv eviodn Ola ta Mpoypappata kot and ™ Aiota mov Oa avadvOei evepyomotodue v
emAoyn Microsoft Excel. EvoalAaxtikd, SUTAOTOTALE OGTO GYETIKO EIKOVIOIO GUVIOUEVOTG TOVL EXOVLLE
QPOVTIGEL VO, ONLLLOVPYNGOVLE TAV® GTNV EMPAVELD. Epyaciog TV Windows.

e Ayo, otnv 006vn pag Ba epeaviatel 1o mepipdiiov tov Excel 2007 mov ivor o mopakdate® Kot
degv €xel KA GYEoT UE TIC TPOTYoupEeVEG ekdOaelg. Tlapopoto givarl Kot to mepipdilov g vedTepng
ékdoong 2010.

Edd xupropyel n kopdéha pe TIg KOPTELEG Kol OPAOES ETIAOYDV OV TEPIEXOVV EVTOAESG KOl EIKO-
vidia. ‘Exovv katapynOei ta pevov kat ot epyoretodnkeg tov Office tov Tahadtepmv eK6OGEMV.

Tv kawvovpyro vdpyel oto Excel 2007 kot oto Excel 2010

[Ipodto amd Olo TPETEL VO GNUELOGOLVE OTL Ta dldpopa TaPaBvpa — KAPTELES - TAGIoLH TTOVL ELL-
paviCovtar oto Office eppavilovtatl S10QOpPETIKE, OVAAOYO LE TO AEITOVPYIKO GUGTILLO TOV YPTOLLLO-
TOLOVLLE.

Ta pevod kot ot gpyarerodnkeg avrikataotddnkay ond v Kopdéha, mov sivor pua Awpida 1 o-
moia epieyel Kaptéheg, ol omoieg e T oepd Toug mepiéyovv Opdoseg e eiovidlo Kot EVIOAES.

O Emioyég Zvodhoydv givar pio véa Agttovpyio, 1 ool pog emTPETEL Vo PAETOVIE TO OTOTEAE-
GOl LLOG EVTOANG LOPPOTOINGTG, TPV TNV EQUPLOYN, Y10 TOPASELYLLOL TOL GTUA.

H ITIpoemokénnon og mpaypotikd ypovo Log emTpinel vo PAETOVUE SUVOULKA TIC AALOYEG LOp-
(PomoinoNg 6T0 KEIUEVO, QAN LLE TNV LETOKIVIOTN TOV TOVTIKIO TAV® 0o TIG EMAOYES LOPPOTOINGNG,
TPV OO TNV EPAPLOYN TNG.

H popon apyeiov tov Pacileton miéov oty yAdooa XML (Extensibile Markup Language). Emo-
HEVMG, OTNV EMEKTOOT TOV PACIKOV 0pyeimv Tov, Tpootédnke mAcov éva X Kat avti yio XLS Oa givat

XLSX. Ta éyypago pe SuvatdTNTO LOKPOEVIOADY €0V eméktact XIsm ta mpdTuma xItx Kat o Tpo-
TUTTOL ULE OLVOTOTNTO LOKPOEVTOAGDVY XItm.

Yehida [1]



YrnoAoylotikd pUuAAa: Elcaywyn & Ekkivnon oto Excel

H mpoxaBopiopévn ypapperooseipd tov Excel, kobdc kot ohdxinpov tov Office eivan n véa
ClearType ypappatooceipd pe to 6vopa Calibri.

Tpapués. Eivar ov apBunpéves pe aptBpovg ypappés tov eOAAov mov avépyovtar og 1.048.576.
Mo vo petaxwvnBodue oty televtaio ypauurn, tomrobetovpe to dpopéa oto kel Al kot TOTAUE TO
mmktpa Ctrl + Kdto Beldkt tov mAnktporoyiov.

2ijies. Tlpokertan yo Tig 6TRAES TOV OUAA®Y TOL, GTO GUVOAO o€ KABe @VALO, givar 16.000 won
glvorl aplOpMUEVEG LE YPAUULOTO TOV OYYALKOD OAQaB1TOV.

Mepikéc amd Tig vEeg Aettovpyieg Tov TpooTédnkay givat:

v Epyacia pe moAamid @OAAa epyaciog.

v Eicayoyn diov dedouévav o moAlomhd oA,

v H npocoppoyn tov Excel yivetan mhéov amd 1o kovpmi tov Office.

v To nopdbvpa drarkdyov tov Excel gppavifovror matdviag oe évo pikpd diaydvio Beldxt, mov
Bpioketon dimha oto Gvoua opiopévav opddmv. ['a tapdderypo, evepyomolovpe omd v kaptéro Ke-
vipwki] — Opdoo I'pappatocelpd v Lroiyion 1 AprOpog to Perdkt, mov Ppioketal 0e€id amd 10 6vo-
po TG opdidas, kot Bo eppavictel To oxeTIKO Tapddupo.

2. Enebnynon neprpariovrog tov Excel

MoAig ekkivioovpe to Excel, Oa gppavictel otnv 006vn pog n mopakdto gikovo mov gival 1o ap-
xbd TapdBvpo TG EQopUOYNS:

Kieiowo
KAPTEAEYX Awyeipion Iapabopov Epappoyng

Ipoppn ypiiyopng mpocfacng [ KOPAEAA |

Kovpuni Office

CRERETRE: RET S I

Xmdpog epepdvions
TapafHpov epyacLdv

T e B DRE S

Kovumid koiiong eoAlmv |
ITpoPoAég

A | Kaprsksg eOM®V |

21

22 !

23 ‘|:|—

24 L.

o -}

WV GuAhel - Gilier T B6E || X _
Etows =T i [ i+

Kovuni Microsoft Office: Bpicketol oty endvo aplotepn Yovio Tng 000ving Kol TepAapPaver Tig
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EVTOLEG dayeiptong eyyplowv Omws Anuiovpyia, Avoryuo, Arobikevon, Extdrwaon, KaBd Kol TO KO-
uni «Emidoyes tov Excely, and T1g onoieg aALALovpE TIG PacIKEG EMAOYEG TOV Ene&epyaoTr.

Tpauun epyaiciowv ypryopns mpocfacns: Bpioketol atny aplotepn enavo yovio tng 006vng oi-
mho amd o kovpni Microsoft Office. Ilepiéyel eikovidia cuyva YPNOYLOTOIOVUEVMOV EVIOAMY KOl WITO-
povpe vo tonofetnoovpe Kot epeic 0molo emBuUOVLE.

Kopoéia: Eitvar puo Awpida (tavio) kotd punikog g kopueng tov Excel, mov mepiéyet Tic koptélec,
opadec, Ko eiovidln Kot fondé oty TapayyikotnTo, EXEWON avAAoya LE TN Agttovpyio Kot yprHon
TOV ENEEEPYAOTN LOG ELPAVIEL TIG OYETIKEG EMAOYEG.

Kaptéies: Bpiokovtal oty kopdéha Katl 1 KAOE Lio avIUTPOC®TEDEL L0 KATNYOPiol AEITOVPYLDV.
Eivot két cav ta modatdtepa kotapyndévia pevod. O kaptédeg eivar Kevrpikiyy , Eicaywyn, Aidatadén
oelioag, Avapopés, Xtoyyeio alinioypagios, AvabBswpnon, Ilpofolsn. Katd mepintwon, kol 0tav
epyalopacte pe ypapikd, wivakes KA. epoavifovtal Kot HEPIKES AAAES KAPTELES OTmG Lyediacny —
Awaraén — Mopon «ato and tovg tithovg Epyaleia oyediacns — Ilivarxa 1 K4t dALo.

Inuewdveral 6Tt av SIMAOTOTIGOVUE TAVED GTO OVOUO TNG KOPTELUS, EUQAVICETOL 1) OITOKPVTTETOL
0AOKAN PN M KOpdELD Yo eEotkovOuN G Y®POL 000VNG.

Ouaoeg: Tpdkertar yio TIG VITOUOVAIEG KAPTEADVY, Ol OTTOIEG TEPLEYOVV EVTOAEG EIKOVIOLN OYETIKES
UE TIC AELTOVPYieg TNG OUADES.

Evepyoroinon Iapalivpwv Araléyov: Tlpdkertar ylo pikpd daydvie feddkia mov Ppickovtal 6To
KaT® 0e&10 PEPOG OpIoUEVOV OUAO®YV, dITA GTO GVOLLOL TNG OUASOC.

HapaBvpo eyypapov: Eivor o y®pog LEGH GTOV OTTOI0 OMIOVPYOVLE TO £YYPOPE LLOG.

Awpideg kvl1ons: XpnoomoloOvTal yio TNV HETOKIVNON Hag Péca 6To £YYpueo. Yrdpyovv 2 Aw-
pidec mov eivar M kataxopven Kot 1 opiloviw. To TAaiclo ¢ ypapung KoAlong epneavilel kot Tov
apBpo TG TPEYOLCOAG CEAIDNG.

Kovumia mpofloidv 00ovyg: Bpickoviar oty katm de€1d yovia tov Excel. Ot emloyéc pmopel va
yivouv ko arnd v kaptéia Ilpofoiiy — Ouado. Ilpofoléc fifriov epyaadiog.

Cpappnq katdotaong: H gpodvion Asttovpyldv ¢’ovtny ) ypouun e&oaptdtol amd tnv poduion
mov &yovpe. [otdape 6e£16 KAMK GTN YPOLUUT Y10 VO ELPOVIGTEL TO GYETIKO TAPAOVPO Kol TPOTOTOLOVLE
HepKES amo avtég. Onmg mapakoiovbovpue, pepucés amd Tig emAoyég Oa mpémel va ivor gvepyomom-
UEVES, Y1 VoL epLavilovTal 6T YPOUU KOTAGTOoTC.

ﬂ Kovpri kieiowpo napa@opov: To xovuri avtd Ppioketal axpPdg K4t ond To YvooTd Kov-
umti, Tov KAEivel TNV gpapuroyn kol gival oty ndve 6e&1d yovia Tov Tapaddpov tov.

ﬂ Kovpni kiegiowpo: To xovuni ovtd €xet 600 Asttovpyiec. Av oto Excel éyovue poptouéva
TOAG Eyypaga, Tote KAelvel TO evepyd €yypago. Av Opmg Exovue Poptmpévo novo éva apyeio, ToOTe
Kheivel v epappoyn tov Excel.

A Kovpni ghaytotomoineng: To kovuni avtd PpickeTor 6T0 TAVO HEPOS TNG YPOUUUNG TITAOV
Kot £YEL y1o. GOUPOAO pior TowAe. XPNGIUOTOLEITAL Yo TNV EAOIGTOTOINGT TOV TTapafHpov TG epap-
HoYNg, Tov onuaivetl ££0d0 amd v 006vn. To ghayioTomoinuévo mapdbupo eEakolovbei va Ppioketal
PopTOUEVO ot pviun tov H/Y kot 1o PAEmOvLLE TOTOBETEVO TAV® GOTN YPOLUY EPYUCSLDV TOV
Windows. I'a va 1o avoi&ovpe kot T otnv 000vr], TOTAUE TAV® OTNV ETIKETA TOL OTN YPOUUY EP-
YOGLDV.

ﬂ Eravagopd: To kovuni emovapopdg mov Ppicketar dimAa otnv eAdylotonoinom, epeaviletal
uévo 6tav 10 Topabvpo givar peylotomonpuévo. Exavapopd onuaivel vo ETIGTPEYEL GTIV KOVOVIKA
TOV KOTAGTOOT, ONAAdN Vo UnV €ivol OVTE EAUYICTOTONUEVO, OVTE UEYIGTOTOLUEVO.

ﬂ Meywstomoinon: To xovuni avtd gpeaviCetor povo 6TaV T0 TaPABvPo Elval GE KAVOVIKY| 0O-
mewovion kot Bpicketot de€1d omd 1o Kovpni ehayiotonoinong. Katd v peyistonoinon to mapdbupo
KaToAapBavel oAOKAN P TV 006VN.

Awipeon 000vng: Mropovpe va dtaupésovpe Ty 086vn og dVO TUALOTO KO VO, OTEKOVICOVLE TO
id1o apyeio og dvo drapopetikég 006vec. [Ma ) dwaipeon cOpovpe To onueio dwipgong mov PpiokeTon
070 eMGve 0e&10 Akpo TG KAOBETNG Ypapung oAlicnong.
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HapaBopo gpyocrav: To mapdbupo epyoacidv mov gonybn amd to Office
2003 eEaxorovbel va gpepaviletor oe oplopéveg nepumtmoels. o mapddetya,

'EToIpEg elkoveg Clip Art v X

Avalfman yia:

av evepyomomoovpe Etoaywyn - "Etowpeg sikoveg clip Art, 0o sppoviotei 6to | b
5e&10 dxpo g 006vng To mhaicto dimia, mov ovopaletot Iapdabuvpo epyaciog. ";;ZTWT;M -
Ta onoTeaéopara Ba npénsl va gival:
DA01 01 TUNOI QpyEiny NOAUMETL %

r 4
3. Metokiviion 6to QUALO 7

Ta nAekTpoviKd AOYIoTIKA QUAAN OTOTEAOVVTOL OO £vA GCUVOAO GTINAMYV Kol
YPORLAV 1] 6EP®V. Boowkd dopkd cvotatikd kdbe Aoyiotikod OALOL gival T0
ke, KdBe kel amotedel Tnv Top oG GTAANG KO LL0G YPOLUNAG.

@I%
i

To keAi, to omoio €yovpe emAeypévo oe kb otryun, mbavov yo va €166-
YOULE 1 VO TPOTOTOCOVLE dedopéva, ovopdleton evepyd keri. ['a va drokpi-
VETOL EDKOAQ, TO EVEPYO KeA TovileTon omd €va £VTovo TEPiypapLa, Tov pag Bopi- DD
Cer 1o Spopéa oe mePPAALOY TANKTPOAOYNONG KEWEVOV. Xg KAOE AOYIOTIKO QUAAD |
puévov €va kel Kabe @opd pmopel vo givar evepyo. ) @ madissdi

D [

~

53 Eidweg Clip art amo Office Cnline

Mo vo petakivnBodpe oto KeAd TOV A0Y1oTIKOD PVAAOV, YPTCULOTOIOVUE TO
TOVTIKL 1] TO TANKTPOAOY1O.

@) ZupPouiis yio T elpzon clip

3.1 METOKIVI|GELS NE TO TOVTIKL

IMa va kdvoupe evepyod éva ke pe T Poreta Tov TOVTIKION, OPKEL VO LETAPEPOLLLE TO OEIKTN TOV
TOVTIKIOD TAV® GTO KEAL TOL LG EVOLUPEPEL KOL OTT) GLVEYELD VO TATHGOVUE TO KUPLO TANKTIPO TOL
oV, avdioya pe tn pvduion, ival To aploTePd Yo Tovg deEIOXEPES KOl TO 0ELd Yo TOVG APLoTEPO-
YEPES.

Av 10 KeM, 670 onoio emBvpovpe vo petakivnbodpe, givat €@ amd Ta dpla TOV TPEYOVTOG PUALOV,
TOTE UTOPOVLLE LE TO TOVTIKL VAL YPTCULOTOGOVUE TIC YPOUUEG KOAMONG. AvTd YiveTal TATOVTAG TAV®
ot BEAN, oL gival GTIG AKPEG TNG YPAUUNG KOAGNE, N GUPOVTOS TO TETPUY®OVO TNG Ampidag, 1 TaT®-
VvToG TAve oTny 01 T papoo, EEm amd Ty oAcBaivovsa Awpida.

M Av TOTGOVLE L0 QOPE LE TO TTOVTIKL TTAV® G€ KAmoto PEAOG oTaL AKPa TG KOTAKOPLENG pafdov
KOMOoNG, T0TE T0 PUALO pog Bo KA oEL Katd pio ypoppr Téve 1 Kate. Av autd To KAVOULE GTNVY optL-
Covtia papoo, tote To OALO pag Bo KuANoel katd pio otAn 0eE1d 1 aploTtepd.

M Av notioovpe po popd pe 1o movTiKl TEve TNV KoTakopuen papdo KOAGNG, oTnV EnGvo 1
KAT® TAELPA TOV TETPAYDVOL TNG APidac, TOTE TO POALO pog Oa KuARceL katd Eva Tapdbupo Thve 1
KAT®, VO, 0V KAVOLLE TO 1010 otV optlovtia pdfdo KOAoNG, TOTE TO PUAAO Log Bo KLANCEL KOTd £va TTol-
paBupo de&1a N aprotepd.

M Télog av chpovpe 10 TeTpdymvo ¢ Aapidac, Tote T0 @OALO pog Oa kvAfcel e avaloyn 0éon
mov g&aptdtal amd TN Popd kot to pEyebog g oricOnong. Ty nepintwon avth epeavileTol avtopata
Ko 1 évoeEn ceMdac.

3.2 MeToKIVI|GELS PE TO TANKTPOAOYL0

Mo T1g petaxvnoelg pog Le To TANKTPOAOYLO, YPTCULOTOIOVUE TO. TANKTPO UETAKIVIIONG TOV dpO-
péa Tov TANKTPOoAOYiov, OTMC Ta WANKTPO. pue Ta BéAn, 1o Page Up kor Page Down, Ta Home xot
End, xa0dg kot to mAnktpo Tab. o petakwnoeis og peyoaddtepo S100TNUATA, YPNOLOTOIOVUE [LE-
PIKA Ao TO TOPATAVED TANKTPO 6 GLVILACUO LE To TANKTpo Ctrl.

Mo va k&vovpe evepyd éva kel pe tn Pondela Tov TANKTPOAGYIOV, OPKEL VO TATGOVUE GUVEXDS
K@moo and ta TANKTPa pe T BEAN TPog TNV emBLUNT POPE, PEXPL VO TO EVTOMIGOVLLE.

v Av cvvdvdoovpe to TANKTpa pe to Peddkia pe to mAfktpo Ctrl, Tote petapepopacte avtopaTa
0TO TMIGLEGTEPO U1 KEVO KeAL, 6TV 10100 GTHAN 1 YpOUUY, avaloya Tpog TV katevbuvon Tov PElovg
TOV TANKTPOL. AV d&V VIAPYEL TPOG TNV KATEVOLVOT) QT KATOW0 U1 KEVO KEAM, TOTE LLETOPEPOLOOTE GTO
aVTIGTOL(O0 GKPO TOV AOYIGTIKOD pog OAAOVL. To idlo amotéheoua Oa £(OVLE, OV TOTHCOVUE TPOTU TO
mktpo End kot apécws petd Eva amd to mANKTpa LE To PEAT.
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v Mg tov cuvdvacpd tov miiktpov Ctrl — Kato Beldkt mAnktpoloyiov petapepOUOoTE 6T TE-
Aevtoio ypapLpr Tov @OUALOL, oL givotl o aptBpdg 1.048.576. IIpobmdBeom va unv vadpyovv dedopéva
ota keMd. Emiong, pe to Ctrl — Aggid Beraxn minktporoyiov peTAQEPOLOOTE OTN TELELTAIO GTHAN
ToL EUAAOVL e Tov aplBud 16.000, Tov avtiotoryel oto Ypaupa Tov oyyAkod aiedfntov HFD.

v Av 10 keM Bpioketor oe peyddn omdotaon ektdg g 000VNG HaC, TOTE UTOPOVLUE VO XPNOIULO-
momoovue Ta TAnKTpa Page Up 11 Page Down, ywo va petakivnBoope pio 006vn téve q kdto avti-
GTOLYO.

v' Mg 10 ndtnua tov TAfkTpov Home, 10 gvepyd keli petagépetatl ypriyopa oty apdTn 6THAN
¢ 110G Ypoppns, Tov PBpiockovtay Pty amd TO TATN O TOV TANKTPOU.

v Mg 10 métnpo tov cvvdvacuov Ctrl + Home peto@epOoposte ypriyopo 6To TpdTo KeAL Tov Aoyi-
GTIKOV oG QUALOV, INAOT 6TO KEA TOV BpioKETAL GTNV TPATN YPOLLN TN TPADTNG GTAANG.

4. Tpomor emAoyNS EVTOLDOV KOPOIELUS

To Excel pog mapéyet moAhég evOALOKTIKEG AVOELS, V1o VO KOAOVLLE TIG EVTOAEG TOL. [ TV emAoy)
TOV EVIOADV KOPTEADV KOPOEAQS, LITOPOVLE VO YPTCLLOTOINGOVLE EITE TO TOVTIKL €1T€ TO TANKTPOLO-
v10. Ot TpdmoL 0V TOl TEPLYPAPOVTOL OUECHS TOPUKAT.

4.1 Emoyn evToM|S HE TO TOVTIKL

Eivar 0 khoo1kdc TpOmog mov ypnotpuonotodie o€ OAeG TIg epapuoyég Tov Windows.

[Motdpe S1080)IKA [LE TO TOVTIKL EKEL TOV UG EVOLOPEPEL KOL APOV ELPAVICTODY OL EVTOAEG, GLPOL-
LLE TO TOVTIKL G' VTNV TTOV LOG EVOLUPEPEL KOL TATAE TAVD TNG.

Av petavidoape kot 0gv BELOVLE VO EKTEAEGOVE KATTOW0 EVTIOAY], OTAMG GUPOLLE TO TOVTIKL EM
a0 TIG EVTOAEG KOl TO OmEAELOEPDVOLLIE.

4.2 Emoyr] evTOAS ar0 TO HEVOV GUVTONEVGIG

Ta pevov cvvidpevong epeavioviol TaT®OVTaG T0 08616 TAMKTPO TOL
TOVTIKIOD TAV® G€ omoladnmote B€om Tov Aoylotikod evAiov. Enpavifovv P
£V0, GUVTOUO LEVOD LE TIG EVIOAEC TTOV (PN CULOTOLOVVTOL TEPICCOTEPO TNV | B Emxoinan

S

Amogom

&

TPEYOVGO OTIYUN, Ol omoieg e&apTdvToL amd T0 OV PPICKOUAGTE TV DPA A )
OV TO KOAOVUE. ALPOPETIKEG EMAOYEC Oa TEPIEYEL TO LLEVOD GUVTOLEVOTG Fasye-
7o QoL EPEAVICTET, oV TATHCOVE TAVE® & SrapopeTikd onueia Tov Excel. iﬁ:ﬁ:;gwww

INa mapdderypa, tomobetode Tov deiktn TOL dPOUEN GE KATOLO KEAL oittpo ,
ToV EOAAOV Kol TATApE TO 0610 TANKTPO TOV TOVTIKION. Apécwms, Ba ep- Iegvspnon '
paviotel otV 000V Hog To pevol NG SumAavig EIKOVOG. | Fomyuyi sxohov

H }\, , , )\’ ’ /. ’ 7 ’ , & Moppomoinon kelww...
EMAOYTN KATOLOG EVTOANG TOV HEVOL Yivetal, Onwg akpPdg meptypd- .

PNKE KOL TPONYOLUEVAS. ATTAMG, TOTALUE LE TO TOVTIKL OTNV EMOLUNTY Ovopasia Tepoxtic.
emhoyn. [ va eEapavicovpe To pevovy, TaTaE 08 KATO10 onueio exTog
Tov LevoD 1 matdpe o mAnkrpo Esc.

®

Ynep-guvEeon...

4.3 EmAoy1] evTOADYV 010 KOPTELES KOPOEAUG

'Towg eivar o TpoémoOg mov ypnoponoteitarl mepiocdtepo. To Excel dwnbéter 7 Pacikég kaptéreg, O-
oL 1 KAOe pia mepiéyel apketég emaoyés. H kdBe emhoyn 1 koot 1 epyoreio extedel Kot pia evto-
M. T v ektéheon g EVIOAG, OPKEL VO TATHGOVLE |LE TO TOVTIKL TAV® GTNV OVTIGTOYN ETIAOYY.

4.4 EmAoyn EvTOA®V NE TO TANKTPOLOYLO

Me 1o matnpo Tov TANKTpov Alt evepyomolodpe TO LeEVOD EVIOA®V. XT1 GUVEXELD, LE TO. YPOLLLOTO
TOL TANKTPOAGYLOL PIopoVLE va petakvnBovpe otig Kaptéheg tov Excel.
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= \ A h - BieAol & Microsof ol
! r.l ' 2* B 'i B Ao I Microsoft Excel
Kemmﬂ Elcrﬁm.iwr‘] Ald‘[a{'u_qe.’u&ac T}'mﬁn ﬁeéyguyévor Avaaram’r;:r]cr] I'IpPBQPur']
{11}
| 3 atd bl T3 ) H (o)

Onw¢ PAETOLLLE TAPATAV®D EQPAVIGTNKOAY O YOPUKTPES TANKTPOAOYiOL Yia kabe kaptéla. [Totod-
VTOG GTN GUVEYELN KATO0V YOpaKTNpa, B0 eupavioTel OAOKAN PN 1) KOPSELD e OAOVG TOL YOPOUKTIPES
GLVTOUEVONG, OTMOG POIVETAL TOPAKAT.

< W GR R S (.o o] W gE| Mopponon
ume
ARIERIAX|IS| | 6] [N anl (Ti 1] [o}{e

Onwg moapotnpolie, 0 kKébe YopaKTPAS OVIICTOLYEL € KATOW EVIOAN. AV Y10 TOPASELYLLOL TTOTN -
covpe Tov appé 1, Ba torobeToel TN Asttovpyia EVIOVIG YPAPNC OTO EVEPYO KEAL.

5. H mpo™) pog stoayoyn 0soousvmv

H mpdtn emBopio wov pog yevvigtal, 6tav Ppebovue péoa oto Excel, eivar va mpoonabncovpe va
€100, YOVE PEPTIKA OEDOUEVA, Y10l VO, DOVLLE TN GUUTEPLPOPE TOV TPOYPAUUOTOS. TNV TOPAYPUPO OLTH
Bo aoyoAnBovpe pe 10 THOC Bo TANKTPOAOYOVLLE TO dESOUEVA 0T KEALD, KaBMG emiong, Kol Le PEPIK
oA Pactkd TPayHoTOL.

EmiAéyovpe 10 keAl Al, TANKTPOAOYOVUE yyy KOl TOTAUE TO TANKTPO Enter, yio. vo, katoywpnOei.
Tavtoypova, o "dpopéag” (1o evepyd KeAl) LETAPEPETOL TOPA GTO EMOUEVO TPOG T, KAT® KeAL pe S1e0-
Buvon A2.

210 keM A2 mAnktporoyovpe /23. Avti tov mifiktpov Enter pumopovpe vo motrcovpe to mAT-

o

KTPO___ TNG YPOUUNG TOTMV, MGTE VO, KATa®pNOoOV To 0e60UEVA GTO KEAL.
Y10 keAl A3 mAnktporoyovue 52.
Y10 keAl A4 TANKTPOAOYOVUE X10HPOSPOUIKOG.

O1 TopaTNPNCELS TTOV UTOPOVLE VO, KAVOLUE UEYPL €0 gival 6Tt ot aptBpoi otoryilovrar oekid, evd
o1 yopaxtipeg aptotepd. H AéEn Zidnpodpouikog encidn eivar peyadlvtepn amd 10 TAATOG TOV KEAMODV,

Byaiver €é£® amd avtd. o to tehevtaio dev yperdletal va a- A [ B [ € [ © [ E

, ] L . . . i NOAHZEIS
Y@Viovpe, yoti ToAv ypriyopa Ba pdbovpe Tdg vo avEGvoupe 199 230348
T0 TAGTOG TNG AVTIOTOYNG OTAANG, DOOTE VA YOPOVV Ta SEOE-

52 545445
I ’ Zifnpodpopikdg 45454
Vo HEGa, 60, KEMEL.

5656
> omAin D mAnktporoyodpe ta dedopéva mov eppavifo- Ao

VIO OTNV EIKOVE, SimAaL.

o] 4 0 0 2 o

Mo va tpocsbécovue tig TYWéG T otANg D, evepyonotode to kedl D7 kot TAnKTpoAoyoLUE TOV
pobnuatikd Tomo mov Ba kavel Ty Tpdcbeon. [a va Tomobetnocovue Evav THno o€ éva KeAl, TpdTa. TO-
Tépe 10 GOUPOAO TG 16OTNTOS (=) KO TN GUVEXELD TANKTPOAOYOVLE TIG S1EVOVVGELS TOV KEAMMDV TOV
TEPIEXOLV TIG TYEG TTOL BELOVLLE VO GUVIEGOVLLE LE TOV GLYKEKPIUEVO TOTO. 1oL TO SO pog mopadety-
ua, Ba TAnktpoloyncovue tov Tomo =D2+D3+D4+D5+D6

O mopandve TOTog B VToAoYiceL To AOPOIGHN TOV TILAV TOV TEPLEXOVTOL LEGO GTO UVAPEPOUEVH
keMd. To amotédeopa Tov abpoicpatog mov Bo pog epeovicel o TOmog, Tpénel va gival 877555. 1o
keAl C7 pmopovpe vo mAnktpoloynoovpe ) AéEn Xvvoro, 1 onoio O exppdalel To abpoloua TV Ti-
H@v g oThAng D.
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Y1 UEIDVOVLE OTL TO GOUPOAN T®V TEGGAP®V opBUNTIKGOV TPAEE®VY EIVOL TO TOPUKAT:
[Ipdcbeon (+), Apaipeon (-), [loAhamhaciacpog (*), Awipeon (/)
-- ZuveyiCovtog TNV UIKPY aLT TEPYNON HOG LEGH GTO PUAAO, TOTOOETOVE TO dpopéd 0TO KEM

F1 ko1 mAnktporoyovpe =123456/23. O tHmog owtdg dtaipel tov aptBpd 123456 pe tov apBud 23 kot
TO amoTELECUA TTPETEL va. glvar 5367,652.

-- X10 keM A9 mAnktporoyolpe tov apBud 9999, oto kel B9 tov apBud 8888, oto kel C9 tov
om0 =A9*B9. To anotérec|io TOV TOALOTAAGIOGHOV TTPEMEL Vo, givan 88871112,

-- Zto kel C10 minktporoyovpe tov tOomo =A9-B9. To amotélecpo g apaipeong Tpémel va givan
I111.

Av gmBopovpe va Saypayovpe OA0 To SESGOUEVA KOl TOVG TUTOVS OV TANKTPOAOYNGOLE TOPOTA-
V@, ONAodN OA0 T TEPIEXOUEVE TOL AOYIGTIKOD PUAAOV, akoAovBovpe Ta endueva Bripato.

o [lotdpue oto TETPAY®VO OV PpicKeTal aploTePd TOL TITAOL TNG GTAANG A Kol TAV® and TOV TITAO
™G Ypopung 1. Oa popkaplotel apésmg OAOKANPO TO GUALO.

o [latdue amkd to TAKTpo Delete Ko daypdpovtal OAQ T dEOUEVE TOL PUALOL. Me TV gvKat-
pia vrevOvpiletal 6TL TOTOVTOG KOl KPOTOVTOG TOTNUEVO TO TOVTIKL TAVM GTO TETPAY®OVO QVTO,

epooaviCovral or mapakdtm opdpol 1048576R x 16384C ~ 716y givon ot akpiPeig duotdoelg tov
(QOALOVL GE YPOUUEG KO OTNAEC.

6. H xopoéha kar o emroyég Tov Excel

H xopdéra tov Excel mepiéyel 7 Poaoikéc kaptéreg. Ot vmoOlowneg, ONMG T.Y. TG LOPPOTOINGNG 1
¢ oyediaong, eppaviovral, 6tav Ba (NTNCOLLLE TIG GYETIKEG AELTOVPYIES.
H mapokdto kopdéha ivol TG KEVIPIKNG KAPTEAOG.

3 =
_/f KevTpikt Ewgarywyr Aragn oehibag TumoL Asdopsva AvaBewpenor MNpoBok @ - 7 X
PIKN aywyn f = pnen P n

= & ibri - (= - : R R ) | 3= Ewaywyi - z - 33
B v calibri == =% - | & || revien - ‘?éjj ,:;;'d !"Id ; 5 . W]. @ Ad? ﬁ
=3 Eypaprn - &
Emwohnan B I O -|; s=| g - |||@@ . % o %e || Mopgoroinon Mopgomoinan  FwhA | .. 3 Tafwopnon & Eopeon &
= 7 3 A me OpoVE T W TVOKA *  KEAIV 7 £ Mopgoroinan < TP apIopc ~ ETAOYT ¥
Mpoxapo ™= TpoppaToospd (E] Ttoixlan = ApiBuag 5 ETuA

Kehid Enciepyaoia

[Mo va evepyomomcovpe 1} VoL OTEVEPYOTOTGOVLE L0 KOPTEAN OTAG TOTALE ETAV® TNG.

Onwg mapatnpodpe 1 Kabe kopdéra TEPLEYEL TIC OUADEG TNG, OL Omoigg  Calibri
HE TN oepd Tovg MEPEYOLV TIG €VTOAEG TovG. [ mapddstypo n opddo

r o
I'pappotocelpd g KEVTPIKIG KOPTELLG TEPLEXEL TIC TAPAKATM EVIOAES.
[aleMeq{slapalals =
Téhoc viGpyovy Kot to. wapGOupe e —
61(1)\.6701), o omoia SH(P(X\/{COVT(H 0~ Apibuég | Zroion |F Tpauaroozipd ;| neph | rewopa | mpooracia |
, , , , [CpappaTooeipd: STuk: Méyehoc:
TOVTOG OTO J1aydvio Peldri ™G OG- || cen i -
dag. Etvar avtovonto 0Tl 8ev S00£TOVY || e m— oo o | 5 =
r Ie I y “Ip Agency FB = “Evrown ypapi . 10 =1
0Meg 01 OpadEg Topabvpa dtaddyoL. ,E soarn ‘Bvrou maya ypeor
, , I Andalus 2 T | |14 %
Mo mopdadetypo, 10 TopdBupo S10- || vossmon soopa:
Aoyov ¢ Topamdve opddog pe ovopo, || K (] O] ] scor e
, , , , Egpé Mposnigkénnarn
Tpopuorooeipd gival 10 ovtd TOL PAE- - F—
TOVUE GTNV EIKOVA SITAL. I o AaBRfythha
[T peiemg
rpappaTocsipd TrueType. Ba ypnotionoinBel 1 iBia ypappaToGEIpd GTOV EXTUNGTH Kol o7y aBovI.
g
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Epyoocio ¢oriov faOporoyiog
Avti ) otrypn Ba Tpémel va gipoote o€ BE0T Vo OMLOVPYHGOVLE TO TOPAKAT® PUALO KAl VO TO-
TOBETNGOLLLE TOV ATAO PoBNUOTIKO TOTO TOV gppavilel Tov péco 6po ¢ Pabporoyiag.

A B

1 |MAGHMATA |A' TPIMHNO

L2 |[OPHEKEYTIKA 17
L3 |APKAIA 15
4 |MEA 13
L8 |IZTOPIA 15
LB ATTAIKA 20
T MAGHMATIKA 16
L& TYMNAZTIKH 13
8 [NAHPOPOPRIKH 14
10 |M.Opog 15,375

7. "E&ooog amo to Excel

INa va eykataieiyovpe to Excel, moatdpe to Kouum'ﬂ ™G emdve 0e&lag yoviag g epapio-
s
TI'a va KAeicovpe omhé To evepyd apyeio (BiAio) Tov Excel, motdpe 6to  Tov gvepyovd Bipriov 1

maTdpe to cuvovooud tov TANKIpev Alt-F4 1 emiéyovpue v eviodn Kieioyo and 1o mapdbupo
Tov kKovpumov Office.

Av og kGmo10 and To apyein TOV EYOVUE POPTMOUEVE, £XOVV Yivel ahiayéc, Tote Oa eppavioTel Eva
mhaiolo dtdodyov, mov Ba pag potd vo emPefoardcovue av Oo mpénel va amodnkevcove to apyeio,
mpwv eykatoieiyovpe 1o Excel.

8. BonOszwo oto Excel

Onwg 6° 0leg T1g epapuoyég twv Windows, €161 kot €06, mapéxetar Bfondela oto idto mepiPaiiov
KOl L€ TOPOLOL0 TPOTO.

Mo v ekxivnon g Ponbelog, Tatdpue oto cvpPoro Pondetag Y o0 Bpioketol otV enGvo de-
&d mhevpd g epappoyns. Evariaktikd, totape to mAnktpo Fl. Oa gpeovicel 1o mopakdto mopd-
Bvpo.

{__t_l_;rﬁoﬂﬂﬂa YT TO: Excel _ = Eh

Avagijmen BoriBaag yia 1o Excel

TivEo undpye Mijwn BorBaag
EykatdoTaan Evepyonoinon Tou Excel
Mpogapuoyn o aTopa e BBIKEC avaYKEC

MeTaTponi Kal ouppaToTnTa : : ;
e Liaxsipion PiBNou epyadiag
Baokd aTorela @uAlou Baokd oToEla TUNmV Kai
epyaaiag Kal nivaka Tou Excel  ovopdTwv

@ATPOpIoLG, TaSVOUNaT Kai
Ava@opd ouvapTnong Lop@onoinarn GebopEvav
uno Opoug

SUvowr), CUYKEVTPWOT] Kal

BiapBpwarn GeBopEVY EFRIBOOHISEDO eV

ExBEOE ZUYKEVTPWTIKOU

Excel Help
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Mo va avalnmoovpe ) Pondela kdmolag Aeitovpyiog, Oa mpénet va v emAé&ovpe 1 va TV TAN-
KTpoAoyncovpe. ' mapdderypo, TAnktporoyodpe m AéEn Exktomeon kot motdpe 1o kovpni avaln-
m™mon. Oa gppavietei To endpevo Tapdadvpo (1).

@-Bor']ﬂﬂu yiax To Excel
® @O &AM DR |
4 . y » )
EKTUNTWOT) * 2 Avalitnon ZKTUTIWON k.2 Avalntnon ~ m
| Mivaxac MepleXouévwy Excel 7

Excel -

i

& T1vEo undpyet

; = ; . o AvalnTnon yia: "ektonwon"”
AvalnTtnon yia: "EKTunwaorn & Aiyn Boneid _ E:
and ﬁszaiu‘ﬁu[l] 2 3 « Enopevc ® I

& EykaragTaan
@ Evepyonoinon Tou Excel

& Mpooappoyr _|l @ Exrdnwon
= B M0 0Topa pe EBIKEG avayke k-
@ Exrinwmon @/’ ’ p g ﬂY = ) @ Exronmon gikhou epyaciag i) PifAiou epyadiag
= 4 MeTaTpon kai oupBaTaTATD apyEin| BorBen > Aoyeipion BiBAiou epyaoiag > AnoBrikeuon kal
@ Exrinwon @iAhou epyadiag i) fifhiou epyagiag & Mayeipion fipiou spyaciag skTUnWon > EyKATAOTAON Kal EMAOYEG
BorBaa > Auaygipion Piphiou epyadiag > AnoBnkeuan Kal . ; haah i 5
NUEd > AdXEpIan PR pyaaiag > " A & Bacika oroixela pUMou epyavias ka @ Exriinmon Tev ETKETOV 1) enkepaAibov ypappov kal
EKTUN(ON > EYKaTACTAOT) Kal EMAOYEC i . N , ; 3 :
& Baoikd oToIKEla TUNWY Kal OVONETEY omnhev ot ka0 oehida
: R = g ) L Borfzn > Moyelpion BiBAiou epyaaiag > AnoBrikeuar Kkai
EXTUNWOT TOV ETKETGV | EMKe@aAIBLY ypappov kai & Avapopa uvapTrang ST} > EY KOOI Kl SR
omAav ot kaBe oshida & DihTpapiopa, TEvounan Kal Lop@ol =
Bﬂqﬁm > ﬁID)(EIpKII:] BipAiou pyaoiag > AnoBrikeuon kal & Eivoun, oWKETpGOT Kal B13pBpwal @ Exrinwon apygiou ) .
EKTUNWAT) > EYKATAOTAON KAl ENADYEG c ) BonBan > Axeipion BifAou epyagiag > Anobnkeuan kai
& Enikipwan dedopsven exkTUnmaT©
ExTinwon apyeiou @ Eicayayh SeBopevev — L 5
; ; . y . @ x g npoBolng Aidtaln ozAidag yia Ty
BOW?ED > Aiaygipion BiBAiou epyagiag > AnoBrikeuon kal & EXBECEIC TUYKEVTPGTIKOD nivaka kal Iaﬂ;ﬂno?rfunpm?\?urgiﬁm\r nF‘[;]w e T:\‘{EKrul'lnmur]
EKTUMNWON - |'”Trk\- s = S J [ BonBeia > Aveipion BiBAiou eovaaiac > AnoBrikeuan kai | =
— < i v
@ Xphon g npoBoAic AitaEn oeAidag yia Tnv EXGe FRlp T

TeEAEIONOINOT TV CEAIB®V Npiv and TNV eKTUNGOT)
BonBeia > Aaveioion BiBAiou epvagiac > AnoBrikeuon kat
1l

< T

Excel Help |

Yuveyifovtag, EMAEYOVLILE KOl EVEPYOTOLOVLE TNV ETIAOYN TOL LG EVOLOPEPEL.
Mo v gpedvion Kot Tov TIVEKE TEPLEYOREVMV, TATAUE TO CYXETIKO EIKOVIOI0 TOV TOUPOTAVE® TO-

pabopov @ Kot Bo eppaviotel kot 1o oyetikd mapdbvpo (2).

8.1 Bon0Oswo 1o to Microsoft Excel

Onwg &yovpe mel, yo va kadéoovue ) Paociki fonbeia Tov Microsoft Excel, matdpe oto kovumi
Bon0swo 1 to minktpo F1 tov mAnktporoyiov pog. Oa eEapoviotel To Tapabupo TG TPONYoLLEVNC
gwovag (2).

To mapdaBuvpo d1abétel dvo meployég, mov givar o Mivakag Mepreyopévov kot  AvalRtnon. Aw-
0étel emiong tn ypapp] epyareiov.

Hepreyopeva: H koptéha mepieyxopeva,

MEPEYEL OO TNV OPLOTEPY] TAEVPA TOV TTOL-
TS 4 pabipov opyavopéva ta Oéuata tng Pon-
B veen i ausc | EXTUNWON apyeiou Oel0c og Kotnyopieg Ko vokaTnyopieg e
L%“’““’W i ™m 60;}11 PUKEADV, VIOPAKERDV. Z1i] de&id
mieat | | mhevpd Tov Tapadipov, epeavifovior ot
e " -l mAnpogopieg tov kabe Bépartog, mov evep-
BRI ko i satcssiomes S v, dhos i YOTOLOVWE OO TO (QAKEAO TOV OPLOTEPOD
e i TR Rt G e o s MY HEPOLVS TOL TTOPAVPOVL.
e e 1;;6 INo mapddetypo, emAéyovpe v Katnyo-
Simmis | smemmen oo @, pla Awrgzipion ipiiov epyasiog om ov-
P Ao piyopn exvimven véyew TV vokatnyopio. AoOnkevon Kol
e | Ot oo s g ektonoon ka petd Extomoon apyciov.
4 gt CGETTIRG , , ,
2 ooy o s - | o a0y o e oy ok Exmioen To amotéhecpa mov Ba Adpovpe otn de&d
S ' s oTNAN OV Tapabvpov, glvar AVTO TG EKO-

vag dimha.
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YrnoAoylotikd pUuAAa: Elcaywyn & Ekkivnon oto Excel

H xaptéha Avaliitnon: X' avth v Kaptéha, 1 avalntnon yivetor pe AEEec | epaoelg KAEOLH
Kol peaviCel povo to cvykekpyévo Bépa mov {ntioape.
Mo mopdaderypa, av embBopovpe Pondeia yoo v avtypagn opyeiov, minkTpoloyovue ) AEEN

"AVTIYpaOR", YI0 VO, ELQOVICTODV TO TOPUKAT® OTOTELECUATAL.
11 GUVEXELN TOTAUE TNV EMAOYT AvTiypagn apysiov. 1o enduevo mapdbvpo B dovue ™ Pon-

B0 Tov €yeL NON EPPAVIOTEL

CIRTRNCURD NS~ B R = ORERS

i G A e

avnypagr] ¥ 2 Avatiman = - aviypop EsBidnetiman
— = Vel o Anymigeon (NOw oy aci0s o Samnan aavDwy

AvaZiyrnon yia: "avniypaen” Awwpmpﬁ upxsiou

& MeTakiviion i aviy puq)ﬂ KtAndw Kol ncpzxoutvu\r anw

BorBion > Boowd oo il Loy aokn Ko Nivans T 6 > ANTIYPUPI KOl JLTURNTIOT) =

H oy pnspn) el erpegio Snpeounyel Vo ervTivpoRgo aurol TOA agEic E o

@ iy enmdhAnan ko TV ovTypogd and To Fxeel Blan pog v vl i gy Seerdow, fvig digkog, cvo CD), 1 e ¢, 1] Ghhe Blor
@ F\‘m\fl‘lﬂ‘l"l’l wn Ak Akaruhe ek (1F Xty Tou " Tou Office omodfkevang Edv cvmypdgpere apyela amd f mpeg dikeg povdbeg Blowau f i ¢ Bierdou

Dodfea > -1 ' vaolag ko Nivaka Tou Cxcel > AVTypagn ki peTakhmon wpetdera amhix; va rabiopioere ng Séoag mpothsuong ko Tpoopepod o Mota Aigpedvnon ot
& Meraxhnon “"'puw“ oG an umhn.w H Bicfivoongio covmyponprs civan o

Bnffa > Bo iF § Epyaa ki mvaka Tou Excd = AvTiypagr) ke peravnan
W AvTaAl v ypagpi, vy, eboyuyr) perokl Tou Excel ko TG Access 1 Kdvie to £6AG oF auTd o mpoypdppara Tou 2007 Microsoft Office System

3> E Tyl \rl| \A-Hl wy
Word, Enced, PosserPomi 4 Access

o Miwpuwn uprlJu

BoffieEn > AsyEpen Rfdou Epynac > ATEROT apyEiy

(=

@ Merakimon i oviypopd H)nuu " dvre Kk 010 Koupm Tou Microsoft OMice = won Ememo ki ek oo

Burjiog > Boumd oTonuo 1000V Ko ovopdTuy > Anuoupyin ringy

w0l Avorypa
Ak oubAoyr

T = Flpoafi

SO, CYITATIOV, WoedArt | axdy

Euvropevon whnkrpohoyiou [ va npoBdice o nopaSupo dakiyou
Avorypa, nomiere CTRLYO

wp olvdoon,
> YRep-auvEron;

o R\nl\rpulpu 1} perah
BofAo > To Fxoe ko

InfoPuih, Onelote, Dutieol, Project, Publisher, SharePaint Designer 1 Visio

i Jeowdfio oy Arje; o dkAo fiftkin £pyodion

Farel Helpy

Cpoppn gpyareiov: Onng dhec o1 epappoyéc tov Windows £tot Kot ovtr], S100£TEL pepKa ypNot-
po gpyaieio, To omoio PpickovTol GTIV TOPOKAT®O EPYAAEIOONKN TG, TOL €ival TomobeTnuévn otnv
EMOVO TAELPA TOL TTapaddpov Pordetoc.

Onwg TopatnpoOLE, DTAPYOLY TA KOVUTLA HE TIS GYETIKEG YVOOTEG Asttovpyieg mov gival: IMicw
Epmpoc, Awukomy, avavioon, Epedavien - Arékpoyn tov wivako TePLEYOUEVOVY, YPOUNOTOGELPA,
Extintoon.

8.2 O Bon0og tov Office

2T1C TPOTMYOoLEVES EKDOGELS VINPYE €va animation pe 1o 6voua Pondoc tov Office mov pariov me-
pLEmTAEKE Ta TPAyUaTa, Topd fonbovoe. 'Etol n Microsoft to agpaipecse amd Tig vedtepeg ekddcelg 2007
xo 2010.

8.3 Bon0cwo Office oto Web

I'o va ypnoomomoovpe Online Bonbeia yio to Office, kaiovue to mapdbvpo Pondeiog F1 ko

TOTOLE GTO KOVUTL L | Tov PBpioketan 6TV KAT® de&1d Yovia.

Amd 10 TAaiclo mov epeavilel togkdpovpe TNV Tp®OTN emkoyn. Tnv emdpevn eopd mov Ba Inti-
covue Pondeia Oa eppavicrel to TapakdTo Tapddopo Pondeiag, wov givar Online.
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YrnioAoylotikd ¢UAAa: Evoaywyn & Ekkivnon oto Excel

rv?;t)? BoriBeta yia To Excel J
e ® O & A e e cl

» £ Avalitnon v

: T
[rimmom oo
Tivéo undpye Mwn BoriBaag
Eykataaraarn Evepyonoinan Tou Excel
Npooapypoyr [ia ATOpA PIE EBIKEC AVAYKEG 3
MeTaTponf) Kal gupBataTnTa apxemv AnoBriKeuan Kal eKTUnmaon
Aaxeipion BiBAlou epyaaiag Baoika oToixeia @UANOU epyaaiag kai nivaka Tou
Excel
BagiKa OTOKEID TUNMY KOl OVOUaT®Y Avagopd guvapTnang
@ATpApIOUa, TAEVOUNON Kal Lopponoinan ZUvown, ouykEvTpuwar kal BiapBpwan £
Bedopivwy und dpoug Sedopivav
Enkipwor) dedopivav Eoaywyr) debopevav
ExBaoeg ZUVKZ\{TPD}TIK(?[] nivaka ka ekBEosg AvaAuar "Ti gupBaive av”
SUYKEVTPWTIKOU YpagRLaTog
Epyaoio pe kodiKa XML rpagruara
Acahea kal anoppnTe MakpoevToAig
To Excel kai To Web AuTOpATIoUOG Kal SUVATOTATA NPOYPaUHATIgLOU
Epyaoia ot SiqopeTKr) yAbooa MNpdoBeta
Eovuqim UE VOOWIKA Anuogkuon oTic Ynnoegisc Excel Tou SharePoint
All Excel |

8.4 ITinpogopieg Yo o Microsoft Excel

H emioyn [IAnpogopieg yia to Ms Excel tov pevod Bonfeta, pog eppavilel éva mapabopo pe pe-
PIKEG TANPOPOPIES, TOV APOPOVY GTA TVEVLOTIKG, SIKALDOUOATA TNG GO0 YPNONG TNG EQOPLOYNS, KO-
Bmg Kol dVo KovUTLd, OO TO. OOl UTOPOVE VO LETOPOVUE OTIC TANPOPOPIEG TOV GUGTALOTOS KOl
ot Pondeta ya TeYVIKY VTOGTAPIEN.

Eniiéyovpe xovuni Office — Emhoyég tov Excel — ITopor ko and 1o mapdBupo mov Ba gppovi-
otel, emAéyovpe o to Microsoft Office excel 2007 kot motdpe 6to dumhavo kovuni [inpogopisg.

YeAioa [11]



YrnoAoylotikd pUuAAa: Elcaywyn & Ekkivnon oto Excel

Epomioeic — Aoknoeig

[T6c0ovg TpdTOLG ekkivnong tov Excel yvopilerts;

e éva adeto euAlo, deifte pe pia kivnon tov TAnkTpoioyiov 1o T€A0g TOL POAAOL KOl OT)-
UELDOOTE TOGEC YPOULLES TTEPLEYEL.

[T6ceg evioréc mepi€yel n opdda Ametkovioelg g Kaptéhag Eicaymyn.

[Tooeg Pacucég kaptéreg mepiéyet To Excel;

[eprypyte T drdikacio diaipeong g 086vng tov Excel o dvo tunuata.

T €idn dedopévov pmopovue va glodyovpe oto Excel;

[Towo Ba etvon to amotéheopa av TAnKTporoynocovpe =300/10;

Keiote 10 gvepyo Piiio Tov Excel yopic va amobnkedoerte.

K)\eiote 10 Excel.

. TTécovg Tpdémovg yvmpilete yia vo kAeicete oto Excel;

. Treidovg epappoyég onpovpyovpe pe to Excel;

. I16oec opdideg mepiéyet n kKaptéha Tomotl Tov Excel;

. ¢ ehayloTomoloVue TNV EQAPLOYN;

. Zg TL dpépeL M eEloytotonoinon amd 1o KAEIoLo apyeiov;

. Ilwg avoiyovpe 10 mapdbupo d1oAdyov TG opdadog ApBudc;
. EmiéEre T1ig tpeig mpmteg 6TNAEG TOL POAAOV.

. Mnopovpe va emdégovpie dedopéva oe [T GLVEXOUEVA KEALA;
. Ttonpaivel to cvpPoiro icov (=) o€ €va KeA;

. Trevvoovue pe tov 6po olpaplOuntikd dedopuéva;

. Yrdpyer pondd¢ tov Office oto Office 2007;

. ¢ kalodue Bonbero;

. Tow eivon 1 drapopd g avalnmong and v kaptéra Iepeydueva kot amod v Avalitnon

g ponBetog Tov Excel;

. Iodg Bo AaPovpe TAnpopopieg oxetikd pe tnv €kdoon tov Microsoft Excel mov ypnoyomolon-

Le KaBdG Kot Y10 To TVEVUOTIKG TOV STKOIMUOTO.
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KE®AAAIO 2
Biiia & ®OAAG

Mo avoi&el To Excel, pog eppaviCer oty 066vn éva Bipiio epyaciog pe to Ovopa Bifliol. Kébe
Biprio otnv ovoia amotedel yio pog Eva apyeio epyaciog. Onmg éva mpayuatikd Pifiio, £T61 Kot avtod
amoteleiton amd moALEG oeLideg oV ovopdalovtal @OAAa. O mpokabopiopévog aptpuog pUAL®V o€ Ka-
Be véo BipAio eivon tpia, pe ovépota @oilol, Dvilo2 K.0.K.

To kéBe pvALo amoteAeitar and 1.048.576 ypaupés kot 16.000 otieg, o1 TOUEG TV Omoi®mV ONput-

ovpyovv 1o keMd. To apykd Piiio mov poptdvetar pe to Excel 1 to kabe véo PBiiio mov dnpovp-
YOOLE, TEPLEXEL TAL POAND EpYACiNG, TO OTOln ATOTEAOVV TN Pacikn doun Tov apyeiwv Tov Excel.

1. Anuovpyia véov Prpiiov

Otav poptdvovpe to Excel, avolyetat éva véo BifAio 1o omoio ovopdletar Bipiiol. I'a vo onpi-
ovpynoovpe éva véo Pifiio katd T didpketa g epyaciog pog pe to Excel, vdpyovv 6o tpomot.

O Anpovpyia ano ypoppn ypRyopns mpoécfacng: Iotdue to kovuni dnuovpyiog véov Bipiiov,
mov Ppioketor oTN oXeTIK ypapur ([ £ avt) v mepintoon dnpovpyeitor 1o véo apyeio avtopa-
TaL, YOPig GALEG EVOLANETES EMAOYEG.

U Anquovpyio amé 1o koopni Office: AAAoc TpOTOG Yo Vo SNUIOVPYHGOVUE VEO £YYPO@O, Eival
va emiéovpe amd to kovuni Office — Anprovpyia - Kevo Biffhio epyaciog kot téhog Tatdle TO KOL-
umi Anpovpyia. Inueidvooupe 0Tl VITAPYOLY Kot GAAEC EMAOYES, Yo Vo EMAEEOVUE KATOLOL TPOTLTCL.

Av gmBopodpe va epaprdcovpe Eva and To ToAAd tpdtuma mov dabétel To Excel, 101e mpémet va

To emAéEovpe amd T0 TopakdT®, Tapdbupo to omoio gppaviletor amd o Kovuni Office — Anpovpyi-
a.

# | Kavaoraen gpéwang

i, Bawp

- Xy koptéro Anprovpyia vdpyovv apketés emAoyés. H Pacwodtepn sivor n eviodr] Kevo Pr-
PLrio gpyacioc.

- Am6 10 mapoandve wapabovpo Exovpe avoiEel v katnyopia Eykatestnpéva mpoéTUTa, 0O TO
omoio pmopovpe va emAEEOLUE 0VTO TNG OPECKEING LAG.
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YrnioAoylotikd ¢pUuAAa: BifAia & QUAAa

- Mmopobpe eniong va emAéEovpe KATO0 amd TO TPOCOTIKA oG TPOTLTO TOV OTLLOVPYT|CALE
gpeis. Avtd eppaviCovtot oty katnyopia Ta tpétvnd pov...
- H xommyopio Anprovpyia amwd vrdpyov... pog odnyel va avoifovpe Eva vrdpyov apyeio Tov
excel, oto omoio Ba Pacicovpe 10 véo mov Ba dMUOVPYCOLLLE.
Té\og, av to apyeio mov Ba dnuovpyncovie, entBopovue va Paciletar o€ KAmoo GAAO TPOTLTO,
TOTE PUTOPOVLLE VO, YPNCUYLOTOMGOVE TNV opdda Tpotvimwv Microsoft Office Online, n onoia Tepiéyet
deKadec TpOTLTO KoL Tl omoia T kateBAlet on line amd Tig 16T0GEAIdEC TG Microsoft.

2. Metoaxivnon og Piiio & ¢OAra,
M Meraxivnon pe kovpmid: [ ) petaxivinon oto GOAAL YPTCULOTOIOVUE TO TEGGEPO KOVUTLC,

KOALoNS TV KOpTEADY , ToL Bpiokovior oty KATo aplotepn Yovia Tov Biriov. TovileTton
OTL TOL TOPATAVEO KOVUTLY TAOTYNGONG EXOVV VOMLA, HLOVO OTaV TO, PVAAC €ivol TOAAY Kot eV Y®PAvE
OLo oTN Ypoun, TNV omoia epeaviCovtat.

Ex16¢ amd To kovumid KOAGNG TOV KOAPTEADY, UTOPOVLE VO TOTALE LLE TO TOVTIKL GTO OVOLLATO TV
@OAM®V, TOV PpiokovTal ETIGNG GTNV TEAELTAIN YPOUUT Kot ovoudlovTol KapTéreg @OAL®OV TOV Pi-
PAriov, OTmG PaiveTal 6TO oYM TOV aKOAOVOEL.

M 4 » mORkol ¢ Onho2 4 donho3 [

o To mpadto BéAog amd aploTepd, HAG LETAPEPEL GTO TPAOTO PVLAAO.
e To 0e0TEPO HOC LETAPEPEL KOTA £VOL GUALO TTPOC TO OPLOTEPA.
e To tpito pog petapépel katd Evo pUAAO TPog To. de€1A.

e To tt0pTO HOG HETAPEPEL GTO TEAEVTOLO PVUAAO.

"Evag GAAog TpOTOC, Y10 VO, LETOKIVOVUAGTE avipesa ota UAAN Tov Piiiov Katd éva @OAAO T
0opa, ival vo TANKTPOLOYOUUE TO cLVILACSUO TV TANKTpav Ctrl-PgUp (mponyoduevo @OAlo) Kot
Ctrl-PgDn (enépevo OALO).

M Metakivinon pe tiktpa: Onog stvorl yvowotd kot and dAleg epoappoyés e Microsoft, yio
petokivnon péca oe £va QUALO YPNCUYLOTOIOVLE, EKTOC OO TO TOVTIKL, TO KAUCIKE TANKTPA LETOKi-
VNGONG TOV TANKTPOAOYiOV, OV glvar ta téocepa fédn, ta Home, End, PgDn, PgUp, kofmg eniong Kot
Tovg cuvdvacovg Ctri-Home Tov LG PETAPEPEL GTO TPAOTO KEA TOL AoY1oTiKoD QUALOL ko Ctrl-End
OV UaG LETAPEPEL 6TO TEAEVTAIO KEA pe dedopéva Tov A.D. [Tepapotilépocte o€ vo EOALO TOV Va
TEPIEYEL OESOUEVQL.

Ta mktpa Ctrl-Karo peraxt (o pio othAn yopic dEOUEVA), HOG LETAPEPOVY OTNV TEAEVTAIN
ypoupn tov A.® mov €yel apBud 1.048.576.

Ta minktpa Ctrl-Ag&o perdiu (o pio ypappr yopic dedopéva), LLag LETOQEPOVY OTNV TEAEVTALN
oA Tov A.D, Tov £yl aAeapntikn apibunon IV kot avtictotyel ot otin 16.000.

3. Ewcaymyn véov @vAiov oto Pifiio

To Excel dnuovpyei Pifrio pe mpokabopicpévo aptfud tpiov eOAAwv. Mmopolue va tomobet-
covpe og éva Pipiio péyxpt kar 255 eoAka. Avtd eEaptdtor amd v opydvaon Tov Pifiiov kot BEPara
O TN UVAUN TOV CLGTHKATOS LaG. [ TV TomoBétnon evog véov eOALoL 610 PiAio akolovBolpe
T TOLPOKATO Prpoto:

1. Emiéyovpg 10 pOALO ekeivo, TOv 6T aplotepd Tov Ba Tomobetndel To vEéo pVALO TTov Ba €1-
odyovpe. ToviCovpe to Yeyovdg 6TL TO vEO POALO ToToBETEITOL TTAVTA TTPLY ATd TO EVEPYO. AV
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0élovpe va gilcdyovpe 600 POAAL GVYYPOVMG TPty arnd To DVOAAO], Oa Tpénel va emréovpie Tal
@O o DVALO] Ko DOAAO2, maTdvTag TavTdYpova to TANKTpo Ctrl Tov TANKTpoLoyiov.

Emiéyovpe v eviodn Ewcaymyn. Oo spepoviotei 1o yvootd napdbopo Eioaywyn pe gvepyo-
mompévn Vv Kaptéla I evikég emiloyés mov mepiéyel OAa Ta €idn eOAAwV tov Excel. Téhog e-
TAEyoupe To giKovidto Tov MVl gpyaciag ko Tatdue OK

Fevikeg emhoyes | Alosig pe unohoyioTikd @Uia

. I

=

NapdBupo
Giahdyou ...

& &

| @ithho pyaviocEEREITS MakposvTohn
Tou MS Ex...

Bz

TMpoeniokennan

H nposnigkonnar)
dev ival BiaBeaipn.

MpdTuna oro Microsoft Office Online

oK | [ Akupo

Mo Kot AGpE Yo TNV Tpoctnkn eOAAoV epyaciag o PiPAiia, Tpémetl va avapépovue Kot T pvb-
pon n omoia kaBopilel Tov, €€ opiopov, apBpd eOAA®V Yo kdbe PiBiio. Mmopodue va aAld&ovpie
v pvouion avty, extléyovtog and to kovuni Office — Emloyég Tov Excel koptéda Anpoguieic kot
ot Bupida keyévovu pe Titho Na copmeptin@0si avtd to T 005 QUAL®V: ToToBeTOOE TOV £MBL-
unTo apbpd, yio wopdaderypa, S kot akolovbwc matdpe oto kovpurni OK.

4. Metovopaoio @UALOV

"Exovpe Mo 7et, 611 ta OAAa péca oe €va Pifiio epyaciog £xovv mpokaboplopéva ovOuaTo ToV
apyiCovv pe to ®vAlo1, ®OANO2 KA. H petovopasio tov gOAA@V glvor o amapaitntn Kot xpion
dvvatdtnTa Tov pog mopéyel To Excel, yati va ovopota tov eOAw@V Ba mpénel va pog Bupilovv ta
meplEXOpeva tove. o m petovopacio Tov EOAA®VY, 0KOAOLOOVLE TO TOPUKATO:

1.
2.
3.

4.

5. Awoypo@r) @viiov amd Brpiio

Emléyoops 10 gUALO amd TNV KATO 0pIoTEPT YOVIN TNG EQPOPUOYNG Kol TaTdpe de&l KK,

EmAéyovpe tnv evioln Metovopaocia.

2 GLVEKELD, 0POV TO POALO €xel O POTIOTEL pe padpo POHVTO, TANKTPOAOYOVLE TO GVOLd

7oV embupovpE.
Téhog matdpe to Enter.

[pénet va €ovpe vTOYN Hog OTL, OTOV dtypaeove Eva OAAO and to Pifiio Saypdpovpue Kot o
dedopéva ov wepiExel. H dwaypaogn sivor pua Aettovpyia, oty omoia wpénetl va divovpe ToAd peydin
TPOGOYN.

Mo va daypdyovpe Eva @OALO omd To BifAio epyaciog, akolovBove To Tapokdto fripato:

1.
2.
3.

EmiAéyoupe to Ao 1 Ta OAAQ TOV BELOVLE VO SLoypAYOLLLE.

Hoatape o0&l KiK.
Eniléyovpe v evion Awypoen.
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6. Avtiypa@1] @UALOV 670 1010 1] 6€ OLHPOPETIKO PrPAiio

Mmnopovpe va avtiypdyovpe Eva @OALO péca oto 1010 PipAio Tov To TEPLEYEL 1] G GAAO SLOPOPETL-
K6 Bipiio.

Mo v avtrypoen eUAL®V, akolovBolie Ta TapaKdTo Prpota:

1. Emiéyovpe 10 @OALO OV BELOVLE VO AVTLYPAYOLLLE.

2. Tatdape de&l Kk kot emAéyovpue MeTakivion 11 avitypo)....

Metaxivinon i IIU“HYPmP"]

MeTakivnon Twv smAsypsvay poihwy Epyagiag
Z1o Biphio:

BiBAiol ]

DOpiv and To pUiko:
i'_— =
Dokho2

©okho3

(peTakivrion oTe TEhoc)

|j Anploupyia avTiypdpou

DK J | AKUpO

3. Evepyomolovue ) Oupida Anpovpyia avriypdeov. And tov katdloyo Ipwy amwd to @vrlo:
EMAEYOVUE TO Gvoud TOL POALOL TPy amd 10 omoio Ba tomoBetnbel To avtiypapo. Av avti-
ypawyovupe yuo mopddetypo to OOAAo], o avtiypago Ba mapel To 6vopo ®VAr0l (2). To 2
oV mapévheon onuaivel 6t gival to dgvtepo DVAAO] Kot aVTO YiveTal, ETEWN VIAPYEL NON
@OAMO pe 1o ovoua DVAkol. Av emBopodpe N avtiypoen va yivel o€ dtapopetikd Piiio, emi-
Aéyovpe omd 10 TTVOCOUEVO HeVODL 1o Biffdio: to fifAio mpoopiopov.

4. Téhog, matdpue to kovuni OK.

7. Meta@opd @VALov 670 1010 1] 6€ GAlo Brpiio

Metapopd pUALOL GNUaivel TN PETOKIVIGN TOL 0mtd pia BEom evog BiPpriov oe GAAN ToL 1WBiov N} dt-
aopetikov Piiiov. H dadikacio g petapopds ival mopdpola e auTh TG AvILypaQic, TOV oV~
TTOEQLLE GTNV TPOTYOVLEVT] TOPAYPOPO.

Mmropotpe Aomdv kat TaAL, 0oV eMAEEOVIE TPAOTA TO GUALO, VA EMAEEOVLE TNV EVTOAT, MeTaki-
vnon i aviypoei)... Exel mov Ba mpénetl va StapoponomBoldpe mg mpog v avirypagn], eivar 6Tl 1
EMA0Y ANuovpyia avTiypd@ov TPETEL VO EIVOL OTTEVEPYOTOMUEVT], DGTE TO GVAAO VO pLeTakivnOel
KoL VoL UV ovTrypaget.

"Evag amhdg TpOTOC HETOPOPAS YiveTal e To ovTikt. [latdpe oty koptéha @OALOV Kot TO GVPOL-
pe deé1d N apiotepd otnv embountn B€on.
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8. AmoOkevon Prpiiov

H Aettovpyia g amobnkevong evoc Pipiiov eivar amd Tig 6movdatdTeEPES AEITOVPYIEC TOL VITOAOYL-
o). H Aettovpyio avth cvvictatol otny aviiypoaen Tov apyeiov amd T Uviun ToL DTOAOYIOTY G KA-
o0 amoONKELTIKO PEGO.

Orav dnuovpyodpe N tpomomolovpe éva PiAio, ta dedopuéva mov epléyel Ppickoviatl Tpocwpva
o™ pvaun RAM tov H/Y poc. To mheovéktmua, dtav éva apyeio Bpioketal otn puvnun, gival 6tL n
TayvnTa eneepyaciog Tov givar mTapa TOAD PEYAAN.

To perovéktnua givor OtL, pio VOEYOUEVN TTOGN TNG TAGTC TOV dIKTVLOL TpoPodoaciog Tov H/Y, Oa
001 YNGoEL LE PEPALOTNTO OTNV ATOAELN TOV SESOUEVAOV TOV TANKTPOAOYNONKAV.

[Ipénel Aowmdv, o€ TAKTA YPOVIKA SLOGTHUATO V. amodNKeDoOVLE TNV £pYOcio oG 68 KATO10 amd T
amoBNKELTIKA PECH TOV VITOAOYIOTN UG, CLVIOWE 6TOV GKANPO dicKo.

INa va amoBnkevcovpe povipa éva BiAio oto 6icko Hag, akoAoLBOVE Ta TOPAKAT® PrpaTa:

e Emiéyovpe and 1o xovuni Office v gvioir] Awodnkevon og — Bipirio epyaciog Tov Excel. Av
to PBiAio amobnieveTaL Yoo TPDTN POpd, gite emhéEovpe TV Amobikevar, gite TV Amobnxevon
@G..., Ba gppaviotel To mAaiclo dtaAdyov g ATobikevons we... EvoAlakTikd, pumwopodue vo mo-
TIGOVE TO EIKOVIOI0 TNG YPOUUNG EPYOLEIMV YPHYOPNS TPOThachs, TOV ival TO |E| To mapdBupo
ue titho Amobnkevong we... eLEaviletal TaPUKATO.

CS

» Ymoroyiotnc » System (C) » il " H Avi

Opydvwen NEog @akehog

- B sivteo *  Ovoua

> L Eyypowo
[ =L EiKOVEG
b .. Movowr
“. Néo BipAoBnkn

1 4% Owiokn opdda
4 YriohoyioTrg

I e System (C)

& Expansion Drive (

SAVGBVAULTS
1S0S DISKOS D

3 new CAMBRIDGE 6 xoristes Office 2007

MSQOCache
MyCaptures
PerfLogs
ProgramData
Windows

Apyeia Egoppoywv
Xprotec

Hugpounvic Tpo..

7/3/2010 12:58 pu
8/3/2010 8:05 pp
20/2/2010 5:03 pp
7/2/2010 1:38 mp
2/2/2010 406 pp

14/7/2009 4:37 mp

15/2/2010 10:53 mu

5/3/2010 11:53 pp
1/2/2010 12:32 pu

Tumog

BikeAog apxEiwy
PaxKeAoC apyeiwvy
DAKEAOC APV
PaKehog CpXEIWY
Pakshog apyeiwv
DakeNOE apXeiwv
Pokshog opyeEiwy
Dkehog apyeiwy
Doakedog opyEiwy

PaKehoc opyeiwy

& AlkTuo

- 4 i

‘Ovoua apyeiou; BipAiolxisx

AnoBrksvon we IBIBMU epyogiog Tou Excel (*xisx)

Tuvtaktec vangelis Etikétec: MNpooBrikn enikétac

[[] AnoBnkeuon
UIKpOypaoiog

Avorypo

Epyoeic ¥ [

= ATOKPUYN QOKEAWY

o Amd v mepoyn AmodiKkevoN 68:, EMAEYOLUE KATOLOV 001Y0 SiGKOV 1 Kol PAKELD, GTOV 0010
0o amobnkevtel 10 apyeio. Enueid@vovpe O6TL 1 TPOEMAEYUEVT BEoT apyel®V KaTd TO Gvorypa Kot
amofrkevon umopet va givar o edxelog "Ta gyypapa 1oV Pactkov pog okANPov diocKov Tov Pr-
Ao&evel 10 AettovpyiKd cHGTNUA.

e X1 Bupida Ovopa apyeiov: TAnkTpoloyolpe to dvoua yia o Pifiio. Av vtapyet oM oo dickKo
Kot dAlo Pipiio pe to 1810 dvopa, Bo mpénel va emléEovpe va dopopeTikd dvopa. To Excel Oa
tonofetogl autopata cav ovoua apyeiov to Bifriol pe eméxtaon XLSX.

o Téhog, mataue Enter 1) to kovpuni Amo0nkevon.

Xehida [17]



YrnioAoylotikd ¢pUuAAa: BifAia & QUAAa

| AmoOnkevon o€ SOPOPETIKEG PopPéc. Ao to TAaiclo "Arwobkevon wg tomog", UTOPOVUE VO,
emAéEovpe oL amd TOAAEG OLUPOPETIKEG LOPPEG amodnKevons mov Tpoopépet To Excel.

BifAio epyaaiog Tou Excel pe SuvamoTnTa HokpoevToAwy (*.xlsm)
Avabikd BifAio epyaoicg Tou Excel (*xlsb)

Biphio epyaoiag Tou Excel 97-2003 (*xls)
AsSopéva XML (*xml)

IoTooehiba evoc apyeiou (. mht*mhtml)

IehiSo Tou Web  (%htm*html)

MpoTumo tou Excel (*xltx)

MpoTumo Tow Excel pe SuvaToTnTa HaKpPOsVTOAWY (*.xItm)
MpoTumo tou Excel 97-2003 (*xIt)

Keipevo (OpoBstnuévo pe Tab) (*ixt)

Keipevo Unicode (%ixt)

YmoAoyloTikd @uAko XML 2003 (*xml)

BifAio epyaaiog MS Excel 5.0/95 (*.xls)

CSV (OproBsTnuévo Js Koupomo) (*.csv)
Mopwomonpévo keipevo (Ao Sidotnua) (*.prn)
Keipevo (Macintosh) (*.txt)

Keipevo (MS-DOS) (*.txt)

CSV (Macintosh) (*.csv)

CSV (MS-DOS) (*.csv)

DIF (Mopwon avtodhaync Sedopévwv) (*.dif)

SYLK (Zuppohkn ouvsean) (*.slk)

MNp6o8sTo Tou Excel (*xlam)

MNpdoBsto Tou Excel 97-2003 (*xla)

IMa tovg evtedmg apyaplovg xpnotes, Oa mpémel vo avapepbel 6TL Lope1| amodnkevong eivat o Tpod-
7o¢ pe Tov omoio amobnkevel o Excel éva apygio, dote va gival cupPatd amd Ty EQopUoyn Kot TV
€xdoom mov to Kahel. [a mapdderypo, av Kamolog cvvepydtng pog epyaleton pe pio moaAoidtepn €x-
doomn tov Excel, 6nwg 10 MS Excel 97-2003, Ba wpénet vo emdéEovpe avTtdV TOV TOTO AIoBnKeLONC,
YL VoL uopel 0 ouvepydaTng Lag va. Sofdcet To apyeio Tov B Tov GTEIAOVLE.

Mio amd TIc oNUOVTIKOTEPES LOPPEG amoBnKeLoNG Yo avTOAAay” OedopUEvVeV HETAED SlapOp®V
EQUPHLOYDOV glvor o1 HopeE Kelpévov txt kot esv (oprofetnuéveg e tab, KOUUO 1 EPOTNUATIKO), TIG
omoieg UmopovV va, avoiEovV Kol Vo LETATPEYOLV GTI LoPPT TOVG OAES oL epaproyEc Tov office.

| AmoOkevon O 16T0GEAIDO

Me v gukaipio TG avagopds oG oty arodnKevon, ovaPEP® ETYPALUATIKG OTL Y10 VO arofn-
kevoovpe Eva BiAio N Eva @UALO TOV WG 16TOCEAIDN, eMAEYoLLE 0td TO TOpaOvpo Amobirevens TV
emioyn Ietocerida evog apyeiov. Oa eppavictel To enduevo mapdabupo.

k. Apyrin Epapuovine
L Xohouee

Ovopa apyeiou Bflliolmht -
Anofreon w: | KTeouiBe awe onieku (tmhtsméami) -

Ayt Tithou.

Anpoouuon,.

o At granger gaiden Epyalsia = | AncBjerecn | | Asupo
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H emoyr Olo to Prpirio epyasiog amobniedel OAa Ta OAAN e Ovopa TO TPokaBopIGHEVO dvopa
Tov BipAiov.

H emioyn ®@OAho omobnkevel povo to gvepyd @OALO tov PiffAiov pe mpokabopiouévo ovops To
ovopo Xeaioa.

Ao 10 xovumi AAhayn TITAOV... TANKTPOAOYOULE TOV TITAO TNG 16TOCEAIdAG OV HG0t Yvwpilovv
amd 10T00eMdEC, 0 Tithog Tailel coPapd poiro.

Télog matdpe to kKovuni ATodqKevG).

9. Kigiowo apyeiov (Priiov)

Oa npénel mbovoTaTo va EYovpe avTIANEOel amd doa £xovv avapepbei puéypt €06 6tTL 10 KAOE Pi-
PAio amotedel éva Eeywplotod apyeio.

Keiowo evog Bipriov eivar n dradikacio g apaipeong Tov and v pviun RAM tov vroloyiot)
pogc. Etvar moAd onpovtikd vo pnv £xovpe TOAG avolytd apyeion ot wvhun, wiaitepo 6tav dev to
xpeWlonaoTe, yiati o VTOAOYIGTAG Hag apyilel va yivetat ToAd apydc.

INo va kieioovpe éva apyeio, akorovBoldue TV ToPAKAT® SL0dIKAGT:

e  Evegpyomowovpue 10 f1iio mov embopovpe.
e  Emiéyovpue anod to kovuni Office tnv evtoir] Kieiowo.
EvaAloktikd pmopodpe vo TANKTPOAOYGOVUE TO GLVOVAGUO TV TANKTpV Ctri+W

’ 4 , r X s ’ ’
EvoAAOKTIKG LTOPOVLLE VO TOTHOOVUE TO KOVUTl — KAgwsipaTog Tov apyeiov mov PpickeTor 6To
0e&10 emdiva AKpo Tov Tapabvpov.

Av giyape kdvel Kamolo aAloyn o€ éva amd ta. VAL Tov PifAiov, Ba euEovVioTEL TO TOPAKATO
mhaiolo dtddyov, ov Ba {ntd v emPePainon poc.

l | Na ancBnreuBolv o1 ahhayec oo "Bifhiod”;

T . e

[Motdvtag Nonw amobnkedel kal kieivel, o 'Oy kheivel yopic va amodnkevoel. Av TaTHCOVUE TO
Kouuni Akvpo, Bo aKvp®OCGOLLE TN 61001KAGT0 KAEIGILOTOG TOVL apyEiov.

10. Avovypa firiov
To dvorypa 1 edpTmpa £vog apyeiov oTov vmo-
AOYLOTI HaG, EXEL VO KAVEL LE TN LETAPOPH TOV Ao

10 amofnkevtikd péco (ocvvnbog o oxinpog Oi-
okog) otn pwvnun RAM tov vroroyioty|. Eivor on-

, ’ ; , A tad SAVGEVAULTS
Aadn m avtifetn Aettovpyia g anobnikevong. e
/e 4 s 7 Llatis . 3 néw CAMBRIDGE 6 xonstes Office 2007
INa va avoiEovpe éva apyeio, SnAadn, va peta- i MSOCache
r r 4 4 7 ! TYPOR » ApTUres
pépovpe éva PiPAio 6T LV TOV VTOAOYIGTH HOG 5 Ewivec e
(mov onpaivel 6t B gppaviotel oty 006vn pog), gl s

Agyeia Epapuoyuny
Xprerres,

v va to enebepyacTtodie, akolovbdovue To Tapa-
KOTo Prinoto:

4 Ouiowr) opdba

Emiéyovpe amd 1o kovuni Office v emi- & spuem =
X0y Avorype. EvallokTikd, TOTAUE TO R
KOLUTL NG ypouis epyaleicv ypiyopns
rpoafaons mov glvar 1o |§I

Tvoua OpYEiow > | Cha e aypitei Tou Exced (%3 ¥

Epyartin |nm.wu [l | Aeugo
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To mhaicto dreddyov mov Ba gppaviotel, etvorl Tapopoo pe ekeivo g Arobikevons we... Ko
glval To TOPaKATM:

Ynueidvovpe Ot 1 TPoeMAEYUEVT B€om apyeiov Katd To dvorypua Kot amobnkevon eivat o gpdxe-
Aog "eyypapa Tov Bacikol pog okAnpov dickov C:/. Av to apyeio mov emiBvpovue va avoifovpe
Bpioketol oe GAAo 0dMY0 dickov 1| PAKEAO, TO avalnToOUE GTO GYETIKO dioko 1 Pdkelo. Mmo-
povpe emiong va to avalnToovLE Kot amd TV oYETIK mepoyn Avalnnong, Tov glval oty end-
Vo TAELPE TOL TaPaBUPOUL.

211 cuvéyeln EMAEYOVE TO apyeio HEGH Omd TO KEVTIPIKO TOPABVPO TOV TANGIOL KOl TATANE TO
Kovui Avorypa 1 SUTAOTATANE GTO OVOLO TOV 0pYEloV, TOL EREAVILETOL GTO TOPATAV® TOPaHv-
po. Av Bélovpe Vo POPTOGOVUE GLYXPOVOG TEPIOGOTEPA OO €va apyein, KPATAUE TO TANKTPO
Ctrl matpévo, akorlobBwe ta EMAEYOVE KO OTO TEAOG TOTAUE TO KOV Avorypa. Av ta ap-
xelo eivar ocuveydeEVa GTOV KATAAOYO, TATAUE GTO TPMOTO, Kpatdue To TANkTpo Shift matnuévo,
aKoAoVOmg maTdpe 6To TEAELTAIO apyEio TNG OpAdAG TV apyeimv Tov BEAove va poptwhodv Kot
670 TEAOG TOTALLE TO KOVUTL Avorypd.

Tovileton 6T amd 10 TAiclo "Apyeio TOTOL" pwopovpe va emAEEove o amd TOALEC Lop-
@éc apyeimv Tov givar ovuPotd to Excel kot va poptdcovpe kdmolo apyeio. Ot popeéc cop-
Batdtrag epeavifovial 6Tov TapaKaTo TivaKa.

‘Ohat Tor apyelor Tow Excel (FxI%* sk xlsmy* xlsby* xlam;* xdbc s xltm;* xls; = xIt htm;* html* mht* mhtml* xml;*
Apyeio Tou Excel (*xI*Fxlsx*xlsm;=dsh;*xlam;* xlbe* adtm;*ads; % xla; .t ad m;* xdw)

‘OAec oL toTogehi&eg (*.htm;~html* mht*.mhtml)

Apyeio XML (*xml)

Apyeio kaévou (*.pm;* tt.csv)

‘Ohat Tor apyela mpodhevonc Szdopévwv (*odc*.udl*.dsn*. mdb; . mde;*.accdb;*.accde;* dbc igy-.day:*.ray;.c
Baoeg Sebopévwv tng Access (*:mdb;*mde;*accdb;*.accde)

Apyeio epwtnudmwy (*igqy*.dgy*.ogqy*.ray)

Apyelo dBase (*.dbf)

Maokpoevtohéc Tou MS Excel 4.0 (*xIim;*xla)

BifAic epyooiog MS Excel 4.0 (*xlw)

QUNa epyaoiog (*xls;* xlsm;* xlsb;*xls)

Xwpol epyaaiog (*xlw)

MpdTuma (*xlt*xitm;* xIt)

MpooBeta (*xlam;*xda*xll)

Mpoppc epyodeiwv (*xlb)

Apyeio SYLK (*slk)

Mopon avtodhoync Sedopévwy (*.dif)

Apyeio ovTyptpwy aopoheiog (*xlk* bak)

Epotmcsic — Aoknosig
1. Tlow givon n oxéon Tov Pifiiov kot @OALev Tov Excel;
2. Iéca puidro avoiyel tpokaBopiopéva Eva Piiio;

3. No oAAdEete T pOOUon tov Excel, mote kdbe véo PifAio mov dnpovpyodpe va TePIEXEL OKTM
QOO

A6 mOCEG GTNAES KO TOGEC YPOLLES OATOTEAEITOL £V, PUALO;
Tt etvan éval keM;

Ewodyete éva véo uAlo epyaciag oto gvepyd Pifiio.
Metovopdote to ®vAlol o [IQAHXEIE.
9. Awypdyte T0 UALO 3.

4
5
6. Avoi&te éva vmapyov Biprio epyasiog and o dicko cag.
7
8

10. Metagépete 10 puALo [TIQAHXEIY ot mpdtn 00m tov BifAiiov.

11. Avtiypayte to DOAAO 2 o€ €va véo PBiAio epyaciog mov Ba dnpovpynoete.

12. Amofnkedvote 10 BiPprio otov pakelo «Eyypagay pe ovopo TTOIXEIA TEAATQN.
13. No arobnkedoete oAdKANPo T0 BiPAio og pLopP 16TOGEAIDOC.

14. Kheiote 1o BipAiio epyaociag.

15. Kheiote v epappoyn Excel.
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KE®AAAIO 3
Ao & IIpoPoinq @OAL®YV

"Exovpe tovicel 6Tt T KOpla dopkd oToryeio evog UALOL givar ot 6THAEG Kot ot Ypappég tov. [
va ToTofeTcoVE COGTA KOl YPYopa T ded0pEVa, Ba mpémel va yvopilovpe ToAD Kald Tig dtadiKo-
oleg OV €rovv oYéom e TIG OTHAEG Kot TiG Ypappég Tov uAL®v. To Excel €§” opiopov, ypnoyromorei
16.000 otiieg ava @OALO pe mAdtog otnAng 8,11 otiypég kot 1.048.576 ypoupéc pe VYOS YPOpUNG
14,40 otiypéc. Mo toug YapaKTiPEG TOV YPUUUOTOCEPGV ¥pnotonotel To uéyebog tov 11 otiypodv
Calibri.

1. Allhayn TAGTOVS OTNAOV

[ToAAEG POPEC TOL BESOUEVH TTOV TANKTPOAOYOVLE OTO KEAMA deV ep@avifovTol OAOKANPa, EXEWON M
OTNAN TOV KEMAV gival otevotepn amd 660 Ba énpene, emopévac o TPEMEL Vo, LEYOADGOVE TO TAG-
TOG GTNHANG.

To Excel pag diver apketég evarroktikég Aboelg pObiong tov TAGTovg GTNADY, TIG OToleg TePL-
YPAPOLLLE OUECHOC TAPUKATM.

To mpoPfAnpa TV EOAA®V e TOAAES Kot TAATIEG GTNAES EXEL MG AMOTEAEGUA VO, 1] YOPE 1 EKTO-
TOGT €VOG PUALOL 011 ceAida. Ot ADGELG TOL €yovpe givar:

-- [Ipdtov, va emAéEovpie LKpOTEPO PEYEDOG YPOUILOTOCELPAS.

-- Ag0TEPOV, VO SIALOPPMCOVLE TN GEAIDN G 0PLLOVTIO TPOGAVATOAICUO.

1.1 Ahhayn] TAATOVS BE TO TOVTIKL

To Pjnata mov mpémetl va akoAoVONGOoLVLLE, Yia Vo AALAEOVLLE TO TAATOC LaG GTAANG K T fondeta
TOL TOVTIKIOV, EIVOL TO TOPAKATO:

e  Emiéyovue pe to TOVTIKL TNV KOTAKOPLET OEEI0 LAY MPIGTIKI YPOUUUN TNG GTHANG Tov Ppioke-

Tl otV mepoyn  emkepoAidwv  peta&d  omiav  (omv  ykpila  meploxn).
[ A B C

o MOMc aALAEEL G O OEIKTNG TOV TOVTIKIOU € OAd PELOGC, TATALE KOl COPOVIE TPOG TA deELN
N 0pLoTEPE KOl KOTOTY OPIVOLUE TO TOVTiKL T1 OTIyUr TOL GUPOVUE, UTOPOVUE VO PAETOVLE
070 €101K0 TAic10 oV eppaviletal, Tov apBuod oe otrypés (aAAd Kot o€ pixels) mov exepdlel To
TAATOG TOL KEALOV.

1.2 Ahhayn TAaTOVS 0TO TO PEVOD
Emiléyovpe éva 1 mepiocdtepa KeMd o€ KABe GTHAN oL miBupovpe va oAAGEOVLE.

e Emiéyovpe v koptédo Kevrpiki — Kehd — Mop@omoinon — Madroc omane | LGN S
MAdTog oTAANG... TNV 0006V Hag Bo dovpe 1o TANIG1IO d1aAdYOV
™G €IKOVOG SimAaL. NhiTog oTikng:

e [Iinktpoloyovpe tov emBounto apdpod kot matdpe OK. [ 0K | | Akupo |

Av &yovpe kavel kdmolo Adbog otn pHOon pog kol B€lovpe va Totobetoovpe TV apyiky, €€ o-
popov, pvduon tov Excel, mov eivan 8.11, mpémel v akoAovBncovpe o Topokdto Prpoto, aeov
mpoTo, emAéEovpe To KeEMA 1 TIg oTHAEG TOL BEAOLE VO aALGEOVLE.

e  Emiéyovue mv eviod] Kevrpwi] — Kehd — Mop@onoinen — Ipoemieypévo nhdtog 611)-
AnG....
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e X710 mhaicto dtoAdyov mov o eppaviotel amodeyouaoTe TNV TPOTEWVOUEVT T 8,11 Ko ToTape
amAmg To kovurmi OK.
Ed® Oa mpémet va kdvoupe pa mapatipnon. To mhdtog 8,11 eivar kodod yia yopoktipeg peyédovg
11 otiypcdv. Me v gukoipio onUEd®VOLLE OTL 1) TPOKAUOOPIGLEVT YPOUULOTOGEPA Tov Excel elvar n
Calibri 11 otirypov.

2. Anoxkpoyn & Emavep@davion otni@v - Ypopup®v
[ToArég @opéc Ba ypelootel vo omoKPOYOLE OPIOUEVES GTNAES, MGTE VO UMV OTOKAAVTTETAL TO
TMEPLEYOLEVO TV KEMMV TOVC. Mia KpLUUEVT GTAAN AElTovpyEl KOVOVIKA HEca 6To POALO, OTTAN dev

eupaviel ta dedopéva . o v amdkpuyn otnAdv, akoAiovbodue Ta Topakdto® Ppote. v
TPAYLATIKOTNTA, 1 OTOKPLYT YIVETOL LE T1 UINOEVIKT TIUY TAATOVG EVOC KEALOV.

e Emiéyovue pE TO TOVTIKL T GTAAN M TIG OTHAES TOTOVIOG OTIV ATOKPUYN YOIV

EMIKEPOAON TOVC,. JR———

e  Emiéyovpe v kaptélo Kevipwn — Kehd — Mopgomoinon —
Anokpoyn & Eravepgdvion. Xmv 006vn pog 6o dovue 1o o1
TAavo TAaiG10 StaAdyov. ETOovEUpAvIon Yoopuwy

Amokpugn puiiou

e  Emiéyovpue N GYETIKN EVIOAN. ETlovENPCVLON TTNALOY

Amoxpoyn oG oTNANG pmopet va yivel Kot pe To movTiKi, LELdVo-
vToG TEAEl®G TO TAATOC TNG, YIoTi 6TV 0LGiN amOKPLYN oTLaivel ToToBEToN TAdTOLS, HeyEBovg Un-
dév ot oTAAN.

IMao vo eravepeavicovpe Tig KPLUUEVEG GTHAES TOV VITAPYOLVY GE W0 TEPLOYN] OTNADYV, ETAEYOVE
Ao TNV TPAOTN UEYPL KAL TNV TEAELTAIO, GTAAN TNG TEPLOYNG TOL HECA TG PpiokovTal ot KPUUUEVES
K0l 0T OLVEXELN ETAEYOVE TNV VIO ETavep@avicn otnidv.

Me amhd Adyla, Yo Vo EMOVELPUVICTEL Lol KPUUIEVT GTNAN TIPEMEL TPMTO ad OAa, Vo eTAEEOVE
TIG SIMAAVEG GTHAEG TTOV TNV TEPPAAOVV.

IMa vo emovepeavicovpe po. GTAAN HE TO TOVTIKL, EMAEYOVUE TIC TPONYOVUEVEG KOL TIG EMOUEVES
Ao TNV KPLEN GTAAN Kot GOPOVUE Hid amd TIG SLUYWPLIOTIKEG YPOUUES KATOLOG GTAANG TOV EXKEPO-
MOV TV EMAEYUEVOV GTNA®V, OTTOC Oo Kdvape Yo va avoiEovLEe TO TAATOG TNG.

Otav po ot)An elvar KpupPUEVn, 1 SIUY®PIOTIKY YPOUUY OTN OTNATN EMKEQOAOWV Elval EAAPPDC
O 7oLl oo TIG GALEG KO O TITAOG TNG EMIKEPAAIdAG TNG deV gupovileTat.

3. AAAayn DWYoug YPOup®OV

"Exovpe mel 611 10, €& opiopod Hyog g ypauung eivor 14,4 otiypés. To Yyog avtd 1GYVEL Yol XO-
POKTNPES YpoupotTooelpds 11 otrypmv. Av aAdaEovpe to péyebog g ypaupotooelpds, aAlialel ovtd-
pata kot to vyoc. Onwg icmg tapatnprnoate, dev cupfaivet o 1010 Kot pe To TAATOG TG OTHANC.

O1 1pdmot g TpOmOTOinoMG TOL VYOV TMV YPUUU®Y fvol TAVOUOIOTLTTOL [LE AVTOVG TTOV TTEPLYPA-
yape yio TG othieg. Emiong, 1oydet kot edd 1 amdKpuyn TOV YPOUU®OV, OTMG KOl GTIC GTHAES.

Me 1t Borfeta Tov TOVTIKIOD UTOPOVUE VO OAAAEOVLE TO VYOG MLOG YPOUUNG, PEPVOVTOS TO OEiKT
VO OTY SYOPLOTIKY YPOUUN TNG EMKEPAAIDOG TNG TTOL givorl onuetdpévn pe apBpovg. Mog ai-
Aa&el oynua o dgiktng Tov TOVTIKIOD 68 OTAO PEAOC, TOTAUE KOl GOPOVIE TPOG TO KATM 1 TAVD KO,
KOTOTMY 0priVOVLE TO TTovTikl. Tn oTiyp] Tov cOpovpe, uropodpe va PAETOVUE 6TO TAIGLO OVOLOTOC
ToV aplOpd Tov ekpdlel oe oTyUéG Kot pixel To Dyog TV KEMMY TNG YPOLUNG.

4. I'poppéc mAEypnotoc & eMKEPUAIOES
MnopovE VO ATOKPOWOVUE TIC YPOUUES TAEYLOTOG TOV PUAAOL, KOO®MG EMIONG KO TIG EMKEPOAL-
0eC TV GTNAGV Kal ToV Ypapudv Tov Excel. Edd mpémet va yivel katovonto Ot emikepaAides Tv
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omiav gtvan ta ypappata A,B,C,.D kAr kot o1 emkepaiidec tov ypappmv givor ot apifpol 1,2,3,4
KA.

H mpokaBopiopévn pubuion tov ypappdv mAéypotog mov ypnoiponotei to Excel etvar amid odn-
voi, ywo va gppoavifouv ta keAd, aAld dev gival extuormoipol. [a vo ektvrmbovv oto yopti, Oa Tpénet
Vo TOTOOETNCOVLE TEPIYPALOTA KATE TOV YVOGTO TPOTO, 1 VO EVEPYOTOMGOVLE T GYETIKN EVTOAN
YPORPES TAEYNOTOS OO TO TOPAOLPO TPOETICKATNONG TNG EKTOTWOOTG.

Av tomoBetioovpe dkd pog meprypdppato amd v kaptéia Kevrpuki — opdda I'pappotoocelpd
gwoviolo Ileprypappata, TOTE KOl [UE ATEVEPYOTONUEVT TV TOPATAV®D EVIOAN TNG TPOETICKOTNONG
EKTUTIMOTNG, TO TAEYLLO B0l EKTVT®OEL GTO YOPTL TOV EKTVTMOTN.

Mo v andkpoyn TV Ypoppdv TAEYHOTOC oty 006vn pag, kafdg Kol TV EMKEPAAMO®OY, 0KO-
AovBolpe Ta TapakdTo PApato:

e Emiéyovpe v MpoPori — Epeévien/Anéxpoyn, yio va LavicTel TO TOPOKAT® TAOIG1O.
| Tpappn Timwy
V| Tpappsg misypotog (V| Emkepohibeg

Eppdvion/ATokpugn

o T TV amOKPLYN TOV YPUUUDY TAEYUATOG, OTEVEPYOTOIOVUE TO TANICIO EAEYXOV EAEYYOL
Cpappég mAéypatog, vad Yo TNV andKpLYT TOV ETKEQPOAMO®OV OTEVEPYOTOIOVLE TO TAAIGIO &-
Aéyyov pe titho Emke@aridss.

5. IIpocO KN oTRAGOV, YPOUR®OV, KEMOV
[MoAréc popég Ba ypelactel va Tpochicovpe HepKEg YPAUUES, OTNAEG N KEALE, Héoa oE €V PUALNO
070 0moio €yove 101 TOTOETNGEL TO dESOUEVA LAG.

5.1 IIpooO kN oTiANG 1] 6TNAOV
Ac vroBécovpe 61 BEhovpe va tomobetncovpe GAAN o otAN avapeca ond Tig otnieg C xar D

GTO TOPAKAT® PUALO (gKdva 1), Yo va TotoBeTricovpe To avtioToro ototyeio yio Tov uva Mdaptio
Tov omoio vrotifetal 6Tt Egydoape.

[Motdpe wdvo oto dvopa emtkearidag e otqAng D, yio va v emiéEovpie 1| H€ca 6 0TOL0ONTTO-
1e KeM NG kot o1n cuvéyela emiéyovpe Kevipuan — Kehd — Ewsayoyn — Elwcayoyn otniov @Oi-
Aov. Oa eppoviotel apéowg pia Kevi) oTHAN e to ovoua D. H modod othin D mov mepieiye tov uiva
Ampiho, €xel petaxvnOel oty emdpuevn otAn pe v emkeporido E. Tn otiypun avt to gOARO pog
0o Tpémet va ExEL TNV TAPOUKATO Hopen| (ewcova 2).

: A | B ] C [ D | A [ B | C F
1

| 2 | 2|

EN lavouapiog ®efpovapiog Anpidiog % lavouapiog, @efpovapiog Anpidiog
% 1880 1203545 GEEE4R4 1203545 5] 13aD 1203545 B655454 1203845
6 | 1991  26REZA8 P277277 2666288 6] 1991 chbGZas 2666266
F—— i 1992 1203545 1266255
|7 | 1992 1203545 7737773 126B2ER  EEETTOIR Tonied
[ 8| 1993 2FREG2ED 3556344 1203545 9| 1994 1203545 2853377
|9 | 1934 1203545 PEBEZAS 2BEEIFT [0l 1935 PEEEGE 5777977
(10| 1995  2FEG26O 1234666 2777377 11 |[Sovodo 11609493 12006367
11 [Zovedo 11509433 24026502] 12005367 2]

12 13

Ewova 1 Ewova 2
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ToviCovpe 011, 01 véeg 6TNAEG TPOSTiBEVTUL TAVTOTE OTO APIOTEPE EKEIVIG TOV EMAEYOLUE, EVD O1
VEEC YPOALIES TTAV® OO EKELVN TOV EMAEYOLLLE.

Av gmBopodue va glodyovpe TeplocoTEPEC 0TNALES, Bal TPEmel Katd TV emA0yn vo EMAEEOVE Te-
PLoGOTEPEG OTNAES, OGEG aKPIPDG ETOVUODIE VO EIGAYOVUE.

Ynpeioon: Mmnopeite emiong vo kévete KAK pe TO 0eE10 KOV TOV TOVTIKIOV OTO EMAEYUEVA
KEMA Kol TN GLVEYELD VO KAveTe KAIK otnv evioAn] Exeaymyn 610 pevod cuviduevong.

5.2 llpocOijkn ypappng 1 ypoppov

IMa v TpocHnkn piag ypapung, okoAovBoovpe to Tponyodueva Prpata, HOVO Tov, avti Vo emAE-
Eovpe kamowo oTAAN, TOpo Oa emAé&ovpe TN ypauun méveo omnd v omoio Oo mapepPAndel n véa
ypopuun, kot avti g evtoAng Elcaywyn Ztiing, 6o emiéovue v evtodn Ewsayoyn — Ipappov
@ULAOV.

5.3 IIposO kN KEALOD 1] KEMOV

H npoctnkn pepovopévoy KeMov etval o Aettovpyio TEPIGGOTEPO TOAVTAOKT GO TNV EICAYWOYN
oAV Kot ypapupmv. Mag divet tn duvatdtnta va mpocétovpe KeEAMG o€ OMOLOONTOTE OTMUEi0 TOV
POALOL KOl LAMGTO, AVAIESO 0 KEAA TTOV 1101 TEPLEYOLV dedoUévaL.

Ag vtoBécovpe 0Tt emBupodpe va TapepParovpe Eva keal petald tov keMov C7 kol C8 tov mo-
pamdve EOALOV.

e  Tomobetovpue T0 Spouca 610 keAi C8. Eloarywyn keAuoy M
o  Emiéyovue v evroAn Kevipun — Kehd — Evoayoyn. Oo gp- | Eoaywyn

eaviotel To mAaiolo g ewovag de&id. | Metakivnon keAicv ngog Ta BeEid
e H, €& opiopo0, puuion Metakivion KeMOV TPog To KAT, @) MsTakivron k=hidv npoc Ta kaToy:

HaG evep®veL 0Tt Ba, LeTaKIvioeL Ta 1101 LITdPYOvTO dedopéval | OhérAnpn ypappr

TOV KEM®MV TPOG TO KAT®, Y10 Vo TAPEUPALEL TO VEO KeAL. Av | OhGKANpN TAM

Béhovpe oto véo keM va tomoBetn el éva kell de&ld amod to C8,

0o mpémer va evepyomomcovpe ) MeTakivion KEM®@V TPog oK I [ AKupO |

70 0gk1d.

e Teleidvoupe matdvtag 1o Kovpni OK.

Onwg paivetol 6To Topamdve mTAoiclo d10AdYoL, KOTd TNV El00ywyn KEAMMV Lag diveTat 1 duvato-
TNTO Vo, EIGAYOVUE Kot oo T 06om avt pia oAGKANPN Ypopuun | 6TNAN, apkel va emhéEovpe v a-
vtioTolyn EMAOYT.

1994 1203545' _I 2888377

1595 2BBB28G 2BBE28G] 2777377

Yovodo 11609439 1234666 12005367
24026802

A | B | ¢ | D | , . , . C
1 H popon mov Ba €xel to @OALO pog topa, Bo givar opol pe
2| mv eKéva 0ploTePC.
3 lavouvapiog ©eBpovapiog Mapmiog
4] 1930 1203545 B555454 1203545 Mmopovlpe va S0MIOTOCOVHE OnO TO TaPAmdve GOAAO TO
5| 1991  ZhBheAd 2277277] 2hbheBE . . . ,
= 1992l 120354E 7797773 1256056 YEYOVOS TNG peTaKivnomg twv 5’8801:L8V(JJV TV Kskrwov ™mg me-
7| 1993 2hbh2AS 3565344 1203545 ployng C8 émg ko C10 xatd pio 6¢om mpog ta kétw, PAEnO-
8
(9]

VTOG TO KEVO KEAL TOL dNovpynOnKe.

—y
=

—y
—_

6. AMwopop@®on GEMOOS

H dwapopemon celidag pog mapéyet mapa ToALEC EMAOYEC PLOUIGE®Y, TTOL 01 TEPIOCOTEPES EXOVV
oY€oM UE TNV ELPAVION TOL PVAAOL Kol UE TIG EKTVTIMGELC. To onpueio mov £yl ToAD peydAn onuocio
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Kol Oa egTdoovpe €0, lval 1 ELEAVION EVOG GUAAOD HEYAA®OV SLOGTAGE®V 1 EVOG PUAAOD, TOL HOAIG
Kot PeTd Biog ywpd oe pio oelida A4.

YnueldveTal 0Tt Yo TiG puOuicelg g JlpOpPMOOoNg GEAMOAS, YIVETOL OVOAVTIKY OVAPOPE GTO Ke-
PAAOLO EKTVTTAGELS KOl ALOPOPPOGT GEAIOOG.

Ortav og éva @OALO ypelaoTel va avENcovue Tig GTAAES, aLTO O £YEL WG GLVETELD VO UV Y®PE o€
pia ektuondoun cedido A4. Ot emA0YEC TOL £XOVUE VOl 01 TOPUKATM:

--- Mmopobpe va HeEdoOoVLE TO TAITOS TOV GTNAMV, MOTE VO UNV VIdpyovv KaBoOAlov Keva dlooTh-
poTo.

--- Mmopovpue vo. peid@covpe to uéyebog g YPOUUATOGEIPAC.
--- Mzopovpe va aAAAEOVE TOV TPOGAVATOAIGUO TNG CEAING Omd KATAKOPLPO GE 0p1LOVTLO.
--- Mzopodpe va HEWMGOLLLE T TPOKABOPIGUEVE TEPIBDPLO. TS GEMOAG TOV TEPLEYEL TO PVUALO.

INo va TpoPolue otnv terevtaia emhoyn, emiéyovpue Aldtaln oeridvog — Alopdépmon ceridas —
Hepr0apro — Mpocappospéve Teptdmpra..., 1 onoia Bo pog epeavicel To TopaKAT® Topddvpo.

NepiBopia | Kepahida/unoozhido | DUAho |

MNpooavatohopég
L - . = .
@ KaTakdpupog () OpifovTiog

Khipaka
(@) POBuion oTo: 100 5| % Tou Pacikol psyEBoug

() Dpocappoyn os: |1 | ava nhatog |1 = ava lyog

Mzyefog yapTiol: A4

NodznTa exTinwong:  Méan

[l

ApiBpog npaTng oghidag: | AuTdpaTa

ExTinwaon... | [I‘Ipoenlcgénr]cr] EKTUNWANG | [ EnAoyEC. .. |

o [ e ]

Onwg mapatnpodue n pio ord Tig EMA0YEG Tov pag evdtapépel, (Opilovtiog [pocavatoriopoc)
Bpioketar otnv kaptéda Xerida. v 010 kaptéla OGS, Ppioketal katl 1 emioyn Ilpocappoyi) ce:
a0 TNV 0Toi0. UTOPOVLLE Vo TooDETHGOVLE o€ [io oeAida Eva TEpAcTIo EUALO. H emiloyn auth peld-
VEL TN YPOUNATOGELPE TOGO, 660 YpetaleTal, Yo Vo epnpavilel oAOKANPo To PUALO o€ pio ceAlda EKTO-
TOONG.

Ynuewnveral eniong 0tL M peiwon meplbwpiwv g oeridog yivetar and v koptéla MeprOmpia.

7. Agrtovpyieg TOALOTAMV TOPAOVPOV

2 moapdypaeo ovth o efetdoovpe 0pIGREVES AEITOVPYIEG TTOV  OLELKOADVOLV TNV EUEAVIOT Og-
SOUEVOV TOV AOYIGTIKOV QUAA®V, 1010ATEPA OVTOV TOL KATOAQUPAVOUV PEYAAO YDPO OAAG Kol GTNV
MEPIMTOOT TOV EMBVUOVUE VA, EYOVLE TOAAA OvoLYTA EUAAL TawTOYpova. TEToteg Aettovpyieg, elvat: 1
gUPAvIoN oty 006V oG TEPLEGOTEPMY TOL EVOG Tapadvpov Pifriov, n otadepomoinon tov TitAwv
TOV GTNA®V KOl TOV GEPOV TOV PUAL®V, 1| dwaipeon tng 000vng oe TEPIGGATEPQ TN LLALTO.
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7.1 Ep@davion morhomiov fipiimy

Onwg yvopilovpe, 6tav avoiyovue éva Pipiio oto Excel, avutd poptdvetar otn pviun tov vrolo-

YIOTH KOl KoT™ enEKTAOT ERQaVIfeETOL 0TO TEPIPAALOV gpyaciag TOL.

INa va emAéEovpie €va amd Ta NN poptopéva Pipiia oto Excel wote va yivel evepyd oto mepdi-
Aov epyociag, evepyomolovue To apyeio mov pog evolapépet and Mpofoiq — Mapadvpo — Evariay

napadipov.

Mmnopobpe OU®G VoL EVEPYOTTOLGOVUE OA TO 0VOIKTA BifAia ep-
yvaciog oy empdvela Tov Excel dote va epyalopacte Tautdypovo
pe OAQL.

Mo v taxtonoinon 6Awv tov PPAiov oty 006vn emthéyovpe
HpoPoii — MMapadvpo — Taxtomoinon 6LV yio Vo ELPAVICTEL TO
Suthavd mhaioto.

Emiléyovpe v toktomoinon mov emiBupovpe, yio. mopdostypo
"Ye mapdBeon" xou matdpe OK. To amotélecpo gpoaviletar oty
TOPAKAT® EIKOVOL.

Taktomoinon nepaBipwy m

TakTonoinan

() Opiovmia
[ _' | KaTakdpupa
() 2= mkahugn

["] DapaBupa Tou evepyol fifhiou spyagiag

OK ] | Akupo

[ Al - fu| NOAHIEIE 1999 ¥
Gl Apiyelo ik _ m %
A B C 4] E F G H ] f K 1 L™
1 NQAHIEIZ 1999
2
© Mwhnrég  A'ESAMHNO B'ESAMHNO IYTKPIZH IYNOAO M.OPOE Mpip
4 |Kavdxng 10000] 15000 50% 25000 12500 625
5 |AnunTplou 12000 15000 25% 27000 13500 675
o |Afpou 22000 31000 41% 53000 26500 5300
Wb W Mt Thokrécl | Meskqricd Nebmedcd  Meohngricd 7D ||  I—
A a C D E F G H [ j K L M
Hpoypuppe arominpopis daveiov
4 APXIKO KE®AAALO | SO0, 0440
|EmToKIo | 0
MHNET ATIOILA. 34
WA bk ikhel el Bikkad 3
A B c o i F G H I K [ M !
1 [MABHMATA &' TPIMHNO
2 |BPHIKEYTIKA 17
3 |aPXAIA 15
4 |NEA i3
5 [iETORIA 15
6 |ATAIKA 20)
7 [MADHMATIKA 16,

WA Dobahayial) - Bobuthoyind uohoyiad 43

Trogm

7.2 Awipeon Pifiiov o€ ot

Misos p0C T SAHE  MiBos 31 afipowes wisam e (51 i E o

Ortav &yovpe TOAD peyGAa @OAAQ, UTOPOVUE VO, TOL SLOIPECOVUE GE TEGGEPO TUNLOTO, DGTE VO
UTopovUE Vo PAETOVLE GLYYPOVAS TEPIOCOTEPEG TEPLOYES. H Acttovpyia avTn HOG ETITPEMEL VO EPYO-
{opoote pe ypryopoug pubuovg wioitepa OTaV avTIypAQOVIE, UETOKIVOOUE OEQ0OUEVO KA. OO Lo

TEPLOYN TOV PVAAOL GE KAmOlo (AN TTOL ElVOL OTOUAKPVCUEV).

INo ™ dwipeomn tov OAAOL o TURUATAE, 0KOAOVOOVLE TO TOPOKATO PritaTa.

e Evgpyomowodpe 10 gOAA0 oV BEA0VLE VO O10LPECOVLE.

e Emiéyovpe to kel Tov OAAOL oTo omoio Ba yivel n dwaipeon.

e  Emiéyovpe amod v kaptéda Mpofoin v oudda MapdBupo wov sivor n TapaxkdTm:
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L5 Anpoupyia mapadipou 7] aipzan ] =
g TakTomolnan ohww — 1 Amokpuiin E‘I
. i AmoBrksuaorn Evoddoyn
ﬂircxﬂﬁponmr]ur] nmapafupwy ~ XUpou Epyagiog mopadupv
Napadupo

o [lotdue oto swovidlo Awaipeon. Xtnv 006vn pag Bo doduE apéomg T dlaipeon mov YiveTal 6To
apabvpo amd pio kKatakdpven kat pio opldvtia ypappun, mov epeoavifovrol meve Kol aplotepd
oo 1o evepyo ke tov @OAAov. H 0006vn ympileton oe téooepa puépn (6TwC PaiveTal GTNV ENOLLE-
1 €1KdVa), To KaBEVO Ao TOL 0010 GUUTEPLPEPETAL GOV VO EIval Eval EEXOPLETO PUALO.

A B le | o | E F | G | H 1 | J ] kK | 1
1 =
L2 |AA MOAHNXQRIO Koakoz [ N_1967 [N 1961 | +-% [N 1971 ] +-% [N 1981 | +% [ N_1991 ] +-
3
4| 1[zEPPEZ 101001 35.814] 37058 3,47 39160 5,67 42,754 918 -10
[ B | 4HPAKAEIA 102004 3.905 4391 1245 4618 517 5216 1295 -10
B | 8Mevrdnodn 103009 3.383 3707 958 3.206 -1351 3537 1032 -10
7| 11]%puos 104011 3.487 3908 12,07 3088 -20,38 3508 13,63 -10
[ B | 13[Méns Tkonds 105013 2922 3280 1225 31900 274 3382 602 -10
18 | 14/MNéoZoo 106014 2.621 3109 1862 2776 -1071 3068 1052 -10
10| 15/Mrtpodm 107015 2.330 2800 2017 2708 -328 3062 12,70 -10
(11| 17/Ayio Nusipa 108017 2.981 3505 1758 2890 -17.55 2967 232 -10
12| 20/Zroitap | 103020 1.960 2277 1617 2390 496 2710 1333 104
13 | 26 Eppavourii MNannds nonzsl 2314 2568 10.74 2071 -19.35 2307 11.40 10
14| 27/Asukimas 111027 1.731 2159 2473 1961 -917 2156 9,94 -10
(16| 28/Toroion 112029 1629 1873 1498 1895 117 1.998 544 A
(16| 31 ¥puooxepopa 113031 1.740 2319 3328 1.974 -1488 1.962 -1.11 -10
17| 32/Kopnsp 114032 1.497 1853 2378 1758 -507 1.943 10,45 -10
(18| 33[KeémwKapdia 116033 1.495 1826 2214 17600 -361 1.942 10,34 -10
(18| 34/Mpopaords 116034 1.230 1678 3642 1.863 1043 1922 372 -10
120 3B/TTpupouis 117036 1.397 2026 4503 1.635 -19,30 1.890) 15,60 -10
121 | 41 Acaomdp 118041 1.360 1635 21.11 1578 -349 1726 938 -10
(22| 43/KofdAsvapa 119043 1.085 1338 2332 1431 695 1718 2013 -0
23| 49 Opewn 120049 1.441 1852 2852 1473 -20,46 1570 658 -10

T XIS i

EpoaviCovtor emiong ovo oplovtieg Kot 600 Katakopvesg papoot ohicOnong, pe m Pondeia tov
0OTOIV UTOPOVUE VO HETOKIVOVLOGTE 0ptovTia 1] KOTakOpLOo o€ kdbe éva and o TEcoEPH TUNLOTO
TOL TaPaBvPOL TG 006V, OTWC PATVETOL GTO TAPASELYILO TOV CYNIATOG TOV 0KOAOLOEL.

Mo va akvpdoovue to tpuqpato ond v o8ovn, emiéyovpe v 01 EVIOAN TOL AELTOVPYElL ®G
Katapynon owipeong. H emthoyn avt yiveranr Awaipeon, dtav dev Eyovpe SlopEcel 6 TUNULOATA TO
@OALO O,

Av gpyalOpaoTe Pe TO TOVTIKL, LTOPOVUE Vo KAEIGOLE TN pio 0o TIC V0 YPOLLUES, GUPOVTOS KoL
AeNVOVTAG TNV otV akpn ¢ 006vnc. o va dapéoovpe v 006vn oe 600 1| TEGGEPA TUNLOTA, TTO-
TAUE KOl GUPOVUE GTOVG IPOUELS draipeans, Tov Ppickovial oty IOV Oe&d Kol otV KAt deéld
dicpn TG 000V g KoL TOPLETAVOVTOL ATd [io LIKPOV TAATOVG oL YKPILH YPOUUT, OTMG QUiVETOL OTIS
TOPOKATO EIKOVEG.

J [ K 4 | |

I B

IMa ) daipeon pe movtikt akoAoVOOVE TV TOPAKATO JUOIKAGIOL.

o T va dwpéoete TUNHOTO TOpaBvPov, TOTOOETNGTE TO SEIKTN TOL TOVTIKIOD GTO TANIGLO0 daipe-
ON¢ OTO ENAVM HEPOC TNG KATOKOPLONG YPUUUNG KOAONG 1 6T0 deEL0 dkpo TG optloOVTIOG YPOLL-

NG KOALOMG.
— M Aaimo

T[% L ipEaTg
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e Otav o deixtng whpel oynuo dsiktn daipeong %1’1 th GUPETE TO TAAICLO JlAiPESNC TTPOG T KAT®
N TPOG T 0PLoTEPA, 6T BEom oV BENETE.

e [0 va katapynoete ™ 010ipeoT], KAVTE SIMAO KAK GE OTOL0ONTOTE LEPOG TNG YPOLUNG dtaipeong
7ov yopilel To dVO TUpaTe TApadvPOL.

7.3 XraBepomoinon TunuaTOV Topadvpov

Ytofepomoinon TUNUATOV oNUOivEL VO TPOGO0PIcOVIE Lio OTOONTOTE GTNAN 1 YPOUUY TOV
@OALOV, MoTE va. unv oMcBaivel. AvTo onuaivel 0Tt 6g £va TOADGTNAO QUALO ot GUYKEKPILEVT] OTI-
M 1A ypopun Oa copmepipépeton cov va givor n tpdtn (A otiin i 1" ypoupn). Zvvibog ctadeponot-
00UE TOVG TiTAOVG TV TEdIMV (oG GTAANG N YPUUUNAG DOTE, VO, Vol TAVTO OpaTéS.

IMa mapddetypa, o éva @UALO pmopovpe va dovpe mepimov 23 oepés. Av Bpebovue ot cepd 40,
t6te B0 €£aPavicTOOV Ot TiITAOL TV oTNAdV, géattiog g oiicOnong g 086vne. T va mapapévouv
AOUOV 01 TITAOL T®V GTNA®V 1 TOV YPAUU®Y TAVTOTE OTIV 000VN, TPEMEL VAL TOLS GTADEPOTOINGOLLLE.

Mo v otabepomoinon Tov tithmv, akolovbolie Ta TapoKdto fripata.

o TomoOeTovpe 0 dpopéa 6To KeM OV PpiokeTal (o Ypoup KAto amd Ty opilovTia Ypauun Tov
TiITA®V Kot o 6TNAN 8e€1d omd TNV KATakOPLET GTHAT TOV TITA®V TOv TomofeTcUE 6TO POAAO
HaG. To Tapaderypo Tov akoAovbet, Exovpe tomobetnoet To dpopéa oto kel B7.

e  Emiéyovue v HpoPoin - MapdBupo - tabepomoinon mapadipov. Oo speaviotel To Tapo-
KAT® TA0IG10 EMAOY®V 00 TO 0Toi0 Hol EVEPYOTOUGOVLE TNV TPAOTN ETAOYN.

ZtaBzpomoinon THNRETWY Ttapabupou

;El OLypappec kot oL gTHAEC SLeTnpolvTaL OPaTEG KOl TNV KOALDN
Tou umohommou @uAkou epyagiag (pe Baon v TpExouca emAoyr).
ZraBzpomoinon mpwINg ypapprig

:,__l AlorTRpETalL N TPWTH YPOpU OpaTr KOTA THY KU oTo
umdAomo puAko spyooicg.
ZtaBzpomoinon mpwTnG oTAANG

:l_| AlOTnpETaL N TPWTN OTHAN OpOT KOTE TNV KUADT OT0 UTOACITO
(puAo epyoaiog,

e To evepyd @OAAO B0 OTOKTNGEL TNV TAPAKAT® LOPOT.

BIKY O £60
1120000 30000 110000 70000
160000] 120000 26000 280000 115000 165000
MAP 160000) 120000 20000 70000 280000 90000 190000
240000 180000 10000 120000 420000 130000 280000
160000 120000 50000 280000 BO000 220000
165000 124000 50000 289000 BOOOO0 229000
245000 184000 §0000 429000 G0000 349000
165000 124000 80000 289000 80000 209000
165000 124000 10000 £0000 289000 70000 218000
165000 124000 20000 70000 289000 90000 199000
165000 124000 25000 70000 289000 95000 194000
330000 245000 30000 150000 578000 160000 386000
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Yovoho 2280000 1712000 170000 950000 35892000 110000 2832000
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To onueio Topng TV KABETOV POvPOV YPOUU®V OPILEL TIC GUVIETAYUEVEC TOV KEAMOD MG TPOG TO
omoio £yve n otabepornoinot. Znueidvovpe 6Tl T0 TPOTO Prua eivar kot To KaBoploTikd, yloTi 1 6Ta-
Bepomoinon Ba yivel 6T cuvteTayUéveG TOV KEAOV ov glvan evepyod, Tn ottypn mov Ba emAéEovpe
TNV EVIOAN 6To0EpOmOiNnoNg TOV TITAWMV.

IMa va. akvpdoovpe T otabepomoinon TV TITA®VY, EMAEYOLLE TNV 10100 EVTOAT], TOV OLTH TN OTLY-
un ovopdleton Arootadepomoinon Tuqpatov tapadvpov. Onwng PAEmovpe 1 Vo] avt) aAAdlel
avaAoya pe To av vdpyel 1 Oyt otabepomoinon 6To GUALO epyaciag.
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Epomceic — Acknoeig

1.

W

N n ok

10.
11.
12.
13.
14.

15.

[Tinktporoynote oe éva keAl T AéEn [lpodmoroyiopdg kot aArGETE TO TAGTOG TOV KEAOD, M-
oTE VO Y0P akpPog.

ITodg adAdlovpe TO TAATOC GTNAGV [LE TO TOVTIKL KO TMOG 0T TO LLEVOD;

Noa aAraEte opadikd (o 6Aeg pali) to Hyog twv 15 TpdTOV Ypapuudv Tov @OALoL og 18 otiy-
péc.

ATOKPOYTE KOl ETAVEUPAVIOTE TNV TETAPTN GTHAN TOL PVALOV.

AmokpOYTE TIC YPOUES TAEYLOTOG TOV PUAAOV.

Noa amokpOyete TI¢ TPokaPOPICUEVES ETIKEPAAIDEG EVOG PVUALOV.

Na npocBécete ™ otin PPONTIXTHPIA d8e€1d and 1 otiin AIAOOPA ctov mopakdtom
wivako, ov ovoudletal (Ecoda E&oda).

A | ] | & | i} 1 E | F | <] | H

6 |MHMEE FNOProz  BIKY KOINOXP  AIADOPS (EYM.EZOA EYMN.EZOA YTIOADIND
L7 |lovoudpiog 0 0 0
_& |DiBpoudpiog 1] 0 0
_a [MdpTiog 1] i] i]
10 | ATpidig 1] i] i]
1 | Mdiog ] ] ]
12 |lodwiog ] 1] 1]
(12 |lodhog i 0 0
14 | AdyoudTog i 0 0
(18 | ZemTENBpIO; I 1] 1]
16 | DkTwRpIOg 1] 0 0
A7 [Mopppiog 1] 0 0
18 |AckEPRBpIOE 1] 0 0
19

20 | ZOvoAT 1] 0 1] 0 1] 0 0

Na dwaypdyte ) ypapun 19 tov topandve edAiov.

[pocappocte and To pevov ™ ot)in E, dote va eppavilel akpipag 6Aa ta dedopéva.
[og Ba Tpochicovpe pa ypoppr akppag Tpv ) ypapun 19 tov gvAlov;

T1 ovuPaivel oTig Ypoppég | GTAAEG TOL EVALOL, 6TaY TOTOOETOVE EVO LOVO KEAT;

Noa dapopemcete T cerida og 0plloVTIo TPOcAVATOMGHO e 0eEld Kot aploTtepd TeEpOmPLo
oTa 600 EKATOOTA.

Evepyomotieiote TN oyeTIKN €EVTOATN, BGTE TO PVAAO pog Vo eKTUT®OEL Ypig YpoUpUEG TAEY O
T0C.

[Tob odnyel to dpopéa n mpokabopiouévn pvbuion tov matiuatog Enter ko Shift-Enter, xo-
0d¢ kot twv Tab ko Shift-Tab;

Awnpéote To gvepyd OAAO e TO dpopéa oto kel F120.
16. Xtafepomoteiote To PUALO «opyeio dAvelo.xls» oto kKeM A15
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KE®AAAIO 4
Ta ogoopuséva TV QOUAL®YV

[Ipw Eekvnoovpe tn dnpovpyic KATOWOL EOALOL, TPEMEL VO £XOVUE ATOPUGIGEL TL TPOKEITOL VL
TomoBeTooLvE G aVTd Kol Vo yvopilovpe Thg Tpokettar va, ypnoiponombet. [lapakdrto Bo kédvovpe
W0 avopopd o€ OpIGIEVEG Pacikég 00MYiee, TIG omoieg TPEmeL va AapuPavove vadyn Hog, TpoTtoh on-
LLOVPYAGOVE TO AOYIOTIKO oG GUALO.

Yyedualovpe 10 @OALO 610 YopTi o€ cuvaptnor PéPaia navta pe To PifAio, oto omoio BpickeTat.

Ye ke Piiio pmopovpe va tomobetioovpe mOALL @OAAL (amd 1 puéypt 255) kor pdiiota Sa-
POPETIKAOV Katnyopt®dv. Emopévmg, Ba mpénel va oyedidoovpe to Tt 0o tomobetnOel oto Kabéva. Mmo-
POVLLE VO, GLVOEOLUE OAL AVTA TOL PUALD T} LEPIKE ammd aVTA, MOTE va cuvepydlovtol petad Toug yio
TNV €000 AMOTEAECUATOV.

IIpwv and 6Aa, TPEMEL Vo TOTOOETOVE TIG EMKEPUMOES TOV GEPAOV KOL GTNADV.

Eivar ol kol taktiki n Tpdchecn onNUEIDCE®Y GTO KEALA, TTOL Vo EXEENYOVV TOLE TOAVTAO-
KOLG TOTOVC.

M Oa mpénel va ypnoiponotodue OLOPPES LOPPOTOIGELS, Y10, VO KAVOVLE TO QUALO TEPLGTOTEPO
EVOVAYVMOOCTO KO OLLOPPO.

M Eivatr ToAd onuavtikd vo xpnoilonolodue OVOLOTH 6 TEPLOYES KEMMDV, Y10 VO LETUPEPOUOOTE
ypryopa ota dedopéva mov CnTovLLe.

"Exovpe mer 611, 6tav Eexwvdel to Excel, pog mapovoialet éva kevod apyeio pe to dovopo Bifiiol.
IMa ™ dnovpyio evdg véou Pifiiov, ) otryun mov gival poptopévo to Excel, matdpe to eikovidio
G YPOUUNG epyareiov YpRyopng TpdcPacng 1 emdéyovue amd To kovumi Tov Office - Anpovp-
vid..., To omoio Ba avoitel 1o TapdBvpo epyacidV, LEGH TOV 0TOTOVL B EVEPYOTOIGOVLE TNV ETIAOYT
vrepkepévov Kevo Pipiio epyacioc.

Epyoacia @vAlov mOANTOV
®a dnuovpynoovpe Evo POAAO To omoio Ba gpmiovtilovpe GLyd-oryd, MOTOV [E TO TEAOG TOL Ke-
PaAaioV VO, TO £YOVLLE TEAELMOEL

[IpoxetTor yro Eva @OALO TO 0010 EVILOPEPEL TOV TPOIGTAUEVO LIOG ETOPELNS, YIOTI TPETEL VO KPOL-
T GTATIOTIKA TOANCE®V TOV E5L TOANTOV TNG ETOIPEING.
YxedalovLE TPAOTO. TO TANICIO LE TOVG TITAOVG.

A B C D E
NQAHZEIZ 2002

MNMwhntég A'EZAMHNO B'EZAMHNO ZYNOAO M.OPOZ
Kavakng

Anunrpiou

Afpou

TepyiakAig

Mnrapég

XiwTtng

© N oo AW N

Zuvoha

=]

®a 10 cvveyicove o€ ETOUEVO KEQPAAOLO.

Xehida [30]



YrnioAoyiotikd pUAAa: Ta Sedopéva twv GUAAwY

1. Emoyi kemav

[pw apyicovpe v TANKTPOAOYNON TOV dedOUEVOV, Ba Tpénel va emAéEovpe To KeAl Tov Oa dOe-
ytel to dedopéva. H emhoyn yivetan eite pe 1o mAnKTpoAdylo, gite pe to movtikl. To keAl mov eivoun
emeypévo epikieietarl péoa og £va TAaiclo kot ovopdaletor evepyd. Mmopovpie vo emAéEovpe moALG
KEAMG oVYYpOVeS. Apydtepa Ba yivel Katovontd mov Kot Yot xpetdlovtal ot opadiKéC emMA0YEC TEdi-
@v. O1 TpOTOL EMAOYNG KEADV Elval APKETOT KO TEPTYPAPOVTOL TOPAKAT®:

Emoyi evog povayo kemov: Tomobetode 10 dpopéa 6T0 GUYKEKPIUEVO KEM, Ll TO TANKTPOAD-
Y10 1 L€ TO TTOVTIKL.

Emloyn oloxinpng ypoppng: Iatdue oty enikeporida g ypouung (otov apBuod mcg), mov &i-
VOl 6TO 0pLoTEPO HEPOG TOV PUAAOV. EVOAAUKTIKG, LE TO TANKTPOAOYIO TOTAUE GLYXPOVOG TO TTAN-
ktpo Shift ka1 v undpa Tov doeThATOC.

Emoyn ohdkinpng otiing: Ilatdue pe 1o moviikt oty emke@oiida g oTANg (610 YpAapLa
mg), oL Ppicketal 6T0 TAV® UEPOG TOV POAAOV. Me To TANKTPOAOYLO YIVETOL TOTMVTAG GUYYPOVAC
10 TAnKktpo Ctrl kot v pmdpo Tov S1UGTAHOTOS, GE OTOOONTOTE KEAL TNG GTAANG Kol v BPloKOpLo-
OTE.

Emoyi weproymg kemdv: Tlatdpe [le T0 TOVTIKL 6TO 0pyIKO KEM TEPLOYNG KOl GOPOVLE PEYPL KOl
70 TeEhevTaio Tov BElovE VO CUUTEPIAGPOLLE.

XPNOYOTOIOVUE TNV OUASIKY EMAOYN KEAIDV, OTav BEAovpEe va emthéEovpe Tor dedopévVa oG TTe-
PLOYNS Y10 TIG LOPPOTOGELS TOV GUAAOD 1 Kot Yiot TOAAEG GANEG EpYOCiEG.

Ortav o eproyn eivor emAeyuévn Qaivetal OTICUEVN HE HADPO XPOHA. AV TANKTPOAOYTGOVLE
dedopéva, avtd o katardfouv Hovov Ta KEMA TG EMAEYUEVIG TEPLOYNG. AV KOTA TN Ol0dIKOGIo TG
EMAOYNG TNG TTEPLOYNG KAvape AAB0C Kot emAEEape LIKPOTEPT 1} LEYOADTEPT TTEPLOYT|, OE YpELaleTaL Vol
apyicovpe mai and v apyn. [Hotdpe ko kpatdpe matmuévo to mAnktpo Shift, mdévovpe pe to mo-
viikt v kdTo de€1d yovia TG TEPLOYNS Kol TNV UEYOADVOLLE 1| TNV HiKpaivovpe avdioya. o va
amevepyonom el (o TePLoyN, TOTAUE LE TO TOVTIKL GE OTOIOONTOTE KEAL TOV PVAAOV.

Emloyn ohéxinpov tov @vrlov: [Totdue oto teTpdymvo kovuni wov Ppicketal 6TV TAVD opt-
otepPN Yovio Tov POALOVL, ekl TOL apyilovV Ol EMKEPUAMOES TOV YPAUUDV KOl TV GTNADV.

Emioyn molrdv ypoppadv 1 otniov: [atdpe oty emike@oiida e YpaUUng 1 TG OTAANG Kot
KPOTAOVTOG TOTNUEVO TO TOVTIKL, GOPOVUE UEYXPIC EKEL TOV EMBVUOVLE.

Emioyi pn ovveydpevng meproymns: Mepucéc opég Hog evOlopépel va emAéEove TOAMEG TEPLO-
¥£€G, Ol omoieg OUmG dev gival o cuveyOUEVA KEAG HEcA 6TO PUAAO. AVTO TO ETITVUYYOVOVUE LE TOV
e&ng tpomo. Kpoatdpe matnuévo 1o mAnktpo Ctrl xou pe to movrtikt emdéyovpe Tig meployés. 'Eva té-
TOL0 detypa gival 1 TOPAKAT® EKOVA.

N B W N e
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2. Exoayoyn ogdopuévev 6to UALO

Kd&be pvAlo epyaciag mepiéyxet 1.048.576 ypopupés kot 16.000 otiieg. Ot TOUEG TOV YPOUUDVY UE TIG
otAeg oynuatifovv Tavm oto POALO T LuKkpd opboydvia mov ovopdalovtol keMd. H 6éon kabe ke-
Aov (n devBvvon| Tov) kabopiletal amd To dvopa TG GTIANG Kot Tov aptdpd g ypoupuns. T mopd-
derypa A2.

Ta dedopéva Tov d€xovTat Ta PUALA EpYaciog UTopel va gival S10pOpmV E0MV:

o  ApBuntikd

o XOPOKTNPEG

e Hpepounvieg & Qpeg
o Aoykég TIéG

e Tumot

e YUVOPTNGELS K.0L..

H gicaymyn tov dedopévav oe kdmolo kel yiveton pe pia fruata. [pdto EMAEYOVNE TO KEAL TTO-
TAOVTOG TAV® TOV, GTN CLVEYELN TANKTPOAOYOOE TO SESOUEVO KOl TELOG KATAYMPOVNE Ta dedopéva
0TO KEM TOTOVTOG TO KOVUTL KOTOYWPHONS TNG YPOLLNG TOTOV N to TANKTpO Enter, | éva amd TO
TANKTPO PLETOKIVIONG TOV EVEPYOD KEALOV, OTTMG TO. TANKTPO LE T TEGOEPQ felaxia, To TANkTpo Tab,
K.G.

Orav mAnktpodoyovpe dedopuéva o Eva KeA, epeavilovtatl cuyypOvVMS Kol GTY| YPOULT TOT®V.

"o v tpomomoinomn twv ded0UEVMV OTOL0VONTOTE TVTOV TOV TEPLEXOVIOL GE KATOL0 KEAL, KAVOL-
pe evepyod 1o KeM mov pog evolapépet kKot tatdpe to manktpo F2. Apuéowc eppaviletal o dpopéag va
avapooPnvel péca oto dedopéva Tov BEAOVLE VO TPOTOTOMGOVE amevBeiag HEca 6TO EvEPYO KEAL.

To dumhomdtnua Ve 6To SESOUEVE TOV KEMDV, LOG EMLTPETEL VO TPOTOTOLOVUE TAL HESOUEVE O
mevbeiag péoa oto KeMM, ympic va yperdletal va petafoivovpe otn ypoppn Tonmyv. Avtd npotmobétet
otL o €yovpe evepyomomoel omd tpv v emhoyn Na emtpéneton 1 eneéepyooio ansvbsiog ota
KeMa ¢ opnddag Emhoyég enelepyaciag, g katnyopiog Ia wpoympnpévovg mov eppavifetor ma-
tovtag 1o kovpni Tov Office — Emhoyéc Tov Excel. ITopatnpovpe kot GAleg evioléc enelepyaciog
GTNV EMOUEVN EIKOVOL.

| tnpopasc

=l ETmAyts yit TIpo) wpriEvols yu Ty spyacia s 1o Excel
| Tino

Epyahiin thiyxou Emdoyic smelepyaniac

Anodrmruan | prannmon TmAeyNS EERTR ame T MEY ToU TAHETRaY Enter
;'r P T P |
sygrépaerny sompuiy] umeBaoTalg

Mpacaguoyn

Npagte 1 Evepyoneinm hafds TupmhAcuwent xim P TaRapac ko andBeans ehin

Kivipo afomotim LAl & TP amd TV wEAin

| tio emmpimet n smslspyacia amsullsiog oo kel

g
o ¥ EWENTO0N 0D Ko TUMLAY WERIOXAE SeSopvin
V| Bytpyomomon outopmgG soTawpnenG RO00mToy
] Evepyomoinan GuTopaTTE SATAYWANONG YU TS THIAE Teow KEAY
Zoup womi T prTexiven ps o intelikause
| Mposaneinen Tou xRARET STV NpaKUEE METLE Xpovefapa Amoupyia
Drtav awta 1o nhdo kehu fon plebed) empenoee 33554 5

¥ Kodon SuupKTY SUTTARITOE

Amoxonr, evmypapd ko smkéXinan

¥ Epqinaom eoypmuy § emmikhnon

| Eppean woujmiin myuryric

V| Anaronn ovIypopn Kol Telnepnon QVIRIEEAGY SO SI0EVWYI U TE YOV KW TOU
Exrimisan
Adrroupyic wpnkis ROGTTIG 1 Ypoped

Ejutpinnam »
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O1 mep1oGOTEPOL YPNOTES, KATA TNV EIGAYMYT OEOOUEVOV LETA TNV TANKTPOAOYNON, £XOVV TN GVL-
vifelo va matdve to TANKTpo Enter. Me to mdtnpa tov Enter umopei va copfoiv ta e&ng: vo topapei-
Vel 0 dpopéag oTo 1010 KEA OOV TANKTPOLOYNGOLE TO, ESOUEVA, 1 VO LETOPEPETOL GTO ETOUEVO KEM
oV PpioKeTot Hio YPoUUn TapakdTo otny ot othAn. To t1 amd ta dvo Ba cvufei, eEaptdror amd ™
pOBon mov €xet to Excel. o va adAdEovpe vt T pOORLIoT Kot HepIKES AALEC, MOTE VO TOTOBETN-
covpe avTéC TIS apeokeiog pag, epeaviCovpe g Emloyég emeepyaciog dmwg neptypyalle Kol TNy
TOPOTAVEO TOPAYPAPO.

2.1 Ewcaymyn aptOpuntik@v 0£00pEvev

MoMg apyicovpe v TAnKTpordynon, Ba dodue ot ypapp TOTOV vo epeavifoviol To Kovpumid

Eicaywyng i Kol AxkOpwong X , EVO oplotepd Toug eppavifetor 1 £vOeiEn Tov KEALOD TOL TTEPLE-
Y€l o dedopévo. To kovumi 160 y®YNG WTOPOVLE VA TO TOTNHCOVUE GTO TEAOG, MGTE VO YIVEL 1] KOTOL-
XOpion, avti va matnoovpe to TANKTpo Enter. To xovuni akdpmong HmopodiLE Vo TO TOTHGOVLE, Yo
VO 0KVPOGOVUE TNV TANKTPOAOYNON KATA TN SEPKELN TNG EICAYMYNG OESOUEVOV, AVTL VO TOTCOVLE
to mAkTpo Ese tov mAnktporoyiov.

=
= J Kevtpikn Elgorywyr Aldran oshibag
& Calibri 11 - [ |
53
Emkorinan B i U-||& A ~|
[MAaico i ~ - _
OV(')u(MTOQ Mpoxepo ' lpappoToosipa T Fpauun
—_— p- el 1o KOTOY®-
Al .3 X ﬁfl I
/- N pnomng
Evepyd D
KeM [ 123
2
Kovpmi Kovpmi Kovuni Odnyod
aKOPMOTG KOTOYMDPNONG GUVOPTHCEDV
6

To Excel avtilapufavetol to €id0g TV ded0UEVOV TOL TPOKELTAL VO 160000V G€ €va ke, omd TovV
TPAOTO YopakTipa Tov Ba TAnKTpoloynoovpe. Ot yapoktipeg tov to Excel avayvopilet kot sxkhappd-
vel oG aplunTikd dedopéva, givarto 123456 78 9 0 - + xou opiQuntixa ueyédn uéoa oc mapévoe-
on. To apBuntikd dedopéva otoryilovtor mavta omd ™ de&ld TAeuPA ToL KEAMOD.

To copuporo % pmopovue va to TomodeTGOoVE GTO TEAOG TOV aPlOUOD. AV TANKTPOAOYN|GOVLE
25%, 10 excel O avtiAneBel apéowg 611 mpdkertan yuo aptBpd Katnyopiog ocsootod kot Oa o gppa-
vioel, 0nwc mAnktporloyndnke. Av n pvbuiomn Tov apBpov eivar otn I'evikn Koatnyopia, tote Ba epea-
vietor cav 0,25. Z1ig katnyopieg Kol LOPPES 0POUDY avaQEPOLACTE GE ENOUEVES TAPAYPAPOVG.

Av évag apBpog minktporoyndel péoa oe mapeviécelc, tote o apBpog avtdg o Bewpeiton ap-
yntikos. Aokpdlovpe va mAnktporoynoovpe (1234). O apBuog Ba sppavifeton pe 10 apvnTiKd mpod-
onuo dniadn -1234.

M To xoppo Stoympilel ta dekadikd, evad n tedeio Tig yhddes. Avtd BéPara eEaptdran amd T Si-
apopewon mov £xovpe ota Windows. Otav mAnktpoAioyoldue apifpovg, o€ ypelaletar vo Tonobetodpe
TIC TEAELEC YO TIG (IMAdES, YloTl Lraivouv LOVEG TOVG OVTOLOTOL.
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Ortav giodyovpe LEKTO KAACUOTO, TPEMEL VO TPOCEYOVUE OTIC KAACUOTIKES TIHEG. [ mopd-
derypa, av BEhovpe va TANKTPOALOYNGOLLE TO 8 Kot Y4 TPEMEL VAL TANKTPOAOYT|COVLE €va KEVO S140TN-

po petd and to 8. Av to KAAopa glval Y4, Bo TpEmel vo TANKTPOAOYNGOLLE TO UNdEV Kol va KEVO
draonua Tpv amd 1o Y4, Avtd TO KAVOLUE, Yo va unv ekAdPet To Excel to khdoua cov nuepounvia 1
oav keipevo. Evdgyopeva va vrdpéel mpofinpa pe to kKAdouo Y2 Kot vo eueavifeTol cav Keievo pe
TOV YOPOKTNPO Y2 , eXedN LILAPYEL 1 avtioTolyN EVIOAN otV AvTépatn d16pBmon. v mepintmon
AT, €ITE KATAPYNOTE TNV AVTOROTN 010pBmaon Tov Y2, gite mAnktporoynote 0 ko 2/4.

M Av ce kanolo keM epeaviovtot, avl yio apOuntikd oot ta cOufola HEHHHH#H#H#H, avtd on-
paivel gite 0TL TO TAATOGC TOV KEALOV €ival Hkpo Kot dev ympdetl o apBudc, gite 0TL 1 SopdpPmon &i-
val Tétola, oL dev pmopel va eppaviotel to péyeboc. H dapdpomon apbudv oty mepintwon avtn,
glval omotadnmote GAAN extdg and tn Feviki]. Tty wepintwon mov 1 Sapopemon gival Fevikn Oa
petatpanet o apBpog avtopata o dStopdpewon Ememnpovikiy. [a tig dwapoppdcelg apBumv PAg-
TOVLE OTO KEPAAALO YOl TIG HOPPOTOMGELS. B TPEMEL AOUTOV VA LEYOADCOVE TO TAATOG TOV Ke-
AoV 1 va pewdoovpe to péyedog g ypappatocelpds. Me o TAGTOG Kot VYOS TV KEALDV 0ooANnO1-
KOpE 6€ TPONYOoOUEVO KEQAAALO. YevBupilovpe g, av amatteitol avénom Tov TAGTOVE VO KEAOD,
tomofetovpe To dpopén ot dayoploTikn Yrpila ypapun mov Ppioketar petalld TV EMKEPAAId®V
TOV KEMMV Kot LOALG 0 dpopéag yivel SImAd BEAOG, GUPOLE TTPOG Ta SEEA Kol OPTIVOVLLE.

Ortav minktporoyovpue éva apBuntikd dedopévo, to Excel apoomabdei va 1o kotatdéel g Ka-
TO10L OO TIC WOAAES LOPPES OOPP®ONG TToL dlabBéTel. AvTtég Ba TIg doVLE O EMOUEVN GYETIKN TOPEL-
YPOQO.

O1 emhoyég SopUOPP®ONS aplfudV, NUEPOUNVIOV Kol (pac, Bpickovtal oty opddo AplOpdg, tnv
omoio pmopovpe va gupavicovpe emiéyovtag tnv kaptéda Kevrpuam.

2.2 Ewoaymyn aA@oprOuntik®v 6£oopévov

Kd&be yapaxtipag mov dev punopei va eppnvevtel amd 1o Excel wg apiBuode, Bempeitar oti eivor kei-
pevo (aAeapBuntikd). To keipevo otowyiletol TavTa amd TNV APLETEPT TAEVPE TOV KEMOV.

AloapBunTikd givor Ta dedOUEVE TOV OTOTEAOVVTOL OO YOPOUKTIPES. MmTopov va meptéyovv
Kol 0ptOLovg 01 070101 ETOVTOL TV YOPAKTP®V, OTTMG Yo Tapddetypa "Mdaptiog 2011" kAn. To Excel
dev pmopet vo voAoyicet Ta aA@oaplOunTiKd dedopéva.

Av tonobesmoovpe po amdoTpoPo TPV amd Eva apdud '123, tote tomobeteitan £va Tpiywvo
OTNV TOV® 0PLOTEPT] YOVIO TOV KEAOV, OTTMC POIVETAL TOPAKATO.

Av dei&ovpe pe o movrikt 1o Bavpactikd mov Ppioketal apiotepd amd to KeAl, Oa eppaviorel di-
Ao and avtd £va cOPPoro BEdovg, To omoio, LOALG evepyomomBel, eppaviletal To TapaKAT® aVadLO-
HEVO HEVOD Ao TIG EMAOYEG TOV OTTOI0V UTOPOVE VO EMAEEOVE HETOED TOV GAA®V KOl TN LOPPT TOV
ap1Opov.

03 v|'123 _|

ATOBKEVOT apIBUOY WG KEIPEVOY

Metotponn og aplBuo
BonBeaa yio outod TO oo
Nopafreyn codhpoTog

EmzEspyaioict OTn YROULA TUTIWY

EmoyEC EAEy)oU OOoARATWY. .

M Av minktpoloyfioovpe évav apBud péoa oe SAd slcaymykd 123, tote 0 apBuog avtdg yd-
ver v a&io Tov ooV aplBpog Kol GUUTEPIPEPETAL GOV KEILEVO.

M Av évac apiBudg akolovdeiton and yopaktipes, m.y. 1994 Aexéufpioc 17 1234, coumeprpépetal
oo aAPApPOUNTIKO dESOUEVO.
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!

Méoa o€ €va keA pmopolie Vo TOTOBETHCOVLE OTOLOONTOTE YOPAKTIPA | GUUBOAO.

Aoxydlovpe vo TAnKTpoAoynoovue oto keA Al 10 endvopo Zravofayyeilodnuntparxomovios. Oa
dovpe 011 katarapBaver ta kemd A,B,C. Avtd otV mpayraTikOTnTo SV oNUOivel OTL ETEKTEIVETOL
Kot 6T SumAava kedd. To emdvopo avtd Ppicketal oAoKANpo povayo oto keil Al. Emedn dpwmg ta

Suthava keAld etvor doela, divel v evivmmon 0Tl kotaAapPfavel Kot avtd. Tomobetovue Tdpa 1O
dpopéa oto ke Bl kot minktporoyodue AmOGTOoAOC. Apéome Ta Tpdypota praivouy otn Béomn Tovuc.
Exeivo mov mpémel va kévovpue topa sivar va avéncovpie to péyeboc tov Al, yio va gpgaviletal oAod-
KAnpo 1o endvopo. ITidvovpe pe To TOVTIKL Kol GUPOLLE TN SLOXWPLICTIKY VPO HETAED TOV EMIKE-
@aAiidov A kot B.

Orav og kGmolo kel TomobeToovpe €va ApKETA PEYAAO KEIUEVO, UTOPOVUE VO ovENcovpE TO TAG-
TOG TOV KEAL0V, Y10, VO TAPAUEVEL LEGH G AVTO.

Mo va gvepyomomoovpe v avadimAmon KEWEVOL G€ £va KEAL, ETIAEYOVLE TNV OULMVLUT EVTOAN
Avadimimon keypévov and v opdoa Xroiyion g koptélag Kevrpu.

2.3 Ewsaymyn dgdopévov Huegpopnviog & ‘Qpag

To Excel daBéter e1dwkn popon Huepopnviag kot Qpag. Av opmg to kel eivan puBpucpévo og Gi-
AN Hopen OTmg Yo Topadetypa I eviky \ Apruog, tote TomobETEL TV MUEPOUNVIO KOl PO O GEIPLO-
KoVG aptBpodg ot omoiot £xovv cuykekpévn apetpio. Etopévmg, pmopodpe va Tic yp1oIono|cov-
HE, Yo VO KAVOULE apOunTikéc Tpaéels. O oeplakos apOpog g NUEPOUNVINS AVTUTPOGMTEVEL TO
A 00g TOV NueEpdV oL pecorafovv and v 1 lavovapiov tov £Tovg 1900.

U Av agapécovpe dvo nuepounviec 1 dpeg o€ €va kedl mov &yel pOBuion popeng apibuov, da
TAPOVIE TO OMOTEAECLUN OE NUEPEC LETAED TV MUEPOUNVIOV 1 08 BpeG HeTAED TV wpdv. ['a Tapd-
derypa, TAnKTporoyobue oto kel A2 v nuepounvia 10/10/1950 kot oto kel Al v 10/10/2005.
Y10 ke A3 minktpoloyovpe =al-a2 ko1 motaue Enter. O apBpog mov Oa mpokdyer givar o 20089
OV €ival 0 aplOUOg TOV NUEPDOV TOV LEGOAAPN oAV HETAED TV dVO NIEPOUNVIDOV.

O O apBudg 366 o kel pe popen nuepounviog, ivor n 31 Agkepppiov 1900. T va mépovpe
pie. yevor), TANKTpoA0Yovpe 6to KeAl A6 v nuepounvia 31/12/1900. X cvvéyelo emAEYOLE Ao
v kaptédo Kevrpuay opdda ApOpdg ) phouion ApBpés. H nuepopnvia Bo petatpanel og 366.

O Ot apbpoi mov vroroyiCovv Tig dpeg Exovv Tég and undév péypt 1. To undév eivan  dpa
24(pecdvokta) 1o 0,5 sivou n dpa 12 (ueonuépt).

U INa v gicodo nuepopnvidy vapyovy apketéc popeés: Huépa - Mfvag - Etoc | Mivag xin. H
HOPOY| TOL Y¥PNGILOTOLOVLLE, &apTdtal amd Tn puBUIon Tov £yovpe Kavel oto Excel.

U To Suoymptotikd Tov UTopovuUE VA, XPTGILOTOIOVUE OTIC NUEPOUNVieg eivar N kéBetog (/) | M
movha (-). [Hapaderypa 25/3/95 7 25-03-1995. Onwg ko vo TV TAnKTpoloyncovpe, Ho sppoviotel pe
™V popen mov ) dAmoape otov [ivaka eAéyyov twv Windows.

O Av 6élovpe va epeaviotel 6To KeA pog 1 TPEYOVGO NUEPOUNVIO, TOV GLGTNIOTOG HOG, TATAE
ouyypovag to mAktpo CTRL kot 10 TANKTPO ep@TNUATIKOD (5).

2.4 Ewayoyn AoYIKOV TIHOV

O1 Moywcéc Tég pmopotv va, steoyBovv pe to TRUE (aAndng) M pe to FALSE (Pevdng) pe kepa-
Aaio 1 weld ypdpupota. BAETE oyxeticd oTIc AOYIKEG GUVOPTCELS.

INa mapddetyua, av TAnktpoloyncovpe tov Tomo =100<50 6t dnAadn to 100 sivon pkpdtepo amd
To mevivTa Ko motoovpe to Enter, Ba AdPovue v andvinon FALSE, engidn n cuvOnkn givol yev-
one.
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2.5 Ewayoy tonov

Edd Bpioketon n mpaypatikn) Svvapn tov Aoyotikdv @OAlov. O 1Omog mov Ppicketal 6€ KAmO0
KeAM, Umopel vor GUVLTOAOYICEL KOl TIC TIHES TMV KEAIDV OTIG 0moieg avoeépetal. Otav aAlidcel n Tyun
KOO0V KEALOD OV OVOPEPETAL GTOV TOTTO, AALALEL LTOUATO KOL TO OTOTEAEGLLOL.

Ot tomot pmopovv va givar omd amhoi, puéypt moAvmiokot. o mapdderyua, o tomog =(C1*D3)/F3
molamiactalel To mepexdpevo tv kKeldv Cl pe 1o D3 kot avtd mov Ppickel 1o dtonpet pe Tnv TN
Tov TepleyOEVO Tov F3.

[Tepiocdtepa yio TOLG THTOVE GTO GYETIKO KEPAAMLO.

2.6 Ewcayoyn ocvvaptioemv

INao 11 cuvaptioelg mov dwwbétel To Excel, kaBmg kot yio T ypfon Tovg, yiveTar g0 avapopd
GTO GYETIKO KEPAAQLO.

3. O dwa@opec nopeéc aprOpev

H aAloyn popeng tov apBumdv oto Excel, givar pio moAd onpovtikny Aettovpyio. ZTo VTOAOYIGTIKA
@OAAO Kuplopyo poro mailovv ot apiBuol, emopévag Ba mpémel va vIdpyovy TOAAOL TPOTOL AMEWKOVL-
ONG TOVC. TNV TOPAYPAPO OVTH YIVETOL AvaPOPd 6€ OAOVE TOVG TOTOVS LOPPOV aplBUdV oV dtoBETEL
to Excel, aAAd ka1 6€ ekeivOLg TOV PUITOPOVLE VO, OT|LLLOVPYGOVUE LOVOL LA,

To Excel dw00étet apketég Etoyeg LOPOEG aplBU®Y Ko pLag divet Tr SuvaTOTNTO VAL OT1LLLOVPYGOV-
pe kat dwcéc poc. H, €€ opiopov, pobuion eivor n Fevikiy. H pvOuon ooty epeavilel Evov apBpd 6-
O axpImg TAnKTpoloynOnke Kot pe ) peyaArdtepn duvatr axpifeia. Av o aplBpog o xwpasl 6To
KEAL, TOV S10HOPPAOVEL AVTOUNTO GTNV EXICTNUOVIKT Ypapn 1 Tomobetel o ovpforo #. Avtd onuaivet
OTL TPEMEL VAL LEYOADGOVLLE TO TAATOG TOL KeEA0V. EdM mpémel va, TOVIGOULE OTL GE EMIGTNLOVIKT VPO~
©1M SLOHOPPDOVETOL LOVAYO GTNV TEPITTO®GCT TTOL 1, €€ opiopov, pHbuon eivar I'eviki, eved ce OAeg Tig
GAAeC TEPITTAOOELS TOV 0 aplBudg dev ywpd, oto kel eppavifoviot Ta copfora (#).

H aliayn g popoeng tov aptudv 1 1 dnuovpyia véag Lopens, yivetot amd tnv opddo AprOpog
¢ Kevrpuag kaptérac. To mhaicto mov epeaviletal, vl 1o TapokdTo.

TSI i

Agibyde || Frobpon | Fpopporocops | Mepiypoppo | Tignopo | Npocsaoi o

Earyopia:

EETE . | scvi
Agnyie,
Haoparieg
Aayiati T kehad yrveic popgi Arv Sgouy kallapeim poppR apibjai.
Hygpapnyia

Tpa

Nagogtd

Kibopo

Enurspmaniy

Keipeve

Estinr

Npcooppay

3 ] AKUpO

Mo va koBopicovpe pio popen aplbumv og éva kerl, dStohéyovpe pio amd Tig 12 kartnyopieg g
OUOVLUNG KOPTEAOG KOL OTT) GUVEYXELD, UTOPOVUE Vo emMAEEOVUE €vay amd Tovg dlabéciong THovg
TNG CLUYKEKPIUEVNG KaTnyopiog.
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4. Avaypa@1] 0€00uEVOY GUALOV nevosr I

INo vo dwypdyovue ta dedopéva amd KAmolo KeAl, | HioL TEPLO- | Mavpaws
1M KeEMDV, emAéyovpe ko motdue to mAfktpo Delete. EvoAlakti- | (@ Meraxinan xehy npoc ta gpiorepd
Ké, To EMAEYOVUE Kal 0TI GLVEXELN TTaTAUE 0eE10 KAMK Kot amd TO Phaciaal i
TAGIGI0 EVIOADV IOV O EUPAVICTEL EVEPYOTIOLODUE ATAAOIQH Tre- | o oo Pnwwasd
pigyopévav. Av and 1o mopamdve mAaiclo smaégovpe Awnypo- orexinen emiin
oN... Ba gppaviotel 1o TAaiclo de&id. [ ox ][ Ao

5. Avtiypo@1 & Meta@opd dcdousvmv

e éva AOYIoTIKO UALO TOAAEC POPEC YPELALETOL VO VTIYPUWOVUE N VO LETOPEPOVUE dESOUEVAL,
KUPlOG TOTOVG, OO KATON TEPLOYN G GAAN TOL 110V 1 dALOL POAAOL gvog PiffAiov 1 axouN Kol o€
dAAo BipAio. Ot Aettovpyieg avTéc pmopovv va yivouv amd to LeVOD 1 LLE TO TOVTIKL.

5.1 Avtiypa@n pe ypnion Evior®v KoPoELag

Mo va avtypéyovpe ta dedopéva evog KeAoD 1| TOAAMV KeM®MV, akoAovBolue To TapaKdTm Pn-
potoL:

e  Eméyovpe to keMd pe ta dedopéva mov Béhovpe va avtypl- B Emkéiinon

YOVLLLE. Tumot
e  Emiéyovue v eviodn Avriypagn and v ouddo Ipéyeipo EmKGAANGH TGOV
g Kevrpumg kaptéiog.

Kwpic TEpiypappa
e  TomoBetobpe o dpopéa 610 emBuunTd KEAL. Avtgera@eon

e  Emiléyovpe v evrorr] Emkéiinen and v idwa opdoda. Em6AANon COVEEGNG

ZNUEIOVETOL OTL Y10 EIO1KEG MEPITTOGELG EMKOAANONG, TOTAUE OTO [
Bélog TG evioing emkOAANON, M onoia Ba pog EREOVIcEL TO E101KO
TAOIC10 EVTOADY NG EIKOVAG dmA, Yio Vo, ETAEEOVLE.

ELGiKr| TKAGAANGr)...

&l ¢ skova »

[ewpapatilopoote pe OAEG TIC ETAOYES.

5.2 Metagopa pe yp1fo1 EVIOADV KOPOEALUS
[Ipdkertar axkpiPodg yio v o dradikacio TG AvIypaens, Hovayo mov, avti va emAéEovpe v

Avtiypaon - , EMAEYOLLE TNV ATTOKOTN & .

5.3 Avtiypo@n nE TO TOVTIKL

Mo va avtypdyoope pio Teployn o€ KAmoo GAAT, 0KoAovBoE Ta TapaKATO Pripata.
e  EmAéyovpe 10 kel 1] Ta kKEMA TOV BEAOVLILE VAL OVTIYPAWOLLLE.
e Tlatdue to mAnktpo Ctrl kot 10 Kpatdpe ToTnuévo.

o Tlatdpue pe To TOVTIKL G€ KATO0 OO TO TEPIYPAUNATO, TOV EMAEYUEVOV KEMDV KoL LOAG O dpo-
péog petopopembet oe Béhog pe évav otavpd, cvpovue TPog TV meEPLoyn Tov Ba yivel n avTl-
YOO Kol aneAevfep@VOLLLE TO TOVTIKL.

AT TN OTIYUN TOL EMAEYOVUE IE TO TOVTIKL TO TEPOMPLO TV KEADV Y0 AvVTILYpapn, dimAa amd
Tov dgiktn, 0 onoiog petaoynuatiletot o€ fErog, epeaviletal Kot To Gy VOGS LKPOD GTAVPOV, TOL
onuaivel 6t yivetal avtiypaen. Av dev kpatdpe matnuévo to mAnktpo Ctrl, tdte dev eupaviletal o
oTaVPOG KoL AVTL Y10 AvTILypa®, Yivetal Hetagopd, 6mwg eEnyodie oy auéowc ETOUEVT TOPAYPOQO.

5.4 Meta@opad pne To TovTiKL

Kavoupe axpiPac Tig 101eg evépyetec, OT®G KOl TOPATAV®, EKTOS 0O TO OTL KATE TO CUPGILO TOV
TOVTIKL0V, 0ev Tatdpe o mAnktpo Ctrl.
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5.5 ZopumMpmon pe 1o TOVTIKL

H Aerrovpyia avtr ypnoiponoteitor 1060 OTIG TEPITTAOCELS TOV EMBVUOVIE VO, AVTIYPUYOVUE UioL
MEPLOYN GE KAMOLN YEITOVIKN TNG, opovTia 1] KATAKOpLEo o€ 6Y€omn ' auTiv, 0G0 Kol OTIS TEPUTTM-

GELG TOV EMBVUOVUE VO EPPOVICOVUE KATOW LOTETAYREVT] AoTd aplOU®V 1] KATOL TPOCAPIOGHE-
1 AloTo.
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[No to yépopa e To movtikt, akoAovBodie Ta TopoKaTo Priptoto:
¢  EmAéyovpe 10 kel 1] TV mEPLOYN TOL EMOVUOVLE VO OVTLYPAYOVLLE.

e  Metakivovpe 1o dpopéa otV KAT® de&1d Yovia Tov keAlov mov ovopdletal Aapr] yepiopatog kot
HUOAIG peToTpoTel € PIKPO oTOVPO, TOTALE KOl GCUPOVUE TTPOG TV emBuunT dtevbuvon, dNAo-
VOVTOG £TOL TNV TTEPLOYN YERoHOTOC. MOAG aprjoovpe To TovTiki, 1 mepoyn Yepiletl pe ta dedo-
HEVO TOV KEMOV oL glyape EMAEEEL.

Youmipmon) oedopuévav aplduntikig AMotag. Av Bélovpe oe Kamow oelpd 1 GTAAN va Ttomobde-
THoovE apBuove pe avéovoa Tdén, tomobeTode, Yo Tapddetypa, Tov apldud 1 oto keAl Al ko Tov
apOpo 2 oto ke A2. Ta emAéyovpe Kot To OVO Kol GTN GLVEYELD TIAVOVUE LE TO TOVTIKL TNV KATW
oe&ld yovia tov A2 (Aapn yepiopatog), cHpovtog mpog To KATm Katd Bovinon. To amotéleoua Ha
givar vo, toroBetnBovv ot apBuoi 1,2,3,4,5 k. pe ppa advénong o 1.

Ykepteite uodvol cog g Oo torobetnoovpe avéovteg aplOuovg pe Prine avénong to S.

H ocvundnpwon pmopel va yivel Kot omd Tig EMA0YEG TG CUUTAPOENG 3 - ¢ ouddoc Emetep-
vaoio g Kaptérag Kevrpua.

Toumipmon dsoopivov npocappocpivig Aietag. [TAnktpoAioyodue og kamowo keAi ) AéEn
IANOYAPIOZX. ITotdpe Kow cOpovpe pe To mOvTiKt omd T AaPh YEUOUOTOS, APAVOVTAS TO LEPIKA
KeMd o Kate. To amotéleoua sivatl vo TomofetnBobv avTOUATO GTNV TEPLOYN YEMGLATOG TOL O1)-
AOGOLE Ol UVES TOL £TOVC.

Inpet@vovpe OTL, Yo ONUIovPYio Kot TPOTOTOINGT TPOGUPTNUEV®Y AGTOV TATAUE TO KOOI
Tov Office, emiéyovpe Emoyég Tov Excel — Anpogureig kot and v meployn Kaivtepeg emroyéc
vwo v gpyacia pe to Excel, evepyonolovpue v eviod] Enelepyacio mpocappocpéiveov Motov...,
Kot oo To mapdbupo mov Ba gppavictel, TpoPfaivovpe 6N dnuovpyia | oTNV TpOTTOTTOINOT).

6. To @0\ 0 'Ecodoa - ECoda

Oa TpooTadncovLE VO SNLIOVPYIGOVLE KOl VO LOPPOTOGOVUE £va TOAD amAd GOAAO gpyaciog,
70 070{0 aPopd To, £5000 Kot ££000 oG avTimpocmrevTikng EAAnvikng owoyévelac. Ta medio I'TQP-
I'OZ xon BIKY mepiéyovv ta é60da, evdy KOINOXP. kot ta. AIA®OPA exppdlovv ta £000.

6.1 Anpovpyia okeAETOV

Yy apyn 0o Tpoctadncovue va SNULOVPYNGOVIE TO CKEAETO TOL PUAAOV, TOTODETMOVTAG T OVO-
LOTO YPOUU®VY Kot 6TNAGV. Xproiponolovpe Tnv tpokabdopiopévn ypappatocelpd Calibri 11 otiypdv.

AoV TomofeTCOVE TO. OVOLOTO TMV GTNADV KOl YPOUU®OV, 6TN cuvexeln Ba Ttorofetioovpe o
dedopéva. Xt mepintmon pag, 6o TomobeTcovE TPDOTA TOVG TOTOVS VITOAOYICU®MY KOl GT) GUVEXELN
Ta dedopéval.

OvopaZovpe 10 @OALO o€ Egoda Elodo.
Metd, and v T0m00£TNOoT TOV OVOUAT®OV GTNADV KOl YPUUU®Y, TO GUAAO Ba £xel TNV TOPOKATO
Hopery.

& E & o E F & H
MHMEE FOProOE |BIKY KOINOKP |[ARDOPS |EYN.EZOA |EYN.EZOA [MOOADIMO
lgwoudpiog
Defpoudmog
Mipmog
o |Ampibiog
1 [Mdiog
1z |lodviog

13 |lodhog

14 | A0youdTog
16 |ZEMTEURRIOG
16 | OKTWRpIOG
17 [MofuBpiog
18 |AskEUBRIOG

20 E0voAd
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6.2 TomoBsTnon THm®V

Q Me ninxrpoioynen: Tonobetovpe 10 dpopén oto kel B20, matdue 1o = kot TANKTIPOAOYOLLE
b7+b8+b9+b10+b11+b12+b13+b14+b15+b16+b17+b18. To anotérecpa Ba eivar unoév enedn ota
kemd b7 péyxpt b18 dev vmapyovv Tég. Onmg eaivetal dnpiovpynoaus €vay apkeTd HEYGAO TOTO.
[opokdto Ba eEnyoovpie T yp1oN SPOPETIKNG TAKTIKNG Yo TNV id1a TPa&n.

O Avrippagij pue Ctrl: TonoBetodpe to onueio gloaywyng oto keh B20, matdpe Kot Kpatdpe mo-
muévo 1o Ctrl, mavovpe to ke amd v op1lovTia Ypouun Tov Kot LOALG 0 dPOUENS ATOKTOEL GTNV
€vdeln Tov éva uKpod otavpod, cvpovpe 10 keM otn Béon C20. Tov TpoOTO ALTO TNG OVILYPAPHG TOV
XPNOUOTOL00E GLVNOMG GE KEAMA TTOV OEV €ival GLUVEYOUEVAL.

Q Avriypapn pe Zoumiqpowen: O ypnyopotePOg TPOTOG AVILYPAPNS TOTMOV EIVOL 1] GLUTAP®OT
pe oOPoIHo Tov ToVTIKIOD. Avtd mpoimobétel cuveydpeva keMd. [atdpue ot kdto 6e&ld yovia tov
keAMov C20, ®GTE Vo ELPUVIOTEL 0 GTAVPOG. ZVpovpe péxpt o kel H20 ko anelevbepmdvoupie. ‘Exet
yiver aviypaen o€ Oha ta medial.

U Inqusidveron 611, o po tpdobeon pe Alyovg aptOpong, umopodue vo YpNCIULOTOCOVUE TNV
TOKTIKT TOV OTAOD HaOMUOTIKOD TOTOL, OU®MG OTAV LILAPYOVY TOALOTL ap1Opol TOTE TTPEMEL VoL YPNGILO-
TOOVLLE TN GLVAPTI O TPOGHESTG, Y10 VO, ATOPEVYOVLLE TNV AOKOTN TANKTPOAOYNON.

Evepyomowobpe to kehi B20. ITAnktporoyodpe tn cvvaptnon =SUM(B7:B18) kot matdpe Enter.
®a dovue ot Béon B20 va eppaviletal Eva undév. Avtd onpaivel 6tL vdpyel TOTOG, AAAY TO 6€d0-
péva mov vroAoyilet eivor undevikd. Mo kot avaeepopacte oty cuvaptnon SUM, toviletar 0Tt &-
e ypnolponoteital Tapa woAd, dtabétel eucovidio oty opdda Emegepyacio g kevrpkilg Kopté-
Aag.

U Tonobetovue 10 dpopéa oto kehi F7 kou mAnktporoyodue t ovvaptmon SUM(B7:C7). Oa kd-
vel v mpdcbeon tov unviciov e60dmv. Evallakticd, PTopovpe va YpnoYLOTOIGOVUE aTAd Hodn-

pHatikd tomo, avti g ovvdaptnong sum. TomoBetobpoote 010 KeM F7 kot mAnkTpoAioyovpe Tov TOTO
=B7+C7.

U XvveyiCovtag pe tnv tonobitnon tov TOnwv, TEVOLUE LE TO TOVTIKL 070 TV KAT® 6e&14 yovia
(Aapn yepiopatog) to kedM F7 kar agov petopopembei o dpopéag oe otavpd, copovue péypt to F18.
Ot oot givar Eropot.

Yvveyilovpe pe tov id1o Tpomo v tomofEéTnon Kot avtypaen Ty otn otin G.

QO O tomog mov Oa ypnowonombel oty otin H, Ba mpénel va KAvEL TNV AQPAIPEST] TOV AVIIOTOI-
X0V keMmv ¢ otAng G and avtd g oting F. Evepyomotovue to keAl H7, minktpoloyodue tov
om0 =F7-G7 Kot KAVOLE OVTLYPAPT] TOV TOTOV GE OAOKANPT TN GTHAN.

To @OALO TTpémel va, EYEL TOPO TNV TAPAKAT® LOPPT.

4 | E | C | o | E | F | G | H

6 |MHMEZ MNOPTOE  BIKY KOINOXP AADOPA | EYM.EZOA EYNLE=ZOA YMOADINO
7 |lovoudpiog i i 0
8 |D:ppoudpiog I I 1]
9 |Médpmiog I _| i i 0
10 |ATpitiog 0 0 0
1 [Miiog 0 0 0
Az [lolviag 0 0 0
13 [lolhog 0 0 0
14 | AdyoudTog 1] 1] i]
15 |ZeMTEURPIOG 1] 1] i]
16 | OkTOEpIOL i] i] ]
A7 |MofpBpiog i] i] ]
(18 |AskipBpiog I I 1]
19

20| ZUyoh 0 0 i i i i 0

Ta pundevikd deiyvovv v dIapén TOTOV, YOPIC Vo, £xovv akKOUn YIVEL Ol OVOAOYES KOTAYXMPNOELS
TILOV. ZEKIVOVTOG TIG KATUXWOPNCELS 0eS0UEVOV, 01 TOTOL Ba vIToAoyilovTat avtopaTa.

Av dgv emBopodpe TNV EUEAVIOT TOV UNdeVIK®OV, evepyomotovpe to kKovuni Office matdpe oto E-
mloyég Tov Excel, emiéyovpe N wpoympnuévovg Kot and v nepoyn] Epgdvion emioyov yia
aVTé TO QUALO gpyaciog evepyomolovpe TV enthoyn Ep@avien pndevikod og kehd pe pnoeviki
.
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Téhog, mpémet va amodniedoovpe to BiPfiio mov mepiéyel o pOAA0. Emthéyovpe and 10 kovpmi Of-
fice (excel 2007) /1 to Mevov Apyeio (excel 2010) v evtodn AmoOfkevon ®G... Kot epgaviletal To
TOPUKATO TANIG10 EMAOYDV (ekdva 1) kot To Yv®oTd TAic1o d1aAdyov g ATodnkevong (ewova 2).

AmoBrjkzuon auTypapou Tou syypapou [¥] AmoBriksuan we &
) ) $ Z C s P T |
@ Biphio spyagiag Tou Excel @Qvl- Emupdveia spyaoiog b - ‘ ey | | AvaZiTnon Empé )

AmoB8nksiots To apxzio we BiAio spyagiag Tow Excel.

Opyaveaon »  héog pakshog - @

ﬁj Bifhio spyagiag Tov Excel pe SuvatdtnTa pakposvtodwy * ¥ | VYrohoyiotig i
5l | Dakehog CUTTNHATOC

AmoBnksiots To Biflio spyadiag ot popgr apxEiou Tou facifstal o8
2 N, |
| e —— L

XML Kal pe SuvaToTTa POKPOEWTOAWY.
{ 2-pp mistakes [
Il Zovropeven
M 12ks

- Ayomnpivo —
B Empavan epyac

& Angac 3
%l Npooéoar, |

= Auasiké Pifhio spyagicg Tow Excel
M] AmoBnksuat: To BifAio spyaaiag oz Suadiki poppr apyzio,
BehmoTomomuévn yio Toggic pdpTwan kat oo Brikeuan.

Bipiio spyagiag Excel 97-2003 Al BihioBrikeg

AmoBnkeiaTe Eva avTiypapo Tou Piikiov epyaoiag mou va eival E Bivtzo
TAfpWE oupBaTd pe To Excel 97-2003. = Eyypopa Mariak - Suvtopeuon
— & TuvTOpEan
Ymoloywotiké pUAN0 OpenDocument ?I Ewdveg d £15 byte I
AmoBriksuan Tou Pifiiov epyaaiag as popepri Open Document. <) Memaen
Ovopa apyeiou:  Bifhiol xlsx -

PDF i XPS AmoBrikeuon we (B
Anpogisvon evog cvTypapou Tovw Bifhiov epyaoiag we apysiou PDF f = B Bifhio spyo .
XPS. SHVEERTES BB o cpyaoiag Tou Excel pe SuvatomTe pakpoavTohuy (Txlsm)
Avodikd Pifhio zpyaciog Tou Excel (*xlsh)

Alhzg popipic
Avoifts 1o TapdBupo Sichdyou "AmoBnKeuan we”, yio va mAsieTe
amd Ghoug Toug Sidiopoug THToUE apyEiwv.

2 w D &=

BiBhio spyaiac Tou Excel 87-2003 (*xls)
Aebopéva XML ("xml)
Iotoazhiba evoe apyziou (*.mht* mhtml)

Iehiba tou Web (*.htr;*.html)
~ Amokpuipn paké) Mpémumo tov Excel (*xibd
MpéTume Tou Excel pe Svvatdtnte pokpozvtohwv (*xitm)
Mpérute Tow Excel 97-2003 (*.xlt) H

e
-

Emiiéyovpe v Tpdtn emioyn mov givar 1 mpokabopiopévn yo ) popen tov Office, extdg Kot
av emBLUOVUE SOPOPETIKT LOPPT, TANKTPOoAoYoLE To dvoua "Ecoda 'E&oda kot Tatdpe to Kovuni
AmoOnkevon.

Y10 KeQAAoo popeomooelg Ha emavérbovpe kot TaAl 6to PifAio avtod, Yo va Tpofove oTig Te-
MKEC LOPPOTOINGELS TOL PUAAOV.
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Epotmcsic — Aoknosig

AR i

10.
1.

12.
13.
14.

15.

16.
17.

18.
19.
20.

21.
22.

23.

24.

25.
26.

27.

28.

EmiléEre oAOKANpN T oThHAN D.

Enilé€te Ta pun ovveyoueva kehd A10, B12, E15.

ITog emAéyovpe TOALG KEALD LN GUVEXOUEVNG TTEPLOYNG;

[og Ba emAéEovpe OAOKANPT TN YpoUun 4;

[T6oeg ypoappéc Ba emileyolv, av TOTHGOVLE GTNV EXIKEQAAISN TG 6TAANG F evog pOAAOV;

Noa elodyete oe pepikd keAd evog eOALOL dedopéva amd kdbe emTpentn Lopen. Aniadn Eva
oAeapBunTikd, Evov aptduo, Evav Tomo, pio cuvapTnor, Eva Aoyiko dedopévo Kol £va UEPO-
unviog.

[Tote gppavileton Evag aplOudg oe poper HiHH#HHHIH,

ITowog etvar 0 apBudc 1,23E+11;

[Mog Ba epgavicovpe Tov apldud 128 pe apyntikd tpdonuo;

No gpopaviote Ti¢ katnyopieg apdumv tov Excel.

Noa eupoviote ndéoec nuépeg pecorafoiv, pueta&d tov nuepopnviov 10-10-1950 ko 10-10-
2010.

ITodg ovopalete n ypappn] wov epgoviletl ta dedopéva, Kotd tn didpkela TG TANKTPOAGYNONG;
Tt anotéheopa Oa eppavicet To Excel, av tov (ntoovue tov Aoyikd tomo =100<50.

ITwg otoyifovron To apBuntKd kot oAeapOuntikd dedopéva Tov TANKTPOAOYOVLE LEGO GTO.
KEMA,;

T1 evtoAn divel oto Excel 1o ovpforo icov (=) mov tomobetodyle, Tpv amd TV TANKTPOAOYN-
o1 TOV JESOUEVOV;

Noa dtaypdyte OAa T0 dedOpEVA EVOS POAAOD, TAVTOYPOVA.
Na aviypdyte Olo o dedopéva evoc @OAAOD o€ £val AOel0 PUALOD, XPTCILOTOIDMVTOG TO, CYETL-
K6 e1KOVIOo TN KEVIPIKNG KOPTELOC.
Noa avtiypdyete pio teployn 0ed0UEVOV GTO 1010 GUALO LE TN fonfela ToV TOVTIKIOD.
Noa petapéperte pe to movtixt o dedopéva tov keaov Al oto K.
TonoBeteiote oTNV TPAOTN GTAAN, LLE CLUTANPWOT TPOG T KAT®, avEovteg apBuovg and to 1
péxpt Kot to 25.
No tomofemoete pe cuumAnpwon otn oA B T00¢ povovg aptBpovg amd to 1 péypt to 49.
No tomofetnoeTe 0T GTHAN A LE TNV TEYVIKT TNG COUTAP®ONGS, Tovg {uyovg aptBpovg ard
TO UNOEV UEYPL KOL TO TPILAVTOL.
AvTiypayTe [le GUUTAPOON TOV TAPOKAT® aplBUd ota KeEMA mov eivar 6e&ld Tov.

| ovoao| 23323 | | |
No epapuoceTe 6€ OAOKANPO TO GOALO TNV HOPPT Katnyopios AptOpog pe tpio deKodIKa Y-
¢l

T1 ovpPaiverl 6tav TomobBetovpe T popoen apdpov Iocootod;
Epappoocte og 0AOKANPO 10 OALO, OOTE VO gRPVILEL TOVG aplBOVG [E SoY®PLOTIKO YIALE-
dmV Kol Ywpic deKadtkd ynoio.

No pvBuicete mote va eppaviletal To cOPPoro Tov evpd pPeTd and kdbe apBud ota kKeMd Al
puéxpt A12.

T1 0a copel, av emAéovpe évo UALO Kal TO EMKOAANGOVUE 6To Word;
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KE®AAAIO 5
Mop@eomomcerg

H popeonoinon tov g0Alov eival pio and T omovdatdtepeg Aettovpyieg tov Excel, yoti £yel va
Kével pe TV TeMKT pedvion tov. Ta UALN, €KTOC amd AEITOVPYIKE, TPETEL VO £XOVV OLLOPPES EMOLY-
YEMULOTIKEG OYELS, DOTE VO, EAKDOVV EVYAPLOTO TV TPOGOYT TOL AVAYVMOGTN TovG. T1oAD Pacikd Adyo
TN LOPPOTOINGT £XOVV Ol YPOUUATOTEIPES, TO, TEPLYPOLUATO, TO, LOTISA KOL TO YpWUO. XTO KEPAANLO
ovto Bo. acyoinBodue ue Tic TOPaTaV® AEITOVPYIES.

1. I'pappatocsipéc

H emtioyn g ypappatocelpds, 0Tme Kol ol mepLocOTEPES Aettovpyies, yiveTal pe Toug dvo Pact-
KOUG TpOTOVG. Me TV kopdéAa Kol To OVOOLOUEVD LLEVOD.

v Xpiion amé keptéda: O £vag tpdmog Aourdv eivor n xpion g keptérag. Ta gucovidia wov
apopovy pubuicels Ypappotooelpds fpiockovtal otny opddo I'pappatocepd. Edod 0o mpénet va 10-
vicovpe OTL VTAPYOLV KOl GAAC EIKOVIOLN TOV ALPOPOVY TNV EUPAVICT] TV YOPUKTNPOV KOl UTOPOVLE
va ypnotponotcovpe. Ta oxetikcd epyorelo YPOLLLATOCEIP®OV TG KEVIPIKNG KAPTEAQS elval Ta Topa-
KATO.

Calibri -11 - A A

B I U

TpOPpOTOCEIPG i

Ao v Bupida mov eppaviletal To avadvoUEVO LEVOD YPAUHUOTOGEP®OV, OOV avaypdaestal Cali-
bri kot givar 1 Tpoxkafopiopévn YpoUUATOGEPE, UTOPOVUE, TOTMOVTAG 6TO PeAdKl, Vo EMAEEOVIE KA~
oL GAAN YPOUUOTOGELPA amd T Alota mov Oa epeovIoTE.

Amo v Bupida MéyeBog ypappoatooseipds, olralovpe to puéyebog g ypappatooepdc. To, €&
opiopov, péyedog etvar ovtd twv 11 otiypdv.

Nepypappora

’ B , r ) , e ] :
To ewkovidio T0 ¥PNOILOTOLOVLE, T DNovE Eviova yphupoto, — — CemPiPns

ETGvis TERIY pappa

(Bold), to ewovidto —— 10 ypnoyomolovpe yio TAdywo ypappoto (In- 1 ew=po wepivpaua
. U | peti6 mepiypopua
clined) kot To €KOVIOW0 = TO YPNOUYLOTOIOVUE Y10, VITOYPOUUUIGUEVDL

vpéupoto (Underlined).

Kwpic TEpiy pappa
‘Oha Ta TEPY paPpaTa

EEWTEpIKE MEpy paPPET

To ewcovidio , mov Ppioketarl kovtd oto de&l dkpo Tng epyarelo-
OMkng, epeavilel pio TAAETO YPOUATOV OO TNV OO0 LWTOPOVLLE VO, EML-
AEEOVE KO VO TO EQOPUOCOVUE GTN YPOUUATOGELPA.

Moyl meplypoapua TACGiow

L Kdmw Sumho mEpiypoppa

Do) kdmw TEpiy poppc
L
’ , , , , . A
To eovidio ypdUe YERIGRATOS 1| EMGNUAVONG KEWWEVOL EML-

AEyouLE KATTOL0 YPOLA, Y10 VO, TO EPOPUOGOVLE GTO KEIEVO 1 OTO KEM,
GLVNOMG GOV YPOUATIKY ETICHUAVCT) 1] AV YEUIGA.

Emdvi Kol KATw MEpiypappa

Emévi Kot TAGTY KATW TIERY Pappc

L | EMGvw kol SThD KEmw TPy pappea
Ixcdioon meplypoappdTWY
£ Zyzbloon mepypappoTog

To ewovidio ' — | mepiéyel TV TOAETO TEPLYPUPPGTOV, and THV

7 /. I3 7 , , #a | ExeBiaon mhéypaTog TEpLy pappoTog
onoia pmwopodpe vo emAécovpe. To avadvopevo pevod mov eppaviCetar, oo oy pdaToc
TOTOVTOG TO PEAdKL TOV €1KOVIdIOL Elvar EKEIVO TNG E1KOVAG Oe&Ld. 2| oo ypausic ,

ETUA ypapic 4

H  Depwostepa meprypappota...
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v Xpiion an6 opdda: H ypron 1oV YpOUUATOSEPOV atd THV OPada, TEPIEXEL TEPIGCOTEPEG EML-
AoYEC, amd OTL Ta elkovidla TG kopdéAag. I va eppovioTtel To oyeTikd Tapdbupo, TaTdEe 6TO EIKOVI-
d1o eléyyov, mov Bpioketal 6e&1d amd o dvopa g opddag I'pappatocelpd.

Mopwomolnon ke ke ] x|

ApiBpdg Froiyian | Mpoppatoosipd || Nepiypappa | FEpiopa | MpogTagia |

Cpoppatoozipa: ETUl:

Ca\.ibr\ [ Kavovikd

MAdyia ypapr
‘Evtovn ypog
EvTovr nhdyia ypapn

lan| »

/. calibri (Kupiec keipisve
W Agency FB

T Aharoni

T Algerian

Fp Andalus

Ynoypappiorn: Hpapa:

Kapia E _E[ V| Baoikn ypappaToosps

Eps Mposmakdnnan

1

[ avgrpims Biaypagn
|| Exgigmng AaBBMyWYQw
[ asikcrng

Ipappatooelpd TrueType. Ba yproipononBei n 1810 ypappoTooapd oTov EKTUNWTE Kal aTnv oBdvn.

I oK | | Axupo |

To mopondve topdbvpo emhoydv Tov ovopdletar Mop@omoinen keM®v, mepiEyel 6 KapTéLeG e
gvepyomomuévn autn pe to ovoua I'pappatocsipd.

Méca amd v koptéha emAéyovpe Tig puBuioelg mov emBopovpe. To Pripato Tov TPEMEL VoL KA-
voupe, yuo va emiiéEovpe o I pouuatooeipd, to 2ok g, t0 Méyebog, To ypduo. K.AT., OT®MG Tapo-
KATO:

Ao v meproyn Lpappatocepd emidéyovps o 6GVoUd TNG YPOUUUTOCEIPAG TOV oG EVOLOPEPEL,
TOTOVTOG LE TO TOVTIKL TAV® TNG.

Ao v meployn XTvk: emléyovpe Tov THmo S ypappatooepds Kavovikd, Miaywe, ‘Evrova 1
"Evtovo TAdywo.

Amo v meployn MéyeBog: emAéyovpe 1o péyebog e YPOULATOGEPAG OE GTIYUEG.

Ao 1 Bvpida Ymoypdppmon: emAéyovpe amd TV TTLVGCGOUEVT] MOTO TOV TOTO VTOYPAUUONG:
Kapia, Movi], Autin, KAT.

Amno v meployn E@é: evepyomorobpe dmowa and tig tpeig Bupideg eAéyyov embupovue, mov sivat
v Awokprri] dwaypar), Ex0éteg kot Agiktec.

Téhog, amd ) Bupido XpoOpa: eTAEYOVLE TO YPDOLLO TOV B0 £XOVV Ol YOPUKTNPES TNG EMAEYUEVNS
YPOLUATOCELPAC TOV OEGOUEVOV LLAG.

1.1 T'evika Y10 TS YPOPROTOGELPES

To Excel ypnowonotei, €€ opiopov, ™ ypaupatooepd Calibri pe péyebog 11 otrypmv. O 6pog
otiypn eivar évag kabopd TvmoypaQkdg 0poc Kot givar virodeéotepn povada g tvtooc. H tvtoa &xet
72 otiypéc. Apa, Evog YopokTpog 72 oTiypdv Exetl uéyebog akpipag piag tvtoag.

To Excel pag divel tn dvvatotnto va oAha&ovpe v, €€ opiopod, Ypoppatocselpd. Avto yivetal,
(6nwg TO TMEPLYPAWOLE OTNV TPONYOVUEVN TOPAYPOPO) Omd TNV KEVTPUKN KUPTEAQ KOL TV Opdda
YPOLUATOGELPAL.

Me v gvkaipio mpémel va onueudcovpe 6t 1 Arial eivon pia amd T1g Ayeg TOAVYAMOOIKES EVPW-
TOTKEG YPAUUOTOGELPESG, OTL €ival TOAD OUOPPT Kol VAAYETOL GTIC U AVOAOYIKES YPOUUOTOGEPEG. A-
UECMOC TOPUKAT®, EXEENYOVLLE TIG KOTIYOPIES YPUUUATOCELPDY.
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O Ot ypoppotooepés, yopitoviar o€ 6vo peydAes KaTnyo- Mi{ avahoyxde y pappaooeipde
piec. H po etvar n Sans Serif (yopic matodpa) kot 1 GAAN eivae Arial 24 oriypdy

n Serif (pe motovpa). _ )
U ‘Evag dAAoc peydhog S1oxmpiopog mov YivETol 6TIS YPOLLL- curier 19 ooy
HOTOGEPES OV apopd dpeca Kot To Excel, etvan av givot ava- Ms Sans Serif 24 OTiypwv
hoykég M Oyt ( pm avaroyikéc). Xtig avaroykés Kabe yopa- Ms Serif 24 OTWUQV
KTpog KataAapfaver ydpo ovdroyo pe to péyebog tov, yo 111233

r v . 7 , 121212
nopadetypo, o 6 mov etvor moydTepo and to 1 kataAapPavel 23155

TEPLGGOTEPO YDPO. LTIC [T AVOAOYIKEG OLOL Ol OPAKTHPES KO- Avaloyixés ypappatovelpi
todapPdvovv tov id10 akpipag xmdpo. Onwg kotarufaivovpe, Hellas Arial

o€ Kol Tepintmon 6ev TPEMEL VAL YPTCLLOTOLOVIE Y10, TOL Of- i1

pOUMTIKG PEYEDM TV EOAA®V TIG AVOAOYIKES YPAUUATOGELPES, s

ywiti dgv Oa otoryilovial cwotd ot apBpoi.

Mepikéc cupfovréc Tov B HTOPOHGOLE VO SDGOVUE Y10 TIG YPOUUATOGEPES, EIVOL Ol TOPAKAT®.

v’ TIpémel va. amo@enyouvpe Y10, TOUG optOHonE T ¥PHoT  OVEAOYIKOV YPOULATOGEPDY, HDCTE VO,
otoyilovtol cwoTd.

v Eivon kold va ypnotpomotodue yio tovg aptOpods ypoupatosepéc yopic matovpa, yiati eivan
TAOTOTEPOL KOL TTLO ELOVAYVMOGTOL.

v O1 ypappotocelpés pe matovpa stvar kakéc ota Kelpeva.
v’ Aev mpénel va yivetal ypron TOAAGV YPOUUATOCEP®OV 6TO 1310 GOANO.

v To péyeboc 10 oTiyudv, oTIC TEPIGGOTEPEC MEPIMTMGELS, £ivol TOAD 1KovomomTiko. Av 0élovue,
OUMG TEPIGGOTEPO ELAVAYVMOGTO, YPAUpTA, YpNooTolovpe uéyebog 12 | 14 otiypdv. o Tapovcid-
OE1G KOl dlpAveleg ypetdlovTon peyolotepa ueyéon.

Eniong, exeivo mov mpénel va yvopilovpe givar 0Tt vTdpyovv vé TPOTLTA YPOLLATOCEP®Y KOt E1-
OIK®V TEYVIKMDV, GTO, OTTO10 OPLEPDOVOLLLE L0 COVTOUN TEPLYPOPT AUECMG TOPUKATO.

- I'papparocepés Unicode:

To Unicode sivat £va 16-bit oo, TOL Be®PNTIKA EMTPEREL TNV OTEWKOVIOT LOVO 65.536 yapa-
KTNPOV, OU®G Le T fonBela OPIGUEVOV TPOYPOUUOTIOTIKAOV TEXVIK®V 1) ¥OPNTIKOTNTE TOL HITOpEl Vo
avéndel oe TAVD omd £va EKATOUUDPLO SLopOPETIKOVG YapoKkTnpes. H televtaio ékdoor| Tov, Tov ava-
ntOoyOnke amd tov opyavicpd Unicode Consortium, givor 1 3.2, 1 omoia meptrappdver 95.156 yopa-
KTPEG OV KOAVTTOUV OEKAOEG SLOPOPETIKG OAPAPNTO Kot TOAAG pobnuotikd copfora. Xt0 ¥dpo
oV d1dIKTVLOL, 0 opyavicpos World Wide Web Consortium vio0étnoe v ékdoon 2.1 wov mept-
Adppave 38.887 yapoaxtipeg kot anotéhece pépog TV wpoowypae®v ™ HTML 4.0. Ovcloott-
k@, to Unicode dev gival pio ypappatocselpd mov tepthapiPavel OAOVE TOVG YUPUKTAPES, ARG £va, 00-
VOAO Ot YPOLUATOGEPES OV YPNCILOTO0VVTAL and Kébe YD Kot 01 0moieg EVOALAGGOVTAL OVAAO-
YO LE TIG avAyKeG KAbe xpno.

--- Teyvohoyia ypappatoceip®v ClearType:

H Microsoft o11g vedtepeg ekddaelg Tov Office (2007 - 2010) e1cdyel £va TpoemAeyHéVo TPOTLTO
dnuovpyiog eyypae®v, To omoio oyedioTNKE 0md TNV apyn. To VEO TPOTLTO YPNGUOTOLEL YPOLUOTO-
oelpég mov oyeddonKav Aappavovtag vedyn v evkorMa avayveons. H ypappatocepd Calibri ei-
val TAéov 1) véa Tpoemheypévn oelpd yio to Ms Office.
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2. To @vrro 'Ecoda - 'Eoda

270 OYETIKO KEQAANLO UE TNV El00YWYN dedoUEVMVY, dnovpynoape to Pifiio mov ovoudoape "E-
60060 'EE0da. Apéocmg mapakdtm, Bo cuveyicovpe pe T SUOPPMOOT] YPOUUOTOCEPAG TAV® GTO PUA-
A0 00TO.

Onwg &rovpe 10N tovicel 1 €€ opiopov, ypappatoselpd tov Excel eivon ) Calibri 11 otiypdv. Xta
endpeVa PRLaTo TEPTYPAPOVE TNV OAANYT] TNG YPOUUOTOGEIPAS GE HEPIKH KEALL TOV TOPAKAT®D QVUA-
Aov.

& | B | C | D | E ] F | G ] H |
8 |MHMEEZ FMOPFOE  BIKY EQINOKP  ABOOPA EYN.EEOA ZYN.EZO& WTIOAQITIO
7 |lewoudpiog ] i ]
[ 8 |D:Ppoudpiog I il 1]
3 |MdpTiog | _| 1] il 0
10 |Ampikag ] i ]
(11 |Mdiog i 0 0
2 |ladviog 0 0 0
12 |lodhog ] i ]
14 | Alyouarag i 0 0
15 |ZemTipRpIOg 1] il 0
16 | OKTHRpIOE i] il ]
(47 |MofpBpiog I il 1]
(18 |AckipBpiog I il 1]
19
=0 | E0WOAT ] ] ] i ] i ]

o  Emiéyovpe ta kehd A6 péypt kot H6.
e  Emiéyovpue pe tov yvoto tiéov Tpomo, T ypoppatocspd Times New Roman 12 otiypdv.
To @OAAO pag Oa TPETEL TN GTIYUN OLTH VO EYEL TN LOPPT| TOV GYAUATOG TOV 0KOAOVOEL.

& | E C ] | E | F | G | H |
_ 6 |[MHNEZ MO BIKY FOINOEP (Ale@OPLs IYVMNEICA ZVHEEOS YIIOACITIO
L7 |lovoudpiog 1] 0 1]
[ & |DiBpoudpiog n ] n
o Mépmiog 1] 0 1]
Ao | Ampiog 1] 0 1]
A4 | Mg 1] 0 1]
M2 |lodviog 1] 0 1]
42 | lodhog 0 0 0
4 | AlyoudTtog 1] ] 1]
15 | ZEnTEUppIOg 1] 0 1]
(16 |OKTHRpIOG n ] n
A7 MofuBpiog 1] 0 1]
e |AskEPBpIog 1] 0 1]
14
20| EWOAL 1] 0 1] 1] 1] 0 1]

Me 10 @UOALO avTO Bo aoy0ANBOVLE Kol TAAL GTI GUVEXELD OVTOV TOL KEPUANIOL, OOV OVOPEP-
Bolue TPMTO OTA TEPTYPAUUATO, HOTIPOL KO YPDLLOTAL.

3. lleprypappata

‘Exovpe 11 duvatdtnto vo EKTUTOGOVLE To. GOAAL [LOG LLE TO TEPLYPALLOTO TOV KEADV TOVG 1| XO-
pig avtd. MmopovLE VO TOTOBETGOVIE T KA [LOG TEPTYPALLLOATO YOP® OO T KEALH KOl GTO TEAOG
VO OTEVEPYOTIOCOLLLE TO, € oplopov, TAéyua tov Excel, dote va gpeoviloviol Kot vo EKTUTOVoVTaL
UOVOV TaL O1KA LLAG.

Tig meprocdTEPEG POPES EIVOL KAAVTEPA TN OTIYUT| TTOV TOTODETOVUE TOL SIKA LOG TEPTYPALLLLOTA VL
epeavifovror kot tov Excel, yiati éto1 pag Bonbovv otnv tonobétnon.

IMa vo amevepyomomaoovpe TV EUPAVIOT TOV YPOUUDV TAEYUATOG TOV POALOVL, emhéyovpe Kov-
pumi Office — EmAoyég Tov Excel kot ot cuvéyeia and v katnyopia I tpoyopnuévous — Epea-
VIO EMAOYAV Y0 0VT6 TO QUALO £pyociog amevepyomolovpe v emhoyn Epedvien ypoppov
mAéypatog. ‘Exovpe ™ dvvatdtnto vo emaéEovpe éva keM N pia meployn KEADV Kol vo, Tomofeth-
GOVUE TEPTYPAUILATOL.
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3.1 Ewoaymyn neprypopupndtov amd KopoEio, Mepypépata
Ta Pripoto wov wpémel vo. akoAovOncoLLE, Yo Vo TotobeTnoovue e

meprypappato etvor:

Emévi mEplypappa

ApIOTEPG TEPIYPOpC

o  Emiéyovpue to keAl 1} TNV TTEPLOYN TTOV HOG EVOLOPEPEL. L6 TEpiypappa
e Emiéyovpe Kevrpwi — I'poppatocelpa kol motdue 6to Perdit Xuwpic Tepiypapia
Oha T TEPLY paPpOTa

tov ewovidiov IHeprypappata, yio vo eugoviotel 1o dutAovo
TAoic1o.

EEWTEpIKG TEPLY pAPPATA
Mo mepiypoppa Togiou

e  Onwg mapatnpodpe, and tig emaoyéc Meprypappata £xovpe TOA-

. . , KéTw Simho TEply pappc
Aéc emroyég. [Tepapotilopaocte.

Mo Kamw TEpy poppc
o XtV meployn Tyediaon TEPLYPOURATOV, VIAPYOVV EOIKEG EVIO- | T Emdves ket kémw Tepiypappa
Aéc, OTMG Ol TOPUKATO:

Emdnvig KoL TIAOTO KOTw TEply pappa

Emévw Kol SImAG KATw TEplypappa

e H emioyn ZTok Ypappung TEPLEYEL S1APOPA GTVA YPOUUDV. ' '
e And v emhoyn IleprocodTepa TEPLYPARPATA. .. KOL OTI) CUVEXELL jfalm TEPAREEAEE

. ’ , , , Iyebioon mepypappaTog
TV KOPTERQ TEPTYPOpIL ETIAEYOVUE TO TEPTYPOLUO OTIG TAEVPES |

Iyebloon MALYPaTOS TIEQLYPAPPOTOC

7ov emifupodpe Yo KGOe TAEVPE TG EMAOYNG LOG EEXOPLOTA. 2 | Moypap nepypapatoc
il Xpipa ypappdc >
ZToh Ypapurg 4

HH | Depwodtepa mepypappata..

3.2 Ewoaymyn meprypoppdtov omd popeonoinot KEM®V

IMa ™ dnpovpyio TEPLYPAURATOY, UTOPOVUE VO XPNCUYLOTOICOVE TIG EMAOYEC TOV TTapadHpov
HOPPOTOIN OGS KEMDV.

Ta pApoata wov mpénet va akoAovdncovpe givol To TopaKATo:
o  Emiéyovpe to kel 1 TNV meproyn mov BEhovpie va tomobeTnoov e Tepiypappa.

o Jlotdpe 6e&10 KAk Kot amd T0 avadvOpUEVO PevoD gvepyomolovue v eviol] Mopeomoinon ke-
AM@V... Tov Bo pog EPEaVIcEL TO TOPUKAT® Tapdbvpo.

ApiBpog I ZTOiYIOm | TpappaTocsipd | Nepiypappa | Tépiopa | NpoaoTacia |

3l (B3 |

Kavéva Mhaioio MAgypa

Cpappn YnodeiypaTa
ZIuA:

Kapia SRR

Nepiypappa

i Keipevo
Xpupa:

w7 [E] |- N
(] () ! ) @

To aTuh nEpYpAppaTog nou enidéxBnke pnopei va £@pappoaTsl kAvovTag KAIK EiTE O kANOIO and Ta unodeiypaTa iTe o kANolo and Ta
napandve Koupnid.

[ oK ] [ Axupo

e H emioyn X1vd ko Xpopa uropet vo yivel amd T OUOVULES EMAOYEC.
o Amo v neployn Yrodeiypata emAéyovpe to emBounto.

o X neproyn Hepiypappa yiveton n oyediaon twv meptypappdtov, TOTOVING ATAL 0TI OYETIKEG
TAEVPEC.
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3.3 XpopatTiopog meprypappotog

[N va tomoBetncovpie ypdLa og Eva TEPTYPappRA KEAOV 1 TEPLOYNG KEAMDV, akolovBovpie Prpota
TOV TPONYOVLEVOV TOPAYPAPWOV, ETAEYOVTAG TIC EVTOAEG TOL £YOVV GYECT LLE TO YPMLLOL TEPLYPALLLLO-
106

3.4 Xpopotiopnog 6to TpoTLTo TAEYRA TOV VALV

Mo va adAd&ovpe ypodua 6to TAEYRA 0AOKANPOV TOV QVALOV, 0KOAOLOOVLLE Ta TUPUKATD Pripa-
o

Emiéyovpe Kovpmi Office — Emloyég tov Excel kot ot ovvéyelo and v katnyopio ['a wpo-
yopnuévoug — Epeavien eaioydv yio avté 10 @UALO £pY0ciog, ETIAEYOVLE TNV OO TNV EVIOAN
Xpopa ypoppn TAEYRATOS TO ETOVUNTO YPOLA.

4. Xpopo yEPIGROTOS

A6 KopdEAQ, OO LOPPOTTOINGCT) KEMDV

Otov avapepOIaoTe GTO XPOUN TOV QUAA®V £pYociag, TPEMEL va Yvopilovpe 0TI UTOPOVLLE Va TO-
TOOETGOVLE YPOUL OTIC YPOLUUATOTEIPES, OTO TEPLYPOLUATA, GTO POVTO GOV YEUIOUOTH KEMDV KOl
oav potifa, wov etvar d1dpopa oyEda POVTOL LE XPDLLO 1] YOPIC.

To Excel pog mapéyetr pia toréto S0 ypoudtov, aldd Hmopodue vo SNUIOVPYNCOVUE KoLl EKOTO-
VTAOEG O1KA LLOG OO TPOSUEELG VITAPYOVTOV XPOUATOV.

--- ' TooBétnon ypodpatog ota KA (0md TNV KopdEAQ), LTOPOVUE VO TPOPOVLE GTO TOPAKATM
PrpoaTo:

T Ao Vv KevIpKN KopTéLo Ko TV opdda I'pappatocsipd evepyonol-
H EEENEE obpE T0 EtkoviSto Xpdpa yepiopatog | . O sleOVIOTEL To TAKIGLO
NG €IKOVAG APLoTEP, OO TO OTOI0 EMAEYOVUE TO YPOUL TNG APECKELNG
HLog.
o tomoBémo MOUOTOG 0T0 KEAE (amd popPOToinoT KeEM®V), Wio-
. 7 4 r 7
R povLE va TPOPOVLLE OTA TOPUKAT® PripaTos:
L] BUNER . Eauéyoovps to kehd mov Ha torobetndei to ypdpa.
Xupic yZuopx o Tlatdue 6&&i KMK Ko 0md TO OVOOVOUEVO LEVOD EVEPYOTOLOVUE TNV
i
1) | [EpOoOTEpT XPLINETL. . evioM] Mop@omoinon keM®V. Oo glEavicTel TO TOPAKATO TOPG-
Bvpo.
Mopgonoinen i A =i
i iR o | i o Amd Vv mepoy| YPORA QOVTOL: ETIAE-
Xpania poyTeu: Mpaya porioy: 14
pm i SR o g YOULLE TO YPDLOL.
: Ll LL fravge - o Amnd ta xovuni EQE yepiopatog... mihé-
mEE youpe Kémoto omd ta QL.
| | r ’ - ,.
S e And 10 xovuni lleprocotepa ypopaTd...
m NENEN ONUIOVPYOVUE TO TPOCHOTIKG UAG YPDLLOL-
Bt yopiopatoc.., [eoodTepn p@woto... ’[,'(X,,

oK Rupo
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5. Morifa

‘ ApiBuog | ZToixI0n | Tpapparooeipd | Nepiypappa | repiopa ‘ NpooTagia |

Xpipo gavTou

[ Xowpig xpapa W

1
EEEEEE
]
J

‘ Eqé yepiouaToc.. I [lepi00GTERa YXP@UaTO....

nsiypa

Xp@pa poriBou:

AuTépaTo E|

ZTuh poTifou:

kel
=lll&z
=

o Emiéyovpe to kel 1} TNV mEpLoyN.

Ta portifo, € cuvdvocud pe ta me-
PLYPAULOTO KoL TO YpOUAT, divouv
TOVELOPPES  LOPPOTOUGEL,  OTO
OOVTO TOV AOYIOTIKGOV QUAA®V. To
Excel owBéter 18 €idn potifav,
KaODC KoL YPOUATOL.

Ed® 0o mpémel va tovicovpe 6TL T0l
potifo og cuvdvacud LE TA YPDLLO-
Ta, elval ypola Yo ™ onpovpyia
Kol EMAPOCHETOV  AMOYPDOOEDV
YPOUATOV Kol oyl LOVO Yo TNV o-
A ekTOTOON poTifwv.

I"a va toroBetcovpe potifo og
KeAMG M meployés, akolovbodpe Ta
TOPOKATO Priptoto:

o [lotdue 0€&i KMk Kol amd TO AVAOLOUEVO LEVOD EVEPYOTOLOVUE TNV €VTOA, Mop@omoinon Ke-
MOV. Qo ELPAVIOTEL TO YVOOTO TAPUKAT®O Topdbvpo.

e A v 0ef1d mhevpd TOL TAPATAVED TaPaBVPOL Kol TNV TTEPLOY] LTVA poTifov smiAéyovpe ™

Mota potifov.

e A6 10 XpOpa potifov ewiléyove TO ¥POUO TOV HOTIPoV. XnueidveTar OTL, av dgv EMAEEOLLE
potifo, To ypdo dev AELTOVPYEL.

Hopokdto, PAérovpue €va GOALO GTO OTOI0 YPNCUWOTOMONKAY TEPIYPOUUATA, YPWOUO YPOUUDY,
xpoua ypopuotocepav Ko potifa. Mepopatilopacte kot 6to d1kd pog Pifiio epyaciog yio teploco-

TePN doknon.

MHNEX I'TQPT'OX |BIKY |KOINOXP [AIA®OPA |ZYN.EZOA |[ZYN.EEOA | YIIOAOIIO
lavoudpiog 1000| 1300 100 300 2300 400 1900
Peppoudpiog 1000| 1300 100 1200 2300 1300 1000
MdpTiog 1000, 1300 100 300 2300 400 1900
Atrpihiog 1500| 2000 100 300 3500 400 3100
Méiog 1000| 1300 300 2300 300 2000
lodviog 1000| 1300 300 2300 300 2000
lodhiog 1500, 2000 2000 3500 2000 1500
AuyouoTog 1000, 1300 300 2300 300 2000
ZeTTEUBPIOG 1000] 1300 40 300 2300 340 1960
OkTwRplog 1000] 1300 60 300 2300 360 1940
NoéuBpiog 1000] 1300 100 300 2300 400 1900
AekéuBplog 2000 2600 100 1000 4600 1100 3500

ZUvoAa| 14000 18300 700 6900 32300 7600 24700
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6. To @V2h0 'Ecoda-ECooa

A =] C 8] E F G H

1 [MHNEZ TEPTOE |[BIKY |[KOINOXEP [AlAPOPA VN EZOA |ZYN.EECA [FITIOADINO
2 |lewoudpiog 1000] 1300 100 300 2300 400 1900
3 |Pefpoudplog 1000] 1300 100 1200 2300 1300 1000
4 |Mépriog 1000] 1300 100 300 2300 400 1900
5 |Anpitiog 1500] 2000 100 300 3500 400 3100
6 |Mdiog 1000] 1300 300 2300 300 2000
7 |lodviog 1000] 1300 300 2300 300 2000
g |lodhog 1500] 2000 2000 3500 2000 1500
9 |AdyouoTog 1000] 1300 300 2300 300 2000
10 |ZenTéuppiog 1000] 1300 40 300 2300 340 1960
1 |OrTiBpiog 1000] 1300 &0 300 2300 360 1940
12 |MoéuBpiog 1000] 1300 100 300 2300 400 1900
13 |AeREUBpIog 2000] 2600 100 1000 4600 1100 3500
14

15 Z0vohn 14000 18300 700 6900 32300 7600 24700

Amobnkedovpe T0 GUALO LE TNV VTAPYOVGA LOPPT.

Topa, TAéov eipoote oe Béon vo d0-
GOVUE GTO GVALO LOC UIa OYn LYNAGDY
wpodiaypapmv. 'Eva kald mapdderypo
glvat va dOGOLE GTO PUAAD TNV TP~
KOT® HLopon.

XPNOHOTOIOVUE TI YVMOGES 7OV
OMOKOUIGOE HEYPL TOPO KO TPOGTO-
Bovpe vo KAvoLUE TNV TOPUKAT® Ola-
HOPOOGT.

7. Avtopat popeomoinon — XTuA KEM®OV

H Aertovpyio ZTok keM@V dopoppavel avtopata to @oAia. H Aettovpyio avth £xel Sumhn ypnot-
poTTO Y10 Toug véoug ypnoteg Tov Excel, yiati extdg amd 10 611 Tomobetel avtOpHOTO SOUOPPADCELS,
pog 01040KEL TOG VO dNUIOVPYOVUE ETOYYEAUOTIKEG OOUOPPAOGELS 6TA AoyloTikd @OAAa. To Excel
Srobétel mhpa TOAAES £TOLUES LOPPOTOLCELG.

INa 10 Topdaderypa popeomoinong, Ba ypNCILOTOGOVLE TO TOPAKAT® PVALO.

A

NQAHZEIZ 2012

MwAnTég
Kavdkng
AnunTtpiou
Anpou
TepyiakArg
Mnrapdg
Xiwtng

Zuvoha

A'EZEAMHNO B'EZAMHNO ZYNOAO M.OPOL

10000
12000
22000
26000
29000
32500
131500

15000
15000
31000
30000
27000
33800
151800

D E
25000 12500
27000 13500
53000 26500
56000 28000
56000 28000
66300 33150

283300

IMa va popeomomoovpe avtoRaTe Eva GUALO, OAOKANPO 1N LEPOG OUTOV, OKOAOVOOVLLE T TOPAKA-
T Pruoto:

Emiéyovpe to gOAAO 1 TNV TtEPLOYN OV HoG evolaeépouvy. Katd tnv emAoyn mpémel va dOGOVE
TPOGOYN GTNV TPAOTN GEPE TOL ETALYOVUE YioTi 1) LTOLOTN HopPomoinoT Bewpel TpdT™ cepd

™G EMAOYNG OTL £lvat O1 EMKEPAAOES TOL PVUAAOL.

Emiléyovpe v Kevrpuki] — ZTod - ZToh KEMOV. Oa gLQOVIOTEL TO TOPUKAT® TANIGLO EMAO-

4

Y.

Kahé, kaxd ki subérepe
Kok

BsBopive ke povrils

Kok

Etaaywyn

Tivhot ami emurpalibee

Erukeda... Emwsdodi..

Frul ek e Bipate

20% -Epdpaonl  20% - Eudaon?
40% - Eudaonl 40% - Eudaon?

| Ehevioc schiod |

Kokt

‘Efobog

Ymep-aiviie. .

ooy Jrtoonz |

Mopip apiBpn
Kappa Kopupa [0]

1oy

Xehida [50]

Nopoua

Emwedodifa 3 Emxepoalibad

20% -Eppaond  20% - Eudaond
40% -Epdaond  40% - Epdaond

oors— ]

Neoua [0]

Enpeiwan

TtTADG

Iivoho

20% - Epdaans  20% - Epdaont
40% - Epdaon5  40% - Epdaons

Mogoatd
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EmAéyovpe pio amod Tig ETOYEG POPUEG LOPPOTOINGTG.
e Mnopovue eriong vo emthéEovpe N€0 6TVUA KEMOV. .. KUl GUYYMVEVGT] GTVA....

8. Mop@omoinon vé 6povg

Ka6e popd mov avarvete dedopéva, VTORAALETE GLYVA EPMOTNUATO OTMG:

o [lob vmapyovv eEapéoelg oe o cHVoYN KEPODV KATA TN SIUPKELN TOV TPONYOOUEVOV TTEVTE €-
TOV;

o [loteg eivan o1 TAGELG O€ Lo £pEVVA AYOPAS KOTA TN SEPKELD TOV TPOTYOVUEVOV dVO ETMV;

o Tlowog ékave ToAnoelg peyarvtepeg and 50.000 € avtdv 0 ufiva

e T[lowx eivor 1 cuVOAKY KOTAVOUT NAKIAY TOV VTOAANA®V;

e [lowd mpoidvta Erovv avénoels elcodnpatog peyorvtepes amd 10% and étoc ot £tog;

o Tlowoi givar o1 TpwTOETEIG GTOVIAGTEG JLE TNV LVYNAOTEPT KO T1 YOUUNAOTEPT ATOSOGN;

H tpormonoinon vo dpovg fondd va amavinbovv avtég ot EpOTNOELS, SIEVKOAHVOVTOG TNV ETIGN-
LOVOT KEMADV 1 TEPLOYDV KEAIDV EVILAPEPOVTOG, SIVOVTOG EUPACT) GE AGVVIOIOTEG TIUES KOl OTTTIKO-
TOLOVTOG OEOOUEVA [E TN XPNON YPOUUDV JESOUEVAOV, KAMUAK®OV YPOUATOS KOl CLVOA®V ELKOVIOIMV.
Mia poppomoinen vd 6povg, aALALEL TV EUEAVICT) UIOG TEPLOYNG KEAIDV OV Pociletol o€ [o, cuv-
Onkn (N kpLtp1o). TNy TEPITTOON TOL 1) GVVONKN elvar aANONC, 1 TEPLOYN KEMDV LOPPOTOLELTAL [LE
B&on avtiv ™ cvvOnkn. Edv n cuvBnkn eivar yevdng, n meployn keAdv de popponoteital pe Paon
LTIV TN cLVONK.

Mo moapdderypa, yoo TNV popeOTOin- A B & D E

o1n tov POAAOL de&id emhéEape Mop@o- IGNRER 2012
noinen vré 6povg — Emonpaven kavo- MwAntég ANESAMHNO  B'ESEAMHNO  3YNOAO M.OPOZ
VOV KeMOV — MeyarvTepo amd... KOl |kavérnc 10000 15000 25000 12500
0TO TANUGLO TOV EUPAVIOTNKE TANKTIPO- |Anuntpiou 12000 15000 27000 13500
Aoyfoape TV T 146650. Afpou 22000 31000 53000 26500
) ] ] .  |Tepyiadrc 26000 30000 56000 28000
Apa, Oheg oL TIEG IOV ivar HEYOAD-  |yniapac 29000 27000 56000 28000
tepeg and 10 146650, AopuPavovv TO  |xustne 32500 33800 66300 33150
XPOLO POVTOV TOL £XOVV Ol ETIKETEG TOV Zovoha 131500 151800 283300

OTNADOV KOl GEPDV.

9. Xtoyyicelg OedouEVOV

Onwg £yovpe NON avaeépetl, 0Tav TonobeTode dedopéva oto KeMd, ta pev aplduntikd ototyilo-
vton 0e€ld, ta de aApapBunTikd apiotepd. [ToAAEG Popég OUmS Ba ypelaoTel va oToryicovpe To 6ed0-
LEVO SOPOPETIKA, Y10 VO SDCOVIE GTO PUAAO T popen Tov emtBvpovue. Ot otoyicelg pmopovy va
yivouv gite am6 v Kevrpuki) -Xtoiyion swkovidia, site amd 10 XToiyion - mapddvpo popeomoineng
KEMOV.

9.1 Xtoty1o1 00 EIKOVIOLX GTOLY LGNS KOPOELUG

H otoiyion dedopévav umopet va yivel amd to, GYETIKA EKOVIOIN TNG
OLAJ0G GTOLYION, OV VIAYETOL GTNV KOPTEAD KEVIPIKY Kol efvon T0 To- | = = _ [~ | S5
POKAT®:

IIpobmdPson Y100 T GTOiYIoN, OTMS Kat yio. omowdymote AN Ae- | & = | F = =
Tovpyia, etvatl vo emAEEOVIE TO KEAL 1] TOL KEMA TTOL TTEPIEXOVVY TO. 650~ s

LEVO TTPOG GTOIYIOT KoL PETA VO TATHGOVE TO KATAAANAO KOVUTIL.
9.2 Zroiyion amd 10 TapdBvVPO LOPPOTOINGONG KEMMDY

Av Béhovpe va YpPNGILOTOMGOVLE Yol TN OTOIYION TEPLGCOTEPEG EMAOYEG, TOTE, APOV EMAEEOVE
70 KEAM 1 i wePLoyn Tov POAAOVL, Ba avoifovpe TO GYETIKO TOPAOLPO TATMVTOG GTO E01KO TETPAY®OVO

-
pe to Bérog mov Ppioketon 6e&1d amd To dGvopa TG OHAd0S 6TOolY oM .
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Mopgomoingn kehv — ) q AR
‘ ApBudg ‘ EToiyI0n ‘ [pappaTooepa | Nepiypappa | Tépiopa | MpooTacia
IToix10n KEpEvou Mpoocavatohopog
Opidvma: 7
EI Egoyrn: +
| KaToképugn: = ’
KaTa EI
+

Keipevo
KaTavepnpevn oteian

o< mTE —nx

‘EhEyy0g KEipgvou

Avadinhwon kaipdvou

AuTOPATY NPOCOPUOYTY > = i
~ | Moipe
EUYYOVEUTT) KEAGV i
And 8614 npog Ta apioTepa

Kazedfuvan keipévou:

Mepieydpevo E

oK ] ‘ AKupo |

Onwg mopatnpolie, 6To TOPOTave Topabupo, eival evepyomomuévn 1 kaptéha Ztoiyion, 1 omoia
KOl LG EVOLaPEPEL.

Méoa. amd TIg Tapumdve eMA0YEC Oa eMAEEOVLLE OVTH TTOV UG EVOLOPEPEL. TN GLVEYELN EENYOVUE
€V GUVTOMIO TIC TOPATAV®D ETIAOYEC, Ol OTTOIEG TEPLEYOVTOL GTNV TEPLOYN LTOIYI6N KEWUEVOD TTOV TE-
piéxetl g emhoyec Opilovnia: ko Katoxdpogn: kabng ko tig teproyés lipocavaroriopdg, kot 'Eiey-
%0G KELREVO.

Ieproyn Oprlovrio

Fevien: Eivar, 1 €€ opiopov, pobuion kou ototyilel toug apBuovg amd de&id kot 1o keipevo omd
aplotepd.

Apwotepd: royyilel amod ta aplotepd.

Kévtpo: Kevipdapet ta dedopéva péca 6To KeAL.

Agrd: Ztoyilel amd ta de&ia.

Yopripmon: Emavainym tov dedopévmv Tov KeMov uéxpt va yepioet. I'ia mapdadsrypo ov £xov-

pe tomobetnoet 10 6edopévo A, TOTE LOALG GTOLYIOTEL [IE EMAOYT CUUTANPOONG, Ba Yepioel avToOpaTO
O0AOKANPO TO KEM e TOALG A.

IMMpng otoiyion: Ztoiyion Kot amd TG 600 TALLPEG 6TO KeAL. AV Ta dedopéva dev YmPOVUV o€ Eval
KeA, T0TE avEAveTaL, avaAoYa TO VYOS TOV.

Kévtpo emhreypévng meproymig: Kevrpdpiopa dedopévav oe ToAAOTAEG OTHAEG (TOAD YproLUN Yot
tithovg). Tlapddetypa, mAnktporoyodue Evay titho oto C4, emAéyovpe to keld and 1o C4 péypt Ko
to E4 ka1 otn cuvéyelo emAéyovpe autiy TV mAoyr. EVOALaKTiKd, pumwopolie T0 TATHGOVLE TO Ep-
YoAeio ovyywvevon kar oTolyion oTo KEVIPO, TG EPYAAEIOONKNG LopPoToinong .

Kotavepnuévo (eooyn): Tomobetei o ecoyn amd ta aplotepd, 6mwg n e6oyn yivetar oto Word
HE TNV TPATY YPOLLUY| HLOG TUPAYPAPOU.

Y10 oy wov akoAovbel eppavifovrol pe Topadeiyuato To aToTEAEGUATO OADV TOV TOPATAVED
EMAOYADV.

A | B | ¢ ] D | E [ F [ 6 |
Mifpne  araiyion
Apiorepd Kévtpo Aef)d ZupmifpwonZupmhipuon  Kelpévou
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Ieproyn Kataxopoon
Héve: Ztoiyion oto mave puépog tov keAov. H - A [ B [ ¢ [ b [ E ]
Aoy owTh, Kaddg Kot o1 ETdpEVES V0, Exovy VONuO, Mve
LOVOV OTOV TO, KEALG £Y0VV aPKETO LWOG,.

Kévtpo
Kévtpo: Ztoilyion 610 k€VIpo ®¢ TPOG TNV KOTO-

KOPLPO. - Kéirw
Karo: Ztoiyion oto k@t® pépog Tov KeMOD ®g | [Tm
, wradiTAnon
TIPOC TNV KATAKOPLPO. KEPEvoU To

Ueydho

mapng otoiyion: IIAnpnc otoiyion petad mavo ceilevo fev

Ko KATo. umepfaivel Ta
mepiBopia Tou

[Mopatnpriote 11§ cLVETELEG TV pLOUicEDV OVTMOY L8 |kehioo
0TO KEIUEVO TOV AVTIOTOlY®OV KEMMV oTNnVv eKove dg- —

&ia.

Kotavepnpuévo: To katavépel avdioya (e To YOS TOV KEALOV.

Ieproyn £heyyoc KEUEVOL

Avadimlmon keypévon: Meyorddvel Hyyog o KeA, BOTE Vo YOPOoLYV Olo Ta dedOUEVO HEGH G OL-
16. Kvpimg elval ypnopo, 6Tov 10 KeAl mePLEYeEL LeYAAO KEILEVO.

Avtopatn npocappoy): Meudvel 10 péEyedog ¢ YPOULATOGEPAS OOTE OAO TO SEGOUEVA TOV Ke-
MoV va xwpodv pécsa ot othAn. To péyebog yapaxtipov aAAdlel avTOHOTO HE TNV ALY TAGTOVG
™G OTNANG, 0AAG TO PEYEDOG TNG YPOUUUATOGEIPAS HEVEL OUETAPANTO.

Ty OVEVST KEMADV: Zvyyovevel 000 1 mepiocdtepa keAd o Eva ke, Ommg kot otov emelepya-
ot keWévov, €161 ko 010 Excel pmopotpe va cuyywvedcovpe morhd keMd o€ éva. o v epaproyn
GLYYMVEVLONG EMAEYOVUE TO GUVEYOUEVO KEALG UIOG YPOUUNG KL EVEPYOTOLOVUE TO TETPAYOVO EAEY-
YOV TNG GLYYDVELOT|G.

Ieproym Ipocavatoiopog

O1 pvBuiceig g meproyng Ilpocsavatoriopdc, pag divovv ™ dvvatdtnTo vo
TPOGOUVOTOALOVLLE TO KEILEVO TOV VTAPYEL LEGO GE VA KEM, MOTE Vo, TaipveL pio
amo Tig Katevdvveelg Tov eupavifovral otny dmhavy ekova.

MpooavaTohiopag

* .

[TAnktporoynote oe éva keM v etikéta "lavovdplog” Kot melpapatioteite -

mAéyovtag kabe Evav omd TOVG TEGGEPIC TPOGAVOTOAGHOVC. Kefpevo ——*

o= mT —m &

21N ouvéYE SOKIHACTE VO TETOXETE TIG LOPPOTOMCELS oV gpeavilovtot
OTNV MOPAKATO EIKOVA TNG ETOUEVNG CEAIDOC. .

i % Moipsg

-1

| B | ¢ | b |
1 lavoudpiog

= R~ I~ L

lavouapiog
Soidonoan|
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10. ITwvého pop@omoinong
To Excel dwaBéter tn Aewtovpyio [livédlo uoppormoinons m omoio. avIlypaQEL HOPPOTOUGELS KOl
Oewpeitor Tapa TOAD OMUOVTIKY, EXEWON LE TN ¥PNON TG €EOIKOVOLLOVUE YPOVO.

Mo ™ popeomoinon pe  xpnomn tov TvEALOL HopPomoinomng, akolovfovue Ta Tapakdt® PrpoTa:

e TomoBetobpe t0 dpopén o€ KAMOO KEAL TOL £YEL LOPPOTOMUEVE OESOUEVE KOl UE TO TOVTIKL

EMAEYOLLE OO TNV KAVOVIKY YPOUU epyoreiov to ITivédo noppomoinons

o [lopatnpodpe 011 0 OpopENS TOV TOVTIKIOD £XEL OMOKTNOEL pUio fovptoa. ATd OmMOL0dNTOTE
Kelevo K av TEPAGOLLE LE TATNUEVO TO TANKTPO TOL TOVTIKIOV Kol cUpovtag, Oa mipel v
Hoppomoincm g AEENG TV dES0UEVAOV TOVL KEMOD.

U Av 6élovpe va LOpPOTOIGOVUE HOVAYO EVOL KEAL, TOTAUE U0 POPE GE £Va OTOLOONTTOTE KEAL.

O Av 8éhovpe vo. Hop@POTOGOVUE TOALG KEAD, KOl HOAMOTO [T OGUVEXOUEVA, TPETEL, G.PODV
TOTOOETHCOVLE TO SPOUEN GTO HOPPOTOMUEVO KEAL, Vo SuTAOTaTGOVIE TV ©TO gpyareio Ilivédo
HOPPOTOINoNG. TN GLVEYELN, UTOPOVUE VO TATHCOVUE G OMOLOONTOTE KEAL TOL EMBLUOVUE VO

aAra&ovpe ™ poppomoinon. o va amevepyomomoovue 10 mvéLO, TOTAUE Mio. POpE TAV® GTO
gpyareio N motdpe 1o TANKTPO Esc Tov mAnktporoyiov.
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Epomioeic — Aoknoeig
1. Tlowog givar 0 pOLOG TV OVUAOYIKADV YPOUUATOGELPDOV GTO GUAA;

2. Noa tomofetnoete eEnteptkd TAAIGI0 SITANG YPOLUNG Kot TAEY LA LLOVIG 6€ £va, QUAAO, OTT®G TO
TOPAKAT.

3. Nao tomofernoete Kitpvo amakd ypdUo OVIOL 6T Ypauun TitAov A6 péypt ko1 HO6 xat ot
OTAAN UNVEG.

WHNEZ MOPTOZ | BIKY KONOXP |AIAGOPA [ZYN.EZOA |ZYNEZOA |¥TIOADIMO
lavoudpiog
Pefpoudpiog
WdpTIog
ATTpikiog
WG
[La]Nle]o
lodMog
AlyouaTtog
FETTELRRIOG
DkTwBplog
MogBpiog

AekePBpiog
Zvohd

4. Na tomofemoete ot de0TEPT GTHAT ATOXPWOT 25% TOL YKPL GTO POVTO KOl KOKKIVO YPDUOL
YOPUKTIP®V.

5. Eoeoapuodcte oto miéypo evog QUALOL KOKKIVO YPOLLOL.

6. Na epappocete oto @OUALO cag TNV avtopatn popeonoinon Kiaoowm 1.

7. No epopldceTe TNV TAPOKAT® GTOLYION.

A [ B | c | Db | E | F |
.
i
& oF .
\&( -,\5\ i e . "
ks 3 b a2
& R o & & =
| & ® A ¥ N 3

8. No epappocete oto dedopéva 0OAOKANPOL TOV POAAOV, TNV Ypappatocelpd Times New Roman
LE £VTOVOUG XapaKTNpes 14 oTiypdv Kot xp®uo KOKKLVO.

9. Naoa ototyiocete ta apOUNTIKA dedopEVA VOGS POUALOL amd To de€1d Kal Ta OAPUPIOUNTIKG aTd
aplotepd.

10. Na pvBuicete to VYog ™S YpoUUS TitAwv ot 40.

11. No otoyicete TIg TOPATAVE® EMIKEPAUAMOES LLE KATAKOPLPT GTOlYIoN 0TO0 KEVTIPO Ko optldvTia
ond To 0ploTEPG.

12. No aviypQyete T HOPQOTOINGT TNG TPAOTNG GTAANG EVOG GOALOV GTNV TEAEVTAIN GTHAT).

13. Zvuyywvevote v meployn keMdv Al uéypt E1 evog puidlov.

14. Egapuodote ™ ypoupatocelpd Verdana e 0AOKANPO T0 GOALO.
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KEDAAAIO 6
Ov ool oto Excel

Ot tomot givan 1 onpavTikdTEPN A1TOVPYiRt TV AOYIOTIKOV PUAA®YV, Yiotl givol avtol Tov enelep-
yvalovtot ta dedopéva. Xpnon Tommv YiveTol Kot 6To KePdAalo Tmv cuvaptioemy. Otav tonobetodpe
TOTOVG G€ KATOL KEALA, TPEMEL VO £XOVUE VTOYTN HOG OTL TPDTO TANKTIPOAOYOVUE TOV YOPOKTNPA
ioov (=) Kol oTn CLVEYELD EIGAYOVUE TOV TOTO oL emtBvpovpe. O TOTOG pumopel va mePIEyel oTadEPEG
TINEG, GUVUPTNGELS, OVOQPOPA GE OVORATO, 1] 6180V0VVEEIS KEMOV, KAT.

Mio TpdTN avapopd GTOVG TOTOVE YIVETAL GTO GYETIKO KEPAAOLO TOV OVOPEPETOL OTNV EICAYWOYN
dedOUEVOV TV POAADV.

Tovicope apketég opég OTL GTOVG TOTOVE OE YPTCULOTOIOVUE T SESOUEVE TOV KEAMDV, QAL TIG
ovvtetaypéveg toug. H eioaymyn g avaeopdg g 61evfhveems evog keAo0 Umopel vo yivel pe Tol-
AOVG TPOTOVG:

o [IAnKTpolOY®VTAG TIG GLUVTETAYUEVEG KEM®MV.
e Asgiyvovrtag Ue 1o Tovtikt T 0€om Tovg.

e [lotdvtog pe to movtikt oto ovopaTa KeEMmV 1 meploydv omd T Bupido ovOLOTOG TNG YPOLLUNG
TOnQV.

log Tpémoc. (IIAqkTporoynon cuvretaypévov): Exidéyovue to kel, mAnktpoloyovue Tov yopo-
KTNPO = Kot LETE TANKTPOAOYOULE TIG H1€LOVVGELG TOV KEAMY TOV OoTovVTIOL 0d TOV TOTO.

Hapadsrypa: TowoBetovpe to dpopéa oto ke C4 kol mAnktporoyodpe =C2+C3. O tOmOg 0LTOG
Kével v mpdcebeon TV dedopévev Tov meptEyovtol ota Keald C2 o C3.

20g tpoémoc. (Ercaymyn pe movrtiky): Emléyovpe to KeM, TANKTPOAOYOULE TO = KOl GTN CUVEXELL
TOTAUE GTO, KEALQ TTOV AVOPEPOVTOL GTOV TUTTO, TOTODETOVTOC AVAUESA TOVE TO GOUPOAO TG TPOGhEe-
ong (+).

Hapadsrypo morharrooiaspov: o vo KAVOLE TOV TOALOTANGIOGUO TOV TEPLEYOUEVMV TOV KE-
Mov D3 kan E3 kot to amotédespa va eppaviletal oto F3, tomrobetovue 10 dpopéa oto F3, mAnktpo-
AOYOUUE TO =, KOl GTI] CLUVEYELD TOTAUE UE TO TOVTiKL 010 keAl D3. Oa 10 dovue va gppaviletal o
ypoupun torov. Topa TANKTpoAoyodE TO GOUPOAO TOV TOAAATAOGIAGLOD OV €ival TO ¥ Kol 0TI GL-
véyewn matdpe oto kedl E3. Télog matdpe Enter, yio vo oAOKANPpGGOLLLE TOV TOTO.

30g Tpoémoc. (IIAnKTPoLOYN 61 OVORATOV KEM®OV): OTtmg £Yovpe NON OVOPEPEL, LTOPOVLLE VO ETL-
AéEovpe €va M mePlocdTEPO KEMA Kal v ovopdoovpe v meployn. To Ovopo avtd PUmTopovpe vo To
XPNOUOTOIOVUE GTOVG TOTOVG, OTAV AVOPEPOLOGTE GTNV EMAEYUEVT] TEPLOYT|, OVTL TOV CLUVTETOYUE-
VOV TV KeEMADV ov Ttepiéyet. [Ipdta divovpe ovopaTa 6Ta KEAA Kol apyOTEPQ TA XPNCLOTOIOVUE MG
GUVTETAYUEVEC GE TOTOVG.

Hapadsrypo: =MHKOX*IAATOZ. O 010G TOAMATAAGIALEL TO TEPIEXOUEVO TOV KEMMDV LE OVO-
po MHKOZ pe to dvopa IIAATOZ.

v’ Av o710 gvepyo kel 0éhovpe va tormobetnoovpe axkpiBdg to idia dedopéva pe awtd mov Bpicko-
VIOl GTO TOPATAVE KEM, TaTdpe To cuvdvacud tov TAnKTpov Ctrl + "' (slocoywyd).

v Otav ypnoiponotodue mopevOEcels yia Ta opicpata oe ueydlovg Wiaitepa tHmovg, mpénet o a-
pOLOC TV aploTep®@V TapevOEcE@V Vo GUUTINTEL e TOV aplBud Tov de&idv TapevBécemv, e amid
AoV 00eg TMaPEVOESELC OVOTLYOLLLE, TPETEL KOl VAL TIG KAEIVOLLE.

v To Excel, €& opiopov, epeavifel 610 kel 10 anotélecpa Tov THIoL Kot Oyl ToV 1310 Tov THTo
mov PBploketal péoa oto keAl. [a va SlomoTdoovE v 1) TIUT TOV KEALOD TPOEPYETAL Amd TOTO, TPE-
meL vo, PAEmovpe otn ypoupr tHmov. Av vadpyel TOnog, 6T Ypouun tonwov Ba speoviletor o tHmog,
EVM 0TO KEAL TO AMOTEAEGLO TOV TOTTOV.

Yehida [56]



YrnioAoyiotikd ¢pUAAa: O tumot oto Excel

v AopiKG, GLGTATIKG TOV TOTOV, EKTOG 0RO TIG 0Tabepés, TIG CVVTETAYUEVES KL TO, OVOUATO TOV KE-
MoV, glval Kat ot tedeotés. Tlpv mepdoovpe oTovg TOTOVE, TPEMEL VO, TAPOLLLE Lol YEVOT| A0 TOVG TE-
AeoTéG.

1. Owv Teheotég TOTTOV

Koatd ) didpketo onpuovpyiog tonwv, O yp1cIYLOTO|CGOVE OTMGONTOTE TOVG TEAECTEG.

O tedeotéc yopilovion o€ 4 katnyopies Kol TEPLYPAPOVTAL APECHS Topakato. [Ipémel va onueiod-
GovLEe OTL Ol KOTNYOPIES TOV TEAESTOV Eival TAPOUOIEG LE QVTEG TTOL YPNCILLOTOLOVVTOL GYEOOV GE O-
AEG TIC YADGGEG TPOYPUULATIGLOD.

1.1 AprOuntikoi TeAeoTEC

[Ipoéxettar yio o yvootd cOuPoia Twv aptfunTik®v Tpacemyv.

[IpdcOeon +
Agaipeon -
[HoAA/opog ®
Awipeon /
Eni to1G ekotod %
Yywon og dvvoun A

1.2 TeheoTNG GUVEVOGTS KELUEVOD

To cOuporo & givar 0 TEAESTNG TOL YPNOLLOTOLELTAL Yo TN GLVEVOON oAQaplOuNnTIKdV. O TEAE-
GTNG PNOYLOTOLEITOL GOUP®VA [LE TO TOPAKAT® oyNua: = Ekepaonl & Eékepaon?2.

Omov 1 ékgpaonl kot Ekepacn2 umopel vo ival omolodNToTe EKPpact opBuntiky, olpapoun-
TIKN 1 avapopd o€ kamola keAld. To amotéleopa Tov emoTPEPETAL €ival aAPapLOUNTIKOD TOTOV.

Hopadeiypara:

EKOPAXH AIIOTEAEEMA

="KoAn" & "uépa” Kainpépa

="TTapdaypapoc" & 1 Hopdaypagpocl

=1 & "o Kepdhoto" lo Kepdato

=1&2 12 (o1 yapaxtipeg "12" oyt o opBpog dmdeka)
=A1&A2 H mapdBeon tov ydv tov keMomv Al kot A2

1.3 Teheotég ZvoyiTions N ZOyKpLong

O1 1eheoTéC GUYKPLOTG YPNOYLOTOOVVTAL Y10 T AOYIKT) GVYKPIoN OE00UEVOV 1 AOYIKOV EKQPACE-
oV kot eMoTpEPoVY g anotérecpa Tig Aoykes Tég TRUE (aindéc) 1 FALSE (yevdéc). Ot teheotés
avtol givat ol TapoKAT®:

Too =

Mupotepo <

Meyaidtepo >

Mupodtepo 1 ico <=

peyolvtepo 1 ico >=

Atpopo <>
HMopadeiypata:

EK®PAXH ATIOTEAEZMA
=1=2 FALSE
=1<>2 TRUE
=1<2 TRUE
=1>2 FALSE
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1.4 TeleoTég mapamopnmnc

Ot TeAe0TEC TOPOUTOUTIG YPNOULOTOLOVVTAL Y10 TIC OVOPOPES GE JEVBVVOEIS KEMMDV 1| TEPLOYDV
6TOVG TOTOVG Kot £ivol TPELS.

(v k1O TEAELD) Avapopd o€ TEPLOYT] GUVEYOLEVOV KEADV.
5 (EAMMVIKG ep@TNROTIKG) ZUVEVAOVEL TOAAEG TOPATOUTES.
Hopadsiypara:
=SUM(G1:G8). [Tpocbétel 0 mepieydpevo tov kemav G1 péypt ko GS.

=SUM(A1:A5,B6:B10) [IpocOétel ta mepieyodueva d0o un cuvexopevov meploydv Al:AS kot
B6:B10.

2. IIpoteparotnta tereot®OV & TPpatemv

H oe1pd pe v omoia vroroyilel To Excel kat yevikd OAa To TPOYPAUUATO AOYIGTIK®Y GUAAWDV Kol
01 YADGGEG TPOYPOLLUATIGLLOV, TOVG VITOAOYIGLOVG TV TOAVTAOK®OV TOTWV, £IvVal TOAD OTLOVTIKY Kot
TpENEL vaL TNV Yvopilovpe.

Mopaderypa o Tomog =2+4*5 Ba ddoel amotédespa 22, eneldn Tponyeital 0 TOAAUTAUCIAGUOG OO
mv mpocheon. Av emBopodue va KotevBovovue gueic Tic Tpdéelg dote va yivel Tpota 1 mpdcbeon
KOl PETA 0 TOAAOTAOCIAGUOG, TTpémeL Vo Tomobdetcovpe 10 2+4 péoa og mopévieon. Otav Lotdv o
tonog Oa ypapel =(2+4)*5, 10 amotéleoua Ba givar 30, enedn M mapévBeon mponyeital Tov TOAAM-
TAOGLOGLOV.

AxoiovBet évag Tivakog [e TN GEPA TPOTEPOLITNTOC.

Teleotg Agurovpyia Xepd

[Teproym In
Y% ITocootd 2n
() TMapévheon 3n
A Yywon o d0vaun 4n
* ko / IMol\/opde ko Awipeon 5n
+ KoL - IIp6cOeon ko Apaipeon om
& Yuvévoon m
=,<,>,<=,>=,<> Xhykpion 8N

3. Ava@opéc TOmTOV

Orav torobetovpe TOTOVG GTO. KEALD, TPEMEL VAL EIPAGTE TPOCEKTIKOL GTNV EMTAOYN OV Bl KAvovue
OVALEGO OTIG OYETIKEG KO ATOAVTES OVOLPOPES.

v Tyetikég sivar o1 avapopéc Tov yivovTal, YPNGILOTOIOVTIAS T CYETIKY anOGTACT TNG TEPLOYXNG
amd To KeM wov PBpioketat o THmOG.

v Amdluteg eivar o1 ava@opéc mov yivovial ypnoIHonolidvTag TiG amdAvTeg d1evbiveelg Tov Ke-
Mov.

v MIKTEG givat 0 GLVEVAGHOC TV GYETIKAV, TAVTOXPOVE, UE OTOAVTESG AVAPOPES.
Enopévamg, vdpyovv tpeic tHmot avapopdv. Avtég eival ol yetikéc, ot Ardivtes kot MikTéc.

Mo kKo pihdpe yioo keMd Kot avoaeopés o mpémel va avagépovpe 6t 10 Excel dtabétel 600 orid
avagpopds kemav. H wa givarn Al ko 6AAn n R1C1.

H mpdtn onuaiver 6Tt Bpiokopacte 6to ke Al kot 1 dgvutepn ot ypopupq (Row) 1 kot otn oty
(Column) 1, dnradn oto kedl Al. H avagpopd R1C1 kdvel mo eupaveig Tig oyeTIKEG TUPAUTOUTEG, OA-
A& m ovvtaén g ivar moAvmlokn. H avagopd Al givat o andn kot chvToun.
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To Excel ypnowomnoiei mpokabopiopéva v avaeopd Al. I'a vo aAAGEOLE TNV OVOQOPA, ETIAE-
youpe to Kovpnmi Office 1 To Mevov Apyeio — Emihoyég tov Excel - Tomow — Epyacio pe tTomovg —
X1vh avagopag R1CI.

3.1 Xyetikéc ava@opég

To Excel, €€ opiopo?, ypnotpomolel oxetikég avapopss. Avtd onpaivel 6Tt dtav yivovtol avTlypo-
(Q£G N LETOKIVIOELS TOV TOT®V, 01 TOTO1 aAAGLovV cuppmva L TG dtevbivoelg Tmv vy kemov. [a-
pOLO aVTE TPETEL VO EILACTE TPOGEYTIKOL, YIOTL VIAPYEL TEPITTWOOT VO 11| CULPO®VOLV 01 TOTOL LE TO
k6 pag (ntoduevo.

Mopaderypo YeETIKNG OVAPOPIg.
YroBétoupe 611 010 KeM E3 éxovpe tov TOm0 =(C3+D3)*F10

Av1o petappdaleton oc e€ng: Ipocbece v T Tov KEAL0D oL Ppioketal oty ida ypouun 0o
omAeg apiotepd cov (C3), pe v T Tov kKeAod o givol otny idto ypouun £vo KeAl aplotepd Gov
(D3) ko1 morhamracioce Ty T Tov Ba Ppelg pe TV T Tov KeAoh Tov Ppioketar 7 ypoppUéG KAT
Kol o otAn de€d F10.

O 100G LiE avaQOPa YPOLLOV CEPOV Eival

=(RC[-2]+RC[-1D*R[7]C[1]

3.2 Amolvteg avaQopEg

Ot amOAVTEG AVOPOPES XPTOLLOTOIOVVTOL OTOV CVTL- A B | C [ D
YPAQPOLLE TOTOVE GTOVE OMOIOLG KOUTA TNV EMKOAANGN 17
Kanoto keAl Oa mpémel va etvon otabepd ko povipo. o 73 Ayopd oA MévAnon
. - . _ [ |Tpiprva1a 120000 =B4*SBS11  =(B4*25%)+B4
Ty Kotavénon tov ATOAVT®V avagopdv o xpnotpo- ¢ T o 20 140000 B5SBS1T |-(Baahve B
TOUGOVLE TO TOPASELYLLO TOV SITAAVOD GYALLOTOG. B | Tpiunva 3o 160000 =B6*SB311  =(B6*25%)+E6
, . , , 7 =SUM(B4BE) | =SUM(C4:C8) | =SUMD4.06)
IMa v andivtn avaeopd, TANKTPOAOYOVLE TO GV~ [§
BoAio tov dorapiov ($), mpv amd tO Yphupa TG GTAANG %
N Kol TP omd Tov apldud TG GEPAC. TR =3
--- 210 kel C4 o tOmoc moAlamAactdlel Thy T o- 12 oA 018

yYopdc mov givol oto keAM B4 emi v Tyun tov keAo0
B11, mov mepiéyet v katnyopia 8% tov OIIA. Iapddetypo, =B4*$BS11.

--- Av 0 TOTOG €ivOl PE GYETIKN AVOPOPE Kol TPOCTAONGOVE VA AVTIYPUYOVUE GUPOVTOG UE TO
movtikt 1o kel C4 otig Béceig C5 ko C6, Ba mpoxvyel otig Béaeig avtég Adbog avapopds. To Excel
0o avtypdyel oto C5 tov tOHmo, aAAGlovTag Tig d1EVBHVEELG TOV KEAMMY TOL aVOQEPOVTAL, TPOGHETO-
vtog pio povada otov aptBpod g oelpdg (0om givar n dtopopd petald apyikng kot teAkng Béong avti-
vYpaeng), dniadn to B4 Ba yiver BS kot to B11 Ba yiver B12. Kdatt avdioyo Ba yiver kan oto C6. Axpt-
Bdg YU avtdv ToV AOY0 KAVAUE OTOALTN TNV OVOQOPA HOG (TAPUTOUTT) GTO TEPIEXOUEVO TOV KEALOD
B11. Aoxipdote to 1010 TapAdELY Ol LE GYETIKN AvapOpa Kot SEITE TO ATOTEAEGLOTA.

Ortav avtypaeovpe £va TOTO ATOAVTNG VAPOPAS, Ol TOPOUTOUTES TMV KEMMV TAPAUEVOLV oTadE-
péc. Omov Kot va avTtypagel o TOmog, Bal KAVEL TAVTA TOV VTOAOYIGUO LLE TO GUYKEKPIUEVO KEALE.

[Moapatnpovue oty mponyovuevn ekoéva 0Tt otn otAn C 1o kedl B11 mopapéver otabepd og 6-
AOVLG TOVG TOTOVE TOV AVTIYPAPNKOV LE GOPGLUO TOL TOVTIKLOD.

Onwg eidape, 6tav ¥pnoomolovpe to otk Al, tomobetode 0 ovUPBoro Tov dorapiov ($) pmpo-
610 amd To Ypappo 1 kot tov aplfud g oepdc. Otav ypnoyomotoue to otk R1C1, minktpoioyov-
HE £VOL CLYKEKPIUEVO 0PIOUO YPOUUNIG 1] KOl GTHATNG.
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3.3 Mktéc avo@opEg

Eivar o1 avagopég oTig omoieg Katd Tig avIlypapég Tapapévouy otafepég LOVOV Ol YPOUUEG 1 HO-
vov ot 6ThAec. Anlady, otov THmo umopode va tomobetnoovpe to cOUPoAO Tov dorapiov ($) udvo
GTO YPAUUO TOV KEALOV T} LOVO GTOV aptBUd TNG YPOUUNG.

4. Avtiypa@n Tiung Tov TOTOV

Ynrapyovv mepmtdcelg 6Tov EMBVUOVUE Vi

. i . , 8 EWSikn ekOMnon - R K
AVTIYPAYOVUE TO KEM TIOL TEPIEYEL KATOOV TO- :
) ) ) ’ Enmikohhnan

7o, AAAG 6N Véa Tov Béom BéAovpe va Tomobe- S : :

, , ; , , , () Xprjon ané 6ha Tou BEpatog npogheuang
Ol pOVOV 1) T TOL TPOEPYETAL ATO TOV TV- 0N ki i 16 i
70 KOl 0L 0 510G 0 TOTOC. TNV TEPITTOOT Ov- (%) mhéroc aThAdv
T 0KoAoLOOVE TNV TOPAKAT® S1SIKOGIAL. (€ Timol éar yoppeciapiy

, , , () Tipég kal poppeg apiBpav

e Evepyomowobpe 10 ke mov mep€yel Tov ) Envkiipaon

TOTO Kot EMAEYOLLE AVILYPAQT. Mpeen

I3 r r ’ 1 i ( Ahanh §
e Emiéyovpe 10 keM M keMd, mov Oa yivern | 2 W nmbe
, ) Npootcan () Miaipsan

aVlepa(Pn . ) Apaipear
o Tlotape Oeli KAK, EVEPYOTOWOVUE TNV € | 1| sicun oon W ariiivenin

vtoAr] Ewu emkoéiinon... kot and to

mAaiclo mov Bo uavieTel, evepyomolodue | EnoMhyon olngeong | ok | [ mupe

a6 v mepoyn Emixolinon ) Bopida Tr-

néc.

e  Télog matdpe to kovpuni OK.

5. Metatpomn) TOov o€ Ty

Oa vapEovv apkeTéG Popég Tov Ba BEACOVIE VO AVTIKOTAGTHGOVUE KATOWOV TOTTO LE TNV TIUN|
ToL. ANAadN, Vo KOTApYNCOLLE TOV TOTTO Kot 6T €01 TOL Vo, TOTOBETGOVE TO OTOTEAEG A TOV, TTOV
O givon kamowa Tipn. H dadikacio ovtr meptypaeeTol apécms TapoKaTo:

e  Emiéyovue to keM mov mepiEyel Tov TUTO.

o [latdue to mAnkTpo F2, | Sumrhomatape oto KEA, Yo vo vepyomoGovue TNV eneepyacio evtog
KeMoV.

e Tn otiypn mov givar popKoPIGUEVO TO KEM amd TNV TPOTYOOUEVT] EVEPYELX Kot gReovileTat o TO-
oG, motdpe To TANKTpo F9.

e  Télog matdue to mAnktpo Enter.

6. Mnvopato Aaf®v TOTOV

Kotd v sloayoyn tov tonov, speaviovior cuyvd didpopa unvopata Aabov. [oapakdtom Topov-
olafovpe pepkong TPOTOVG, Yo va. amo@Oyovue Thava Aaon.

M TIpw and 6la, ot cuvtetayuéveg (Ta OVOHATO) TOV KEAMMV TPETEL VoL IANKTPOAOYOHVTaL UE ory-
YA YpappLoTaL.

Otav TANKTPOAOYOVUE TOVG TUTOVG, £ival kaAdTEPO Vo TANKTpoAoyoLue pe meld ypappato.
Av16 10 ToViloULE, €MEWdN OpIGUEVO YpAuLaTa TOV EAANVIKOU oA@dfnTov eivol TavopoldTuma e To
KEPOAQLO TOL ayyAMkoD aApdfntov. H mAnktpoAldynon tov cuvieTayuéveay Tov keMaV pue EAAnvikd
nmpokaiel Adbog.

[Ipocoyn oto Kheioyo tov mwapevBéoemv. Otav avoiyovpe mapevOEcelg, Tpémet kot va Tig KAEL-
VOULLE.

M Orav xdmotog tomog eivan AdBog mAnktporoynuévoc, to Excel 8¢ pag emtpénet va puyovue petd
a6 to Enter. Av dgv 0éhovpe va emavamAnKTpoAOYOUUE apYOTEPQ TOV TOTO, d1AYPAPOVUE TO iGOV =
TOV TOTOV, Y10t VO, TO JEYTEL (G KEIPEVO KO apyOTEPX EMGTPEPOLLLE GTN S10pOmaon.
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Eivar onpoavtico va yvopiCovpe ta pnvopata Lobov mov eppavilel to Excel kotd mepintmon,
wote vo yvopilovpe o Ba avidpdoovpe. Mepikd ond to mo cuvndiopéva punvopata Adbovg sivol
TO, TOPAKATO:
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#AIAIP/0! To Excel eppavilel to pvopo avtod, 6ty tpootodei va dot-
PECEL L€ TO UNOEV.

#KENO! To uivopa gpeavifetat, dtav avagepdLAcTE GE L0 TOUT TE-
pLOY®V 01 0ToleC deV TEUVOVTAL.

#API®OMOZ! Kér dev mdet kald pe kdmolov aptfuo.

#ONOMA? To pqvopa avtd eppavifetal, 6ty dev UTOPEL Vo EVTOTICEL

TO OVOLOL TEPLOYNS TTOV YPNGLOTOLOVLUE.

#ANAOD! AdBog avapopds o kamowo dievbvvon pog tepoyne. "Exov-
pe draypdwyet keMd mov ypetdlovral.

#TIMH! Amovcio Tiuig. MdAlov €yovpe ypNGILOTOUCEL KATOWO KEi-
pevo ot Béon apBpov.

#A'Y To pAvopa eppaviCetar, 0tov dev vIApYoLV dedOUEVa kel
OV QITOLTOVVTAL.

7. I'pfiyopog vroAoyiopog ymPILs TOTOVS
To Excel pog mapéyet évov anlobotato tpdmo, yio vo TpoPfolie 6€ PEPIKOVG amAODS VITOAOYL-
GLOVG, XOPIg VO TANKTPOAOYNCOVUE KavEVA TOTO.

o Emiéyovpue ta keMd mov embopovpe va vrmoroyicovue (E4 péypt E9), ommg spoaviCovtar otnv
EMOUEVT] EIKOVAL.

C
NOQAHEIEIL 2012

MuAnrég |AESAMHNO B'ESAMHNO [EYTKPIZH ZYNOAO|M.OPOZ Mpiy|
000 250000 12500

1 Kovdkng | 10000 15000 50%, | |
5 Anunrpiou | 12000| 15000| 25% 27000, 13500
o Afpou | 22000 31000,  41% 53000 26500
7 Tepyiaxhic 26000 30000| 15% 56000 28000
o Mnrapdg | 29000 27000 -7% 56000/ 28000
5 X 32500 33800 4% 66300 33150

Euvoha |  131500] 151800 ] I |

10
1
12
13

H 4 b M Mabr Teshyricd  Mebréc? | Muhgricd  Mehig £

Trogs Miooc Spes TS 68857 Minfoc & Alipsener 27300

[Motdpe de&i KMK GT YPOLLY EPYACIOV TOV OELYVEL TO j DEEReRe: G
7 r 7 Ie Dqfog 6
Béhog Tov kou eppaviletal To anoTéAeca, AL KOl TO OVoL- ion cpu
SVOEVO HEVOD LE TIG TOEKAPIGUEVES EVTOAES VAL OETYVOUV B
Kol T0, amoTEAEGHOTO (€1KOVA 0eE1aL). M3
B , , , , , v | aBpoispa 283300
Onwc TopaTNPOVLE, LTOPOVUE VO TPOPOVLE GE EVOV OO v | nposon auveopesosas
TOVG TOPATAV® VTOAOYIGIOVG OTAN, EVEPYOTOLDVTOG TN v | zom 100%
V| PuBuotiké Zoup

GYETIKN EMAOYT.
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Epyoocio gvAhov TOANTOV
Enavepyopaote 610 pvAro IloAntodv mov Eekiviicaple 6g TPoMyoHUEVO KEPAALO Kot Tdpa Ba TAn-
KTPOAOYGOVLE TIG TYEC TOV TOANGEDV Y10 TO TPMTO KoL 0HTEPO EEAUNVO.

Metd v TANKTPOAOYN oY TV TILADV, TOTOBETOVE amAoVg HOONULATIKOVG TOTOVS OTIG GTAAEG ZY -
NOAO kot M.OPOX.

Metd TV TANKTPOAOYNOT TOV TIUOV Kot TOTOV, TO GUALO pag 0o Tpémel va Eyel TAEOV TNV ETOUE-
Vi Hopen.

A | B | c | DE
1 |NRAHZEIZ 2002
2
|3 NwAnrég A'ESAMHNO B'EZAMHNO TYNOAO M.OPOZ
| 4 |Kavdkng 10000 15000 250000 12500
|5 |Anpntpiou 12000 15000 270000 13500
| 6 |Afjpou 22000 31000 53000 26500
|7 |Tepyioxiig 26000 30000 56000 28000
8 |MnTapdg 26000 27000 56000 28000
[0 [ Xiomg 32500 338900 66300 33150
10 SUvoin 131500 151800 283300

¥t ovvéyeln, Bo tomobetioovpe pia véo oA, petd omd 1o B EEAMHNO v omoia Oa ovopd-
covpe MOXOXETO%. Edd Ba mpénet va tonoBetnBel évag padnuotikoc tomog, o omoiog va cuykpivet
TIC TOANCELS TOV 000 e€apunvev Kabe moAnT kot vo peavilel 1o To60ooTd eml TIg ekaTd % TN avén-

ong 1 peioong.
e Enopévog, emidéyovpe t othin D, kévovpe 6e&10 KAk Kou gvepyomotove v eviod Eweaym-
.
e ITinktporoyovpe tov titho IOXOXTO% oto keAi D3.
e TomoBetobpe To GYeTIKO TOMO 61O KEA D4,
Metd v TomofETnon Tov TPOTOL THTOV, TO PVAAO HOG TPETEL VA EIVOL OTIMG TO TOPAKAT®.

A B c D E F G
1 |MQAHZEIZ 2002
2
3 |NwAnTég A'EZEAMHNO B'EZAMHNO TMOZOZTO % ZIYNOAO M.OPOZ
ﬂKuv(xKng 10000 WSOOOI 50%! 25000 12500
5 | Anpnrpiou 12000 15000 27000 13500
& |ARHou 22000 21000 53000 26500
7 | Tepyiakhic 36000 30000 56000 28000
8 Mnrapég 29000 27000 56000 28000
8 | Xiwtng 32500 33800 66300 33150
10 Zuvoha 131500 151800 283300
11
12
Mo va tomobetnoovpe TOV TOPATAV® TOTO, TPEMEL OTAL VO, B4 100%
yvopilovpe amin pébodo Tmv tp1av. o 66ovg dev Ta Katapépvouy | C4-B4 X;

0 TOmog diveTan oTNV E1IKOVO SiTAQL.
=100%*(C4-B4)/B4

-- T va gppavictel 10 ovuPforo % micom amd tov aplBud 10V T0c0GTOV, Bol TPETEL | LOPPT TOV
ap1Bpov Tov keAo¥ va sivat [1060676.

-- Orav 1o ke, mov Ba tomobetnBei o TOTMOG, £xel puBUIo apBuov [ocooTd, TOTE dev Mpénet va
mnktporoyndel to 100 otov OO, emeldn morhamiacidlel eni to 100 ko Oa Eyovpe cav OmOTEAEGHLO
5000. O tomog npénet va eivon (c4-b4)/b4.

-- Otav 10 KeM, mov Ba TomobetnOel 0 TOTOC, £xel pvOBUIon apBpod T'evuki) tote B Tpémer va v-
napyel To 100 otov TOTOo Yoo va tordamAactdlel ent To 100. O tomog mpémet va eivon 100%(c4-b4)/b4.
Awogpopetikd, av dev vrapyet to 100, tote gppaviCer 0.5. Toviletor 6T1 Ko 6TIG dVO TEPMTMOOELS, LE
poBuion 'evikn, d¢ Ba eppaviotel To supPporo % oTo amotéAeopa.

e Télog, avtrypd@ovpe TOV TOTO Kot 6Ta EXOHEVE KEMA, dnAadT| puéypt kot to DI.
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Epomceic — Acknoeig

1. TI660vG TPOTOLS KATAYDPIONG TOT®V YVOPILETE;
2. TIlowov tpodmo KOTODPNONG TPEMEL VO YPTCLLOTOLEITE, DOTE VO OMOPEVYETE T THAvVOTNTA VOl
TANKTPOAOYOUVTOL GTO KEALD TOTT®V EAANVIKOL YOPOKTHPES;
3. Tlooeg katnyopieg telectarv yvopilets;
4. Tlow eivon 1 ogpd TPOTEPOITNTAG UPLOUNTIKDOV TPAEEWV;
5. Tloto Ba givol To amoTEAEGLO TOV TOPAKAT® TOTOL =2+4/2;
6. Tlow Ba glvar To amotélecpa, av TAnKTpoloyncovpe =1/4 kot mowo 1/4;
7. Tlote epoaviletor to ppvope #ONOMA?
8. TIlote ypnoiponotodpe 0TOAVTEG TOPATOUTES;
9. No avtypdyte TV TIUR €VOG TOTOL KEAOD GE KATO0 AAAO KEAL, LLE XPTOT) TOV EIKOVISIOV TNG
Kopdéiag Tov Excel.
10. Na mpocbéote oty U Tov KeAoh Al mov mepiéyetl Tov apBpd 100, v T Tov TOHTOL Ke-
A100 B1 mov givau 0,25.
11. No petatpéyete €vov TOTO G TU.
12. TIote eppaviCetal to pvoua #TIMH!;
13. IToY kai mote eppaviletal To oneio YPIYOPOL VITOAOYIGLOV.
14. Noa nAnktpoloynote Tov THmo Tpdcheong kehodv and 1o K1 péypt kon to K8.
15. TomoBetnoTe TOVG TOTOVG GTO TAPAKAT® PVAAO.
16.
A B | C [ o | E
1 |NOAHZEIZ 2002
2
II’ILUJ\I]TE'; A'EEAMHNO B'EZAMHNC ZYNOAO M.OPOZ
_ 4 |Kavikng 10000 15000 25000 12500
_ 8 |AnpnTpiou
_6 |Afpou
LT |Tepyiarhiig
8 |Mnropdg
8 |Xidomng
10 ZuvoAn 10000 15000 25000
17. Tlow givor 1 S10popd AVAIESH GTLG ATOAVTESG KOl GYETIKES TOPATOUTEG;
18.

>m omin C3 tov mopokdte @vALovL, TotobeToTE TOV TOUTO OV B VTOAoYilEl Ta TOGOoTA

€M1 TIC EKATO TOV GLUVOAOV TMV TOANCEWMV, ¥PNGILOTOLDOVTOG OTOAVTEC TOPATOUTES. LT GUVE-
yew, avtrypdyte tov ota kehd C3 péypt C7 pe v teyvikn "obvpe kot doe" ot eAéyEte, av

AELTOVPYOVY GMOGTA Ol ATOAVTES TOLPOTTO UTEC.

A | B

c

MNOAHZEIZ BIBAINN |

TITADY noxo

NoxoITo

WORD

3400

EXCEL 1

200

WWIMNDOWS 1

340

PPOINT

234

|| | | L | P

NOAYMEZA

546
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KE®AAAIO 7
O cvvaptnoes Tov Excel

Ot cvvaptioelg tov Excel sivan pikpéc dadikaciec (povtivec), mov mepiéyovv cuviBmg moldmAo-
KOVG TOTOVG Kot S100VTaL ETOLLOL Y1 XPNON LE KATO10 OVOLLO TO 0010 OTOTEAEL TO OVOLL TNG CLVAP-
mong. Ot cvvaptioelc Tov Excel givan mepiocdtepec amd 350 Kot KOTATAGGOVTIOL GE O1APOPES KOTT-
yopiec.

O1 Baoikég kotnyopieg eivan 11, poli pe avtiv tov cuvaptnoewv Myyovikng. Ot Kotnyopieg ovtég
eupavifovral, 6ToV gipooTE 0 PUALO EPyOCiaC.

"Eva amdhd mopdderypa mov deiyvel T 60vaun TV GUVOPTHCE®Y KOl TOV Elvat TOAD amdd otV Ko-
TOVONON TOV, EIVOL TO TOPAKATO.

YroBétovpe 011, BEXovpe va TpocBécovpe Ta keMd amd to Al uéypt kot to A300. Avtd onuaivel
OTL, OV YPNCLUOTOGOVHE VO OTAO HaBNUOTIKO TOTO, B TPEMEL Vo TANKTPOAOYNGOVUE TO €ENG:
=A1+A2+...+A300. Avtd eivar adbHVOTO, Y1OTL EKTOC TOL OTOLTEL XPOVO Yo TNV TANKIPOAGYNOY| TOL,
0o KatoAaPel Kot EKTACT] LEPIKMDY HETPOV... TNV TEPITTMOSN 0VTH AOTOV, YPNGILOTOLOVLE TNV ETOLUN
ocuvaptnon dBpotong, v SUM, ninktporoymvtag ankd =SUM(A1:A300) mov onuaivel «tpochece
TIC TIEG TOV KEMMV TNG TEPLOYNG TOL eKTEIVETOL amd To Al péypt kat to A300».

"Eva dAdo mapdderypo gival 1 gdpeon g TeETpay®@vikng pitag tov apBuov 123. o va unv xoto-
@Oyove otn ypnon ¢ Bewplog ¢ apBunTikng avaivong, xpnoorotovue ) cvvdptnon SQRT
mAnktporoydvtog amAd =SQRT(123).

1. X0vtaén TV cuvapTioE®V

Exeivo Aourdv, mov givar mold onpoviikd, 0Tmg elmape mopondve, gival va yvopilovue v dmop-
&n g ovvaptnong. Amopével mAéov va pdbovpe oG va TNV YPNCIHOTOloOHE. Avtd Tpodmobitel T
YVOON TG oOVTAENG TNG GUYKEKPIUEVIG CLVAPTNONG, TOG ONANOT TPETEL VO TNV TANKTPOAOYIGOVUE
GMOTA.

v O1 cuvopTHGELG amoTELODVTOL KOTh Kavova amd dvo pépn. To TpdTo eivar To Gvope TG cuvap-
mong Kot to deHTEPO gival To OpLopa 1 Ta 0PIGPATA, OV Elval TEPLGGOTEPA OO £V, TNG CLUVAPTNOTG.
To 6propa mepucieieton and napevhEoels.

Hapaocrypoa: =SUM(F2:G2).

To ovouo etvan SUM kon 10 dproua givon F2:G2

v’ Mo cuvaptnon pmopel vo, xpnotuomotel kot mepiocotepa omd &va opicuote péoa oTig Tapevs-
oelg, péypt kar 30, eved pepikéc aileg (modd Adyeg) dev €xovv KaBolov opiopa. Ta opicpata 6° avtég
TIC TEPIMTOGELS TPEMEL VoL dtoywpilovtal pe to koppa (). Edd dpme, mapepfaivel o mapdyovtag dio-
popopmcewv tov Windows, 6mov yio tv EAAGSa To €€’ 0piopod doympiotikd petaéld Tmv opiouaToy
glvar to gpotuatiko (3). [lpocoyn Aouwmdv, av BElovpe va ¥P1GILOTOIOVNE TO KOULO, TPETEL VO TO
onAdocovpe péso and to Windows. Avto yiveton amd tov Ilivaxka gréyyov — Tomkég pvOpicelg Kot
pulpiceig yhdooog.

Ta meprocotepa Pirio Tov avapépovtal oto Excel, emedn eivan petappdoeig EEvav Piiimv, xpn-
oomotovv To koppa. Epeic obppova pe v EAAnvikn dwapdpemon, oto Bipiio avtd ypnoiponolon-
UE TO EMANVIKO EpMTNUATIKO.

Hapadeciyua : SUM(AS5:A8;K3;M3;N3)

AVt onpaivel, Ipdcbece Tig TIHEG TV KEAMMY OV Ppiokovtal 6TV TEPLOYN TOV KEAMMV 0md T0 AS
uéxpt kot to A8, xkabmg kot oo keAd K3, M3 kot N3.
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v Ta opiopota pog cuvaptnong pmopel va eivar dikeg evoopatopéves cvvaptioeic. 'Etot dnu-
OVPYOVLE L0 TOPEOTACT UE TEPIGGOTEPES GUVOPTIOELS, POALUCUEVEG 1) L0 LEGOL GTNV GAAT).

Hopadoeyua : H napiaotoon =SUM(INT(A1+A2)), aBpoiletl Tig TYHég Tov keMav Al kot A2, ai-
MG, oopowva pe ™ devtepn ocvvaptnon INT, eppavilel pdévov 1o axépato pLEPOg Tov abpoicpaTod.
Aoxkipdote va ddoete ota KeAld Al kot A2 dekadikovg aptBpovg.

Telewwvovtag, Ba mpémel va avaeépovpe OTL T opicpata oe £vav TOTO pmopel va. eivatl apdpoi,
APOUNTIKEG EKPPUCELS, AVOPOPES GE KEAK 1| OVOLOTO TEPIOY DV, GALEG GUVAPTNGELS, AAPOPIOUNTIKA,
K.G.

2. Ewoayoyn cvvaptiioeov

H tomoBéton tov cuvapticemv og éva KeAl UTopel va yivel e IANKTPOAGYN G 1| LLE TNV EMKOA-
Anemn cvvaptong, mov dtbétel To Tpodypappa tov Excel.

Koatd t didpketa g Tomobétnong cuvaptnoewy, 8o TPEMEL Vo TNPOVLE OPIGUEVOVG KOVOVES Yid.
T 01KN HoG SIELKOALVOT).

[MAnktporoyovpe mavta pe wela ypapupoto. Avtd pog fondé dote va yvopilovue 6Tt TANKTpO-
Aoyoovue Ayyhid. To Excel, poAic ohokAnpwBei 1 cuvéptnon mov €16AY0VE GE KATO10 KEAL Kal £QO-
ooV &yl TANKTpoAoYNOEl ypic AdON, peTaTpénel ALTONOTO GE KEQOANI OAL TO YPAUUATO TOV TOP0-
OTACEDV. AV TO YPAUUOTO OEV UETATPOTOVV O KEQOANio, avTd B onuaivel 6Tl TANKTPOAOYNCAUE
AGBog To dvoua ¢ suvdptnong kKot to Excel advvatel va v avayveopioet.

M TIpénel va diayompilovue ta opiopota pe to EAANVIKO EpOTUATIKO Kot Vo T0. ToToHeToVuE o€
napevOioers. To TAn0og v apiotepmv mapevhécewy mpénet va givar ico pe avtd Tov de&lov (60eg
mopevOEGELC 0vOTlyoLE TPETEL KO VAL TIG KAEIVOLLLE).

Ta aheapBunTikd dedopéva Tpénet vo To TEPIKAEIOVE 08 NTAA EIGAYOYIKA.

2.1 Ewcaymyn pe ainktporoynon

Me tov TpOTO 0VTO, EIGAYOVLE TIG GLVAPTHCELS TOV TIS Yvopilovpe ToAD kKaAd Kot BEPara ipacte
ciyovpot yia Tnv ovvtaén tovg. O Tpdémog eivarl amrog. Evepyomotovpe 1o kel mov Ba deytel T cuvip-
TNOT KOl ATAG TNV TANKTPOAOYOVLE.

2.2 Ewcoymyn pe v EmKoAA61] GOVAapPTIOoNG

To Excel pog mapéyet t duvatdTTA GLTY, Y10 VO LG OIELKOAVVEL GTN GVUVTOEN, OTO OpicuaTO,
0ALG KO GTOV EVIOTIGUO TOV GUVAPTNGENDY TOV OUOSOTOOVVTAL LE TOV 00MYO TNG EMIKOAANGNG OL-
véptnong.

H ypfion g emkdAinong cvvaptnong yiveto ‘
OMOG TOPOKATO: Eoaywyd owdpmone M i P X |

AvalfiTnon ouvapTnong:

e Emuéyovpe 10 KeM mov Bo Tomobetnioovpe
, , , , MAnkTpokoyrioTe pia odvTopn neprypapn Tng evepyelag nou BekeTe va ‘ MevaBaan
m ouvvapTnomn, 6To Tl:(lp(lSSW},l(x pog oto KeM | |ekrerzorei kan kaTéniv kavTE KAIK oo Koupni "MzTaBaan'| —

A3. 'Eyovpe @povticel vo DILAPYOVV O TIUEG |  Endoyi kamyopiac: | Tramomisé =]
20 oto keAi Al ko 10 o0 ke A2. Enikoyr ouvapTnong:

e Evepyonowodue to epyareio Ewoayoy ov- | et
, , ’ ’ AVERAGEA
véprneng [A], ™e ypouuis tomwv. Adhog | ARG
r r A I4 AVERAGEIFS
tpomog etvar pe v emroyn Tomor — Ewoa- BETADIST
- Z r . BETAINV
men Dvaptncng AVERAGE(number1;number2;...)
Anodidel Tov apiBunTIké pEgo Gpo TV OpICPATLV Tou, Ta onoia pnopei va sivar apiBipol f
ovopaTa, Nivakes f avopopeg nou nepisxouy apifpole.

Tl »

Omnolodnmote amd Tovg dVO TPOTOVE KOt VoL EMIAE-
Eovpe, Oa gupoviotel oty 006vn pog o TAaiclo
g ewovog dimha mov ovoudletor  Evooyoyn | somseovi oumivm owapmon o | [ Ao
oVVApPTNONG.
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o Amo v mepoyn Emhoy katnyopioag: emiéyovpe v Katnyopio g ovuvaptnong. Av
dev yvopilovue og mowa katnyopio Ppicketar, emdéyovpe ‘Oheg ko gpeavifovior OAeg ot
GUVOAPTACELS. TNV TEPIMTMON LOG EMAEYOVE TNV KATNYOPio ETUTIOTIKEG.

o Amd v meployn Emhoyn cvvaptiyong omov eppavifetor aipafntikd n Aioto Tov cuvap-
TNOEMV, EMAEYOVUE TN CLVAPTNGON. ZTNV TEPITTOON LOG ETMAEYOVLE TN CLVAPTNGN TOL O~
pBunTIKoD pécov dpov Average kot motaue OK, yuo va opicovpe ta opicpata. Ao gpea-
VIOTEL TO TOPAKATO TAAICLO.

Opiouota guvdpTnong Sl X
AVERAGE [y
Humberl [BE] = (1200220
Number2 |@ =
= 172
Anodidel Tov apiBunTikG pEce 6po Twv OPIOUATWY TOU, Ta onoia pnopsi va cival apiBpoi f ovopaTa, NIVOKES | avapopEg NoU NEPIEXOUY.
apiBpoic.
Numberl: numberl;number2;... eivai 1 swg 255 apiBunTIKG opiopaTa yia Ta onoia avalfTaTe Tov
p£ao Gpo.
Anotéheopa = 172
Boffeia yia quTiv 11 guvépTnan OK ‘ Arupo

e Blénovpe otn Bupido numberl to tpmTo Optopa TV KeMdV Al Ko A2, emeldn ot KeEAL
OVTE VITAPYOVV TIHEC. AV OeV ElYOE TIWEG G AT TO KEALD 1 av eMBLIOVUE OAAEG 1| GAAQL
KEALL, TO TANKTPOAOYOVLE TOPA.

o Av embBouovpe vo cuveylotel 0 LGOS OpOC KoL G€ GAAN TEPIOYN KEALDV, TANKTPOAOYOVUE
v mepoyn ot Ovpida Number2. Téhoc, natdpe oto kovuni OK. Mag emiotpépel 610
@eOAMO Kol ot ypopp] TOmMOV  PAETOLHE  OAOKANPOUEVO TOV  TOPAKAT® TUTO
=AVERAGE(A1:A2).

3. llopadeiypoto cuvapTI|GEMY

"Exovue Eavamel 011 1 ovvtaén tov cuvaptioemv apyiletl pe to ovuPforo icov = akoiovbei To 6vo-
RO TNG GUVAPTNOTNG KOl TELOG TO OPIGHA 1) TO OPICLLOTO TOV TEPIKAEIOVTOL OO TaPEVOETELG.

O Xvvapmnoen ABpowene SUM() : Tkomdg: Ymoloyilel ta abpoicpoto Tmv opiopdTmy.
Xovradn: =SUM(ApOpocl;ApiOpéc2;...)

MMopadciypora:

=SUM(A1:G1)

ABpoilet 1ig Tipég mov Ppickovial oty mEPOYN TV KEAIDV amd To Al péypt ko to kedl G1.
=SUM(A1:A12;G1:G12)

ABpoilet Tic Tyég mov PBpiokovial oTig TEPLOYEG TV KEADV omtd to Al péypt kot to A12 xon mpo-
o60étel 67 autég v eproyn amd 1o G1 puéypt kat 1o G12. To epOTYUATIKO AVALESH OTIG dVO TEPLOYES
glvar dwywplotig Tev optopdtev. H cuvaptnon déxeton puéypt kon 14 opiouara.

O Xuvvaptnon Méocov 6pov AVERAGE(): Ykombc: Mog divel 1o péco 6po Tov TIHdV Tov
glvar oto Opopa.

Yovraln: =AVERAGE(ApOpocl;AprOpoc2;...)

Hopadciypora:

=AVERAGE(F2:F12) Emotpéeet 10 péco 0po 1oV TIHOV NG Teptoyns ond to F2 puéypt kot 1o
F12
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=AVERAGE(F2:F12;G2) Emiotpépet 10 péco 6po tav Tipnmv g nepoyng F2, éoc to F12 ovv
Tov G2.
Q Xvvaptnon pérpnone COUNT(): Ikomdg: Katopetpd to ke TOV 0picraTog Tov Tepié-
XOouV aptBpovs. Av kdmolo KeM gival Kevo 1 av 6€ KATO10 KeAL LILAPYOLV AAAOL €i00VC dedopéva eKTOC
Ao aplOUNTIKA, 08V TO KOTAUETPA.

Yovragn: =COUNT(Tyn1;Ty2s...)

Hapaderypo: =COUNT(A1:AS5) EuopaviCel 6, av 0da ta keAld £xovv yuo Tiun opoud.

Mo vo kotapeTpnBovv kot To KEAG oL £XOVV Y10, TIUT KATO0 KEIUEVO, YPNCILOTOLOVLE T1 GLVAP-
mon COUNTA().

O Xvvaptnon péyiemne timic MAX(): Xkomoc: Epoeavier t peyaldtepn T Tov opicpoTog.
Yovraln: =MAX(ApOpoégl; AprOpoc2;...)

Hapaodsrypo: =MAX(L2:L22) Epgpaviletl tn peyaddtepn Tipun 1@V KEAOV TOV OpIGLATOC.
O Xuvvaptnon ehayietne timnc MIN(): Ykomoc: Epeaviler tn pikpdtepn Tipr Tov opicpotog.
Yovroaén: =MIN(ApBuocl;ApBpoc2;.....)

Hopaderypa: =MIN(L2:L22) EpeaviCer n pikpodtept T TOV KEAMV TOV OPIGUATOC.

Q Xvvaptnon vroOstikng Aoyikn IF(): Tkoméc: Emdéyer m pia amd Tig 0o tiuég epdoov tka-
vomoteital 1 Oyl pio cuvenk.

Yovragn: IF (ZovOnkn ; mypanl 5 tipn2)
Av m ZovOnkn etvon aAnbng, tote mape v Tun 1, aAMdg v T 2.
Hapadsiypora: =IF(B2 <0;”Znpia”;”Képdoc™)

Mia etarpeia divel 6TOVG TOANTES TNG £va E101KO TP AVAAOYO LE TIG TOANOELS TOVG. AV Ol TOAN-
oelg Eemepvouv Tig 100.000 dpayuég maipvouv mpi 10%, dwapopetikd maipvovv 2%. O tomog mpémet
va cuvtoyel, dnwg mapokdte: Xto kedl BS Ba tormobetcovpe m cuvOnKn mov ivar 10 T0cd TOAN-
CEMV.

IF(B5>=100000;B5*10%;B5*2%).

O 1Omog onuaivet, av 1 TN 610 keAl BS (dnAadn or mowinoeig) ivor peyoivtepn omd tig 100.000,
161E TOMTAOGIGE 0VTO TO TGO emi To 10% oAMmG, ToALaTANGi0GE TO TGO e TO 2%.

Aokipudote vo eENPROETE TA TAPOAKATO TAPUOEIYUATO:
=IF(K8<10;” Anoppipdnkes” ; "IIpoPpdotnkec”)
=IF(A2 >39;”TloA0 dppwotog” ; IF(A2 >37;”Appwotog”; “Yymc”)).

Q Xvvaptnon Aoyikn) OR(): Tkomog: Zvvdéet Salevktikd TIC AOYIKEG TOPACTAGELS TOV OPIGUA-
tov. Onog etvat yvooto yio vo ainbevet 1 dtalevén 000 1 TEPIGCOTEPOV AOYIKOV TOPACTAGE®DY, Oa
mpémel va aAnOevet pio TovAdylotov amd TIG AOYIKES TOPACTACELS TOV OPIOUATMV.

Xovroén: =OR(Aoywko1;A0v1k62;5...)
Hopadserypo:=IF(OR(F3=“Anuqtpng”; F3=“Mwun”);”Xpovia moird;” )
O >vvaptnon Aoyuwi) AND()

Ykomdg: Kdaver m o0levén tov Aoyikdv tapactdoemv Tov optopdtov. Onog sival yvooto yio va
aAnBevel 1 oulevén 600 1 TEPIGGOTEPMOV AOYIK®V TOPAoTAcE®V Oa TPETEL VO aAnBedOVY GLYYPOVEOS
OLEC O1 AOYIKEC TAPUCTAGELS TV OPIGLATMOV.

XovroEn: =AND(Aoykdél;A0y1k062;...)

Hopadserypa:=IF(AND(F3 >=10;F3 <=20);"Xmoti] Tiuq” ; "Tipn ektdg opicwv ). Ot cuvopti-
oelg OR kot AND ypnoyomolovvtal kopiog péca otn cvvaptnon IF().
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W Xvvapmnoen afporonc weproyne SUMIF(): Xkomog: Yroroyilel to GOpoiopo piog mepro-
NS KEMDV, Ta 0moia TANPOVV TO TPOKUOOPIGHEV KPLTHPLOL.

Yovragn: =SUMIF(Ileproyn kemav; Kprripro; [leproyn aBpoiong)
Teproyn xeliwv (range).: Etvor 1 meployn mov mepiéyel to dedopéva, omd to omoia Bo opicovpe ta
KpLTnpLoL.

K 4 iteria): T e 4 - A B C O E F G H
pl‘w/]pla (crl erla)- oTo ETODHS 10 KplTn' 1 BN EII2NYMO ONOMA APXH TEAOE IIAHPOQMH EEOAA
. . 7 2 1[¥APA MANATIQTA | 1906/ 19/06/97  TRUE 45345
PLO TTOV TTPETEL VO IKAVOTTOLOVV TA KeMA g me- 3| 2eaPMAKET AHMHTPIOZ | 110750 10753 TRUE 455 ABpotopata
, , 4| 33zmanov IQANNHE | 380592 270597 TRUE 56565 and 20-10-94
pLoyng KEMMV. 5 |  4TANAKVPIAKOT KRNMOI | 2600891 240866 FALSE s545]__a6219 |
6 5 IANATIQTONOVAOT HIKOAAOE | 39/05/54 330553 TRUE
A . 1. 7 6 MHTZA AHMHTPIA | 1711291 15/12/%  TRUE 13
Lepioyij aOpoions (sum_range): Eivon M me- | ;  iwramusz — umasn oimso sunese Toon :
, N 9 e . r 9 3IRANNOY KQNMNOZ 240391 230365 TRUE 4
PLoYN KeEALWV TOL Yo aPpolcTOLY, EQEOCOV TA 10 9 TEQFTIOY BalA 0510/94/ 0411035 TRUE 56
, , , 11 10 AAEEOIO¥AOL ABANATIOE | 27/0151 360154 FALSE 466
TENPLEYOUEVO T o 7TO0U OVNKOLV. IKOVO- 12 11|ANATNQEITOY @EOAQPOT | 14081 1300854 FALSE 3333
p ,X B T](; TPOUHNG N ’ 13 13 ABPAMIAOY ABANATIA | 390620 28062 TRUE 4333
TO0VV TO KPLTNPLOL. 14 13IAIMIOY HPHITOZ 2041095 201093 TRUE 100
15 14 ZIVFIAAKHT INYPIAQN | 120492 110497 TRUE 67
, 16 15 TIAMAKQNSTANTINOY ATTEAA 03/02/4/ 070033 TRUE 56
Hapa&svyp(l: 17 16TIANTAZH TEQPTIA 03/07/95 0407596 FALSE 75
18 17 MIXAHA MIZAHA 1240790 1140795 TRUE 7
_ " " 19 13 KQNTTANTINIAOY  [IETPOYAA | 090250 030293 TRUE 444
_SUMIF(DZ :D31; >20/10/1994 ;GZ:G3 1) 20 13 KAMIOYPHE EMMANOYHA | 360191 250194  TRUE 7
21 20 TOVNAPHEZ MEZAHA 23/04/70| 2200424 TRUE 75
A ¢ 22 21 AHMOY NIKOAAOE | 130491 120493 TRUE 7
[o 1o nap (16€l’Y|.L(X XPNOOTOLOLUE TO T 23 77 ANATTATIASHT IQTHPIOE | 300791 9/0%/93  FALSE 57
4 4 24 73 ATTEAISHT KYPIGKOZ | 11/02/90 1000254 FALSE 56
POKOATO (PU;\}\.O. 25 24 $PATTOL AHMHTPIOZ | LLAOL®S 100496 TRUE 75
26 25 ITABAKH IRANNA 261291271292 TRUE 7
$ { A A 27 26 IATIANTQNIOY EAEY®EPIA | 160295 150293 TRUE 57
Embo povpe va U'ep Ol10TOLV HOVO Ta écoda 28 27 IANTAZHZ MIKOAAOE | 36/12/91 251252 TRUE ]
/4 4 ’ 4 29 2% MIXAHAIAHT GEOXAPHZ | 16001 1300/94 TRUE 7
TOV GLVIPOUNTAOV OV EKOVOV EYYPUPT OO TIG |5 xermovass SHMHTFIOL | 1710695 16067 TRUE 567
31

20/1 0/1 994 Kal Mg'[(’x' 30 KAPARQYTAT ANELTHE 06/02/92 05/02/95  TRUE 13

ZOpemva [LE TOV TOTO TNG GLVAPTNONG M TEpioyh keiiwv D2:D31 mepiéyel nuepounvies. To xpizy-
pio givon >20/10/1994 nov onuaiver 6Tt 0o 0 @OALO B BpOIGTOVY HOVO TO TOGE TTOV TANPOVV AVTO
10 kprenpo. H meproyn dbpotong G2:G31 nov sivan  otdn EXOAA mepiéyet ta keid mov O abpot-
6TOVV, EPOGOV 1) NEPOUNVia TOVG eivar peyaivtepn omd t1g 20/10/1994.

H mopandve covdptnon pmopei va cuvtayBel Kot e eMKOAANGT GLVAPTNONG TOTOOETOVTIG T O-
piopata wov epeavifovrol otnv ETOUEVT EIKOVAL.

Cpieerte ouwdpTmong L & &
| sumr
Range 42t TR = {ONOMATBIODONOMAT TIANATIITA™
Criterks *>20/10/1994 * M| = “ra0i10/1994°
Sum_rangs 1G2:G3L BN| = CETHMOOUETH IS, WL

|
=0
Mpoafiéne Ta ek nou eoBopfwTs and i awiden 4 onb Scbopbu Kamipie

1 Sum_range e 1a 2k fiou B0 aipmoroiy, Tiv napaiagliody,
NFACWONDIDUVTE! TO KEYA TG NEMOKNG,

U Xvuvapnon orpoyyviomoeinens ROUND()
Ykomog: tpoyyvAiomotei Tov aplBud, oto TAN00g TV deKadkdY yneiny mov kabopilovpe.
Yovragn: =ROUND(ApOpog; Ii00¢ Agk. Pnoiov)
e Av to ITAn00c Agk. Ynoiov sivar Betikdg, otpoyyvronotel tooeg Bécelg de€ld amd v vrodia-
GTOM).

e Av 1o [TAn00og Aek. Ynoilwv eivar unoév, o aplBodc GTPoyYLAOTOLEITAL OTOV TANGCIEGTEPO OKE-

pao.
e Av 10 ITA00g Ack. Pnoiov gival apvnTikég, otpoyyvAomotel 1o BEcelg apiotepd amd v
VITOSLUGTOAN.
Mopadciypora:

=ROUND(123,345;2) mopayet 123,35
=ROUND(123,345;1) mopdyer 123,3
=ROUND(123,345;0) mopayet 123
=ROUND(123,345;-1) mopéyst 120
=ROUND(123,345;-2) mopéyst 100
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M Zvveptiiesig Huegpopnviag Qpog

[Ipdkerton Yo pio opdda amAmdv, aALL XPCIULOY GUVAPTHCE®DY, Y10 VoL VTTOAOYILOVLE TO YPOVO.

[Mpata an’ 6da B mpénetl va yvopilovue 611 To Excel petpd to ypdévo amd v 1n lavovapiov tov
1900 péypt 31-12-9999. Avtd onpaivet 6t1, ov TANKTPOAOYRoOVUE TNV Nuepounvia 1-1-1900 kot v
petatpéyovue ce apliud, o apBudc Oa eivar to 1. Av TANKTPOLOYHGOVUE TNV TPEXOVGA NUEPOUN VIO,
Ba dovue Tdoec NUEPES pecorafovv amd tnv 1-1-1900 uéypt onpepa.

Kdétt dhho mov €xet onuacia givatl 0Tt LTOPovLE VO YPTCULOTOIOVUE TIG UEPOUNVIEG O LabnpaTt-
k&G mpdEelg. M avtdv Tov TpOTO HIopovE va, eQEaviCovpe ToV apBpd nuepdv Tov pHesorofovv o-
vaueod tovg. o mapddetypa, ov embopodue vo fpodpe v nAkio Hog o NUEPES, TANKTPOAOYOVLE
Vv nuepounvio yeveOMmv oG Kol TN OTUEPIVI Kal, AP0V TIG APOIPEGOVLE, EMAEYOVLE TN HOPON O-
p1Opov 1 yevika.

Q Xvvaptnon NOW()

Ykomog: Ymoroyilel v TpEYOLGO NULEPOUNVIO KOL DAL

Yovraén: NOW() yopig 6piopa
Mopaosypa:
=NOW()

To amotéleopa Oa sivar 1 TpEyovoa nepounvio Kot mpa. e Lopen aptduodg 1 yevikn epeavilet Tig
nuépeg mov pecorafovv amd v 1-1-1900 péypr onpepa.

O Xvvaptnon TODAY()

Ykomog: Ymoloyilel v Tpéyovca nuepounvia.

XovroEn: TODAY() yopig dpiopa

Mopadsypa:

=TODAY()

To amotéreopa Ba etvon 1 Tpéyovoa nuepopunvia.
d Xvvaptmon DAY()

Ykomog: Epogavilel tov apBpd e nuépag evog unpva. Ot apBpoi mov déxeton givar omd to 1 uéypt
wo 31.

Yovragn: DAY (Hpepopnvia )

Mopaoerypa:

=DAY(3/1/2004) To amotérecpa etvar 3
O Xvvaptnon MONTH()

Ykomdég: EpoaviCer tov apBud tov unva evdg €tovg. Ot apBpol mov déyeton sivor amd to 1 péypt
Ko 12.

Yovraén: MONTH(Hpepopnvia )

MMopadsypa:
= MONTH( 3/1/2004) To amotélecpa ivar 1.
O Yvvapmnon YEAR()
Ykomog: Eppavilel 1o étog mov avtictolyel og o nuepounvia.
Yovraln: YEAR(Hpepounvia )
Hapadsrypo: = YEAR( 3/1/2004) To amotérecpa eivan 2004
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O Xvvaptnon avelitmone mvaxkov VLOOKUP()

Ykomdég: H ovvaptnon VLOOKUP avalntd ce kdmolov mivoka, 6Tnv TpdTn TOLV GTHAN aplotepd,
v o TR (opBpd, Keipevo, ava@opd) Kol EmGTPEPEL TO TEPIEXOUEVO TOL KEAOD OV PpiokeTol
otV dw ypappn pe v Tun avaintmong kot o€ pio otAAn v omoia kabopilovpe.

Xovraén: =VLOOKUP (3 tiun mpog avalntnon; o wivorxag; o apiBuos e otning; ebpog avalitnong).

Hapaderypa: Avalnmon pe v VLOOKUP pe Béon xémoo 6vopla

Mo 10 Topaderyud pog xpnoUOTOIOVUE TO TOPAKAT® POAAO.

A B 5 D E | F 5 | H |

1_AA [10AH 7 Z52PI0 YH$0I EFEEKIIEAA

i 1|ZEFPEL 24354 11039 2185 5130

| 3 | 2|MIT'PITA 4244 1862 1479 1503

| 4 | 3|ZIAHPOKATTPO 3075 22664 1270 439

i HHPAKAELA 29 1043 1075 120

| 6 | S|MEA ZIENH 2512 1015 1050 447

| 7| alPofoiifos 20600 TFO5 1120 1135 Zuvit pTHe
il T|&Mopdom 2617 1163 1150 304 I 274!
| 9 | B|Heo Hepitm 1987 1206 516 265

ﬂ OIzvritmoin 2211 957 024 330

l 10 piTn 22600 379 1178 703

112 11|%pums | zoe7 oe3n ze2| 274

113 | 12| Tepmr 1761 619 584 358

ﬂ 13| H&0c Tromde, 1029 1205 451 273

ﬂ 14| MEo ZobAl 1629 T28 247 34

i 13| Mo obo 1493 @37 TE0 76

|17 | 16 Téfwpog 1609 744 226 37

|18 17 Ao MTvetpe 1960 944 384 133

i 18 Keprivm 1583 619 o2 40

Me to mapdderypa avtd {nrodpe va evtomicovpe T yneovg mov £Aape n E.A.A. oto Xpuoo.
[MAnktporoyovpe oto kerl H8 v cuvaptnon
=VLOOKUP("Xpvo6'";B2:F16;5;FALSE) n omoia onpaivet:

Avo{noe oV Tpd™ 6THAN Tov Tivoka B2:F16 v tiun "Xpoeo
TOL KEAL0U TTOL €ivail oTNV 1d10L YO Kot 6TV 6TAAN 5.

KOl ELPAVICE TO TEPLEXOUEVO
To amotéreopa Ba eivon : 274

XHMEIQXH: IIpocoyn oto €0pog avalntnong tov opicpatos. Av 1 tyn, avti yio TRUE (oAn-
0¢c), etvar FALSE (Wevdég), tote N Tp®TN GTNAN TOL Tivaka TPEMEL va givat TaSvounuévn.

O Yvvaptmon avelqtnonc mvakov HLOOKUP()

Ykomog: H ovvaptnon HLOOKUP avalnta o kdmolov mivako, GTNV Tp®TY TOV YPOLUUT YOl Lot
TN (apOpod, Keievo, avapopd) Kol EmMGTPEPEL TO TEPLEYOLEVO TOV KEALOV, TOV PpickeTal otny id1a
OTHAN pE TNV T aval)nong Kot cg pio

, . : A B ¢ [D E [ FJ & [ H ]
YPOLLLT TNV OTTOol0 K(l@OplCOD},lS, | 1 |aa TOAHmXQPIO |\Hm:01HE PEKTEAA
B i 2| 1[zerPEz 24354 11039 8183 3130
Xovroén: = HLOOKUP (n niun mpog a- [3| zfwrera 844 1862 1479 1503
, . ’ . 6 i S|ZIAHPOEATTPO 3975 2266 1270 438
vagitnon; o Tvokog 5 o opid- 15| asrarsma 2298 1043 075 180
4 S o) _ |6 s|wEsznom 312 1015 0 4

ﬂ?g TS VPO 5 Evpos ava | 7| d|Podoiifiog 2060 705 11200 1135 Tuvirprien

{qnong) 18| 7anomim 2617 1163 s 3 2087
, L #|Méo Terpitm 1987 1206 516 265
Hopaderypa: R 1| 937 924 3
41| 10|mpsm 2260 379 1z 0
Me 10 mopddstypo ovto, {ntodue va - [12] 1o [ a0s7] o1 B2 27
r / /, i 12| Tepmer 1761 619 584 558
VTOT{GOVUE TO GUVOAO TOV YNPOV OTO |42 i3ieos Examis 1929 1203 a1 a7
. 15|  14[Mé0 Tosh 1629 722 27 5
Xp VGO. |16 15| Mympoim 1493 637 720 76
" : 47| 16[Tazwpnc 160874 88 o7
”1:0 @O0 ’nov Oa xgnctpqnom@a OTO g 17 e sy oy a8 o
Topaderypa, eivot g ekovog dima. 19] 18 Kepri 1583 610 ST
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[TAnktporoyodpe oto keAl H8 tn cuvaptnon
=HLOOKUP("WYH®OI";B2:F16;11;) n onoio onuaivet:

Avalnmoe oy mpmtn ypouur tov wivake B2:F16 v tipn "PH®OI" kot epedvice to mepieyd-
LLEVO TOL KEA0V, TTOL gival oTnV 1010 oTHAN Ko oty ypopun 11.

To amotéleopa Oa eivor : 2087.

Epyoaocia gvAhov 7N TOV
Emavepyoduevol 6to pOAL0 ToAnTdV and to £Kto keparato Oa tomobetnoovpe axkdpa pio oTHAN N
omoia Ba etvar kaBoploTikn, YTl £(EL OIKOVOUIKO EVILOQEPOV.

Tn oA Ba v ovopdoovpe IMpyp kot Bo vroAoyiletat To Toc0oTO TPYL TOL Bt AdPovV 01 TWAN-
1é¢, 10 omoio Ba e&aptdratl amd 10 GHVOLO TV TOANCEMV.

To owovouikd cupPforaio opilel 6TL 01 TOGANTEG TOV TPUYUATOTOLOVV TOANOELS Thve omd 25.000
gupd Oa apeifovrar pe mpy 20% emi

, , , A B | © o E R e ]
OV 01)\/07»11’(01) OGO TOV TOANGEDV, 0 NOAHZELS 1999
SuopopeTikd pe 2%. 2
. , 3 Mwhnrég  |AESAMHNO [E'EEAMHNG [SYTKPIZH |3 YNOAG [M.OPOS [Mpip
MapKap(?Dus ™ oA M'QPOZ= 4 Kaveng 10000 15000 50%| 25000/ 12500
natdvTag Tave 6to F kol motdpe de- |5 Anpnipiou 12000 15000 25%| 27000 13500
£16 Kk enivéyovtog Evsayor. 6 Arpov 22000 31000 41%| 63000 26500
7 | Tepyrarhrig 26000 30000 15%|  56000] 28000
11 GLVEYELD TANKTPOAOYOVUE OTO |8 Mntupiic 29000 27000 7%| 56000 28000
keM G3 e véog oTAMC Tov Titho L Xwms 32500 33600 4%| 66300 33150
10 Zovoha 131500 151800

Hpwp kot t0 PLOPPOTOIOVLE, OTMG Kot
TO, TPONYOVLEVOL.
>10 keM G4 Ba mpémetl va TAnkTporoyricovpe ) cvvdptnon IF() pe tov akdiovbo tpdmo:

IF(f4>25000;14*20%;f4*2%) mov onuaivet, av n Tun tov kelov F4 glvar peyaddtepn omd 1o mocod
v 25000, 1otE MoALamAQGioGE TV TN vt £mti To 20%, S10p0pETIKG TOALOTANGI0GE TO pE TO 2%.

A B [ © [ b [ E [ F TG
H el popon tov goAiov Ba givar |1 NQAHZEIZ 1989
r ) 2
™G EUOVaG dimhal. 3 [Mwhnré  |AESAMHNO [B'ESAMHNO [ZYFKPIZH [ZYNOAO [M.OPOZ| Mpip
4 [Kavéxng 10000 16000 50%| 25000] 12500 625
§ |Anpnrpiou 12000 15000 26%| 27000| 13500 675
6 |Afpou 22000 31000 41°%| 53000] 26500] 5300
7 [Tepyiahig 26000 30000 15%|  §6000] 28000 5600
8 |Mnrapd 28000 27000 7°%|  56000] 28000] 5600
g [Xicomng 32500 33800 4%| 66300 33180 6630
10 |Z0voAa 131500 151800
Epyoaocia gviiov BaBporoyiog |
A B
Emavepyopevor and 1o 1tpito xepdAato, Ho cvveyicovpe Kot Oo Te- 1 |MAGBHMATA A’ TPIMHNO
AELOCOLLE TNV £PYOCTA HE TV TOPUKAT® EQPAPLLOYT. if;;jliEYT'm 1;
3
10 keAl A12 mAnktporoyodpe tov Titho Tehkog fadpoc. (4 |nEA 13
Y10 keAl B12 Ba mpémet vo TortoBetiicovpe Evav TOTO, TOL VO, VTOAO- %fgﬁ\i‘{’; ;g
vilel tov TeMko Pabo o KAOUGUOTIKY LOpeN Kol Oyl 0€ SEKUOIKT. 7 |MaeHMATIKA 15
O 1OmOoC givorl opkeTd TOADTAOKOG, V10Tl TPEMEL VAL XPTGLUOTOIGOV- L& [MYMNAZTIKH 13
HE TOVTOYPOVA TPES PWALUGIEVES GUVOPTNOELS, TN Uia LEGH GTNV AAAN. %m:fiqaopm s 3;:
=INT(SUM(B2:B9)/8) &" " & MOD(SUM(B2:B9);8) &"/8" (1 zrpoyyuhomroinen 15

H ovvapmon SUM( ) aBpoilet To chvoro tev Babuodv kot to dwopel pe tov aptfpd tov pobnud-
TOV TOL £lval T0 OKTA.

H ovvapton INT( ) Aapupdavet vadoyn g povo to axépoto pEPog Tov aptopod.
H ovvéptmon MOD( ) vroAoyilel To vrdérlouro tng draipeonc.
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To ovvdetikd & tomobetel T OySow, (o Kol GTI CLYKEKPLUEVN s B
. . , , 1 [MAGHMATA A' TPIMHNO
TEPINTMON EYOVUE OKTAD pobnpoTaL. 5 [OPHZKEYTIKA 7
211 GUVEXELD LOPPOTOLOVUE, YO VO TOU OMGOVUE OULOPPOTEP fl ﬁ;imﬂx ::g
EUPAVION. AVTH TN OTIYUn TO GOAAO pog Ba €xel TNV LOPYN TS 0= 5 [zToPIA E|
TAOVIG EIKOVOC. B [ATTAIKA 20
7 [MASHMATIKA 1
8 [[YMNAZTIKH 13
9 [NAHPO®OPIKH 14
10 [M.Opog 15,375
11 [ZTpoyyudomoino 15

12 |Tehkde pubBpoc (15 3/8

Epotmosic — Aoknosig

® N kW =

10.

11.
12.

13.

14.
15.

Tt etvon 01 cuvapToELS;

ITwg cvvtdocetot pio cuvapTNoN;

IT6c0v¢ TpdTOVE YVvmpPIleTe Yo TV KOTAYMPNGT CUVOPTHCE®V;

Tt eivou 10 OpLOHOL HIOG GUVEPTNONG;

T vroroyilel n ouvaptnon =SUM(A1:K21);

Kotaywpnote v 1p€yovoa nUePOUNVia o€ KATO10 KEAL.

Kotaywpnote v tpéyovca nuepounvia Kot dpo o€ £vo KeAL.

Noa epappocete oto kel Bl tn cvviptnon tov pécov 6pov YpnoIULOTOIOVTAS TO EPYOAEi0
«Ewaywyn g cuvdptnong» v vo vroroyilel tov péco 6po tv apludv g TEPLOYNS TOV
KkeMdv Al péypt kot A10.

ITAnktporoynote évav amhd potnuatikd Tomo mwov Ba abpoilel Tic Tyéc amd to keil Cl péypt
xon to C9.

[TAnktporoynote T oYETIKN Guvaptnon Tov Ba £xel To 1010 amotédespa e TOV TOTO TNG TPO-
NYOOHEVNG EPOTNONG.

[Tota givar  cvvéptnon mov eppaviel Tov peyardtepo aptud Hog oTRANG

Na atpoyyvromomoete tov apBud 123,123 oote va eppavifetor 120, dnAadn otpoyyvlomot-
NUEVO GTNV EKATOVTADA..

Y10 keAl K8 wvmapyet o apiOuoég 19. Ti amotedéopota Bo Odoel 1 cvvaptnon
=IF(K8<10;” Amoppipnkec” ; "IIpofipdotnres”);

ITowog eivan 0 okomdg ¢ cuvdptnong Count;
Epunvedote v cvvaptnon =SUMIF(D2:D12;">20/10/1994";G2:G12).
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KE®AAAIO 8
Taliwvopnon & Ovitpapiopa
AEOOUEVOV

1. Ta&ivopunon ToV €yypoe@v TG MOTOS

"Eva and to peyaAdtepo mieovektnpoto omd T ypnon tov Motdv oto Excel givor i duvatdtnta
g TaSVOUNONG TV EYYPAPAOY TOL UE BAon Tig TIHEG LepIKDY TTedimv Tov (KAeWd). Mag mapéyetal n
dvvatdtTo Tavounong oG Motoc, avaioyo e TIC TWES, HEYXPL Kol TpLdvV medimv . Oa dovue
apyotepa mog Oa ta&ivouncovpe pia Aioto pe mepliocdtepa omd Tpia KAeWd. Eniong, pmopovue va
emiéEovpe peta&d g Tavounong oTAANG Kol auTiG TG GEPAG OVAAOYQ LLE TO AV, TO. SEGOUEVO TOV
Bélovpe va ta&vounoovpe, fpickovial 6 oTNAN 1| o€ GEPAL.

Kotd v avéovoa tagivounon othAng, n T Tov dedopuévav avdvetol omd Tive mTpog To KATO,
VO Katd v TaSvouncon oepdg amd aplotepd wpog ta de&id. To avtibeto 1oydetl yia ) @bivovca
ta&wvounon.

21NV TEPImT®MON OV TO TPOG TOEWVOUN O™ dedopéva dev glvar Tov 18iov TOTOL, TOTE aKolovbeitar 1)
TOPAKATO TPOTEPULOTNTA G€ avEovGa Tavounon:

1. AprOpunTikég Tipés: (012...9)

2. Keipevo: (Space ! ?#8$ % &’ () *,-./0.9:;<=>?@ Aa..Zz [\]"_ " {]|}~A-

0...Q). Agv dakpivovton To kepaiaio and To neld.

3. Aoywéc Tipéc: FALSE TRUE

4. Twég MaBovg: (Oheg o1 Tipég AGBovg givat ioeg).

5. Keva kehéd: (mavta ta&vopovvtal terevtaia).

Ye pOivovoa Ta&vouncn N oEpd avTIGTPEPETAL e eEAIPEST] TO KEVA KEAG TOV SLOTAGCOVTAL TTA-
VIO, 6TO TEAOG.

Y’ autd TO KEPAAOLO, XPTOLUOTOIOVLE Yo To. Tapadeiypato To apyeio pe ovopo “apyeio cvvopo-
pntéc.xlsx”, mov Bpioketal 6to cvvodevtikd CD tov Bifiiov.

1.1 I'pnyopn Ta&ivopunon omd 1kovioro
To Excel pog mpocpépet 600 mapa moAd yprioya eukovidia yio v tavounon Alotag pe Baon Tig
TéG evog novo mediov (éva kiedi povo). Ta ewovidio Tov epyoleimv Kol 11 onuacio Tovg givol ta
edng:
To epyadeio yio ad&ovoa Ta&vounon Alotog.

o
To gpyaieio yo @Bivovoa ta&vounon Aotoc.

INo va ypnowomomoovpe avtd to ewovidwa-epyareio, Bo mpénel TpdTa vo SLOAEEOVUE Eva KEM,
avTd TOL TTEGIOV TNG AlOTOG WG TPOC TO 0TOi0 EMBVIOVIE TNV TAEIVOUNGT] KOl GTN] GUVEYELD VO, TOTH-
GOVUE LE TO TOVTIKL TAV®D GTO OvTioTOY0 €1koVidlo Ta&vounong, mov Ppickovtar otnv opddo Talr-
vopnon & Oiitpapiopa e Kaptédag Agdopéve. Kot givor 1) TapakdTo:

L m r

. g ;
4| Tagwapnan DikTpo A

Tafnopnon & piipapuopa
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YNUEIDVETAL OTL TIC TOPATAVD EMA0YEG TaSIVOUNONG UTOPOVUE VA TIC Ppodue Kot otnv oudda E-

nelepyacio TG KEVTPIKNG KapTELUG.

1.2 Ta&ivounon pe mePLocoTEPa 0o £vo. KAELOLA

Mo va ta&vopncovpue pio AMoto aAPafnTikd m¢ TPOg TO ETMVVLO Kol TO GVOuUa akoAovBolue TNV

TOPOKATO OLOIKAGIOL.

To mpdto pag PApa givar vo torobetncovpe 10 dpopéa oG G€ KATO0 EYYPAPT TOV TEGIOV TOV
enovopov (EIMMQANYMO), mov eival to mpdto kA&l g tagvounonc. To Prpa avtd dev eivar
amapaitnto, aAAd dievkoAbvel T dwadikacio, Onwe Oa eavel 6T cuvEELa.

To enduevo Prjna pag sivar va emdé€ovpe and v Kaptéia Agdopéva tnv evioAn TaSivounen.
EpopoaviCetor otnv 006vn pog 1o Topakdto TANIc1o S1aAdYoV:

o ———— W =
| [ oot sritos || 3 oty st || - tepiope it | irdots, 9| Ta ekt o eyt |
Tradn Tolwiynoen s faon Satmaln |

Tuaipnen sami And v A npog T R

210 mhaicto pe titho Tagivopunon Ketd TANKTIPOAOYOVLE TO GVOLO TOV TPMOTEVOVTOG TESIOV TNG
tagvounong mov entvpovpe (Tpmtedov kKAEWT) 1 T0 emAEYoVUE OO TOV TTVGCOUEVO KOTAAOYO
mov gpeavifetal, ov TaTicove 6to Voypoppicpévo Berdxt, o EIIQANYMO, 6nwg aivetot Kot
oto oynpo. Emedn emBopodue avovoa ta&vounon, 0o mpénel and 1o medio Avdtaén va sivol
EVEPYOTIOUUEVT 1| EVTOAN A6 TO A TTpog To L. Avt TN otiyun 1o mAaicio tagvounong Ba &xet
TNV TAPOKATO HLOPPN:

¥ Ta bulutve dyoe soeatibes

Trrhry Talpéynan g foon Asamalp
Tafpdgnan et | oG ™ = [AebmoAnpec o0

Av emBopovue vo TaEIVOUNGOVE YPTCILOTOIMVTOS KOl dEVTEPO KAELST ONANON KOl ®G TPOG TO
nedio ONOMA, natdpe o kovuni IlpocOikn emmédov yio va torobetnOel pio eni mAéov ypaypl-
ufi wov Ba ovopdleton "Emerta katd, oty onoio Oo tomobetnoovpe 1o tedio ONOMA (devte-
pevov KAedt) ko otn didtadn o emiéEovpe Kot Tl Ao To A TPog TO 2.

Av embupovoape tagvounon pe tpio KAEWA (To TOTPOVLRO Yo Tapadeypa), Oa Enpene va To-
mobetovoape Kot Tpito mAaicto pe titho 'Emerta katd.
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o [lotdvtog to kovuni evroinc OK, n AMota pog ta&vopeital cOLE@v Le TV emtbupio pLog.

To onueio mov mpémel va Tpocé&ovpe eNedN glvar apKeETA oNUAVTIKO, Elval 1 EVEPYOTOINGT NG &-
vioc Ta dedopéva £xovv KeQaAideg, MSTE TO TPOYPOpLL Vo Yvopilel av Ba Tagivounoel 1 Oyl v
TPMTN GEPA, 1) OTOI0 TEPLEYEL TAL OVOLOTO TOV EXIKEQOAId®V TEdiV. AV 1 MoTa TEPIEYEL OTNV TPAOTN
NG GEPA TO OVOUATO, TOV TESIMV, TOTE EVEPYOTOLOVILE TO GYETIKO TANIG10, OAM®MG AMEVEPYOTOLOVLLE.

To xovumni evtodng Emioyéc... epoavilel otnv 006vn €va dAlo ; e
TA0icl0 O10AdYoV, 6TO OmOi0 ONAMDVOLLE PEPIKES OKOUT TTOPOLE- Eoves maw@w

TPOLG NG TaEVOUN oG, ["livakpion neav-kepahaioy,

Y10 oynue TG eKOvag dimho eLaviCETOL 1| LOPOT TOL TAUGI- | Mpooavarohiouse
oV dAdyov pe titho Emidoyés talivounong, péca amd to onoio @ TaoBvopnon ané enéves Npoc Ta KaTE
OMAGVOLLLE TIG TOpATavV® TPdSOeTeS TOPAUETPOVG TAEIVOUNOTG. ) TaEwéunen ané apioTepd npog Ta Bl

Avdkpiron weCav-ke@oraimv : Emiiééte avtd to teTpoymvidio
eléyyov, otav 0éhete M Ta&vouNon TV SESOUEVOV VO SloKpivel l
to, el omd Ta KepoAaial. !

oK | | Akupo |

Mpoocavatorepdg: Kavovikd 1o Excel ta&ivopel Tig Moteg kotd oelpd and mdvo mpog ta kdtm. O
dAAog Tpdmog TaSvounong piag AMotag eival Kotd oTHAEG amd aplotepd TPOg Ta Oe&Ld:

Tagwvopunon a6 tave Tpog To KATm: Aldtaln and v TPog To KAT® KUTA GEPA.

Tagwvopnon amo6 apretepd mpog 1o 6810 Aldtaln ond apiotepd Tpog ta de&ld Katd oTHAEC.

O1 800 TponyovuEVEG EMAOYES TOL TANIGIOV 0LTOV gival apolfaio aToKAEIOUEVEG.

1.3 Ta&vounon pe meProcoTEPa 0o TPLO KAEOLA

Yty mepintoon mov embupodpe vo Ta&vouncove o AMota fe BAcT TIG TIES TEPICCOTEP®Y OO
Tpia wedia, OnAadn e Thve amd Tpia KAEW14, ToTE QapuoOlovpe TOV €ENG KOVOVA:

INa ta&woéunon pog AMotag pe mepiocdTepo and Tpio KAWL, TpoPaivovie 6€ TEPIGGATEPES TPO-
oOnkeg emumédon ot S10d1KAGi0 TG TPONYOVUEVS TAPOYPAPOV.

1.4 Emavag@opa talivopnong

IMa va emovaeépove To dedopéva otny apyikn tovg BEom mov eiyov wpv v tavounon, Ba mpé-
TEL VO YPTCLULOTOIOVUE TNV EMAOYT avaipeon. Emeidn opmg katd v tagvounon petofaiieton 1 0é-
on MG €YYpaeng HEcH oTN AloTa, Elval adOVOTOV VO ETAVAPEPOVLLE TN AGTA GTNV OPYIKY TNG LOPON,
€KTOC OV Eyovpe AGPeL E10TKN UEPIUVA Y10, KATL TETOLO.

IMa va éyovpe ™ SuVATOHTNTO VO ETAVAPEPOVLLE TIC EYYPAUPES LIAG AIOTOC OTN QUGIKN TOVS GEPA,
0o mpémel va dnuiovpyncovpe pio emmAéov fondntiky GTHAN LE TEPIEYOUEVO TO PUOIKO aplOpod £y-
YPOE1G, dNAadY KATL oav pio 6TAAN pe devtepovg avgovteg apBpove. H otqin avt mov Ba sivon
BonOntikn, uropei va tomobetn el kot 6€ KATOW GTAAT TOL PVALOL TOV VO EIVOL OTOUAKPVGUEV OO
Ta facikd dedopéva T Motag mov TaSvopodvTat.

Mo va eravaeépovpe ™ Aloto ot QLOIKY TG dtdTaln, apkel va kdvovpe pio avE0Voa TaEvo-
UNG1 OC TPOG TIC TIUEG TOV TEGTIOV TOV PLGIKOV OPLOLOD EYYPUPNS.

AN\ pia Adon

Av o1 Aoteg £rovv otAn pe avéovra apBuod, dSnuovpyeitol To TpdPfAnua and v tagvounon av-
TV TV aplBudv, enedn taSivopovvtot kot ovtol. e vo unv ta&vopeital 1 6THAN ovTY, TPV TPO-

Bovue otnv Ta&vouncmn, eTAEyove 0OAOKANPO TOV TVOKO, ZTOPAKGUTTOVIOS TH OTHAN TOU aDEOVTO. O~
p1uoo.
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2. DriTpapiopc 0£00UEVOV AlOTOG

Me 1oV 6po QIATPEPIGNE BEHOREVEOV EVVOODLLE TN Sladkocio EKElv, KATA TNV oTtoia amd pio pe-
YOAN MoTa e TOAAEG EYYPOPES, ETAEYOVTOL KOl ELQAVIfOVTAL LOVO EKEIVEG OL EYYPOQES Ol OTTOIES UG
EVOLAPEPOVY, EKEIVEG OMANOT TTOV VTTAKOVOVV GE Kdmola kpitipla. Exeivo Aowmdv mov yperdletan eivar
va kobopicovpe mota dedopéva tng Motag pog evolapépovy. To Excel avarapupdvel otn cuvéyeia va
gupavicel otnv 000vn pog HOVo avTd, OTOKPHTTOVTOS TO VITOAOLTA.

To gpuktpapiopa oto Excel pmopei va yiver pe dvo tpomove. Ot emhoyéc avtég Ppickovtal otnyv
KapTELO Agdopéva.

v O évag TpOTOG, TOL TOV YPNGULOTOIOVLE GTIG TEPUTTMOOELS TOV TO. KPLTHPLO, TNG ETAOYNG B
glval amAd, yivetal pe tn xpnon g emioyng @iltpo. I

v O dehtepog tpomog pidtpapicuoatoc tov Excel (yio oOvOeta kprripa) yiveton pe tn | @ktpo
xpnon g eviodng I wpoywpnuévovg, n onoia epeavifel To mapdbvpo XvvOeTo gikTpo.

Evepysia

@) Apsoo gikTpapiopa hioTag
() AvTiypagpr) o ahAn Séon

Nepioyn Aiotac:

]

Nepioyf) kpmnpioov: | $K51:5K54

AvTIypapn ot

[T movadikeg syypagéq povo

[ oK l | Axupo

2.1 ®uitpapopo. pe To atAd aVTONATO PIATPO

[Ipdkerton Yoo pior amAn TEXVIKT, TNV 0TOi0 XPNOLUOTOL0VY OAOL Ol XPNOTEG KOl Hag Oivel apKETEG
duvatotnteg PAtpopicpatog Tov dedopévav. Ta Prinata mTov akolovBovpe givol Ta TapoKATo.
e TomoBetobpe o dpopéa 610 medio Exdvopo tov poAdov.
e  Emiéyovue and v koptéla Agdopéva — Diktpo. Oa gpeavictel To endpevo topdbvpo.

\ c2 - £ wapa

1 [~ ] off

2| 1Zz873419 |zaPA TANATIOTA  19/06/90 19/06/91 1 0% TRUE
5 | 2N452084 QAPMAKHY AHMHTPIOL  11/07/90 10/07/83 3 15% TRUE
4| 31466900  EIANOY IOANNHE 28/05/92 27/05/97 5 25% TRUE
5 | 4K962549 TIATIAKYPIAKOZ KONNOI  26/08/91 24/08/96 5 25% FALSE
B | 5NS81§754 IIANATIQTONOYAOL NIKOAAOL  29/05/91 28/05/83 2 10% TRUE
7 6AB44321 MHTTA AHMHTPIA  17/12/91 15/12/96 5 25% TRUE
§ | 7M440240 KONSTANTINIAHE = MIXAHA 01/07/90 30/06/94 4 20% TRUE
§ | §K330080 IQANNOY KONNOI  24/03/91 23/03/95 4 20% TRUE
10 9B.S6000 TEQPIIOY BAIA 05/10/94 04/10/85 1 0% TRUE
11 10 A501194  AAESOTNIOYAOE A@ANATIOE  27/01/91 26/01/94 3 15% FALSE
12 11 ©.749309  ANATNQZTOY ©EOAQPOE  14/08/91 13/08/94 3 15% FALSE
13 12 A263702  ABPAMIAOY AGANATIA  29/06/90 28/06/92 2 10% TRUE
14 13 X.762771  QIAIMIOY XPHZTOZ 29/10/92 29/10/54 2 10% TRUE
15 14 $146413  EIYPIAAKHET SIYPIAON  12/04/92 5 25% TRUE
16 15 A501577  TIATIAKONETANTINOY ATTEAA 08/02/92 1 0% TRUE
17 16 1.797146  TIANTAZH TEQPTIA 05/07/91 04/ 3 15% FALSE
13 17 M:843350  MIXAHA MIXAHA 12/07/90 11/07/95 5 25% TRUE
19 1811318897 KONFTANTINIAOY  [IETPOYAA  09/02/90 08/02/93 3 15% TRUE
20 19 E462190  KAMIIOYPHEZ EMMANOYHA 26/01/91 25/01/94 3 15% TRUE
21 20 M37373%8 TOYNAPHE MIXAHA 23/04/90 22/04/94 4 20% TRUE
22 21 N.117272  AHMOY NIKOAAOL  13/04/91 12/04/93 2 10% TRUE
23 223458950  ANATTATIAAHY IOTHPIOY  30/07/91 29/07/95 4 20% FALSE
24 23 K.868751  ATTEAIAHE KYPIAKOZ  11/02/90 10/02/94 4 20% FALSE
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o Omnog mapatnpole, £xovv tomobetnfel Beldxio oe dAa ta media g AMotag. [latdvrog miveo 6to
VEOEUPOUVILOLEVO VTTOYPAUUGHEVO PeAdKL Tov PBpiokeTat dimAa 6To dvopa Tov TeEdiov mov emiBv-
LOVLE, OTOKOADTTETAL EVOC KOTAAOYOS LE EMAOYEG , OAEG TIG SLOPOPETIKEG TIHEG TOV Ttediov. Emt-
AEYOVTOG KATOL0 OO TIC TIUEG TOV TTUGGOUEVOD KATOAOYOV TOV GLYKEKPLLEVOL TEDIOV, £XEL MG
OTOTELEGUO TO PIATPAPICUA TNG MOTAG KOl TV EUGAVIOT] TOV EYYPUPDOV EKEIVOV, TOV EYOLV TIUN
OVTOV TOV TEGIOV TOVG EKELVN TTOL EMAEEAILLE.

o Av vy mapdaoderypo emOLVUOVUE VO, ELPAVICOVUE TIC EYYPAPES TOV 6T0 Tedio ONOMA eivar I'E-
QPTIOZ, t6te amd to mrvocouevo Perdxt Tov tediov ONOMA emdéyovpe v (emdoyn Ohov),

Yo VoL ateVEPYOTO 000V G0 TAL OVOLLATO KOl GTY] GUVEYELD ETIAEYOVE TO GYETIKO OVOLLAL.

e H popoen mov Ba epoavilel n Paon pog givar  Topakdto:

A

B
TAYTOTH'I.
65 I' 583557
95 I 386620
97 I'.140272
98 I.634049
103 T.297354
104 T 469165

Z0
NI}
KY|
©F
EA|

ONOMA

Tafwopnon amd 1o A mpog 1o 0
l Tafwopnan amo 1o O Tpog 1o A
Tafvounon KoTd ¥puipc

& | amchowpr piktpou amd 1o "ONOMA"

DidTpa KeEvow

26/12/92
26/02/90
04/10/90
12/03/91
26/06/90
20/12/91

B G H |
26/12/95 3 15%| TRUE
26/02/92 2 10%| TRUE
03/10/92 2 10% FALSE
11/03/95 4 20% FALSE
26/06/91 1 0% FALSE
19/12/93 2 10%| FALSE

o H emoyn Diktpo KeWWEVOL TEPIEXEL EMIONG KO KATO1ES EMAOYEG TOV OEAVOLY TIC SVVATOTNTES

loouTal pE...

Asv Eval (00 pE.
Apxilel amo..
TEAEWDVEL PE...
OsplegsL..

AEV TEPIEYEL.

Npooappoopsvo PIRTPO...

QIATPOPICHOTOC, KOt 01 0Tt0ieg givat o1 epeaVILONEVES GTO TANIGLO TNG EIKOVOG OE&IA.

2.1.1 Ditpapiopo pe v pOovadlKo KPLTiplo

Mo 1o Topaderypd pog Exm emrééet and to medio ETH vo eppavilel povo tig eyypapég mov 6' antd

10 medio £yovv TN 1. AkolovBove Ta TOPAKATO PrioToL.

e  Emiéyovue v koaptéla Agdopéva - Diktpo. 1 cvvéyeln emaéyovpe and 1o medio ETH v

TN 1 kou matape OK. Oa gppavictel 1o emdpevo mapdbupo.

A B C B} = F G
xfl Tavrormf ;
1 Z.873419 WAPA Al Tatwopnon amé To pKpdTEpo TIpOG To peychitEpo
95950009 TROPLIOY #l Tagwopnan amo 1o peyahitepo TROE To pKPOTEPD
15 A 501577 TTAITAKONETAN v b Kot :
25 1441905 ITAGAKH
27 N.865698 TIANTAZHY & | Amcdoupr pTpov amé To "ETH®
32 £.641754 EAEY@EPIAAHY,
36 £410517  ITAYPIAOY SR GBI ;
49 A406856  TIATIATEQPTIOY &) i (et S
59 N231102  TIATIOYTSH e
61 A 174865 TIAITAAOTIETPO 2
78 I1.506844 AKPITIAOY O3
79 H555561  XATZHOEQAQP! 04
84 A 410663 MOPAITOY Hs
85 I1.232856 MAPTAPITH
94 X 887092 TTIATTAAOTIOYAQ
103 297354 TABBIAHZ
109 M.508811 TEQPTAKHE QK Akupe
112 X 862746 PAKTAY
114 X 218245 TIATTATOANNOY XPIZTINA 19/09/91 18/09/92 1
118 A106195  TAKOBIAHE ANEZTHZ 29/06/90 29/06/91 1
119 K 874326 TEQPTTAAHY KYPIAKOX 20/04/94 19/04/96 1

0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
0%
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2.1.2 IIpocappoopévo Gratpapiopa pe 6vo Kprrnpro oto iow neoio (KAIL, 'H)
' quThV TNV TEPITT®MON pmopovpe vo SNADCOLUE 6To 1010 TEdio HEXPL Kot dVO KPITHPLYL TO OTOia
Ba Aertovpyovv kdvovtag ypnon tov terectmv KAI (AND) 1 H (OR), avdioyo pe T cuvOnkn mov
0o TomobetncovLE.
Ola to frpato. ivor TopoUoLo (e TV TPONYOVUEVT TEPITTOOT, EKTOC amd TNV ONAMOT 6TO TAML-
G10 TOVL OVTOWATOV TPOCAPLOCUEVOD GIATPOV, GTO 0Toio Ba yiveTal ypnon Kot TV dV0 TEPLOYDV TOV.

Mpoooppooyivo avtoparo ghitpo] i i o
e ['o mapddetypa, ov emBupoOUE VO EUQPOVIGOVUE | gupavion ypapuiov dnou:
TIG EYYPOPES TOV TEAATAOV LOG TOL £XOVV dVO 1| TPid. £
£t ovvopoun, Ba moatoovpe to Perdkt Tov TESIOL ERgh(ou i [=] I [=]
ETH, ot cvvéysio and v smhoy] @iktpa apid- @ On
pov, to Ipocappoocpévo @iktpo..., yio va eLQavi- ] =]
otel To SnéuSVO TA0iG10. Me ? QvanapaoTioTE onolovBANOTE UEUOVBPEVO XapaKTApa

Me * ovanopagTrioTe onoiadnnoTe OSIpd XOpaKTrpmy

o Topa oto endved medio B0 TOTOOETNCOVUE 2 KO | Eypavion ypappion srou:

010 K4t 3 kol Bo evepyomomcovpe to ‘H, mov on- e

HOIVEL VO, ELPAVIGTOVY OAOL Ol GUVOPOUNTEG OV &- s =] 2 [=]
youv Tiun oto étog 2 M 3. S O8

MPOXOXH: onuewdveral 6Tt 1o KAI éyel teleing

dtapopetikn évvola amd to ‘H kot Ba to e€etdoovple | Me? avanapaorriors onoiovdrinoTe pepovipive apakTipa
, Me * avanapaoThoTE onoiadnnoTe Oeipd XopaKTrpuy
TOPAKAT.

e Av gmBopodpe va KGvovpe XproN TOV TEAE-  [MPOOCpHOOUEVO QUTOUATO Bl
ot AND (KAI) t6te B mpémel va evepyomom-

Eppavian ypappdw onou:

covpe 10 Kon. v emdpevn ewkdva eppavifo- ETH
VTl T0 KPLTnpla e Yprom KAL eivar peyahlTepo 1) ioo Tou E 1 Izl
o XNV Topandve TepinTmon Ba eppaviaTody ot © @™

eyypapég mov ota ETH €yovv Tipég peyarvrepes sivul.lepc'rTEpU ané E[ 5 [x]
oo 1 ko pikpoTeEpES amod S5, dnAaadn Ba eppavi-

GTOUV Oﬂ)‘Cég OV éXOl)V 2’3 o 4. Me ? gvanapadTroTe onolovannoTE PEPOVIOPEVD XOpakTrpa

Me * avanapaoTr)oTe onoladnnoTe oSipd ¥apaKThpomy

[ o [ o

2.1.3 duitpapiopa pe Kprripro o€ o10QopeTikEg oties (KAI)

' quTAV TNV TEPINTTOOT UTOPOVLE VO EPAPUOGOVUE TEPLOGHTEPA OO dVO KpiTpLo. €2G KPLTiplo
Aertovpyet avtdpata o tereotng KAI, enedn pumopel vo tomobetn el oe dapopeTikéc otnAes, onlodn
o€ MEPLOCOTEPX. TEDTML.

Mo mopadetypa, emBopovpe va gpeavifoviot ot yypapég Tov T0 ETMVUUO apyilel Amd TO TP
I1, 1o dvopa amd A Kot va EXovv cuvopoun €vog £Tovg. Oa TPEmeL va dMGOVLE Tpio KPLTHplo 6€ Tpia
dlopopeTikd wedia, axoAovdmvTag To TapaKAT® fpato.:
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MpOCHPUOTHEVD OUTOUATO tplk::p(_E | MpoTUpUOTLEVO QUTOHATO HIATPO =

Eppavion ypappov onou:
ENQNYMO

apxifer ang
0 Ka (C)'H

ek

Me ? avanapaaTioTe onolovBninoTE pEpoVisUEvo XOpakTrpa
Me * avonapaoTrioTe onoladnnoTe osipa XOpaKTipuy

[l

[] [=]

Akupo |

[ ok

J |

Eppaviarn ypappdy onou:
ETH

=] B
-]

Ms ? avanapacaTrioTs onolovBfnoTE PEJOVMPEVD XOpaKTrpa

sival ioo pe

@ km (W

[=]
[=]

Mz * avanapaoTioTe onoladinoTe ouIpd KapakTrpuw

[ oK

Axupo

o [lotdue oto Bérog tov mediov EIIQANYMO, evepyomototpe PIATpa KENEVOL KL GTN GUVEXELD
Mpocappocpévo @iktpo..., ylo va uavicTel To TANIG10 EXdvm aplotepd.

e 311 CUVEKELN EMAEYOVLE OO TO TPOTO TANIGLO TN Qpdor «apyilel amo» Kol 6to de0TEPO TANIGLO

mAnkTporoyovpe to I kot

nmotape OK.

e X1 ovvéyela enavorappavovpe oto medio ONOMA tv 1d1a dadikocio, yio vo, ToroBeTGoLLE
TO KPUTNPLo doTe Vo eppoaviovral o ovopata mov apyilovv and A.

o Tékog, oto medio ETH 6o tomobetoovpe ta kprrnpla 0nmg epeavifovtol oTny ova ETAve Oe-

&d.

e To tehkd amotérecpa Oa gival To TOPAKATO:

& B C D F G H |

[ <B3 1avrormiffd ONOMA AP

16| 15/A501577 MMATNAKOQNETANTINOY AITEAA 08/02/92 07/02/93 1 0% TRUE
50 | 49 A 406856 MMATTATEQPTIOY ANAPEAZ 25/06/92 25/06/93 1 0% FALSE
124

125

126

127

128

129

130

Onwc mapatnpodpe gppavifovior ta endvopa mov apyilovv and II, Ta ovopata mov apyifovv amd A

ka1 wov oto nedio ETH éyovv

Tiun 1.

2.2 Ouvitpapiopo pe to Xovleto gidtpo

O tpomog avTodg PATpapicpaTos, Kavel xpnon Tov mhaiciov XovleTo @ikTpo, Tov PpickeTan otV

Kaptéha Agdopéve opdda, Talvopnon & eihtpdpicpo.

evioa) o Tpoympnpévoug.

O tpoTOg VTG £YEL TEPIGTOTEPEG OVLVATOTNTES GO TNV

TMEPITTOOT TOV AVTOUATOV PIATPOL TTOL Elvat:

--- Mzmopovpe va ¥p1GLULOTOGOVUE TOALOTAL KpiTrpla

pe oyéon dualevéng OR (H) kot AND (KAI).

-—- Avti va kpOfovoatl ot YpappéG mov OV IKOVOTOL00UV
TOL KPLTAPLA, PUTOPOVV Vo epeavifovtal 6€ Kamoto, GAAN 0éon

oV POAAOV.

To mAaicio XOvOeto @iktpo egppaviletar oy gKOva
Otmho kot petald tov aAlov mepiéyel v Ieproyn g Al-

otag kol v Heproyn Tov kpurnpiov.
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Mo mapéyeton emiong n dvvatdtnra, avti vo eIATpdpovue ) Aota otn 06omn tov eOAAOL TTov Ppi-
oketol (APEGO GIATPAPISHO MGTAC), VO TNV AVTIIYpAYOLUE OT®G B TPOoKOWEL PIATPAPICUEV GE KA~
oo GAAT TTEPLOYN| TOL 1610V 1] GAAOVL EVALOL (AvTiypa@i] 68 GAAY Ofon).

Otav 1o teTpayvidlo emAoyNg pe Titho Movadikég eyypa@Es pévo 6to KATM UEPOS TOV TANIGIOV
OloAdyoL elvar evepyomompévo, mopeyel Tn dvvaTdTNTA VO ERPAVIOVTOL LOVOSIKG Ol EYYPOPES TNG
MoTag IOV VIAKOVOLV GTA KPLTNPLA, EEPAVTOC TIG EYYPAPEG TTOL £XOLV 6Ta TEdin TOVG TO 1010 TTEpie-
XOUEVO (STAOEYYPOUPES).

Inpeioon : Evepyonowwvtag to teTpaymvidio Movadikég eyypagés povo tov mhasiov Staidyov
Tov XOvOeTOL QilTpov, Yopic va kabopicete Kavévo KPITHPLO GTNV TEPLOYT KPLTNPI®V, EXEL MG OTO-
TEAEGLOL TNV OATOKPVYT] OA®V TV SITAOEYYPUPOV OV £X0VV Kataympnbel otn AMota.

2.2.1 Apegco @uitpapiopa oty id1o Mot 6£00uEVOV YMPIS 10K TEPLOYN
KprTnpiov

Ta Brpota wov akorlovBovue yio cOVOeTO PilTpo ivon .

TO, TOPAKATO:

o  Emiléyovue Acgdopéva — Ta&wvounon & ouitpapr- | Evépyzia
opo — Ia npox(opnuévovg. (O] Su(p(lVIGTS{ T0 napd- (@ Apeoo pihTpapiopa hioTag
Bvpo dimha. (") AvTiypapr o ahhn Biar
*  Onog frémovpe oy Meproyn Aiotag nepéxet OAO- | nepioyd hiorac: =
KAnpn 1t Aloto dedopévav tov evAROL. AVTO oruai- : o . —
vet 0t | avaltnon eutpapicpatog Ba yivel oe ohd- TEpogt rpmpnv; | SD¥1:#0%2 @_'
KANPTM 00TV THY TEPLOYN. AvTIypaepr oz: B
o Xmv Ileproyn kpurnpiov emdéyovpe Tov TITAO TOV | [ ] Movadikéc syypagec povo
nediov ONOMA, poli pe o Tpd@TO GvVOU OV givarl
10 ovouo ITANATTIQTA. Oa dovue 611 Oo ToT0OETN - [ QK ] | fkiipn l
0obv o1 ocvvietoyuéveg TOL HECOH OTO TOPAKATM
TAaiG1o.

FuvBeTo ikt —Lﬁ'tp};ﬁﬁ KpPIT... m

e Jlotdue T0o X TOL TAAIGIOL, VIO VO EMGTPEYOVLLE GTO —
’ 'BATH ONOMA'I$D$1:$D$2 |5'_!J|

PO YOLLEVO TTapdOupo.

o Tlatdue to OK. To anotéieospa Ba givatl ol TapakdT® €yypopic, OTOV GTO TEGIO OVOUN TEPLEYOVY
10 [TANATIQTA.

APXH  TEADE ETH EKNT NMAHPQMH
12873413 WAPA 119/06/30  13/06/31 1 0% TRUE
37 MN.214671  NANAQIKONOMOY MAMNACIQTA | 28/05/91 27/05/96 5 28%  TRUE
85M.232856  MAPTAPITH MAMNAMOTA 10/03/90 10/03/91 1 0% TRUE

2.2.2 Apeoco Qritpapiopo otny iowe Aoto 0gd0puévev pe Kadopiopo mepro-
S Kkprnpiov

"Evag moAd KoAdg TpoTog eidtpapicpatog pe ouvleto gpidtpo givar va opicovpe pio meproyn Kpum-
piov péca ot Aicto dedopuévayv, otny omoia 0o TomofeToDUE TO KPITHPLO Yo TV KOTG TEPITTOON
EUPAVION TOV EMOVUNTOV OTOTEAECUATOV TV PIATPOV.

H meproyn avtn propei va torobetn el oe onolodnmote onpeio tng Aiotog.
HMopaderypa 1o: Mg Ta KpLT1)pLo. 6€ 0TO100MTOTE GNUELO TOV PVAAOV

Y10 TopaKAT® TopadEtypo Oa IATPAPOVUE TIG EYYPOPES TOL GTO TEGIO GVOUN £XOVV TOL OVOLOTO
NIKOAAOZ, TEQPT'TOX ko IQANNHX.
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Mo va dnuiovpynoovpe v mepoyn Kpitnpimv, avilypdeovpe omd v Alota tov titho ONO-
MA Kot o Topamave ovouato Kot to tonodetovpe oto kel K1 péypt K4. I1pocsoyn, toviovue
o0TL 6TV TTEpLoyn Kprmpiov o tpénel Tavtote vo gival tomobetnuévo kat o dvopa Tov TESiov.
H Aiota Ba éxet v mapoakdTom pLopemn.

J K
1 KR2A TAYTOTHTA EIQNYMO
2 1 Z873419 WAPA TIANATTOQTA 19/06/90 19/06/91 1 0% TRUE NIKOAAOZ
3 2 N.492084 SAPMAKHY AHMHTPIOZ 11/07/90 10/07/93 3 15% TRUE TEQPTIOX
4 3 1.466900 IITANCY IQANNHE 28/05/92 5 25% TRUE IQANNHZ
5 4 K.962549 IIATIAKYPIAKOX KON/NOZ 26/08/91 5 25% FALSE
5 5 N.818754 TTANATIOTOTIOYAOE  NIKOAAOX 29/05/91 2 10% TRUE
7 6 A 844321 MHTZA AHMHTPIA 17/12/91 15/12/96 5 25% TRUE
8 7 M440240  KONETANTINIAHZE MIXAHA 01/07/90 30/06/94 4 20% TRUE
9 8 K.330080 IQANNOY KON/NOT 24/03/91 23/03/95 4 20% TRUE
10 9 B.960009 TEQPIIOY BAIA 05/10/94 : 1 0% TRUE
11 10 A501194 AAEZOTIOYAOZL AGANATIOXL 27/01/91 3 15% FALSE
12 11 ©.749309 ANATNOXTOY @ECAQPOL 14/08/91 3 15% FALSE
13 12 A263702 ABPAMIACY ABGANAYIA 29/06/90 2 10% TRUE
14 13 X 762771 QIAIITICY XPHETOZ 29/10/92 2 2 10% TRUE
15 14 £.146413 ZIIYPIAAKHY ZITYPIAON 12/04/92 5 25% TRUE
16 15 A501577 TTATIAKONETANTINOY ATTEAA 08/02/92 1 0% TRUE
17 16 T.797146 TIANTAZH TEQPTIA 05/07/91 3 15% FALSE
18 17 M 843350 MIXAHA MIXAHA 12/07/90 11/ 5 25% TRUE
19 18 T1.318897 KONZTANTINIAOY TIETPOYAA 09/02/90 08/02/93 3 15% TRUE
20 19 E462190 KAMIIOYPHE EMMANOYHA 26/01/91 25/01/94 3 15% TRUE

o  Emiéyovue Agdopéva — Ta&ivopnon & giktpapiope — o tpoympnuévovs. Oa eueoviotel T0
emopevo mapdbopo.

Evepysia
(@) Apsoo piATpapiopa AigTac
() AvTiypapi} o GMAn Bgan

Nepioyn AioTag:
Depioyr kprrnpicv: | $K$1:5K54

AvTiypampr Os:

[] Movadikeg eyypapzc pova

[ oK JI AKkupo ‘

o X Meproyn Aiotag £xel EMAEEEL OAOKANPO TO PUALO TOV TEPIEYEL OEOOUEVAL.

o Xty Ileproyn kpurnpiov minkrporoyodue BAZH!$KS$1:$K$4 9 emdéyovue v meployn kprnpi-
OV L€ TO YVOGTO TPOTO.

o [lotdue 10 OK kot to amotéreoua eivar ovtd TG EMOUEVTG EIKOVAG.

A b C [ E F_ |G| H] TP - K
1 TAYTOTHIA EIISENY MO APXS TEAQL ETH EKIOT  OAHPFIIMH ONUMA

4 TIIANOY TOANNHE 280592 274 IQANNHE
B MANATIOTOTIOYAQY  NIKOAAOQE 200891 TRLTE
Vi AHMOY NIKOAAOE 13/04/91 TRUE
28 TIANTAZHE NIKOAAQE, 1291 2 TRUE
B& NATZHABANAYIOY NIKOAADE 2712m1 2 FALSE
af 65 T SR3557 TOPMITAT TEQETIOE 261292 2612 TRUE
G 66 LI44686 BAXIAEIAAHY IANNHE 25/02/92 14/02/96 4 0% TRUE
a7 &6 1507069 KYPIAZHE TOANNHE 050590 DA/05/93 3 15% TRUE
6 95 T.386620 NIKOAADY TEQPTIOL 26/02/90 160292 2 10% TRUE
a8 97 T.140272 KYPIAZIAHE TEQPTIOE 04/10/90 03/10/92 2 1i#n  FALSE
99 98 T.63404%9 GECAQPIAHE TEQPTIOE 12703/91 11/03/95 4 20% FALSE
100 99 1256218 TAAANHE IQANNHE 13/07/92 12/07/96 4 2% TRUE
108 102 N.202379 TIIACYEIHE NIKOAAQE 0%/12/91 08/12/95 4 20% FALSE
104 103 [.297354 XABBIAHE TEQPIIOE 26/06/90 26/06/91 1 0% FALSE
108 | 104 T 460265 MATTAGANATION TEQPTIORN 01291 181203 2 % FALERE
108| 107 N.139252 KYPIAKIAHY NIKOAADE 180692 18/06/95 3 15% TRUE
108 108 N 506470 BEOAQROY NIKOAAQE 07711791 061195 4 2 TRUE

Onwc mapatnpovpe, epeaviovtal ta ovopato mov BEcape ot TePLoyn KpLtnpiov.

Tehida [82]



YrnioAoylotikd pUuAAa: Tagwvopnon & pldtpapiopa Aedopévwv

Epotmioeic — Aoknoeig

bl

10.

11.

T eivon 1 eyypaon] ko Tt gival to edio o pio Paon;

Avoi&te to pUALO «opyeio cuVOpOUNTES.X1Sy.

A®GTE TO KPITAPLO, MOTE VO, EVTOTILEL LOVO TOV GLVIPOUNTH HE KmIKO 20.

[Minktporoynote to kprtiplo 610 medio Etn, dote va gpeavicel Tovg cuvOpoUNTES EKEIVOVG
OV £YOVV CUUTANPAOGEL dVO YPOHVIO GLVOPOUT.

Ta&wopnote T AMota tov POAAOL «Apyeio padntég oxoieiov.xls» wg npog Emdvopo pe ad-
&ovaa oelpd.

Ta&wopnote ) Aiota pe optopd 600 KA1V Ta&vounong 1o Exdvopo kot to Ovopa.
Ta&wounote pe pbivovoa celpd povo to medio Kwdikdg, yopig va ennpeactodv ot vTtolouteg
OTNAEG.

No eppavicete e amAd QILTPAPIGHLO TIS EYYPUPEG, TTOL TO edio Ovopa eivar TIANATTIQTHE.
Na pidtpapete opilovtag éva amid kpitiplo oto nedio ETH, dote va epoavilel poévo tig ey-
YPAPEG TOL G' aVTO TO TTEDIO EYOLV TN 3.

No QIATPAPETE TIG EYYPOAPES TOV GLVOPOUNTAOV UE SITAO KPLTHPL0, DGTE VO, ERLPavifovTal ovTol
7oV £yovVv Tpia N 60O £IN cLVIpPOUT.

Noa @ihtpapete T AMota pe cOVOETO KPLTHPLa, MOTE VO EREAVILOVTOL 0L EYYPAPES TTOV TO ETM-
vopo apyilet amod to ypappo I, To dvopa amd A kot vo EQovv cuVOpPOUT EVOG ETOVG.
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KE®AAAIO 9
I'papnuota

Ta ypagpnpoata tailovy moAd onUavTIKO pOAO GTNV KATAVONOT TV KAOE pOoNG oplOunTIK®V onel-
Kovicewv. ['V’ avtdv 10 AoYO, gival EVOOUATOUEVE HECH GTA AOYIOTIKA GUAAQL.

Av16 pumopolpe va to avtiinebovue auécmg amd TNV ELPAVIoT €101
KOV kopted®dv (Tolotd €01KE pevov) mov gpeavifovtot, 0tov £xovue
EVEPYOTOMNUEVO EVOL YPAPN U0 HEGO GE £VO, QUALO.

Ixesioon fAwdmain Moppn

1. Evcoayoyikd & Opolroyia

[Ipw mpoywpnoovue otn dnuovpyia ypaenudtwv, o Tpénel va yivel amdALTA KOTAVONTH 1 0pO-
Aoyia Tovg.

IMa v Katavonon g oporoyiag Pacik®y AELTOVPYLOY VOGS YPAPNHOTOC BAETOVLE TO EOAAO TNG
EIKOVAG KAT® aploTeEPd TO OO0 TEPLEYEL T TEUAYLO KATOI®V TPOTOVTOV TOV TOANONKAY o Oplopé-
veg morelg tng EALGdag Toug avticTotyoug Pivec.

To ypaonuo g ewovag 6e&1d, £xet dnpovpynOel pe ta dedopéva A1:G13 avtov Tov PUALOD .

| Ovopoto kernyoptaoy ‘  Thepiozi
S T — JpOaTo: eivar pin cetpt .E'W‘xéﬁiﬁn.s
| | il Tpagiiuatas
A | B | [4 [ED=E——F [ I
1 [MHNEZ A@HNA QEZNIKH TIATPA AAPIZA ZEPPEZ [ f

2 160000 245000 240000 180000 150000
= 160000 134000 180000 170000 165000
4 160000 1ES000 165000 160000 165000
i 240000 165000 245000 160000 165000
Ovopata 6 160000 165000 165000 160000 330000
GEtptig 7 185001]' BSEJUEID! 160000 240000 240000
Saéopévm B 245000 160000 160000 160000 160000
M) 165000 160000 160000 160000 165000
165000 240000 240000 240000 245000
165000 160000 160000 165000 165000
165000 160000 160000 165000 200000
330000 160000 240000 165000 190000
2280000 2244000 2255000 2125000 2340000

[ Rompopiz |

2V Topanive eKOVEG, ETEENYOVVTOL OPIGUEVA OO TO POCIKE LEPN EVOG YPAPAUOATOG. XTI EMO-
peves mapaypaeovs Ba pog dobel n evkatpio vo doVLE Kol VO KATAVONGOVUE OAO T GTOLYELR TOV OTTO-
TeAoOV Eva ypaon .

Exeivo mov €yetl peydin onpocio ylo TNV Katovonon TV YPOenUATov givol vo LaBovpe va dtoym-
pilovue TIc KaTNYOpisg (GTHAES) Ao TIG GELPESG OEdOUEVMV. XTO TOPUTAVED TAPUSELYLLO YPUPIKNG O~
TEKOVIONG 01 KaTnyopieg etvon ta media tov otnAdv (ABva Osccalovikn K.A.1.), eV 01 GelPES efvar
o1 PNVeC.

Otav to Excel onpiovpyet éva ypaenua, vwoloyilel av éxovpe emAEEEL TEPIGGOTEPES KOTNYOPiES
a6 Ot oepéc. H peyarvtepn mhevpd g emheypuévng meproyng Ha tomobetn el otov opildvtio dEova
X, mov glvar o d&ovag katnyopidv. Ot tithotl TV Tediov Ba elvar ol meptypapés e Kotnyopiag. Ap-
votepa Ba pdbovpe Tdg propovpe va pubpicovpe povol pog tnv avtifetn torobEéton.

Mo 1o Topaderypd pog o xpNoLOTOIGOVUE FESOUEVA OO TO TAPUKAT®O GOALO Eooda Eéoda.
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A B C u] E F G H J

1

2

3

4

5 |IWMHNED ATTEAOT |BIKTQPLA ([ENOIEIO [EOINOXP |PPON. |ATAQOPA (VN EXOA |[ZYN EZOA | YIIOAOTIO
£ |lovoudpiog 1000 1300 350 100 150 300 2300 400 1900
7 |defpoudpiog 1000 1300 350 100 150 1200 2300 1300 1000
5 |Mdpnog 1000 1300 350 100 150 300 2300 400 1900
9 |ATTpilog 1500 2000 350 100 150 300 3500 400 3100
10 |Mdiog 1000 1300 350 150 300 2300 300 2000
11 lativiog 1000 1300 350 150 300 2300 300 2000
12 |lotihog 1500 2000 350 2000 3500 2000 1500
13 |Alyouarog 1000 1300 350 300 2300 300 2000
14 |ZeTméuppiog 1000 1300 350 40 300 2300 340 1960
15 |OkTipplog 1000 1300 350 60 200 300 2300 360 1940
16 |MoguBpiog 1000 1300 350 100 200 300 2300 400 1900
17 |AEKEUBpIOC 2000 2600 350 100 200 1000 4600 1100 3500
18 ZUvoAn 14000 18300 4200 700 1500 6900 32300 7600 24700

Av y1a 10 Ypaonua mov Ba dnpovpyncovpe, emaééovpe To dedopéva amd to AS péypt kol to B17
Ta ototyeia Tov O TomobeTnOobV oTov AEova X Tov Ypagnuatog Oa gival o1 pnveg.

Av 10 To ypdonua wov Ba onpovpyicovpe, emiéEovpe To dedopéva amd o AS péypt kot to J8,
Ta ototyeia Tov Ba TomobeTnBovv otov G&ova X Tov Ypaenpatog Oa ival ta ovopaTo TV TEdI®V.

2. Anpovpyia ypoenuatog

Yrdapyovv apketoi TPOTOL LEe TOVG OMOioVG UITopovUE Vo dnpovpynoovue ypagnuata. To Excel
€yel ™ dvVVOTOHTNTO VO ONLUOVPYEL YPOPNUATO MG OVTIKEILEVO GTO {010 PUAAD, TO omoio TEPLEYEL TO
dedopéva (evepatmpévo) 1 o€ dlapopeTikd pUALO, To omoio Ba mepiéyel povov to ypaonua (Eeym-
proTo). Mmopolpe va LeTakiviiGov e T BE6T TOL YPOENLATOG OTOLNONTOTE GTIYU GTO QUANO.

O yp1yopOTEPOG TPOTOG OMNOVPYING EVOG YPUPNLOTOS Eivorl Vo eMAEEOVLE T DESOUEVE TOV QUA-
Aov, oL o ATEIKOVIGTOVV GTO YPAPTLLOL KOl VO TATHGOVE TO TANKTpo F11.

27 authVv TNV TEPITTMOT dNUIOVPYEITAL EVOOUATOUEVO Ypdonua pe ovopa I'pdonual, 6mov 1 ett-
KETO TOV OVOPOTOG ToToBETEITAN SimAa T OVOUATA TV PUAA®V TOL BiAiov.

2.1 Aqpovpyia awrAov YPpoeRaTog

[pwv Eexivnoovpe pe ™ dnuovpyio ypoenuotog, vaeviuuilom Tov autdpato 001yo oxediacng ypo-
oMUATEV TV Tponyovuevev ekdocemv tov Excel. Ztic vedtepeg ekddoelg 2007 kot 2010 mov mept-
yphpovpe, &xovv katapyndel ot odnyol kot £xovv aviikataotabel e
v e kaptéio Epyaieio ypapipetog, n omoia evepyomoleital EEPY
UETA TN OMLOVPYIO TOV YPAPTLOTOG KOl TEPIEXEL LE TN OEPA TNG TPES | Ixebicon  AdtoEn  Mopipr
KOPTELEG, OV TEPLEYOVY EVTOAEG KOL EIKOVIOWO YPAPIKAOV (eucova di-

Q).

Mo va dnpovpyncovpe Eva ypaoenuo akoAovBobe Ty TopakaTom Sodikacio:

eEmiéyovpe amd 10 @QOALO
v mepoy  dedouévmv

@ | s win

. MHNEZ [ATTEAOE [BIKTQPIA [ENOIKIO |[KOINOXP |BPON. [AIA®OPA |[ZYN.EXOA [ZYN.EZ0A [YTIOAOIIO

mov Ha dnpovpyncovy to | lavoudgio 1000 1300 350 100, 150 300 0 400 1900
" 7 ®eBpoudpiog 1000 1300 350 100 150 1200 1300 1000:
YPOUPMua. o Mépriog 1000, 1300 350 100/ 150 300 400 1900
Z r A AS' o Ampikiog 1500 2000 350 100| 150 300 400 3100
TNV TEPIMTOOT] HOG ¢ 10 Mdiog 1000, 1300 350 [ 150 300 300 2000
. , 11 lovviog 1000] 1300 350 | 150 300 300 2000

Gll’ Sny\'u‘sn T0 npo‘)ro 12 |louhiog 1500| 2000 350 2000 2000 1500
; 13 |AGyouaTog 1000, 1300 350 300 300 2000
eEaunvo. 14 |ZemrépBpiog 1000, 1300 350 40| 300 340 1960
15 |OkTaBpio 1000, 1300 350 60| 200 300 380 1940

16 |NoéuBpiog 1000, 1300 350 100 200 300 400 1900

17 |AeképBpiog 2000] 2600 350 100{ 200 1000 4600 1100 3500

18 Iivoha| 14000  18300] 4200 700 1500 6900 32300 7600 24700
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eEmAéyoupe (mo rnv K0p887\,(1 Tov Excel, rnv Kaprs)»a Ewaymyq mov su(p(XVLCsrat napomaroo

e Am6 v opdda I'pagipata wotdue oto gikovidto XTiAn, n oroia epeoavilel Tig eMA0YEG TG EL-
Kovog deéid.

IR 2.4 A B c (¥] E F G H J
1
i a ﬂ 2
A
M| Ay |15 5
Trgdn 34 4
a3l @al &4 5 [MHNEZ ATTEAOE [BIKTQPIA [ENOIKIO [KOINOXP |®PON. |AIA®OPA [EYN.ES0A |EYN.ES0A |VTIOAOITIO
e =% 93 33 6 |lavoudpiog 1000]  1300] 550 1900
== =—% —= 7 |Pefpoudpiog 1000 1300 1000
Mluspes 8 [Mdpriog 1000 1300 2000 1900/
1 ml i 9 [Ampikiog 1500 2000 . 3100
il [a% |08 &) 10 [Mdiog 1000 1300] 1500 Siovdpus 2000
T 11 [loGviog 1000 1300 Sonbpodes 2000
. _ 12 [lothiog 1500 2000| 1000 = Méprios 1500
L AA iy 13 |AlyouoTog 1000 1300 m Anpihiog 2000
A I
'5_4 J _| L; 14 [Zemrépppiog 1000 1300| 500 Mo | 1960
paia 15 [OKT@Bpiog 1000 1300, - — i 1940
16 |NoéuBpiog 1000 1300 1800
Wl aA| AAl W 17 |Aexéuppiog 20002600 g5 o*‘ 3500
—— = 18 Z0voAa|  14000] 18300 é“ e e? 24700
il i on rimor ypagees 10

o [latdue oV TpdT EMAOYT, 1| OTTOio OVOUALETAL GTHA TUNRAETOV Kot ELPAVI(EL TO OMOTELEGUA
NG eKOVOG OeEL0. ZMUEIDVOVLE OTL Y10, VO ELPUVICTEL TO OVOLLOL TOV YPOPTLOTOG, TOTOOETOVE TO
dpopén EMAV® 6TO OVOLA TNG KABe Katnyopiog.

Onwg mopatnpovue, dNovpyninKe To YpAeNIe 6To GVAAO TOL TEPLEYEL KOl TAL HEGOUEVQ.

2.2 THapovcioon TS KOPTEAUS EPYUAELN YPAPT|LOTOS

H xoptéia Epyadeia ypa@ipatog epovileTor oTnv KOPOEAX OO TN GTIYUN TOL EYOVLE EVEPYO-
TOMUEVO Eva Ypaen oL,

Mo mapdderypa, Tatdue pe 10 dpopéa v 0T YPAPNUA TOv HLOAG dnuovpyioope Kot Bo dodpe
OUECHG GTNV KOPOEAQ TN GYETIKN KAPTEAQ. AV TOTHGOVE TAV® GE KATOL0 KEAL TOV QUAAOV, 1| KOPTE-
Ao Ba e&opovioTel.

Mopokdto tapovcialovpe Tig TPElG Kaptéreg Xyediaon, Avataén kot Mop@i g kaptélog Ep-
YOAELD YPOONNOTOG.

37
Kovtpmr oy aidmaln othifog  Temor arfopiva  AvaBewpron  Mpofoln ZyeBlerom el Mopgr J

:-‘] = - J———

£ - -

, ST TN T T AT
s

37 = : -
Kivipwd  Ewmoywyn  AemonosBoc  Temer  Addoptvoc  AvoBoipnem  MpoPod) Ixchioon | Sderafn | Mopen L

Nepisie) ypagepatos - 3 . | = ] 8l Yropyrgs

% Embayn wopy
Tiras

By
e - akove

RERY .
_/J Kevtpkn Ewerywyn Midrodn oshidag  TumoL AsSopive  AvaBswpnon MpoBohn ZIxediaan Agrodn Mapipr

Mepiox ypaprpatag o e afueog % et Bl mme <
8 Emdoyn popenc . . . - & Nepiypappa oxiperog ~ & - Sl

Fpivops i =, 7

28 Enavapopd yie Taipiaoya ook 2 Egé agiuatog * st %, Mapadupo emoyic - | e 122 S

Tpexouaa emhoyn FTUl axrpaTog & ||FTol WordArt & Taktomainon MéyeBog &
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2.3 Awdtaén ypoonudatmv

H xoaptélo Avataén mepiéyel 1o oTovdatdTEPO EIKOVIOLO TMV YPOPNUATOV LE TN (PNOT) TV 0ToimV
tormofetovpe ota ypapnuata Tithove, Afoves, Yropvnpa, Ipappéc nhéypatog, ETikétes dsdoné-
vov k.o. Olec ot mapamdve eviorég Bpiokoviat otig opdoeg ETikéteg ko Agoveg ¢ Kaptéhag o~
Taln.

Y10 onueio avtod eivar gukarpia va vrevBvpicovue kot va dovue pall To Tévte koplo, uépm, amd To
omoio amoTeEAEITOL VOl YPAQT O

Ieproyn ITeproym oyedilaong Ipappéc miéypatog
YPoPpLaTOg |
¥ TitAo g
Sypadparog
i
&
- i i I
AITEADT BIKTOPIA ENOIKIO KOINOXP DPON. ALADOPA
/ Tivhor drova
A&ovog Timv A&ovag Yrdpvnpoa

Onwg mapotnpodie TNy Tapondve ewova, to kKopla Lépn evog ypaenpatog stvat:

v TIgproyn Tpagnpartog: Eivor ) teployn ndve oty onoia emikabovral OAo ta GAAo avikeipeva
TOL VPPN LLALTOG.

v Meproyn oyedioons: Eivor n meployn pe to yxpilo @ovto mhve oty omoio speavifetot To kHplo
YPOPIKO.

v Afovag Tipdv: Eivar o xatakopvgog dEovag mov epeavilel Tic Tipnég tov dedopévav pe pia oye-
TIKN KAIpOKOL.

v Abovag katnyoprdv: Eivot o opilovtiog dEovac, mov ep@avilel Tig ETIKETES TV KATNYOPLDOV.

v Yropvnpo: Aneikovilel Ti¢ 6e1pé TOL VITOUVAILOTOC.

v’ Al Bacikd avrikeipeva: Extog and to mopandve Bactkd avtikeipeve evOog YpopriuaTog, v-
TOPYOLV KOl GALC CNUOVTIKE GTOtYEl0 TOV Elval TO TAPAKATO:

Or Tithou: [IpodKetTor Yo TOVS TPELG TITAOVE TOV YPOENUAT®V, TOV gival 0 Pacikdg TitAog Tov Ypo-
PNHOTOG KOl 01 TITAOL TV aEOVOV KOTNYOPIDY KOl TYDV.

Ov Etwkéreg: [Ipokettat yior eTIKETEC TIUOV TOV TOTOHETOVVTOL TAV® GTA YPAPIKA OTEIKOVIGTG TOV
YPOPNHOTOC, .Y TAV® GE Pio GTAAY.
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AvTikeipeva oE1pOV: MopQoTolEl To O AETTA AVTIKEILEVO TOV YPAPTLOTOC, TOL £ivat ot 101G o1
oTNAES N PAPOOL 1) KOUUATIO TTiTOG KA T, EVOC YPOPTLOTOC.

O ypoppég mhéypatog: [pdkerton yio tig opldvtieg ko kabeteg ypappés, mov 0o anewovilovtan
GTNV TEPLOYT GYESIAONG TOV YPAPLKOD.

Epgavion tov wivaka dedopévarv: Epopavilel o popen mivaka 6to gUALO Ypaoriotog to 6edo-
péva Tov eUAAOV, OV oeKoVILOVY TO YPAPNLLA.

I'pogukd ko eikoveg ota ypapipote: Mropovpe va tomofeti|covpe omoladnmote gikdva 1 ypa-
QKO TAVM GE OTOLOONTTOTE AVTIKEIEVO TOV GOAAOD YPUPHLOTOC,

Mo v Tpomomoinen KAmToloLv AVTIKEWEVOL TOV YPUPNUATOG, OUTAOTOTAUE TUV® G KATOL0 0O TIG
TOPATAV® TEPLOYES KOt ERQOVICETAL TO OYETIKO TapdOLPO EMAOYDV.

2.4 Xyediaon ypopnuaTmyv
211 KopTEAQ OYEOTOON VITAPYOVY OPKETEC YPNOUYLEG EVTOAES HETOED TV OTTOlWMV:

Alrayq TomoV Ypaepotog: H eviodn avtn tepiéyel éva TAOIGLO e OAOVS TOVG TOTOVS YPOPT LA~
tov. Bpioketar otnv opdda THmoeg kot eppavilel 1o mapakdto TAIGI0 ETAOYDOV:

4 Nptruna ErijAn

) Nl (o] (22 ] of) 98] B3] |

£ | ] 0] 9 )

kA Mepionm

wioieuall 11" I RN RV AR
' Enkelhm Fpayp
‘: :.:.::: J J u
& Apoyvoeibic |.niia
™| el @ 0V @sl @ml
BB i Qpois s Lok || mepe |

Meraxivnon ypagpipotog: Metakivel to ypdonua omd 1o eOALO, 6T0 0moio emKAOETAL, OE €val
EexwploTd UAAO [LE TO OVOUO YPAPNIA, OOTE Vo amelkovileTal KOAOTEPO 0 LEYUADTEPES OLUCTAGELC.
Bpioketar otnv opdda @£en. MOAIC T0 EvepYOTOIGOLLE, ELPAVILEL TO TAUPAKATO TAIGLIO SLOAOYOV:

EmAgEre To onpsio onou Ba TonoBetnBei To ypapnpa:

__d JJ () Anwoupyia pithou: | Mpapnua3

Ul @ avieipevo oro: ATTEAOZ -BIKTQFIA E

Evepyomowobpe v emioyr] Anpovpyia @OALOV Kol TOTAUE
OK. To anotéleopa Ba gtvar Opo10 pe TNV e1KOVa SimAQ.
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3. TpomomoMoELS — HOPPOTONGELS

Kotd ) didpketa tng dnuiovpyiog evog ypaeikod, pmopovpe vo emaéovpe v tomobétnon 1 oyt
TMEPICCOTEPOV OVTIKEIHEVAOV Kol LOPPOTOMNGELS TAVM ¢° avtd. Exelvo mov €xel peydin onuocio eivat
OTL £YOVLE TN SVVATOTNTO, VO TO TPOTOTOGOVLLE KOl VO TO LOPPOTOIGOVUE apYOTEPX, TPOGHETOVTOG
N APALP®OVTAG amd TO YPAPT LA S1GPOPO OVTIKEIUEVAL.

YrevBopiletor 0TL, Y10 VoL TPOTOTOIGOVUE EVOL YPAPN LA, apKEL Vo ETAEEOVE KOl VO EVEPYOTON-
GOVUE, SIMAOTATAOVING TAV® O€ £Va OmO TO TOPOKAT®O OVIIKEILEVA, TOL OTOTEAOVV TO GUVOAO TOL
YPAPHATOG:

v Tgproyn ypogijpatog

v Meproyf oyediaong

v A&ovag KaTnyopLdy

v A&ovag Tipndv

v Yrépvnpo

v Ao, Baocwkd avtikeipeva (Tithot, Eticéteg, Avtikeipeva oeipdv, Ipopuég niéypotog, Iiva-
Kag dedopévav, I'papikd & Euoveg).

O\ec o1 LOPPOTOINGELG KO TPOTOTOGELS TWV OVTIKELEVOV YIVOVTOL LE TNV 1010, 10 01KAGTL.

[Motdpe 0€€16 KMK GTO OVTIKEILEVO TOV YPOPIUATOS KOL 0O TO AVAOLOUEVO LEVOD OV Oa. EUQa-
VIOTEL, EMAEYOVUE TNV GYETIKN EVIOAN LOPPOTOiNomg, mov o eival Sta@opetikn yio Kabe meployn
YPAPNHOTOG.

Hapaderypa: Toatdpe €816 Kk otV TEPLOYN YPUPNLOTOS, Ond TO AVAOLOUEVO LeEVOD Bl EMIAE-
Eovpe TV eviodr] Mop@omoinon meployfs YPOPNNOTOG. .., 1| OToio Oa LQavIcEL TO TAPUKAT® OYe-
TIKO TAOiG10 EVTOAGV popeomoinong (1).

Av aticovpe d€El KMK 0TNV TEPLOYN TOL VIOUVILOTOG, 1] GYETIKT EVTOAT] TOV OVALOLOLEVOL LLEVOD
Ba elval 1 Mop@omoinen vTopvi|pHaTog Kol To TANIG10 eVToA®Y oL Ba epgoviotel Ba givat To Topa-
Katw (2):

Mopporroinon TEepoxic _ypatpﬁuqm 3 m Moptpomoinarn mouvf;pu’im_g. l&lﬂ
| re = . W e el : .
il oo | EAOYeC nOWSTOS| | ETriAoy£C UTTORVIAOTOG
1. . |
Xpipa nepypappaTos | | () wwpic yépiopo FEpiopa Bgon unopvApaTog:

Sruk nepiypappaTog
Zxa
Mapganainan 3-A

MepioTpopf 3-A

ZupnayEc yEmaya
répiopa pe Bofobpioeg
) Fépiopa awévag | uoAg

@ Autépata

Khgigipo

Xpdpa nepypappaToc
ZTuA nepiypappaTac

Zkia

@) Enaveo
) Karw

() ApioTephd
@ Asga

() Endwo Begia

[¥] Eppayion Tg Astavrag Xwpic Enkaiuwn Tou ypaphipaTog

[ wciopo
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Epotmcsic — Aoknosig

No Anovpynoete éva omAd ypaenuo cTNAGV.

Tt etvou | TEpLOYN YPOPIUATOC;

EmiiéEte v meproyn| oyxediaong evog ypaenLLaToG.

EnéEate ta dedopéva amd Eva guALo. Na dnovpynoete Eva ypdonua pe pio Kivnon.
[To¥ TomoBeteiton T0 EVOOUATOUEVO YPAPTLLOL;

Noa tonofetnoete KiTpvo ypodpa otV TEPLOYN OXEAONC, KLOVO GTNV TEPLOYT] YPAPTLOTOG.
No aparpéoete 10 LoV 0T Eva YPAETLLOL.

Na tortobetoete tov Titho ypapruotog [IQAHXEIL.

A S A T o i

No poppomomoete Tov AZova Kot yopldy e EVTOVOUS XUPOKTNPES.
. No eLQavIiGETE TIC ETIKETEG TILAOV TAV® OTIC GTHAES TOV YPUPTLLOTOC,

—_ —
— O

. IIécovg TOmoVg Ypaenpdtwv dtabétel to Excel;
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KE®AAAIO 10
I'pagika oto Excel

Ta ypagwd pe to Office etvon aveEdviinta. @o uropovoe va ypaeel Eva oAdkAnpo Piprio povo y
avtd. To Excel umopel va cuvepyaotel pe 0o To TPOYPAUUOTO YPUPIKDV, VO, dEXTEL KOl VO SDGEL, Va.

ene&epyaoTel Kot vo, OTLLLOVPYNOEL O1KA TOV.

1. Xyedlaon pe oyfnpoto
Mmnopovpe va dNUOVPYNCOVUE N VO TPOTOTOCOVUE GYEDLQL,
XPNOLOTOIDVTAG TO GYNUATO GYESIUOTG.

IMa va gpeavicovpe 10 oyeTiKd mapabvpo, mTov ival To mTopaKd-
10, emiAéyovpe Eloayoyn — Aneikoviceig — Zynuata.

Me 1o mopamdve Kovpmd (cuvibmg pe avtd TG Kotnyopiog
Ipopués xon Boowka oynuare), umopovpe vo apyicovpe m oxedioom.
AV Kdmo10G 0md TOVE YPNOTEC EYEL EGT® KO LioL LKPN 10€a amd TTpo-
yYpaupoto oxediaong, uropel va apyicel ouESmG T SOVAELL TOV.

1.1 To gpyoieio oyeoioong

Me 10 xovuni I'pappn oyedialovue ypoupés. Iotdpe oto kov-
umi yuoo vo. evepyomomnBel Kot PETUPEPOUACTE PEGH GTO EYYPAPO.
211 CLVEXELD TOTANE TO TOVTIKL KL TO GUPOVE, Y10, VOL OT)LLLOVPYT|-
Osl o ypoppn.

Toviletan 611, pOMg dnuovpynBel n Ypouuy, Kot Tn OTUyUn Tov
glvar evepyomonuévn (eppavifel to coppora Aafodv 6To AKpo. TOV),
Ba eppoviotel otV KopdEAa 1 €101k koptélo Mop@omoinon, mov
avikel oty €01k katnyopio Epyaieia oyediaong, n onoia mepié-
YEL epyareio popeomoinong oyedioong Kot ival 1 TapaKaTm:

Ixnpota mou Ypnowlomou)Bnkav TpoopaTa
BExNOOCOCALLD LG
KRR G 4

Tpappéc
NNSTLL T RN n s
Baowd oyfpata
BEOOUCO® ANMNOOw
000000 @AY A
«c~0040o 0 )L 3

BéAn mimou pmiok

P IRTHFLPRID
EvanooD > dmn
o oA

Aucypoppa porig

O0< ool ay
coOnN@DIOALAVED
Qoo

EmsEnyriosic
DQQOO0.0400I 484 d

Agtipla ko Aapapa
Te g A Yy @ 8 8 8 xR
i AR

4 anwoupyia koppd oxedicong

Yvveyilovtag T oyediaon, 115 1d1eg akpPdc KvAoels kdvovpe Kot pe 1o Bédag, opboyavio, v

Eeryn Kot GAAO GYAILOTOL.

Ortav dnuiovpyodue éva amd avtd to oS 1| 0TV T ETAEYOVUE, EPPavifovy Thved ot TEPOm-
plé TOVG TG YVWOTES AoféG. Ao Tig Aaf€g autég umopodpe va toug oAAaEov e puéyebog.

Mo va oyedidlcovpe andAvto TETPAY®VO 1| KOKAOLS, TpEnel vo Exovue matnuévo to mAnktpo Shift

TNV ®Pa. oV 0. GYXESLALOVLE.
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AxoAovB0oVV peptkd Gy€dto Tov ONovpyRoNKaY LE To TOPATAve® EpyarEia.

>0 L

-

Mo va peragépovpe Eva o010 oe dOPOPETIKY BE0T, TATALE TAV® GE o O TIG YPOUUEG TOV
Kol 6TAV TO TOVTIKL LETAPOPO®OEL og PeydAo oTaLPd, TATAUE KOl TO GUPOVUE 6T VEX TOL BEam, aQ1|-

VOVTOG GTO TELOG TO TOVTIKL.

Inpeioon: Otov oe éva Eyypago €xovpe TOAAG aVTIKEILEVE, Y10 VO EpYOCTOOUE UE KATO0 Omtd
avtd, Ba mpénet va to emhéSovpe. H emhoyn yivetol Tatdvog omAd ETAvVe TOL LLE TO TOVTIKL.

1.2 Xpopoto yepiopotog

To xovuni I'émopa oynpatog ivor avTd TOL HOG XPNCULEVEL,
v va, emAEEovUE T YpOUATO TOL Ba ExEL Yo OVTO TO TANIGLO 1|
To avtikeipevo. Ta va amoddoovpe ypdue YERIoUATOG KATOL0L
oyediov, (Yo mopdderypo evog opboymviov), Tomobetode T0 dpo-

péa oto GXES10 KOl TOTAUE OTO KOVLUML avTd ™= mov PpiokeTol
oV Kaptéha Mop@omoinen — Tok oyfpatos. Oo gueovicel to
TOPUKATO TAAIGLO:

A6 TV TOAETA ETAEYOVUE €Va 0T TO XPDOHUOTO.

Mo wepiocdTEpO YPOUATO ETAEYOVUE TN GYETIKN EVIOAN, EV®,
av EMBVUOVUE TTIO TOAVTAOKEG OMEIKOVIGELS YPDOLUATOG, EMAEYOVLLE
Ieprocotepo popata yepiopatog 1 Yo, 1 Motifo... k..

1.3 Xpopoato ko eTA0YES YPORPNS

Xpuwporo B2parog
H EEEENE

Baowd ypwpoto
| ] | EEEEE

Kuopig yETPa

MepIOoOTERA ¥ PUWIPGTA YEUITUOTO G

)

= Eova...

M mepaduon »

= v C
MoTifio...

Ta ypodpata ypoppng etvat yio m ypopp tov neptypdppotoc tov miaciov. Epyaldpacte, 6mmg

KOl LLE TO (PO YEUGLOTOC.

-

Evepyomowodpe to oyé610, yloo TOpAdELYOL TV TTOPOTAVE YPOAUUY|, (TPENEL AMOPUITNTO VO EMAE-

Eovpe T0 6Y£010, SIAPOPETIKA TO TAAIGLO Ypoudty O eivol anevep-
YoTomuEVO) Ko Tatape to kKovpni Iepiypoppe oyqpratog g Kop-
téhag Mop@omoinen — Xtok oyfnpotog Oo gueoavioTtel STAAVO
TAOIC10 YPOUATOV, TAPOLOIO0 HE VTO TOV EIOOLE KOl T YEUIGUOTO.

Ed® n €& opiopov pvbuon eivat to pavpo ypouo. Eeiotodue v
TPOcoYN 60, Yot av dmwoete dompo ypopa | Kavéva, dev O PAé-
TETE TIMOTA. YTAPYOUV EOIKEG TEPUTTMGELS OTIG 0Toieg emtBupovpe
vo unv eueovioviol to TEPTYPAUUATO OKOMUO KOl TO YPOUL POVIOL
oL TANLGioV KeWéEvov. TTatdviag o€ €va amd o YPOUATA, KOVOULLE
TNV EMAOYT TOL YPAOUOTOS TNG YPOLUNG.

v Am6 1o gpyodeio TIayog umopovpe vo emAéEovpe éva and T
Suapopa €idn ypappdv. o va aAAGEOVE TIS YPOUUES KATOOL OYE-

Xpwpora Biparog
H EEEEN

Baowdt ypwpata
[ ] EEEEN
Awplc TPy pappa
NepOoOTEQO XPWHCTC TIEPLY PAPPOTOC..,
Ndxog b

Nondheg 4

Beln »

MoTifo...

dlov, evepyomolovpe To oyES10 Kol TaTdpe To KOVUni 2ol ypouung, 1o omoio Ba pag epeavicel Tov

mivako ETA0Y®V NG ETOUEVNG GEASOC:
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Av matfcovpe oty £vdeldn lepioootepes ypouues, Ba pog epoavi-

¥ OT.
v ot 6€l 10 TA0ic1o dtohdyov Tov gpeavilel  evrodn Mop@omoinon €1ko-
v or vag 1 ormoia epeavifetor pe de€10 KAIK TAVD GTN YPOUUT.
4 s
10n
135 O, e— v Me 1ov 810 tpdmo pmopodue vo emhé&ovpe mavreg, PEAN Kot
D T, — potifa.

3 aT. |
43, 0T,
6 or. I

FE | MNepIOOOTEREG YPOPPES..

1.4 X1ol - XKkiég - E@é avrikelnévov

Me gvepyomoinmpévo 10 oynua, Bpiokduacte ndvto oty kaptéio Mop@omoinon ¢ katnyopiog
gpyoreiov oyediaong. Toviletol 6TL | TOPATAVED KOPTEAL EVEPYOTOLEITOL LOALS SUTAOTOTGOVE GE
kdémoto oynuo. Ta mwapdbvpa mov akolovBobv evepyomotoHvTaL amd TV KOPTELD LOPPOTOING.

| 0 [ | 1 e Kok vl

SJagn - " |l

00 0O O O g () | g .

SlisteheiErais) Jgoo

Q W G

NN .. o =] S ‘_‘ ‘ ‘

SEEEEE &
YTUh GYNNOTOS

| Epeipn goar

Eo¢ oxuig r‘} |I,»I {I II ,]

2| Xpopa3-a
%  BdBog

B KeereiBuvan)
DwTopog

) | Emupdvela

3-A g9

IMa vo tomoBetnoove GTUA, OKIA 1| €QE o€ €va GYNUA, .Y, O Eva
0pBoydVIO TOV GYESIACULLE, ETIAEYOVLE T GYETIKN EVTOAT 0T TO TOPOUTAV® Tapadvpa.
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2. Ewoaymyn ewkovog oto Excel

Tig ewdveg Kot o YpopiKd UmopoVue vo To petapépovpe péca oto Excel kat va epyactodue pe
aVTa, OTOS GYedOV Kot e TO Keipevo. MTopovpe va LETOQEPOVLE EVOL YPAPIKO LE TOAAOVG TPOTOVG:

v And ) ovrloyn tov Office.

v And apygio tov dickov pag.

v' Andé WordArt.

v And kamoio svihoyn CD pe ypopikd 1 amd 1o dicko pag, o apyeio.
v Am kGmolo GALo TTpdypappe. oyedioonc.

Y7rapyovv moAréc PiAI0ONKES ETOUMV EIKOVOVY LE YPUPIKA. AV OEV EXOVUE KOAAITEYVIKT TAOT] KO
pavtacio va ta oyedidlovue pdvol pag, UTopovE vo ta Tpoundevtovue and dibpopeg Tnyéc. Ymop-

XEL TETOLO TANODPO ETOUWOV YPUPIKOV, TOL dNovpyel To TPOPANUA TNG ETAOYTNG.

To Office épyetan kol avtd pe dikn Tov PiPAtodNkm, mov Tepiéyel pepkég dekadeg ewoves. H Pi-

BAobMKkmn tov Bpicketar otov KatdAoyo pe ovopo Etoyeg etkoveg Clipart.

2.1 Ewoayoyn sikoveg amo T cvriioyn ClipArt

IMa va tomoBetiioovpie pia £Toun ewova amd T PipAodnkn, akolovBovpe ta
TOPUKATO PApoTa:
eTomoBeToOpe TO dpopéa oto onueio Tov PUALOL Tov Ba eloayBel N swdVva,
wuitepa oV TPOKELTOL Y10 TIVOKAL.

eEniiéyovpe Erwocaymyn — Amewovioels - 'Etoipeg eikdveg Clip Art... Qo
eppaviotel 6to de&i TpuMpa g 006vNG, T0 GYETIKO TOPABVLPO EPYACLDV:

Mo v edpeomn ekdvag ypnotponoleital 1 Asrtovpyio ¢ avalnmong.

[Ipwv mepdoovpe otn Asttovpyio avalntnong, 0o tpénet va yivouv opiopéveg
puluioeig yio va fondncovpe, dote va yivetal taydTEPQ.

Amd 10 ovadvopeEVO HEVOD EMAOYMV NG TEPLOYNS Avalntnon oe: Emieypé-

veg 6VAAOYEG, TOV eLEAVIOVTOL TAPOKAT®, EMAEYOVLE LOVO TNV EVIOAN «XVA-
Aoyég Tov Officex:
[TAnktporoyodpe ™ epdon avalnnong oto Tiaicto Avalitinon yuo: mov givol
oTNV TAV® TAELPA TOL Tapaddpov epyacidv. o To mapdderypd pog, Ho TAn-
KTPOAOYNG® TN AEEN KapEKAa, eneldr| emBund va avalnTom o KOV LE ov-
76 TO OVOLLQL.

X1 ovvéyela, motdpe to kovpni Metdpaon. To anotélecpa Ba givarl Tapod-

LO10 L€ EKEIVO TNG TEAELTAIOG EIKOVIG,

e ATd TV mapamdve TEPLOYN TOL &ival 6TO TAPABLPO EPYACIHV, TATANE
OTNV EIKOVA TOV oG EVOLAPEPEL Kol TomobEeTEITAL ALTONOTO GTO £YYPOPO.
Mmnopovpue va matioovpue otnv €ikova 0g&i Kk kot va emaééovpe Ei-
caymyn.

Emiong umopodpe vo matiocovpe oto Péhog mov eppaviletal ot de&ud
TAEVPA TNG EKOVAG Kot Vo, emAéEovpe TV evioAn Elcaymy.
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‘Etowpec eikdveg Clip Art v x
Avalimon yia:
Avalfimon oe:
Eniteypéveg ouhhoyig E
Ta anoteAéopara Ba npénz va sivar:

‘Ohor 01 TURO! apeieav noAupEcw|

[8] opyaveaon sikévew clip...
%) Ekoveg Clip art oTo Office Online

@ Zuppouhic yia Tnv £0pean clip

=0 0houg Tous pakéhoug
+-[ Cnoukhovés pou
+ Zunhoyés Tou Office

AnoTehdopaTa:

e
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2.2 Ewoayoyn ewkoveg amo apyeio

Extog amod 115 ewcoveg mov dartiBevtor ot Pifrodnin Clip Art, pmopovpe vo €166yovpe Kot gKO-
veg oL £yovpe Tpoundevtel amd aALoV, TOL dNUOVPYNCULE HLOVOL Lag LE O18POoPpa GYESIUCTIKA EPYO-
Agio, KoL TPOYPAUUATO, TOV EYOVUE ONULOVPYNCEL LE KATOLOV GOPM®TI K.A.T.

O1 ewcdveg avtég givar amobnkevpévec o apyeio oto dioko pog. Otav Aomdv extBupod e TV €160~
YOYN KATOWG EKOVAS 0md apyelo Tov dioKOoL [oG, TOTE akoAovOOVLE TNV TOPUKAT® dtadtKacio:

e Avoiyovpe t0 @OALO, oTo 0omoio Bo TomofetnOel n eucdva Kot TomobeTOVE TOV dpopéa GTO OM-
ueio mov Ba stoaydet.

eEmidéyovue Evoaymyn — Aweikoviosig — Ewkova. Oa eppavictel 1o yvooto mopdbupo, mov gival
TO TOPAKAT® Kot ePPavilel Ta apyeio Tov diokov pag.

» BiphioBrikec P EOVEC ¥ AslypoTa EIKOVWY

Opyévwon ~ Néog wdkehog =~ O e

I Microsoft Office W BIBALOBAKN: EIKOVEC
Asiypore Sikovww

-_- 4

Taktomoinon kord: Paxeho ~

[ Ayommuévo
B Eugdvera apvum
b Mz
i Npbo.Béoeag

| BiphwoBnkec XpuodvBepo.jpg ‘Epnuocipg Op'rcr\/mnjpg MéSouaa.jpg
8 sivreo
‘L. Eyypoga
. Ekoveg
4. Mouoikn
B et PEMGEKT 1L Kodhajpg DEpocipg I'Ilvxoulvoljpg Touhinecjpg
‘Ovopa apxeiou: Miykovivoijpg s ‘D}\ECOIE[K{'}VEC (*emf*.wmf;® ']

Epyoheia ~ [Ewuvwvﬂ IVI ‘ Axupo l

EmAéyovpe 1o amofnievtikd péco 1 tov eakero. Iibavov vo eivar evepyomompévog o @akerog
"Eixoveg". Av 1 ewova givar kdmov aAlov, aAldlovpe @dakedo kot avalnTtoOue avTdv oL TEPLEXEL
v emBount €Kova. AQoD EVTOTIGOVUE TNV EIKOVA, SITAOTATAUE TAV®D TG N TNV ETAEYOLUE KO
petd matape to xovunmi Eveaymyn. o 1o mapdderypd pog €govpe emrééer v ewova MMrykovi-

voLjpg.
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Epotioeic — Aoknoeig

[Tota givar M d10.QOpa aVaUESH GE VA YAPTOYPOPIKO Kol £VO SLOVOGLOTIKO YPUPLKO;

Tt eldovg Ypaeikd pmopope vo oyedldcovpie e T Ponbeta e epyarelofning oyediaong Tov
Excel;

No oyedidoete €vo amdAVTO TETPAYMVO KOl EVOV KUKAO.

No oyedidoete pio ypoupur He TAGtog 3 oTIypEC.

No oyedldcete Evo TOPUAANAOYPUULO LUE OKIA.

No oyedidoete £va TPIGOIICTATO YEMUETPIKO GOLLAL.

[eprypdyte Ta Pripoto Tov ¥petdlovial yio TNV OpadoToinet avIKEWEV®Y GYESINONG.

No pEavIGETE TA AVTOUATO CYNIATO S0y PELLATOS POT|G.

Ewdyete pia étoyun ewova and Clip Art.

. Mewdote 10 péyebog Ko 1o Hiyog eldOVIS 0md TIG drydVieg AAPEG TNG EKOVOG KOTh TEVTE EKaL-

TOOTA.

AXKHXH:
Anovpyodpe éva véo Bipiio. Oa glodyovpe o €KOVO 6To GUAAO 1 KoL Bol TNV TPOTOTOMGOLLLE.

eEwdyovpe pia ewcova. (INa v mepintwon pog, Eva Tomio)

oH endve de&d ducpn g va etvan péca oto ke B14.

eEvepyomolovpe 1o kovuni Ilgpikonn amokdnTovpe To GKPO TNG EWOVAG KOl APNVOVLE HOVO TO

Ktipto.

XN cuvvéyeln, dlopBdvoupe tn BEom TG E1KOVAG ETOL MOTE 1 EXAV® 668 AKpPT TNG VO TOPaUEiVEL

péca oto keal B14.

o Télog, av&avouple TNV POTEWOTNTA TNG.

H ewdva mpémet va givan OIS 1 TOPaKAT®:
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KED®AAAIO 11
Extonooeig &
ALapOpP OGN GEMONS

Ot eKTVTIOGELS TOV PVAAWDV TOL OMULOVPYOVUE Elval £va amd TO, OTLOVTIKOTEPO, VTIKEIUEVO TOV
Excel. Avtd onpaivetl 01t Tptv Sdcovpe Eva OAAO Yo eKTOT®ON, Oo TPEMEL VoL £YOVILE LEAETIOEL TTO-
A0 kaAd 6Aa To Oépota mov oyetiCovtan 1 avt. Ot ektunmoelg oto Excel dev givar 1060 andég, 660
o€ évav eneEepyaotn KEWWEVOL yoti O mpémel va emAéEovpe ov TPOKELTAL Yo EKTOTWGOT OAOV TOL
BiBAiov, kdmolov POALOL, UIOG TEPLOYNG 1] LEPIKDY OEOOUEVMV.

To Excel pog mapéyet moAiég duvatotreg Yo tov kabopiopd tov pubuicenv extinwong. Oa mpé-
TEL VO OMGOLLE 10taitepn Papdnta 6T Slopdpemon ¢ oeAidag, yuuti ot pvbuicelc tng eivar kabopt-
GTIKEG YOl TNV TOLOTNTA THG EKTUTMONG,.

O oyetikég pLOUicELG PE TNV EKTUTMGT YIVOVTOL 0Td TNV EVIOAR TOL PEVOD AdTOEN GELIDAG - At-
opépP@oN GEMOAG, TNV OTOld LTOPOVLE VO EXOVLE TPOGPOCT KOl OTO TNV EVIOAT TOV LEVOD KOL-
pmi Office - Extommon oAl Kol 0o TNV TPOEMGKOMNON. ZTIC EVTIOAEC avTég Oo avapepBodpe ava-
AVTIKG OTIG EMOPEVES TAPOLYPAPOVG.

To xaBopiotikdtepo GTOLYXELD V1o TIG EKTVTTOOELS 6To Excel givar ) mpoemiokonnon. Avt pog divel

1 SVVATOTNTO OTOLGONTOTE PUBLIONC, TPV OPYICOVLE VO, EKTVTMOVOLLLE OTTEVOEING KAl VO CTUTAALUE
AoKOTO TO YOPTL TOV EKTLTLMOTY.

1. Extoroon @oAlov

H d1odwcaocio mov o akolovdncovpe, TpoimobETel 6TL £yovv yivel Tponyodueva OAES O ATOITOD-
peveg pubpicets. ['a va oteidovpe Aomdv 61OV EKTUTTMOTH £vol POALO, akohovBoE Ta TapoaKdT® P-
HoTo. ENUEIDOVETOL OTL O TAPUKATO EMAEYUEVOG eKTLIOTNG givar HP MP240.

1. Tlpota omd OAa TPETEL VO EVOIEOVUE TOV EKTOTOTH LLOC.
2. Avoiyovpe 10 @OAAO OV Bl eKTLTOOEL.

3.  Emiéyovue v eviol] kovumi Office — Extimmon ektomtoon. Oa gpepaviotel 1o mAaioto ot-
aroyov pe titho Extimmon, mov Ba £xel v mopakdto popen.

ExTUTIWon [ Ii. _gg

EXTUNWTIAC

‘Ovopa: \ﬁ Canon MF240 series Printer FI IBIOTITEG...

Karaoraon: Avevepydg
Tinog: Canon MP240 series Printer
Ban: useoo1

| ElpEoT EKTUNWT..- |

Eyohio: [ Exriinewon o= apysio
Neployr ozhidov AvTiTuna
@) Ohec ApiBuog avrimonay: |1 N
() zehiBeg Ano: v Dpog: :
ExTUnwoT all 3

) Emihoyr | 'Oho To PifAio =pyadiag
@) Entheypeva pliha Mivakag

[] napaphapn neployy exTinmonc

| lNpocnigkdnnaon | oK | | Akupo
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4. Av ol pvBuiceic givar avtég mov yperalopacte, matape OK kot apyilel n ektonoon.

YuvBwg, T0 TapaTave Topabvpo EKTOTWGONG UTOPOVLE VAL TO KOAEGOVUE KOl HECH OO TO TOPJ-
Bvpo emhoydv Alapop@on ceridag, yio va pog 6obsi n evkaipia vo TpoPodue o€ omoladnmote pvb-
pion ektHnong Kot teplfopiov ceridog.

Apéong Tapakdtm, Bo eEnynoovpe Ta TAAICIO Kol To KOLUTLA Tov gupavifoviol 6to Pacikd ma-
pabvpo Extdmmon, to onoio cidaje Tapamavo.

| Ieproyn oeridmv:

Oleg: Extomovel 0Oheg Tig 6eMOES TOV TPE- [ Mepioyn oehiduv

XOVTOG GUALOVL. 'Ohsc

Xehioeg amé: ... Ilpog: Ortav gvepyomou- , . = =
, , . , @) Eshifec And: |1 | Dpoc: =
covpe TN Bupida celideg, tote Kabopilovpe ota
avtioToyo mAaiclo Tig oeAideg mov Ba eKTLT®-
Oobv eite TANKTPOAOYDVTAG TOV OPIOUO TNC GEAIDOG €iTE TATOVTOG LE TO TOVTIKL GTA KOVUTIY awEo-
peimong pe ta PEAN. Av éva eUALO KaTtoAopPavel HeYAAn €ktact, TOGT mov dgv gival duvaTd Vo Tu-
el og pio povo ceAda yapTiov, Tote T0 Excel, katd v extdmmwon, ywpilel v eXQaveLD TOV QOA-
AoV 6€ TOALEG GeAIDdEG EEKIVOVTOG AtO TNV TAVM APLOTEPT YOVICL.

M Meproyn ExtiToon:

Emioyi: Extondvel povov v TPoemAEYUEVN TE- | Extinwon
pLoy1 TOL POAAOL. Enihgyii ‘Oha To BiBAio epyaciac
Emieypnéve @olha: Extondver 1o tpéyov 1 ta emi- | @ Enkeypiva piMa L
Aeypéva eoAla. Kabe poAdo tov Bifiiov apyilet pe véa Napaphayn nepioyav skTunwang
oeMda. Av oplotel Teploy] EKTOTMONG 6€ £va QUANO,
EKTUTAOVETAL LOVO 0VTH. AV emAEEOVUE €Val AVTIKEILEVO YPOENLOTOG TTOL PpiokeTal 6To 1610 VUALO
£PYNOIOGC, 1] EMAOYN UETOTPEMETAL GE EMIAEYLEVO YPOAPNLLOL KOL EKTUVTTOVEL LOVO QVTO.

‘Okho to Pipiio epyaciag: Extummvel oAdkAnpo to fiiio.

M Avritvra:

ApOpég aviitdmov: Ewsdyovpe tov aplOuod tov avitypl- [ aniung
oov mov embopodpe. H €€ opropov, pbbuon eivon 1 avtiypaeo.

L113

Apifipog avmiinow: 1

Yvppa@i): Otov o apBpog tov aviitdnov givor peyolvte-
poc amd 1, toéte pe emAeypévo to mAaiclo eAéyyov Xvppaei,
EKTUTAOVOVTOL LE TN GEPA OAEC Ol GEADES TOV EYYPAPOVL Kot @ Zuppagr
OTN GLVEYELN ETUVUAAUPAVEL KOl TAAL LLE TO GELPA TIG EMOUEVEG
oEMOEG.

| Extorotg

‘Ovopa: Av épovpe gyKo-

, , , EXTUNWTAG

TOGTHGEL TOAAOVG EKTUTTMOTEG

, r 7 7 ‘Ovopa: @Canon MP240 series Printer |Z|
GTO CLOTNUO HOG, TOTE OATO

P M KatdoTaon: Avevepydg E—

T'I”!V T[TUGGO].L’SVT] 1010 (?VO_ Tonog: Canon MP240 series Printer \—/ugacr] ErunaT...
HaTwv Sﬂl?uS’YODHS EKELVOV Bon: UsBo01
mov Oa XpnGl},lOﬂOlT']GOUHS Zohio: L‘\’ EkTUNWwon os apygio
Yy Ty SK’H’)TEO\)GT] T0V €Yy-
YPAPOUL.

Yehida [98]



YrnoAoylotikd pUAAa: EKTunwoelg Ko Stapopdwon ceAidag

Extonoon ot apygio: Kabopilovpe av n ektomwon tov gyypdeov Ba yivel oe apyeio. Ztnv mepi-
MTOOT 0VTH eRPavifeTon TPV amd TV EKTOHTWON EVO TACIGLO Yo VO, ONADGOLLLE TO OVOLLOL TOV apYEl-

ov.

Iowwtntes...: To  wovumi
I016TNTES TOV KEVIPIKOV TIO-
pabvpov extOHTMOONG epPavilel
éva mapabvpo, mov oyetileTan
HE TO TPOYPOMMO 0dNYNONG
TOV GUYKEKPUUEVOD EKTVTTMTY,
oV Eyovpe eMAEEEL Yo EKTO-
TOON.

Méoo amd TO TOPUTAVD
mapdbupo, TOL TEPEYEL TIG
meplocoTeEPES pubuicels ekt~
mwong, umopovue vo, Kabopi-
GOVUE TO €100G, TNV TOI0THTO,
TO YOpTi, TOV TPOCAVOTOMOUO
g exktomwong kA Tovile-
TOL KO TOAL OTL TO TTOPOATAVED
mopdBupo Ba glvarl dtopopeTt-
K6 Yo KGBe TOMO EKTLIMTH
kol O0gv Bo Teptypopel €dm
OVOALTIKA.

M Kov 18,17

= ISiotTec: Canon MP240 series Printe

E?i Kipieg puipioeg !@ Lwapdppuon oshidag I é‘ E(pél ﬂ ['Ipoqu\l M ZuvTripnon

Tinog pégou: IAFL)\:S xapTi

[An)\t'x xapTi

A4210.0x297 0mm

'} Xpuwua/Evraon

Mpogheuon xapTiou. I [Miguw BAkn

Mowtnta ektinwang

Y

@. @ Tumkd
() Xaynhd

() Npooappoyi Pibuory

@ AuTéparn

\j ExTinwan as kKAPaKT TOU YKpL

[T Npoemoxénnan npw ané Tny exTdnuan

() Mn autépaTa Pafiuon

| osmies || Mpoenioyeg |

oK } l Axupo | l Bofjfza I

Emavepyouevol 610 kevrpikd mopabupo tng eKTOTOONG, TUPATPOVUE Kol LEPIKA KOVUTLA TTOV &i-
VOl TO TOPOKAT® KoL EKTEAOVV TIG EMOUEVEG OYETIKEG AELTOVPYIEG:

OK: ZEekivd 1 eKTOTOGT TOL €YYPAQOV LE TIC pLOUICELS TOL SNADGOUE.

AKVPO: AKVPMOVEL TNV EKTOTOCT TOL EYYPAPOL.

MpaEnimsannan

o]

BEUpo

[poemokoénnon: Evepyomotel v mpoemiokdnnon ¢ ektdnwonc. H mpoemickdnnon evog eyypa-
@OV glval 1o TEAMKO Prita TPV TNV EKTOTMOOT Kot BonBd 6TV otKovouid TV QLGIKGV TOpmV, eE0Ko-
VOUMVTOG YoPTL KOt LEAGVL. AVOAVTIKY TEPLYPOPT TNG TPOETICKOTNONG YIVETUL GE EMOUEVT TOPAYpa-
@o. ['a va gppaviotel o mapaxdto rtopadupo motdue Koopni Office — Ipoemiokénnon ektinom-

onge.

KATAITAEH

Thwend i vor

Sgohain s, 8 T .

00

RIS

a

Ppormaviman 12N v 2
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2. Alopop@mon oeAiong

O koBopiopdg oplopuévev TAPUUETP®Y TG GEAIdOG, eivol (o dtadtkacio Tov Kavovikd o mpémel
VoL Yivetatl, Tpv okOpRo EEKIVIGOVLLE T dniovpyio Tov POALOV.

O Adyog mov T0 Tapovcldl® €30 avTioTpoPa, SNANdT] TPMOTEA T SUSKAGIN TNG EKTOIWOTNG KOl LLE-
T4 TV mEPLypapn oL KaBOPIoUOD TOV TAPAPETPO®V TG GEMDAG, eivar kabapd Yo EKTOIOELTIKOVG
AOYOLG. AV glya akoAOLONOEL TN PUOIKY| GEPE TOV AVTIKEWEVOV, TOTE gtval BERato OTL 0 avayvdoTng
Oa mopatovoe to Piiio pali kot to Excel amd v mpmdtn otiyun. Avtd 1o tovilm, yoti yio évav ap-
X010 €ivorl TOAD SVGKOAO VO, KOTOVONGEL TIC EOIKES PLOUICEIC GEAIDOC KOl EKTUIMGEWDY, TPLV AGYOAT-
Oel apketd pe 1o Excel. Eivor aAnfeia 6t1 o1 moArég pubuicelg tpopdlovy Toug apyaplovg xpioTeg,
VIAPYEL OULMG Kot pio GAAN oAnOgia Tov gival To yeyovog OTL 01 TPOY®PNUEVOL YpoTEG EXINTOVV ETi-
povo ToAAEC Kot cuvOeteg pubuicels.

Toviletal 611 o1 pvOicelg EKTOTMONG YiVOVTOL A0 TIC EVIOAEG TV OHAd®V TG Koptélag Atdtaén
oELDUG.

To opdvopo 6pmg TapdBvpo, Tov ovopdletol AlauopPweon ceAidag Kol TEPIEXEL OLEG TIG EVTOAES
SO PP®ONG, UTOPOVLE VO TO gRPavicovpe omd o €101kd Peldkio eAéyyov, mov PBpickovror de&id
amo TNy opada Atapépemon ceridag, [Ipocappoyr) oto péyebog ko Emioyéc @virov g kapté-
Aog AdTaEN 6EAOOG 1 OKOWO KOl aTd TO TapABVPO TPOETIGKOANGT) TG EKTUTMONG Kol Eval TO To-
pakdto:

Mopdppwan oshisag b Bl K

| Nepifiapia i Kepahida/unoothido ‘ DiAo |

=

MNpogavatohopog
L. - . - .
Karakdpugog @) OpildvTiog

Khipaka
0 PoBpion oTo: 100 || % Tou Bagikol peysBoug

Opooappoyrj oe: |1 = owd nhdTog |1 2 aval (yiog

MéyeBog yapTiol: A4

EE]

MoidTnTa ekTinmonG: | Méon

ApiBpoc npag oskidog; | AuTdpaTa

Extinwaory... | | MposnioKonnon eKTinma g ‘ | EnAOyEG,... |

OK | \ AKupo |

Koptého Xerida

Ao TV Topanave Koptélo UTopovue va pubpicovpe:

Tov TPocavaTOMGIO EKTVTMGNG EMAEYOVTOS KOTAKOPDPO N 0pI{oVTIO.

Tnv khipoka. And v emioyn Pobuion oto: eMALYOVTOG TO 0VAAOYO TOGOGTO EML TOLS EKATO.

To MéyeBog yaptiov & mOLOTNTO EKTUAOGNG EMAEYOVTOS OO TO OVALOVOUEVO LEVOD TNG TEPLO-

A

xe.
Kaptéra IleprOapro

Amd TV Topamdve KaptéAa PTopovuE va pubuicovpe ta teplBdpio EKTOTWOONG TNG GEAIDAG.
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YrnoAoylotikd pUAAa: EKTunwoelg Ko Stapopdwon ceAidag

Koptého Keparidoa/YTocE oo

H xepaAido elvar m xevn Teployn Ttov

illeite it e 7 PS

O pPWOoN CEASaG

Xaprl()l,) n(,)l) aSKlfo, oo T‘rlv, ave aKpn TQD [ Zehida MepiBdpia ‘ Kewpakida/unooshido | [oTihRE |

yxoptod péYpL ekel mov apyilel Ko eKTLIG-

VETOL 1] TPDTN YPOUpU g oeiidag. To vmo- ’

GéMO0 givar axplPag N 1010 wePoYN TG KO- || ceparize:

TO TAELPAG TNG GEMBOC. (saui/xaviva) [=]
Y11 keQoAideg cuviBwg tomobeTovpE - | Miposapor sypoNGos-. | [ Nposopiort roothdon.

vav Titho ke@aiaiov, TV apiBunon Tov ce- || vmees: B

AMdwv, tov titho g etarpeiog | KGTL GAho. || CHeEe) [=]

Y10 VTOGEMSA UTOPOVUE Vo TOTOBETHCOVUE | ‘

T 10100 oToyEln, OTMG KOl GTNV KEPAAIOA.
Zovbog tomobetodpe v apibunon oehi- || - 0

dawv. Tiwig mepiocotepes PopEC dev TOMOOE- || I npsoapuori wevesous omo ypaso
TO{)“S T]’,T[OT(I. [] zraiyion pe To nepibaipia oshidag

[ Alagopa o povic kai Quyéc oshifisg

Extinuor... ‘ I MposnioKenNon EKTONWONG ‘ | EnAoyEG... ‘

Ta Prjnoto mov mpémel va KAvovpe yio

[ oK

™V TPocOnKn dedOUEVOV OGNV KEPAAIDD 1|

| |

AKupo

070 VTOGEAD0, EIVAL TO TAPAKAT®:

1. Eméyovpe v kaptého Keparida/YmooEéMdo 1 onoia givar n mapakdto: o va tomobet-

covpe KeQuAides, Ba emepfaivovpe otic emioyéc Keparida:, evad yia ta vrocéMda oTig eml-
royvég Yrooéhda:. Tlapaxdtom 0o meptypdyovpe ™ dnuiovpyio kepaiidov. H onpovpyia v-
TOGEMOMV yiveTan LE EVIEAMS 0vEAOYO TPOTO.

2. Av gmbopodpue 11 Tpokabopiopéveg pubuicels, matdpe 1o kovpni Extimmoen... ko tekeim-
cape. To Excel pog mpoceépetl mpokabopiopéveg pubuiceic, mov gival yio Tig kKe@aAideg to 6-
Voua Tov UALOL gpyaciag, oty epintwon pog ®OAiol, evo yio to vTocéAda TV apibunon
TV 6eEMO®V TOL PUALOL pe TN AEEN ZeAida vo Tponyeitat Tov aplfpov (Xeridoa 1).

3. Av dgv emBopovpe v mpokafopiopévn pobuion matdpe oto kovuni [pocappoyn kepaii-

00G... TOL glval Yo TIC KepaAridec 1 to Ipocappoyr] vrocEMO0V... TOV £ival Yo TO VTOGEAL-
da. Tt wepintwon pag, Oa tomoovpe to kovuni [pocappoyn ke@ariidag..., yio vo dnuovp-
ynoovpe po KepaAida. Oa eupaviotei to mhaicto pe titho KepaAida, mov €yl  popen tov
TOPAKATO GYNIOTOC KAl TO OTO{0 TPEMEL VO KATAVONGOVLE oV TPOKELTOL VO SMULOVPYHCOVE

e&e1dkevéveg KeQOAdEC.

| Keipanisia el >

Kewpahida |

Tia T popqonoinam Kapsvou: ENASETE To Kelievo, KaTany EMAZETE To Koupni "Mopponainan kKapévou ™,

Ma v aoaywyr apBpod cesidac, nuepopnviag, mpac, ovaparoc apyEiou f ovaparos kKapTeAac: TonoBemmoTe To
onpeio nopepPoing oo nhaioo enefepyaciog kal o) ouvexaia emAEETE To KaTarAnAo Koupni,

Ma va aioaydyers aKova: nammore 7o Koupni "Bloaywyn exovag”, Tio va popponoingere Ty akova oac, TonoBemore To
Opopga oro nAgioo EnsEgpyaoiag Kal nammoTe To koupni Mopponoinon sxkovag.

1 2 5 4 5 & T8 49 10
[a] Ble] @ EEE @2

ApioTEPO TRMPA: Kevrpiks unpa: AsEo TRNpa:
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YrnioAoylotikd puAAa: Ta ypadikd oto Excel

1. Oplopodg YPOUHOTOGELPAS 2. Ewcaymyn aptBpot celidog
3. Ewooayoyn apiBpod ceridmv 4. Elcaymyn nuepounviog

5. Ewoayoyn opag 6. Eicaywyn dadpopng apyeiov
7. Elcoywyn ovopotog apysiov 8. Eloaywyn ovouatog gOAAoL

9-10 Ewcaymyn kat popeomoinomn ewovag

4. O meproyéc Aprotepé Tunqpa, Kevipuko tpiqpo kot Ag€ré tpfqpa yopifovv v meployn g
KeQaAidag oe Tpia pépn. Avaroya pe to av B€lovpe va eppavifovral To dESOUEVA TNG KEPUAL-
dog otV aploTeP, 6To KEVTPO 1 6N 0l mhevpd, Bo mpémel va. ta TomobeTnoove TNV O-
vtiotoyn Béom. Xvvnbwc, ot deld Thevpd TomobeTovE TV apiBunon ceridwv. Mmopovpe
Vo TOTOBETNGOVLE SEOEVA GE LI 1] KOL OTIC TPELS TEPLOYES.

5. ITAnktpoloyolue To KEIUEVO 1| EMAEYOVLLE GO TOL KOVUTLA TOVG E10IKOVG KOOKOVC,.

e[lapdderypa, oty apiotepn mepioyn Ha TAnktporoyncovpe ‘Ecoda - 'E€oda.

oXtnv deé1d Ba TomobeTrcovLE TOV K®OWKO GEAMDOG TATMVTOS TO KovuTi ApOpég ceridag. O K-
ko &[Xerida], mov tomobeteiton otn de€1d TEPLOYN TG KEQOAIdOG, Elvar Yo va eupavilet
TOVG aplOPOVG GEAIO®V TOV EVAAOVD, VD 0 KOdkOg &[Xerideg] elval yio va eppavilel To 60-
VOAO T®V 0plBp®dV TV ceAidwv. Tov kmdwd ovtd dev Bo ToV YPNOYOTOMGOVIE G AVTO TO
TOPAdELYLLOL.

¢ O k0dkdc &[Hpepopunvia] eivar yio tnv nuepounvia, o kadikdg &[Qpal yio tnv opa.

6. X1 GUVEYELD, UTOPOVLE VO, YPNCIUOTOMNGOVUE OAEC TIG SIOUOPPDCELS TOV UOG ToPEYEL TO Ex-
cel, yio va Stoplopedcovpe To Hed0pHEV TOV KEPUAID®V. APOD TEAEIMCOVUE, TATALE TO KOV-
uni OK.

Kaptéha @O

Ieproy exktvmOONg
E& opiopov, 1o Excel ektonmvel oAdkANnpo 10 @OAL0. TToAAEG popég OUMC EMBLIOVLLE VO EKTLUTTD-

GoVUE €va HEPOG Hovaya Tov POAAOV. ['a va opicovpe TV mePoy Tov EUAROL oV embupodue vo
EKTUTIMGOVE, OKOAOVOOVLLE TNV TAPOKAT® dtadikacial.

1.

Ao Vv KopTtéra AlapOpP®Gn GELIBAG... EveEpyOTOlOVUE TNV KopTéda DVALO TToL givor 1 Tapa-
KaTo:
Mopoppwon oshidag [ | ‘% | =

| zehiBo | NepiBiopia i Kepahiba/unooghibo

Deproyr exTiNLong: |£|
ExTORGGN TiThov -
Enavahnuyn ypappey oty Kopupr: |E|
Enavainun oTnhmv oTa apioTEpa: |@|
ExTUnwon
[T Epoppgc nAéyparag sydhia: (Kavéva)

|
|

1 Acrisd
— . Zipdhpata Kehiov: | GG spgavifovTal |
|| Dpéysipn nowdTRTO EKTUnwaTng |
[] Enikepatifie ypappav kar aTrhdv |
|
|
|
|

Lfuaragn oshiduv

(@) KATe Kal KaTAN KOTA MAGTOG

() KaTa nhdTog Kal kaTon kaTw

l ExTUnwar)... | lﬂpne—:magﬁnqﬂn EXTUNWOTG | | EMAOYEG.... |

oK ] l Axupo |
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YrnoAoylotikd pUAAa: EKTunwoelg Ko Stapopdwon ceAidag

2. Zmyv Heproyn ektdmmong, TANKIPOAOYOVLE TO Ovopd g TePLoyns mov Ba ektvmmBel, N del-
YVOLLLE LLE TO TTOVTIKL. TN GUVEYELN, TOTOOETOVLE TO JAYWPIOTIKO v KATM TeAEla (1) Kot TELOG

TOTAUE 0TO KEM TNG KAT® JeE14G Yoviag TG TePLOYNS. AVTO SIELKOAVVETAL LIE TO KOV TO
omoio gpeavifetl pio otevn Aopida, yio va pag oivel opatodTnTo Tov EOAAOV. AV 1] TEPLOYN EKTV-
TOONG EIVOL GYETIKA UIKPT, LWTOPOVLE Vo, TN dei&ovpe MAEYOVTAG TV e TO TOVTiKL. Mmopovpe
emiong, avti va dei&ovpe HEGH GTO PUANO LIE TO TOVTIKL, VO TANKTPOAOYNGOVUE TIG GUVTETAYLEVEG
g meployns. YmevOupiletar 0Tl 0 0pIoHOG TEPLOYNG EKTOTTMOONG YiveTal omd To pevov Apyeio —
Leproyn extomwong — Oplouds mePioyns eKTOTWONS, APOD TPMOTO EMAEEOVUE TNV TEPLOYN TOV
(@OALOL, TOL B0l ATOTEAEL TNV TTEPLOYT EKTOIWOTG.

3. Toatdpe to OK. Oa gppaviotel po S1okeKOUUEVT YO YOP® omd TV Teployn ektommons. To
Excel ovopdaler v meproyn avtr Print Area kot to dvopa mov tomobeteitan eivor tpmdta o dvo-
po Tov GOUAAOL, PETA TO BOVULAOTIKO KOt 0T GLVEXELW TO Ovopa Print Area.

Extonoon tithov

Enavainyn ypappmy oTny Kopugr: E
Enavainyn oTnAdv oTa apioTepa: E

Yy kaptéha DOALe, vdpyel 1 tepoy] ExtomTmon tithwv 1 onoio mepiéyel 000 mAaiclo Keyé-
VOU. ZOUTANPOVOVTOG KATAAANA To TAGioo aVTd cOHE®VO LE TNV d10d1Kacio Tov aKoAovOEl, uro-
POVLLE VO, OpIGOVLE TO OV B EKTVTTMVOVTAL Ol TITAOL TV YPOUU®V 1| GTNADV GE OAEC TIG GEMDEG EVOG
peydAov eOAAOL ¢ EENG:
1. TomoBetovpe 10 dpouéa otn Bupida Emavdinyn ypoppdv oty Kopuet:, TANKTPOLOYOOUE
1N deiyvovpe pe To TOVTiKL TOVG TITAOVG TV TNA®Y Tov BéAovpe va epeovilovial 6Ty Kopv-
o1 kGBe ceAidoc.

2. TomoBetovue o dpopéa oty Bupida Eravainyn ctniav 6Ta apleTepd:, TANKTPOAOYOVLE 1
delyvoule [Le TO TOVTIKL TOVG TITAOVG TV YPAUU®Y Tov BEAovue va epeavifovtol 6Ta aploTe-
pa Kb celidog.

Extinmon

ExTOnwaon

Cpappg nhéypatog Zyoha: (Kavéva) E
Aonpd
aonpopauen Zpdhpata kehiov: | dnwg eppavilovral |Z|
Mpdxepn NOIOTNTA EKTUNWANG

Enikepahideg ypappmy kal aTnhmv

O emloyéc mov poag evdlopépouvv Ppickovial oty eployn Extimmen kot apopolv pio cepd amod
vevikég puBuicelc, Tov avtovakAobv 6 OAOKANPO TO AOYIGTIKO QUAAO.

Cpappég mréynartoc: Me evepyomompévn 1 upido mov sivar kai 1 €€ opiopov puoduLoT, EKTVTTO-
VOVTOL O YPOLUES TAEYLOTOC,.

YuvioTdTor 1 TPOGoYN Hog o€ §va GAA0 onueio, Tov €xel oxéon pe TIG YPoUuES TAEyuatog. Ot
YPOUUEG aVTEG ivarl amAd ot odnyoi tov Excel, yio va pog dtevkoAidvouy va dtakpivovpe to keid. H
npokaBopiouévn pvbuion etvar va gpgavifovtal oty 086vn oAAd va un TVTOVOVTOL 6TO XoPTi. AV
TOMODETHGOVE TTEPLYPAUUOTO TAVED G OVTEG TIC YPAUUES, TOTE avTd Bo ekTuTOOOV AoyeTO UE TIC
pulpicelg TV YpOUU®OY TAEYUATOG.

Xyola: Av gvepyomorjoovpe T Bupida avtn, Bo ekTuTOOVV Kot Ol CNUELOCELS TOV TOTOOETH-
cope oto eOAL0. H emtloyn tov onueiov g eKTOT®MONG YiveTal omd TO avadLOUEVO LEVOD, TO 0010
€xel OVO eMAOYEC:

Aompopovpn: Av evepyomomoovue tn Bupida avt, TOTE 01 EYYPOUOL EKTVRWOTES, O EKTLIGVOLY
TO YPDOUATA GE OTOYPDOELS TOL YKPL.

Hpéyepn morotnTa ekTOTTOONS: Me evepyomompévn tn Bupida quTH ETTAYOVOLLE TNV EKTUTT®-
o1, EMELON OEV EKTLITAOVOVTOL O1 YPALUUEG TAEYLOTOG, AL KOl TTOAAG YPOPIKAL.

Yehida [103]
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Emixe@aArideg ypoppov Kot otniov: Me gvepyomomuévn ) Boupida avth, Ba ektuormBodv kot ot
EMKEPAAIOEG YPOUUDY Kot oTNA®V (dnAadn ta ABC kot ot apBpoi ypouuov 1,2,3,4 «im). YrevOoui-
Covpe 6Tt o1 TiTAOL T®V GTNAGV KOl YPAUU®Y TOL TOToBeTOVUE ENEIC Yio va epueavifovtal 6e OAES TIg
ceMideg, evepyomotovvtan amd Tig avtioToryeg Bupideg g meproynis Extonmon tithwv, e Koptélag
dovidro.

AwdTaln oceMd@V
AigTagn oshiduv

@ KaTw kal katénwv Kata nhatog | Eeiis EaEs
ES EJF, BE

Katd nidTog kar kaTonv kdTw | ==l ===
EH .SjE' 38

O1 emhoyég IOV pag evolapépovy Ppickovial oty meploy AldTaén ceMo®V, Kol apopolV, OTMS
K0l Ol TPOTYOVLEVES, 0L GELPA OO YEVIKEC PLOUIGELS TTOV APOPOVY OAOKANPO TO POALO.

Kato kol katémy kotd tAdarog:

H Bvpida avt eivar evepyomompévn e opiopov. H pubuion avth ypnoylomoteitot yio tnv €Ktod-
OGN TOV GUAL®V TOL €Vl TOAD TAATIH, KOl YIVETOL TUTMOVOVTOS TIC GEMOEG TPOG TO KATW, TPOY M-
pPOVTAG Ao T 0PLoTEPE TPOG TO. dEEIA.

Kotd tAatog Kol KaTomy KaTom:

Evepyomowmvrtag tnv upida avt, TOTe N EKTORWOGOT TOL POLAAOV YIVETAL TVTOVOVTOC TIC GEAMOES O-
PLOVTIO, TPOY®PDOVTOG OO TAV® TPOG TO KATM.

Méypt €dd €xOLLE TEPLYPAYEL TIG TEGGEPLS KAPTEAES TOV TOPABVPOL SEPOPPOOENG GEAIDAG. X1
ouvéyeln Ba aoyoinBovpe pe ta Kooumid mov Ppickoviar ot de€1d TAgvpd Tov Tapaddpov kot eivat
ta, Ilpoemokonnon extonwaons ko Emiioyés.

3. IIpoemoKkOnN 61 EKTVTOONS

H mpoemiokdnnon givar n Asttovpyia mov pog epeavilel pio dmoyn, yuo to mog 0o givol telkd 0
POG eKTOTT®MOT PUAAO. Katd kavova, npénel mavta ypnoiponotodpe v [poemiokdnnon yio va dodue
g O epeoaviletal N EKTOTOOTN HOG OTO XOPTL, TPV ATOPACICOVIE VO TNV OTEIKOVICOVUE GTO XAPTi,
(MOTE GE MEPITTOOT) TOV OEV UG APECEL 1] EKTVTMGCT VO U1V GTOTOAOVUE AGKOTO TO YOPTL.

H evtoln mpoemiokonnong evepyonoteitol kuping and to kovuni tov Office, ALl kot amd T0 TTO-
pabuvpo Atopdpemon ceridac. X véa Ekdoot Tov 2010 1 TPOETIGKAITNON TOL EYYPAPOL YiveTaLl GO
0 Mevod Apyeio > Extdnwon. To mpog ektommon uAlo gpeoaviletor oty de€1d TAevpd TG GEAIdG.

[Motdpe Aodv to kovpmi Tov Office — Extinmon — [pogmokoénnon ektvnwons. H 006vn mov
eUPavifel N TPOEMOKOTNON €ival 1) TAPOUKATO Kot 1] KOPOEAN TEPLEYEL TPELS OUADES EVIOADY TTOV TOL-
povctdlovial TapuKAT®:

W
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- B (5 i} Emopsvn oshiba
ExTomwan Apcppuwan | Zoup S Wi '_ KAEIOIO TROEMTKOTIN aNG
gEAidag Eppavion TepLwpluwy EKTOTILANG
EKTUTILIET Zoup MpoEmaKATIaT|
r 14
Opaoa Mpogmokonnon

Enépevo: Eppaviel tnv endpevn celido, ektommong, 6tay VITapyeEL.

Hponyodpevo: Enpaviel v mponyoduevn cerida extdinwong, 4Tav vapyovy ToAAEG GEAIDEG Yl
eKTOTOOT).

Epgévion HepBopiov: Eppavilel tig ypapuéc mepibopiov tov @OAAov. Mmopolue va to oAAA-
Eovpie, mAvovTag amod TIC AAPBEC Kol GVUPOVTOC.

Kigiowpo mpoemiokénnong ektonoong: Kieivel to mapdbupo mpoemiokdanong.

Zovop: MeyeBhvel o€ kavovikn] Katdotaon 1o ¢OAAO Kot TO ETAVOQEPEL o8 LEYEDOG TPOEMIGKOTT-

ongG.

Opaoa Extinoon

Extonoon: To otéhvel yuo ekTOT®ON, 0AAL TPty EEKVACEL, eppavilel To yvmotd mapdfupo emio-
YOV TOL EKTVOTY).

Awpopeomen: Epgoviletl to yvooto mapdbupo dapdppmon ceAMdag yio aAloyn puOuicewmy.

4. Em.oyn eKTomoT

H emloyn tov ektommt KaAd Ba etvor va yivel ek TV TpoTEPV Yo ToV €ENG AOY0: av ONILIovPYN-
GOVUE £VO PUAAO pE TPOKABOPICUEVO EVOV EKTUTIMTY OKIO®V KAl 0TO TEAOG EMAEEOVLE Y10 EKTUTMOON
évav Laser, 101¢ 00 do0pE T0 TEPODPLA TOV GEAIO®V Lag Vo, dopépovy omd eketva mov gppavifoviav
GTOV EKTUTIMTI OKIOWV.

IMa va &govpe TV duvaTOTNTA ETAOYNG SOPOPETIKAOV EKTUTWTAV, B0 TPEMEL, EKTOG ATTO TO VA TOVG
Swbétoupe, va Eyovpe gykotactiogl ota Windows tovg 0d1yo0g TouG.

Mo va emAéEovpe Evav omd TOLVG TOAAOVG EKTUNTOTEG TTOV TOV £XOVUE €yKOTOOTUEVO oTo Win-
dows, kotd TN d1dpKela EKKivong PO EKTOTTOONG, AKOAOVOOVLLE TO TOPAKATO BrjLoTa.

1.  Emdéyovue v Kovpni Office — Extinoon — Extinoon, yo va epueaviotel 1o mopakitm

Topabvpo:
(2 X

ExTomwon " N - R

EKTUNWTAG

"‘Ovopa: fﬁ Canon MP240 series Printer |z| IBIdTNTEC. .
Katacraor: Avevepyd S|
4 PYOS ! ; ElpeEon EKTUNWTT... |
Canon MP240 series Printer

Tonog:
BLan: USBO01
Iyohio: [ Exrinwen oz apysio

Mepioyr] oehidwy AvTiTuna

3

(@) Oheg ApiBpdc avrminew:

4

() Zehifisg Ano: > Opog: =

| EkTinwan [ uppagpn

") Emihoyr (") '0ho To BiBAio =pyaciag
@) Enheypéva puiha Nivakag
[] napaphepn nepioyiv extinwonc

o] [ oem
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2. Tlatépe o kovumi ¢ mruocdpuevnc AMotag pe titho Ovopa:. Oa epeaviotel Eva avadvopevo
UevoD oo To 00i0 UTOPOVUE VO EMAEEOVIE VAV OTTO TOVG EYKATEGTNIUEVOVS EKTUTOTEC.

3. Av gmbBopovue vo oAraEovpe kamoleg pubuicelc Tov ektunT O TPETEL VO TOTHCOVUE TO
kovuni IdwotTyTes....

4. Téhog, matdpe OK.

5. Opropnog meproys EKTHTMONG

H Aettovpyia avtf pog divel m dvvatdtnto vao opicove TOAEG TEPLOYEG EVOC LEYAAOV PUAAOD MG
OVTOVOLO. KOUUATI, DGTE Vo elval étola mpog ekTum®on. o T puBon TEPLoYNG EKTVTTMONG GE
£€va, @UALO, aKOAoVOOVLE T TOPAKATO PriLaTaL.

1.  Emi\éyovpe v meproyn tov KeEM®V Tov Bo copmeptin@fovv oty TEPLOYN EKTVTMOGCTG.

2. Koaioope Awdtaén cehidag — Awopoppmon oeridag - [eproyn ektdT®oNg Kot and 10 ava-
dvouEevo pevoDd evepyomolovue TNV €viod] Opiopdg meproyns eKTVmMoNS. Oa tomrobetnOel
YOpw amd TV TEPLOYN Hiol SIOUKEKOUUEVN YPOUUY. AV BEhovue, KOAOVUE TNV TPOEMIGKOTNON,
Yo va S1lomioT@ooLvE 0Tt Ba eppavioTel LOVO AT 1 TEPLOYT.

Print_Area = fe EMCNY MO
A | B | E l o Il E | F

1 |EMNQNYMO OMNOA, MATPOMYMO — TAZH  TMHMA MHTPOO
| 2 |Ayyshibou Apugolia lopBdyrg M 2077
| 3 |Ayyshou Apugofahdyrng [empylog A T A3 2091
4 |Ayopaarol Aprrtivg Metpyiog B 't Bi i
| & |Adapidou Ropikheio AhsEowbpog I 3 2178
| 6 |Adopolan LOTANEST;| lwdwyng B Mt B1 2181
| 7 |Abopodong AprioTog Ayyshos r s M 2182
| G |ABovomiddou Dt ABovidmiog A T A3 2184
9 |Awpiniang AphaTog Awbpsgng A TYM AL 2186
10 [AvaAuTig AphaTog Awdpgng I r3 2187
1 Awaaramddon AOpITuHE ATTdaTohog B 't Bi 2189
| 12 |Awdpikog AphaTog Baaiteiog AT A3 2191
13 [Avoifidaou Ropikhein [epdmipog B Mt B2 2192
14 |Awrwviou Pt [stipyioe A Tkl A3 2193

3. T vo ektundoovue TNV TEPLOYN EKTOHTWOONG, APOD TNV EXOVUE OpicEL, KOAODUE TO TapdBupo
Extonoon kot gpovtifovpe va givor evepyomompévn n emdoyn Emieypéva @orra. Tovile-
Tal 0TL, OTav VITAPYEL KABOPIGUEVT TEPLOYT EKTUIMONG, Bo eKTLTMVETAL LOVO ALTY Kot OYL O-
AOKANPO TO UALO.

Inueunvetal 0Tt o€ Eva OALO 1 evepyn| teployn Ba lvan 1 tedevtaia mov xovpe opioet.

Mo va aeapebei 1 meployn eKTOIOONG, ETAEYOVUE OO TO AVOOVOUEVO LEVOD TTOV TEPTYPUWLLE,
™mv AToAoQ1] TEPLOYNS EKTOTMONC.

6. Extomoon emieypévng neproyme

[ToAAEG Qopéc, OTaV £xovUE TOAD UEYAAN QUALQ, EMOVHOVLE VO EKTUTMGOVUE il CUYKEKPIUEVT
mepoyn. o va ektumwBel Aowmdv pio emdeypévn meproyn €vog OUAAOL aKoAovBobLE TO TOPUKAT®
Bruata.

1. Emiéyovpe v meproyq tov OAAov mov Ba ekTumwbei.

2. Eniéyovue 1o mapdbvpo ExtiTmon.

3. Evepyomolovue to xovuni EmAoyn, to omoio O emAélel Tpog eKTOTMOON LOVO TNV TPOETIAEY-

pévn meproym.
4. Télog, matdue OK.
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YrnoAoylotikd pUAAa: EKTunwoelg Ko Stapopdwon ceAidag

7. Extomoon ypoenudatov

To ypdonua pnopel va Bpicketon o Eva GUAAO cav AVTIKEILEVO 6TO 1010 OUALO epyaciog 1 va gi-
vat 6€ €va, QOALO YpaPNLoToc. Av To ypapnuae givol Eexoplotd @OALO YpaeNUaTog, 1 ekthinmon Oa
vivel Kavovikd, OTmg Kot To. pOUAAL epyacioc. Av To Ypaenuoe ival avtikeilevo oto 1010 OALO epya-
olog, TOTE VILAPYOLV TPELG TEPIMTMGELS EKTOTWOOTG.

-- Na extunwbet povo to ypdonua.
-- Na extummBovv poévo ta dedopéva Tov pUAAOL gpyacio.

-- Na extonmBovv kot ta 600 pali.

7.1 EXTOmMOon avTIKENEVOD YPUPOTOS

Mo v exkTOT®ON HOVO TOV GVTIKEWEVOL YPUENHATOS ¥®Pig Ta dedopéva Tov UAAOVL, OKOAOL-
Bovpe Ta TapakdTe Puata.

eEmiéyovpe to ypaonua.

eEnidéyoupe 10 Topdbvpo Exktonmon kot matape OK, eneion n npoemileypévn exthoyn givar Em-
Aeypévo ypaonpa.

Eivar moA0 ypiioipo, mpv and v eKTOTMOT, VO KOAOVUE TNV TPOETICKOTNON.

7.2 EXTOmt®mon povo tov gUALOL EPYUCLOS

Mo mv ektdmoon Hovo TV SESOUEVOV TOL PUALOV, XMPIC TO AVTIKEIIEVO TOV YPUPNUOTOS, 0KO-
AovBovpe To Topakdto PrpoTo:

eEmidéyovpe to pOALO.

eKaiobpe 10 Tapdbvpo Exktonomon.
eEvepyomolovpe tnv Emhoyn.
ellatape OK.

7.3 EXTOmT®ON QUALOV EPYUCILOS LE TO UVTIKEINEVO

IMa v ektdmoon tov dedopuévav Tov EOALOL epyaciog poll e TO AVTIKEILEVO TOV YPOPLATOG,
axoAovBolpe Ta Yvmotd frpata, xopic va Tpofolie G€ KOpLE E10TKT EVTOAN.

Epotmosic — Aoknosig

1. Avoi&te éva amd Ta apyeio oL SNUOVPYNCULE KOl 0QOV TO JEITE O TPOEMICKAOTNOT|, EKTVTM-
GETE [LOVO TO TPOETIAEYUEVO PVANO.
No ektundoete oAdkAnpo 1o BiAio epyaciog.

3. Noa pvBuicete TV eKTOTOOT TOL EOAAOL € 0p1LOVTIO TPOCAVATOAGO.
No tonofetioete oty apiotepn mhevpd ¢ Kepaidog Tov titho EKTYIIQXH kot otn de&d
TN GNUEPIVI NUEPOUN ViDL

5. Na tonofemoete autopot apibuncn ceAMSmV 6TO KEVIPIKO TUNIO TOV VITOGEAMOOV.

6. Noa opicete pia meployn ekTOHTOONG EVOG PVAAOL dEGOUEVMV.

7. Noa pvBuicete v eKTOTOON EVOG PVAAOD, OGTE VA EKTLTWOOVY 01 TPOKUOOPICUEVES EMIKEPA-
Adeg Ypappu®mv kot 6TnAdV Tov Excel.

8. No pvbuicete v eKTOTOON, OGTE VO, UV EKTVTOVETOL TO TPOKUOOPIGUEVO TAEY I TV QOA-
Aov.

9. No extundoete pio emAEYUEVT TEPIOYN TOV GVALOV.
10. No eKTUTOGCETE PLOVO TO EVODOUATMOUEVO YPAPT O TOV GUALOV.
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.

22.
23.
24.
25.

26.

Eneepyaoia kelpévou: TeOT EVOTNTOG TUNIOU EEETACEWV TILOTOMOLNGNG

KE®AAAIO 12
Teot evotnrog
TOTTOV ECETACEMV TIOTOTOINONG

«YToAOYIOTIKG QUL

Avoigre 1o apyeio «([IQAHZEIEX AYTOKINHTQN.xIsx» a6 to cuvodeutikd CD tov Bifiiov.
AwpBaote ta mepieyopeva Tov kemav Bl kot C1 og A” TPIMHNO xotr B TPIMHNO avtictot-
XL

Erodyete 600 keveé Ypoppég mive amod T ypouun 1.

Avoitte to apyelo «IIQAHXEIX XE EYPQ.xIsx» and 10 cuvodevtikd CD tov Bipiiov.

Avtypayrte ta keMd D8:G11 amd 10 pOvALo «I[TOZA» tov apyeiov «[TIQAHXEEIX XE EYPQ.xIsx»,
010 POALO «IIQAHXEIZ) tov apyeiov «[IQAHZEIX AYTOKINHTQN xIsx», Eekivavtag and 1o
kel B4.

Kieiote 10 apyeio «IIQAHXEIX XE EYPQ.xIsx».

Y10 ke Al tov apyeiov «ITQAHZEIX AYTOKINHTON» minktporoyfiote tov titho «IIQAH-
YEIZ AYTOKINHTQN».

Tomo0eT0oTE 0TV TTEPLOyN keMmv B2:E2 ypopa poviov Avorytd tupkovdl.

Xy meproyn keAdv A3:E7 tomobetote eE@TEPIKO TAUIGLO Ll SITAN YPOUUTY KAl KOKKIVO YPp®d-
oL

Xy meproyf] keMdv A3:E7 tomofetnote E0MTEPIKO TAEYRA [LE ATTAT VPO KOL YPOLO LITAE.
210 keM A1 tomoBetnote YpO P Yepiopnatog Tpdcivo g Bdlaccoc.

210 kKeM A1l Tom00ETNOTE PO N YPOPPATOGELPAG KITPLVO.

Yrovyicte ta dedopéva Tmv keMmv A3:E3 otig 90 poipeg.

[Ipocapuocte avtdpoTe TO TAATN CTNADVY TNE TEPLOYNG OTNAGV amd B péypt kot E.

PvBpiote to Yyog g ypapung 1 oto 25.

Opiote 610 KEM Al péyeBog ypappotooelpdg 24 ot.

Epapuoote atabepomoinen otniav - celpmdv 61N Ypouun 3, ot 2, tov eOAiov [TIQAHZEIE.
Epapuoote amootadepomoinon tunudToV ToU TOTOHETHGATE GTO TPOTYOVUEVO Brpa.
Ta&wopnoete ta dedopéva and v mepoyn keadv A3:E7 pe Baon t omin B> TPIMHNO o¢
avéovoa tagvounon.

270 KeEVTIPIKO TUNUA TNG KEQOAIdOC TANKTPoAoy6TE TO Keipevo «XYNOAIKEZ [TQAHZEIZy.

270 ap1oTEPO TUNO TOV VTOGEMSOV TANKTPOLOYIGTE TO OVOUATETMVVUO GOg Kot 6To 0e&i Tun-
LLOL TOV VITOGEALO0V ELPOVIOTE AVTOUATO TN CTUEPIVI IUEPOUNVICL.

Opiote ocav meproy] ekTOTOONG TV meployn kemwv A3:E7.

Avoitte to A0 «[PAOHMA TIQAHXEQN» 6mov vdpyet £va ypdonpua.

AMGETE TO PO RE TOL POVTOL TOL YPUPNLOTOG OE KITPVO.

AMAGETE TOV TOTTO TOL YPUPNRATOS £TGL AGTE TO YPAPMUO Vo UQOVILEL paPoovg TUNUATOV LE
ameikovion 3-A.

Evepyonomote 1o @OAA0 IIQAHXEIY kot amoOnkedote t0 apyeio HEG 6T0 PAKEAD GUG [LE OVO-
po «TEAIKEX ITQAHZEIX x1sx».
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27.

28.
29.

30.

31.

32.

33.

34.

35.

36.

37.

38.
39.
40.
41.

42.

43.

44,

45.

46.

47.

48.

49.

50.

51.
52.

53.

Emotpéyte 610 UALO TTOL HOALG amobdnKkevoate Kol amodnkevete To Cava wg CSV (Oprobetn-
pévo pe xoppata) (*.CSV).
Keiote 10 apyeio « TEAIKEX [TQAHZEIX.csv».

Avoitte to apyeio «TEAIKEY MMQAHXEIZ xIsx», t0 omoio &iyate dnpovpynoel, yopicte oto
eOAO ‘TIQAHZEIY’.

Anpuovpynorte éva kevo Biflo epyaciag kot oto ke Al minkrporoynote «[IQAHTEX AY-
TOKINHTQN».

Amobnkevote 10 apyelo oto @dkero apeokeiog cog pe to ovopo «IIQAHTEY AYTOKINH-
TQN.xlsx». Apo¥ 10 amobnkevoete, KAeiote T0 apyeio.

¥10 eOAo TIQAHXEEIY tov apyeiov « TEAIKEY TTQAHZEIZ.xIsx», pop@omoumete TV mepoxn
keMov B4:E7 €to1 dote ot apBuoi va Egovv cav vopoua 1o doddpo ($) Ayyiwkd (Hvouévov
[ToAteldv), pe dvo dekadtka ynoio.

Avtiypayte 10 Ypdonpa mov Bpicketar 610 puALo «'PAOHMA ITQAHXEQN» oto ®OAA03.

>0 ypaenpa mov Ppickeror oto PVALo3 va tonobetnoete tov Titho «IIQAHZEIX AYTOKINH-
TON ANA TPIMHNOW.

210 eOAAO «(JIQAHXEIYy peraxivijote 10 kKeM F3 610 KeAl A2 Kot GuyY®VELGTE TO GTNV TEPLOYN
keMov A2:E2.

¥10 kel F4 swoayete éva 10O 0 0moiog va, euovilel TIC TOANGELS TOV AVTOKIVATOV Y10 TO A’
TPIMHNO peiopéveg katd 15%. To 1810 va yiver kon yio ta kehd F5:F7.

210 eUALo «IIQAHZEIZE» kot ota keld B8:E8 va vroloyicete Tig ehdytotes TOANGES TV TPL-
UvVaV.

210 keAd B9:E9 va vmoloyicete TIC péYI6TES TOMGELS TOV TPNVOV.
Y10 keMd B10:E10 va voAoyicete T0 pé6o 6po TOACEDV TV TPIUAVOV.
Y10 keMd B11:E11 vo vnoloyicete 10 60VOLO TOV TOANGEDV TPLUVOV.

Yto kehMd B12:E12 va eiodyete éva tomo o omoiog va gupavitel to uivopa TRUE av o péoog
opog TV Tpunvev Eemepvd tic 134500, dapopetikd va eppavilet FALSE.

Y10 keAld B8:E12 gpappoote évrovn ypaen Kot yp@Re YPOULOTOSEPHG KOKKIVO.

Ewdyete o kevi] ypappi Tdve and v ypoppr] 3 kot oto ke A3 va eLpaviceETe ALTONATO TN
ONUEPVI] MUEPOUN VIO KOL PO YPNCULOTOUDVTIOS TN OYETIKN ovvdptnor. Télog pvbBuiote 10
TAAUTOG TOV KEMOV (MGTE Vo unv eppavifovtat Ta cOpPora #i#H.

Yto keMd G5:G8 va g10dyete €vo TOMO 0 0TOT0G VO EULPAVILEL TIG TOANGELG AVTOKIVIT®V Y10, TO
A’ TPIMHNO dumloctoopéveg.

Amnd to @OAL0 TIQAHZEIYX kot ta un ocvveydpeva dedopéva tov kemov A4:A8 kot D4:DS va
oNuovpynoete YPaENUO TiTOS e AMOUAKPLGHEVO TUNHOTO 6€ anmeikdvion 3-A. (Xpnoyorowm-
OTE TIC TPOEMAEYUEVEG PLOUIGELS TOV YPOPTLOTOC).

Meraxivijote 10 Ypdonua witog Kot Tpocapuoote to uéyebog €101 dote 10 PEyehog tov va givan
amo6 to keal A14:G30.

210 ypaenuoe mov PBpicketon oto pvAR0 «TPAOHMA ITQAHXEQN» BdAte otov @&ova Katnyo-
plov X tov titho « TPIMHNA» kot otov a&ova Tiumv Z tov titho « TIMEXy.

Amo 1o AL «TTQAHXEIE» dnuovpynote Eva ypdonuo yio tnv meployn kealdv A4:E7, 1o o-
noto va epeavilel 100% cmpeopévn oTijAn pe aneucovion 3-A, e véo VAL epyaciag.

Y10 ypaonua tov DVALoL3 aAldEte T YpappaTtocspd tov d&ova Tiudv oe ARIAL, évtova
ypbppota kot péyebog ypoppdtov 14.

Extonoote 10 ypaenua mwov Ppicketor oto oAlo « PAOHMA [TQAHZEQN» kot amodnkev-
oTE.

Merovopdote 1o Ao [PAOHMA IIQAHXEQN og IIQAHZEIY ANA TPIMHNO.

Ewayete éva véo @uAho gpyaociag kot tomobetnote 10 6e&ld amd 10 A0 TIQAHXEIX ANA
TPIMHNO.

Ovopdote 10 véo eOAL0 XYNOAA ANA ETAIPEIA.
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54.

55.

56.
57.
58.

59.
60.

Eneepyaoia kelpévou: TeOT EVOTNTOG TUNIOU EEETACEWV TILOTOMOLNGNG

Avtrypayte to keMd AS:A8 amd to puALo TIQAHZEIX oto gdAio ZYNOAA ANA ETAIPEIA
Eexvavtog amd to kel Al.

210 @OMOo TYNOAA ANA ETAIPEIA kot 6to kel Bl vmoAoyicte 10 60voro TV TOANGEDV
ava etotpeia, ypnoyomoldvrog to keid BS:ES and 1o puilo [TIQAHZEIE.

Avtrypayte tov TOmo omd 1o KeAl B1 ota kehd B2:B4.
210 KeM AS winktporoynote 5%.

210 keM Cl gwedyete TOmO 0 omoiog va epeavilel To ovvoro avd etapeia (B1) avénuévo katd
5%. (Ztov TOT0 YPNOYLOTOGTE TO KEAM AS Kot TIG AOAVTES TILEG KEALDV).

AmoOnkevote 10 apyeio.

Keiote to Excel kot 6Aa ta dAlo mapdbupa €161 dote vo fAEmETe TNV ETIPAVELD EPYOCING TOV
Windows.
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